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MHdopmauus, cogepxallascs B 3TOM AOKYMeHTe, MOXeT bblTb namMeHeHa 6e3 npeasapuTenbHOro yBeaoMIeHUs, 1
KoMnaHusi ABBYY He 6epeT Ha cebs Ha 3TOT CUET HMKaKMX 0653aTenbCTB.

MporpamMHoe obecnedeHne, OnucbIBaeMoe B 3TOM JOKYMEHTE, MOCTaBNSETC B COOTBETCTBUM C JIMLIEH3UOHHBIM
[OroBOPOM. 3TO MporpamMMHoe obecneyeHne MOXET 6bITb MCMOb30BaHO MM CKOMMPOBAHO JINLLb B CTPOrOM
COOTBETCTBUM C YCIOBUSIMM 3TOrO A0roBopa. KonmpoBaHue 3TOro NporpaMMHOro obecneyeHmst Ha Kakon-nnbo HocuTenb
MHQOpPMaLIMK, €CNIN Ha 3TO HET CneuManbHOro paspeLleHns B JINLEH3UOHHOM A0roBOpe Win B COralleHnn o
HepacnpocTpaHeHuu, SBNsSIETCS HapyLleHueM 3akoHa Poccuiickoi ®enepaumm "O npaBoBoi oxpaHe nporpamMm Anst 3BM
1 6a3 AaHHbIX" 1 HOPM MeXAyHapoAHOro npasa.

Hvkakasi 4acTb HacTosiLero PykoBOACTBa HM B KakKMX LiefsiX He MOXET 6biTb BOCMPOMU3BEAEHA UM NepeaaHa B Kakow 6bl
TO HU 6b1710 PopMe U KakMMm Bbl, TO HY BbINO cpeacTBaMu, Byab TO ANEKTPOHHbIE UK MEXaHUYeckue, BKIYas
¢hoTOKOMMpPOBaHME 1 3anNnCb Ha MarHUTHbLIE HOCUTENW, €CIM HA TO HET NMUCbMEHHOMO paspeLleHns komnaHum ABBYY.
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Y10 Takoe ABBYY FineReader

ABBYY FineReader — 370 cuctema ontmyeckoro pacnosHasaHus Tekctos (OCR — Optical
Character Recognition). OHa npeaHa3sHayeHa ANS KOHBEPTUPOBAHUS B peAaKTupyeMble
(bopMaTbl OTCKaHMPOBaHHbLIX AOKYMeHTOB, PDF-aokyMeHTOB 1 (hainnoB nsobpaxxeHun
AOKYMEHTOB, BKIto4aa undposbie doTorpadum.

MpenmMywectBa nporpamMmmbl ABBYY FineReader 12

CKOpOCTb M BbICOKasi TOMHOCTb pacno3HaBaHus

e Wcnonb3yemas B ABBYY FineReader cuctema onTnyeckoro pacno3HaBaHusi 6bICTPO M TOYHO
pacrno3HaeT U MakcMMasibHO MOJSTHO COXPaHSIET UCXOAHOE OOpPMIIEHME AOKYMEHTA.

e bnarogaps TexHonorMn aganTMBHOIO pacno3HaBaHus AokyMeHToB ADRT® (Adaptive
Document Recognition Technology) ABBYY FineReader no3sonsieT aHan13nposaThb U
obpabaTbiBaTb AOKYMEHT LIENIMKOM, @ He MOCTPaHNYHo. B pe3ynbTaTe BOCCTaHaBIMBAETCA
NCXOAHasa CTPYKTypa AOKYMeHTa, BKoYas hopMaTMpoBaHWe, YpOBHU 3aro/iOBKOB,
FMNEPCChIIKN, @ TakxKe KONOHTUTYbl, HOMepa CTPaHWUL, U CHOCKMW.

o Euwe oaHolt ocobeHHOCTbIO NporpamMmbl ABBYY FineReader siBnsietcst Manast
YYBCTBUTENIbHOCTb K AedeKTaM neyaTn n cnocobHOCTb pacrno3HaBaTb TEKCTbl, HAabpaHHble
npakTUyeckn NbsiMu WpndTamu.

o [porpamMma Takxe Nno3BONSET pacrno3HaBaTb TEKCT, NOMYYEHHbIN C hoToannapaTta um
BCTPOEHHOM KaMepbl MObUbHOMO TenedoHa. [ononHUTENbHbIE HACTPOMKKN NpeaobpaboTku
N306paXKEHNI NO3BOSSAIOT CYLLECTBEHHO YyYLLUTb KQ4YECTBO U306paXKeHU 1 NONYUYNUTb
6onee KayecTBeHHble pe3ybTaTbl pacno3HaBaHUS.

e [lporpamma 3pheKTMBHO NCMONb3YET HECKOSIBKO SAep KOMMboTepa, YTobbl obecneunTb
MaKCUMasnbHYt0 CKOpoCTb 06paboTkun. Kpome Toro, BO3MOXHa bbicTpasi 0bpaboTka B
cneuunanbHOM YepHO—6enoM pexume.

Moppepxka 60/IbLIMHCTBA MUPOBbIX A3bIKOB*

o ABBYY FineReader pacrno3HaeT JOKYMEHTbI, HAaNMCaHHbIE HA OAHOM WM HECKONbKMX 13 190
A3bIKOB, BK/1tOYAs apabCckuii, BbETHAMCKMIN, KOPENCKNIN, KUTANCKWIN, SMOHCKUIN, TalUCKUIA 1
“BpUT. B nporpammy BCcTpoeHa yHKLUNS aBTOMATUUYECKOrO ONpeaeneHns s3blka
[OKYMEHTa.

MpoBepka pe3ysibTaTOB pacno3HaBaHuUA

o C nomoLbio BCTPOEHHOIrO B NporpaMMy peaaktopa Tekcta ABBYY FineReader no3ssonsiet
CPaBHUTb B OAHOM OKHE MCXOAHbIN AOKYMEHT M pacno3HaHHyo Konuio. PacluMpeHHble
GYHKUMKM NO peaakTMPOBAHWUIO NO3BONSOT KOPPEKTMPOBaTb (hOpMaTUpPOBaHNE AOKYMEHTA.

e KpomMme Toro, nonb3oBaTeslb MOXET BPY4HYIO 3a4aTb 061acTu Ans pacno3HaBaHWs UK
Hay4nTb NPOrpamMMy pacno3HaBaHWUo cneunduyeckmx WpndgToB.

MpocTo# M NOHATHbIN MHTepdenc

e BcTpoeHHble 3a4a4M NporpamMMbl OXBaATbIBAKOT CMIMCOK Hanbonee 4acto MCnosib3yeMbliX
3a4a4y No KOHBEPTUPOBAHMUIO OTCKaHMPOBAHHbLIX A0KYMeHTOB, PDF 1 daitnoB n3obpaxeHui
B pefakTupyeMble (popMaThbl U NMO3BONASIOT MNOAYUYUTb SNTEKTPOHHBIN AOKYMEHT OAHUM
HakaTueM KHonKu. bnarogaps uHterpaumm ABBYY FineReader ¢ Microsoft Office un
MposoaHukoM Windows, Bbl MOXeTe pacno3HaTb AOKYMEHT HenocpeacTBeHHO nNpu paboTe
¢ Microsoft Outlook, Microsoft Word, Microsoft Excel n MposogHnkom Windows.
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e B nporpamme noaaepxmBatotcs npuBbldHble Ans Windows KOMOBMHaLMKM ropsiumx KnaBuLL,
TUMUYHbIE ABMXXEHMS A1 CEHCOPHbIX 3KPaHOB, HAaNpuUMep NPOKPYTKa UM N3MEHEHNE
MacLuTaba.

BbicTpoe UMTUpOBaHMue

o [porpamMma no3BossieT 6bICTPO KOMMPOBaTb PParMeHTbl OTCKAHUPOBAHHbIX JOKYMEHTOB B
Apyrve npunoxenus. M306paxxeHns CTpaHnL, OTKPbIBAKOTCS MIHOBEHHO M AOCTYMHbI ANS
MPOCMOTPA, BblAENEHUS, KONMPOBAHUSA TEKCTA, Tabnuu UM n306paxkeHuii elle Ao
3aBEpPLUEHNS PaCcro3HaBaHNS BCEro AOKYMEHTA.

Pacno3HaBaHue coTorpadpmpoBaHHbIX JOKYMEHTOB

e [py Hannuum unbpoBOIN Kamepbl, Bbl MoXeTe ccoTorpacMpoBaTh AOKYMEHTbI B /1H060M
MecTe u B Nntoboe BpeMs 1 no3gHee pacrno3HaTtb X ¢ noMolybio ABBYY FineReader 12.

Co3paHue PDF—apxuBoB

o [lporpamma no3sonsieT npeobpasoBbiBaTh OYMaXKHbIE JOKYMEHTbI UM OTCKaHMPOBaHHbIE
PDF—¢aiinbl B hopMmaTbl PDF 1 PDF/A ¢ BO3MOXHOCTbIO MOMCKa.

e MOXHO YMeHbLWNTb pa3Mep nonyymelierocs PDF—gokymeHTa, npumeHns K Hemy MRC—
oKaTue. ITo No3BoNUTb 3HEKTUBHO UCMONb30BaTb AMCKOBOE MPOCTPAHCTBO KOMMbIOTEPa
AN apXMBHOIO XpaHEHNS JOKYMEHTOB.

CoxpaHeHMe AOKYMEHTOB B pa3J/INuHbIX (popMaTax, a TakXe oTripaBkKa B
obnauHble XpaHunuua

e ABBYY FineReader 12 no3BonsieT COXpaHsaTb pacrno3HaHHble U306paXkeHUs JOKYMEHTOB U
PDF—chaiinos kak B opmaThl Microsoft Office (Word, Excel, PowerPoint), Tak u B PDF/A 1
PDF € BO3MOXHOCTbIO MOUCKa ANs A0NTOCPOYHOIr0 apXMBUPOBaHUs, NonynspHole hopmaTsl
3NEKTPOHHBIX KHUI U Ap.

e [lpn 3TOM, Tenepb pe3ynbTaTbl PAaCNO3HABaHNS MOXXHO COXPAHWUTb HE TOSIbKO Ha NTOKasbHOM
KOMMbloTepe, HO 1 B 0bnayHoM xpaHunuuie (Google Drive, Dropbox, Skydrive), 4tobbl
MoSly4nTb K HUM AOCTYN C N060ro ycrtponctaea. Takxke, NoAAEp)KMBAETCS SKCNOPT
Hanpsimyto B MS SharePoint Online n Microsoft Office 365.

boHycHble npunoxeHusi: ABBYY Business Card Reader u ABBYY Screenshot
Reader

e ABBYY Business Card Reader (goctynHo Tonbko B FineReader 12 Corporate) — yaobHas
nporpamMMa, KOTopasi C BbICOKOM TOYHOCTbIO Pacno3HaET AaHHblE C BUSUTOK U MEPEHOCUT
nx cpasy B Microsoft® Outlook®, Salesforce n gpyrue cucteMbl ynpaBneHMs KOHTAKTaMMU.

e ABBYY Screenshot Reader — npoctas u yaobHasi nporpamMma ans co3aaHns CHUMKOB J1l060i
obnactu akpaHa. OHa NOMOXET COXPaHUTb N306paxeHne BCero aKpaHa, OKHa MPUIOXKEHUS
WK BblAENEHHOM BpyYHYto 06nacTtu. Mpy HeobxoaAMMOCTU NporpaMMa pacrno3HaeT TEKCT C
BbIGpPaHHOWN 06/1aCTV 3KpaHa M COXPaHUT ero B peaakTupyeMbiin hopmar.

becnnaTtHaga TexHM4yecKkas noaAepXKa ANA 3aperucTpMpoBaHHbIX nonb3oBaTenen

* Ha6op A3bIKOB paCno3HaBaHNUA MOXET OT/INYATbCA B Pa3HbIX BEPCUAX MPOAYKTA.
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HoBble BO3MOXXHOCTU ABBYY FineReader

Hwxe npvBeaeHO onucaHne OCHOBHbIX HOBbIX BO3MOXHOCTEMN U YCOBEPLUEHCTBOBAHMI
nporpammbl ABBYY FineReader.

TOYHOCTb paCno3HaBaHA AOKYMEHTOB

B HOBOM BepcuM NporpaMMbl yBeniMdeHa TOYHOCTb Pacro3HaBaHMsa U COXpaHeHUs
oopMneHns ¢ NOMOLLbIO YNy4dlleHHoN TexHonorum ADRT. YnydleHo onpeaeneHne CTunen
JOKYMEHTa, 3arofloBKOB, a TaKXe pacno3HaBaHue Tabnuuy, YTo NO3BONSET CyLWECTBEHHO
YMEHbLINTb BpeMsi, Heobxoanmoe ans peaakTUPOBAHMS pacno3HaHHbIX AOKYMEHTOB.

S3bIKKM pacno3HaBaHuA

B FineReader 12 nosiBuics HOBbIV S3blk pacno3HaBaHUsl — PYCCKUI C yaapeHuamn. Takxe
y/y4lleHO KayecTBO pacno3HaBaHWS KMTaNCKOro, KOpemckoro, SNOHCKoOro, apabckoro
A3bIKOB U UBpUTA.

BbICTpOTa OTK/IMKA U YCOBEPLLUEHCTBOBAHHbIE BO3MOXHOCTU
NoNb30BaTENbCKOro HTepdenca

o ®oHoBas o6paboTka
Onepaumnn, KOTOpble paHbLle MOr/IM BbIMOHATLCS AOCTAaTOUHO A/IMTENbHOE BPeMs,
6noKknpys AOCTyN NOSb30BaTENS K MHTEpdeCy NnporpaMMbl, B HOBOM Bepcun FineReader
BbINOMHAOTCS B (POHOBOM pexunme. Tenepb Bbl MOXETE, He A0XMAASACb OKOHYAHWSA
pacrno3HaBaHUsi BCEro AOKYMEHTa, KOpPpeKTMpoBaTb 061acTi pacno3HaBaHus,
npocMaTpMBaTh €€ He pacno3HaHHble CTPaHMLbl, PaCno3HaBaTb KOHKPETHYO CTPaHuLy
nnm 0bnactb ANs UMTUPOBaHUS, A06aBNATb CTPaHWULbI U3 APYrMX UCTOYHUKOB UM MEHSTb
NX NocneaoBaTeslbHOCTb.

o bBbICcTpOe OTKpbITHE
MN306paxkeHnst CTpaHuL, AOKYMEeHTa MrHOBEHHO MOSIBASKOTCS B NOSIb30BATENIbCKOM
nHTepdelce, YTO NO3BONSET BMECTE C (POHOBOM 06paboTKoM YBUAETL pe3ynbTaThl
CKAHMPOBAHWS, KaK TOSIbKO OHM MOJy4eHbl CO CKaHepa, a Takxxe NpocMOTpeTb U BblIbpaThb
HY>XHble CTpaHuLUbl 1 0bnactn ans o6paboTku.

e YRo6CTBO UUTUPOBAHUS
Jobas obnactb gokyMeHTa (KapTUHKKM, TEKCT, Tabnuubl) MOXET 6bITb pacrno3HaHa 1
cKonunpoBaHa B bydep obMeHa 0AHMM LLENYKOM MbILLU.

« ba3oBble onepaumn Tenepb AOCTYMHbI U HA YCTPOMCTBAX C CEHCOPHbLIM 3KPaHOM, BKJItOYas
onepaumm NpoKpyTKN Unu npubnmxeHuns/yaaneHuns.

MpenobpaboTka n3obpaxeHmn n Camera OCR

YcoBepLUEeHCTBOBaHHbIE TEXHOMOMMN NpeaobpaboTkmM M306paXKeHU NOMOratoT HE TOMbKO
NOBbLICUTb Ka4yeCTBO pacno3HaBaHMs TEKCTOB C poTorpadumm, HO 1 NOAy4YaTb AOKYMEHTbI B
TakKOM XKe XOpoLleM KayecTBe, Kak ecnim 6bl noa pykon 6bin ckaHep. Ana ynyweHus
KayecTBa M306pakeHnin f1obaBneHbl MHCTPYMEHTbI aBTO06pe3kn n3o06paxeHuni c
NCNpaB/IEHNEM FrEOMETPUYECKNX MCKAXXEHWUIN, BbIpaBHUBAHWUS SIPKOCTM U UBeTa doHa.

FineReader 12 npeaoctaBnseT BO3MOXHOCTb HAaCTPOUTb MOJHbIA CMIMCOK MHCTPYMEHTOB
npeaobpaboTkmn, NCNONb3yEMbIX MPU OTKPbITUM, YTO NO3BONSIET UCNPABNATbL NPO6EMbI Ha
BCEX CTPaHULAX OAHOBPEMEHHO, a TaK)XXe 3KOHOMUTb BPEMS, OTK/tOYas HEHYXHblE
MHCTPYMEHTBI.
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YquLueHme BHELWHENO BMAA apXMBUPOBAHHbLIX AJOKYMEHTOB

B FineReader 12 o6HOBNEH HAaboOp MHCTPYMEHTOB ANS YNYy4llEeHUs KayecTBa apXMBUpPYeMbIX
AoKkyMeHTOB. HoBasi TexHonorus ABBYY PreciseScan ynydliaeT BHELWHUA BUA
OTCKaHMPOBAHHOIO AOKYMEHTA, CriiaXusas CUMBOLI. B pe3synbtaTte npu yBennyeHunu
MacwTaba cTpaHuUbl He BO3HMKAET apdekTa nukcenmsaumm.

MHCTPYMEHTbI AN PYYHON KOPPEKTUPOBKM Pe3yNbTaToB

paCno3HaBaHUA

HoBas Bepcus nporpaMMbl NpeaoCTaBASET paclUMPEHHbIA CMUCOK MHCTPYMEHTOB NS
KOPPEKTUPOBKN pe3ynbTaTOB pacno3HaBaHUsl: OKHO BepudUKaLnm ¢ BO3SMOXHOCTbIO
dopMaTMpoBaHMS TEKCTA, MHCTPYMEHTOM A06aBeHns cneunanbHbIX CMMBONOB. Takxe
npouecc Bepudunkaumm MoxeT 6biTb 061eryeH NCnonb3oBaHMEM ropsaYMX KNaBuLL.

B npoaykTe nosiBMiacb BO3MOXHOCTb OTK/I0YATh reHepaunio Taknx 31eMeHTOB CTPYKTYpbl,
KaK KOMOHTMUTY/bl, CHOCKK, COAEep)KaHMe, HYMepOBaHHbIE CMUCKN. BO3MOXHOCTb
BOCNPOU3BOAUTb MX KakK 0BbIYHbIA TEKCT NO3BONMT n3bexatb Npobnem npu obpaboTke
HEKOTOPbIX 3/IEMEHTOB CTOPOHHMMM NpoAyKTamMu (Hanpumep, cuctemMamu nepesoga wam
KOHBepTOopamMn B e—book).

HoBble BO3MOXHOCTM COXpaHEeHUA JOKYMEHTOB

e [lpy KOHBepTaLMM AOKYMEHTOB B hopMaT XLSX nosiBUNNCb BO3MOXHOCTM COXpaHEeHMUs
KapTMHOK, yaaneHusi popMaTMpOBaHUS TEKCTA, @ TaKXKE COXPAHEHNS KaXXaoM CTpaHuLbl
[AOKYMeHTa Ha oTaenbHoM nucTe Excel.

e [losiBUNacb BO3MOXHOCTb co3AaTb haiinibl EPub, cooTBETCTBYIOLWME CTaHAApTaM
cneuundmkaumm 2.0.1 nnm 3.0

bonee y,EI,O6Ha$I MHTErNpauna ¢ BHEWHNMN CcepBUCaMn U

NPUNOXXEHNAMMU

B HOBOWM Bepcumn NpoaykTa NoaAepXmnBaeTcs 3KCnopT npsiMo B SharePoint Online u
Microsoft Office 365. A Takxe C HOBbIMW AuManoraMmu OTKPbITUS U COXpaHEHUs, AOCTYn K
nankam obnadHbIX XpaHunuil, Takmx kak Google Drive, Dropbox, SkyDrive, ctan 6onee
YOOOHbIM.
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BbICTpbIN CTapT

Mporpamma ABBYY FineReader npeaHa3sHayeHa ANt KOHBEPTUPOBAHUSA B peAaKTupyemble
(bopMaTbl OTCKaHUPOBaAHHbIX AOKYMeHTOB, PDF—A0KkyMeHTOB U (hainnoB n3obpakeHni,
BKtOYasa undposbie poTorpadum.

Mpouecc 06paboTkn AOKYMEHTOB € nomolbto ABBYY FineReader cocTomT 13 yeTbipex
3Tanos:

e [onyuyeHne n3obpaxeHus;

e Pacrno3HaBaHue OOKYMEHTa;

o [lpoBepka 1 pegakTMpPOBAHUE MOMYYEHHOIO TEKCTA;
o CoxpaHeHue pe3ynbTaToB pacno3HaBaHUS.

3a4acTyto 3TOT NPOLIECC COCTOMT U3 OAHOM U TOM XEe NOoCNeaoBaTENbHOCTU AENCTBUN,
HanpuMep, CKaHWMpOBaHWe, pacrno3HaBaHWE U COXpPaHEHMEe Pacno3HaHHOro TEKCTa B
onpeaeneHHoMm ¢opmate. [ns BbINOSHEHUS Hanbonee pacnpoCTpaHEHHbIX 3a4auy B
nporpaMMe npeaycMoTpeHbl BCTPOEHHbIE 3a4a4uM, NO3BOMAIOLME MONYUYUTb PACMO3HAHHBIN
TEKCT OAHMM HaXaTUeM KHOMKW. [nsi pacno3HaBaHWUs AOKYMEHTOB, UMEIOLMX CIIOXHYIO
CTPYKTYPY, Bbl MOXETE HacTpauMBaTb M 3anyckaTb KaXxabli 3Tan 06paboTku
CaMOCTOSATENbHO.

BCcTpoeHHbIe 3aaa4n

3anyck BCTPOEHHbIX 3aay OCyLLEeCTBSIETCS U3 OKHa 3apayva, KOTopoe No YMOYaHUI0
OTKPbIBAETCS NpU CTapTe NpunoxeHusi. Ecnm okHo 3apada 3akpbiTO, HAXXMUTE Ha FaBHOW
MaHenm MHCTPYMEHTOB MPOrpaMMbl KHOMKY 3agauda.
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1. BI:-IE-E‘DH‘[E.‘ 3aKnagry 2. BriGepuTe 3. BelfepuTe
C HYWHOW 3ada4en A3bIK JOKYMEHTS LBETOEOM PEMMM

A3biE, AOKVMEHTS! LBETOBOMH B

& OCHOBHBIE CKaHMpOBaTL B MapaMeTpel coXpaHeHa  *

Microsoft Word OBOPHNENHE AOKFHEHTS;

P a2 THDVEMAR KONHA W

Microsoft Word

[+ ConpanaTe KAPTHHER
[#] CorpanaTe KONOHTHT M

y ) B BECOAMOM A0EYHEHTE COOPaHATOR

——a Adobe PDE . L =zl $OPHATHPOBAHHE H OROPMAEHHE ODHIHHANS,
wWord Tyt AOKYMEHT NETKD DEASKTHROEATE.
- L OOHTHT YT M HOHERS CTREHML COOPSHArQTOA.

——e Microsoft Excel

—* Opyrme

R
OTKPEITE A0KYHEHT FineReader, .. | MokaseibaTe NpH danycke SEKPEITE
5. HammMume KHOMKY 4. Bulbepure
HY¥HOW 3ada4H HACTPOWMEM 3ad34M

1. B okHe 3apaua Bblbepute Heo6x0AMMYI0 3aKnaaKy C 3ajavamu:
o bbicTpbIi CTapT — coaepxuT Hanbonee 4acTo UCMOMb3yeMble BCTPOEHHbIE 3aaum
nporpamMmbl ABBYY FineReader;
Microsoft Word — 3agayn KOHBEpTMPOBaHMS B AOKYMeHT Microsoft Word;
Microsoft Excel — 3agaum KOHBEPTUPOBAHMSA B 3/1€KTPOHHbIE Tabnuubl Microsoft
Excel;
o Adobe PDF — 3apgauun koHBepTMpOBaHus B PDF—00KYMEHT;
[Apyrve — 3agayuv KOHBEPTUPOBaHUS B Apyrue gopmatbl;
o Mowu 3agaum — Bbl MOXETE CO3AaTb CBOW, NOJb30BATENIbCKUE 3aa4vu, COCTosALWmne
13 Waros, Heo6xoaAMMbIX UMEHHO ANs Bac (Tonbko Ans sepcun ABBYY
FineReader Corporate).
2. B Bbinagatowem cnucke A3blK AOKYMEHTAa YKaXuUTe A3blKM pacrno3HaBaHus.
3. B Bbinagatowem cnucke LiBeToBOM pexuM BbibepuTe LIBETOBON PEXUM:
o LiBeTHOM — UBEeTOBOE 0POPMIIEHNE AOKYMEHTA HE U3MEHUTCS;
o YepHo—6enblit — CTpaHMLbl AOKYMEHTa byayT YepHO—6€enbiMM, YTO NO3BONUT
YMeHbLUMTb pa3Mep AoKyMeHTa FineReader. Mo cpaBHeHMIO C LIBETHBIM pEXMMOM,
B 3TOM pexunmMe TpebyeTcs MeHblue BpeMeHn Ha 06paboTKy AOKYMEHTa.

BHuMaHue! MNocne Bbibopa YepHO—6€/10ro pexnMa BOCCTaHOBUTb LIBETOBOE 0opMaeHme
[AOKYMEHTa He yaacTcsl. YTobbl Nony4ynTb LBETHOM AOKYMEHT, OTKPOMTE hain, coaepxallmi

11
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LUBETHblE U306paXKEHUSI CTPAHUL, MU OTCKAHUPYITE ByMaXkHbIl JOKYMEHT B LIBETHOM
pexume.

4. TMpu HeobxoANMOCTM 3aaalTe AOMOSIHUTENbHbLIE NAapaMeTpbl AN 3aa4 KOHBEPTUPOBAHUS B
JokymeHT Microsoft Word, Microsoft Excel unvu PDF B npaBoi 4acTu OKHa.
5. HaxmuTe KHOMKY Hy>XHOW BaM 3aaauv.

3apaun ABBYY FineReader BbIMOMHAKOTCS C y4ETOM HACTPOEK, 3aAaHHbIX B Ananore
HacTponku (MeHio CepBuc>HacTpouku...).

lMocne 3anycka Ha 3KpaHe NosBASETCA NaHesib BbINMOJIHEHUA 3afaudmn, cojepxallas
MHAWKATOP BbINO/IHEHUA, CNUCOK LWaroB, a TakXXe nNoACKa3kKnu U npeaynpexaeHuns.

PacnosHasaHwe

O6paboTKa 3aBEpWEeHa.
CTpaHHL pacnosHaHo: 1 ks 1

] Saperms

I Crpaniua 1. HTodkl NOBLICHTE KE4ECTED PACNOSHABAHHA MEAKOMD TEKCTA,
YBRMWYETE PaSPELEHHE,

B pe3synbTaTe BbINONHEHUS 3a4ayu 6yaeT co3aaH AOKYMEHT HYXHOro gopmarta, a
n3obpaxeHus 6yayt nobasneHbl B 4OKyMeHT FineReader. Mpn He06X0AMMOCTM Bbl MOXETE
0TpeaakTUpOBaTh BblAeNeHHble Ha M306paXxkeHnsx 061acTu, NpOBEPUTL PacnO3HAHHbIM
TEKCT M COXPaHUTb pe3ynbTaTbl pacno3HaBaHus B ApyroM dopmarTe.

[Mo3TanHoe KOHBEPTUPOBAHUE JOKYMEHTA

[ns caMoCTOoATENbHOW HACTPOMKM M 3amnycKa KaXXAoro 3Tana 06paboTkn AOKYMEHTOB
Mcnonb3ynTe rnaBHoe OKHO nporpammbl ABBYY FineReader.

12
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4. Ecnun Bbl 1. BoibepuTe a3bik 5. NposepeTe
[ 3. MNposepbTe ]_ U3IMEHUAU pacno3HaBaHus pesynLTaThl
BblAeneHHble obnactu obnactu, pacnosHaBaHusa
33HOBO
> sanycrure
[ 2 OTKQOMTe unu } pacnosHaBaHue [ 6. CoxpaHute
OTCKaHWPYWTE AOKYMEHT AOKYMEHT

Dann

FingReader pocument [1] - ABBYY FingReader 12 Professional

Mpackas Bua Ooxymenr Crpanmua  Dbnacte  Cepemc  Cnpasxa

Aswix goxymenTa: ) Odoprmnerme 3.
32042 Pyccxnit v LCc)‘-panmt, Peaaxmmpyest v 9 :—;

i e= | (s Al »
peesionn] ~ i i&('m‘ SO 2Al  |°
e [T |
. m S g st g B - -

- S - — A\ o -
=
] = ......-.‘."..‘Z..'.’.‘..’"-.Z.'-".:
&l
yv)
-
2 v v
3 S
v L L
- Hadwieei:  ApToonpeaencrie v
< > Coofictoa o6nactu  CocdcTea uoolpanersa | Cooficroa Texcra

Epyreset nnas MNpagyrpesasss - Crpsama 1 uab >

Ha rnaBHOM NaHenu MHCTPYMEHTOB B BbiMaAatoleM Crincke S3bIK JOKYMEHTA yKaXuTe
A3bIKW pacno3HaBaHMs.

OTCKaHMpYyWTE UM OTKPOMTE N306paXxkeHus.

3ameuaHue. [10 yMONYaHWI0 aHanm3 1 pacro3HaBaHMe JOKYMEHTa 3anyCTaTcs
aBTOMATMYECKM. Bbl MOXETE M3MEHWUTb 3TV HACTPOMKM Ha 3aKaake
CkaHupoBaTtb/OTKpbITb Avanora Hactpoikun (MeHio CepBuc>HacTponkm...).

B okHe U306paxxeHune nposepbTe BblaeneHHble 061acT 1 Npu HeobXxoaMMOCTH
0oTpeaakTUpynTe ux.

Ecnu Bbl n3MeHMNM 06n1acTu, Ha rMaBHOM NaHeNM UHCTPYMEHTOB HaXXMUTE KHOMKY
Pacno3HaTb.

B okHe TeKCT npoBepbTE M NpYU HEOBXOAMMOCTN OTPEAAKTUPYMTE pe3ynbTaThbl
pacno3HaBaHus.

HaxxmuTe cTpenky cnpaBa OT KHOMkM COXPaHUTb Ha MaBHOWM NAHENN UHCTPYMEHTOB U
BblbepuTe HEOBXOAMMBIV MYHKT, UM BOCMONb3YNTECH KOMaHAAMN MeHio daiin, yTobbl
COXPaHWTb Pacrno3HaHHbIN TEKCT B HYXHOM dopMarTe.

Kak co3patb AokyMeHT Microsoft Word

C nomolbto 3aaay Ha 3aknaake BoicTpbii CTapT okHa 3apadva Bbl MOXETE Jierko
OTCKAHWPOBaTb ByMaXXHble JOKYMEHTHI U KOHBEPTMPOBaTb aisibl M306paxkeHni B yA0OHbIN
ANS pefakTupoBaHusa AokyMmeHT Microsoft Word. B 3Tom cnyyae 6yaeT co3gaH AOKYMEHT C
TeKYLWUMN HacTporkaMmn nporpammel. Ecnmn npu cosgaHumn gokymenTta Microsoft Word Bbl

13
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XOTWUTE 3aAaTb NapaMeTpbl KOHBEPTUPOBAHUSA, UCNONb3YNTE 3a4aun Ha 3aknaake Microsoft
Word.

—

B crnncke fA3bik AOKYMEHTA B BEPXHEW YacTW OKHa BblbepuTe S3blIKM AOKYMEHTA.
2. B cnucke LiBeTOBOM peXxuUM BblbepuTe LIBETHOM MM YEPHO—OENbIN PEXMUM.
BHumaHume! MNocne Bbibopa vYepHo—Henoro pexrma BOCCTaHOBUTDL LIBETOBOE OOpMIieHne
[AOKYMEHTa He yaacTcs.
3. B npaBoW YacTu OkHa BblbepuTe He06X0aAMMbIE MApaMeTpbl:
o PexwnM coxpaHeHus odopmMneHns JOKYMEHTa;
o OtMeTbTe CoOXpaHATb KapPTUHKM, €C/IM XOTUTE YTObbl B BbIXOAHOM [JOKYMEHTE
COXPaHUINCb KapTUHKW;
o OTtMeTbTe COXpaHATb KOJIOHTUTYJbI, €CIN XOTUTE YTOObI B BbIXOAHOM
[IOKYMEHTEe COXPaHWINCb KONOHTUTYbI.
4. HaXMuTe KHOMKY HY>XHOW BaM 3aJauu:
o CkaHupoBaTtb B Microsoft Word, 4To6bl 0TCkaHMpoBaTb 6yMaXkHbIN AOKYMEHT U
KOHBEPTUPOBATb €ro B A0KYMeHT Microsoft Word;
o WN306paxxenne nnn PDF—dann B Microsoft Word, 4to6bl KOHBEPTMPOBaTH
PDF-pokyMeHTbI 1 hainbl n3obpakeHnii B AokyMeHT Microsoft Word;
o ®oto B Microsoft Word, utobbl koHBepTMpoBaTh hoTorpacmm 4OKYMEHTOB B
AOKyMeHT Microsoft Word.

B pe3ynbTaTe B nporpamMmme Microsoft Word oTKpoeTcsi HOBbIN AIOKYMEHT, COAEpKaLluni
pacrno3HaHHbIN TEKCT.

BHuMaHuMe! BCTpoeHHble 3a1aum BbINOSHSATCS C TEKYLMMU HAacTpOMKaMu NporpamMmmbi.
Ecnu Bbl UIBMEHUNM HACTPOWKK, 3anyCcTUTE 3ajady elle pas.

Kak co3patb Tabnuuy Microsoft Excel
C nomowbto 3agay Ha 3aknaake Microsoft Excel okHa 3agayva Bbl MOXeTe Nerko
KOHBEPTUPOBaTb M306paxKeHns pasnNnMyHOro Tuna B 3/IeKTPOHHYIO Tabnuuy Microsoft Excel.

1. B BbinagatowieM cnmcke AA3blKk AOKYMEHTA B BEPXHEN YacTu OKHa BblbepuTe S3bIKM
[IOKyMEHTa.

2. B Bbinapatowem cnmcke LiBeToBOM pexuM Bbibepute LBETHON UM YePHO—6eNbI pexmMm.
BHumanme! Nocne BbiIbopa YepHO—6en10ro pexmnMa BOCCTaHOBUTL LiBETOBOE 0hopMaeHne
[IOKyMeHTa He yaacTcs.

3. B npaBoW YacTu okHa BblbepuTe HeobxoaMMbIE NapaMeTpbi:

o Pexum coxpaHeHus oopMaeHns AOKYMEHTa;

o OtMeTbTe COXpaHATb KAPTUHKM, €CNIN XOTUTE YTOObI B BbIXOAHOM JOKYMEHTE
COXPaHUINCb KapTUHKW;

o OtmeTbTe Co3aaBaTh OTAENbHbIN JINCT ANA KAXXAOWU CTPaHULLbI, €C/IN XOTUTE
YTOObI CTPaHULIbI UICXOAHOMO AOKYMEHTA COXPaHSAINCh B OTAEbHbIE NNCTbI
AokyMmeHTa Microsoft Excel.

4. HaXMuTe KHOMKY HY>XHOW BaM 3ajauu:

o CkaHupoBaTtb B Microsoft Excel, 4tobbl 0TCKaHMpOBaTb 6yMaXKHbI AOKYMEHT U
KOHBEpPTUPOBaTb ero B A0KyMeHT Microsoft Excel;

o W3o6paxxeHne nnn PDF—c¢aitn B Microsoft Excel, 4tobbl KOHBEPTUPOBATH
PDF—goKyMeHTbI 1 halinbl n30bpaxkeHnii B JOKYMeHT Microsoft Excel;

o ®oto B Microsoft Excel, 4Tobbl KOHBEpTUpPOBaTh poTOrpacmm JOKYMEHTOB B
AOKyMeHT Microsoft Excel.

B pesynbTaTe B nporpamMmMe Microsoft Excel 0TKpoeTcsi HOBbI AOKYMEHT, COAEpPKaLLMIA
pacno3HaHHbIN TEKCT.
14
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BHuMaHue! BCcTpoeHHble 3aaun BbIMOSHATCA C TEKYLWNUMH HaCTpOl\/IIKaMM nporpaMmmel.
Ecnu Bbl U3MeHUNU HaCTDOﬁKM, 3anyCcTtuTe 3aaa4y eue pas.

Kak co3gatb PDF—0OKyMeHT

3agaum Ha 3aknagke Adobe PDF okHa 3apaua nomoryT BaM 6bICTPO KOHBEPTUPOBATb
N306paXKeHNs1 PasIMYHOro NpomcxoxaeHns (OTCKaHUpPOBaHHbIE AOKYMeHTbI, PDF—dalinbl u
aiinbl n3obpaxeHnit) B PDF—A0KYMEHTHI.

1. B BbinagatolleM cnmcke A3blK AOKYMEHTa B BEPXHEN YacTu OKHa BblbepuTe S3bIKM
OOKYMeHTa.

2. B Bbinapatowem cnvcke LiBeToBOi pexumM BbibepuTe LIBETHON UM YepHO—OENbIA peXnmM.
BHuMaHue! lNMocne Bbibopa YepHO—6€enoro pexxmma BOCCTaHOBUTb LIBETOBOE 0dhopMeHne
OOKYMEHTa He yaacTcs.

3. BblbepuTe pexxum coxpaHeHus AOKYMeHTa.

o

ToNbKO TEKCT U KAPTUHKMU

B naHHOM peXxuMe COXpaHsItoTCA Pacrio3HaHHbIM TEKCT W unnocTpaunn. PDF—daiin
Takoro Tvna uMeeT OTHOCUTENBHO HEGOBLLOW pa3Mep, U B HEM BO3MOXEH
MOSTHOTEKCTOBbIN MOUCK. BHELHWI BUA AOKYMEHTA MOXET HE3HAUUTENBHO
OTNINYaTLCA OT OpUrMHana.

TekcT noBepx u3obpaxceHUs CTpaHuLbl

B AaHHOM pexxmme COXpaHSATCA POH M MAMIOCTPaLUMU UCXOAHOMO AOKYMEHTa, Ha
HWUX HaKaabIBaeTCst pacno3HaHHbIN TekCT. ObblYHO pa3mep Takoro PDF—aiina
6onblue, yeMm darina, NoNy4aeMoro Npy COXpaHeHnn B pexrme TONIbKO TEKCT U
KapTUHKW. B PDF-aoKyMeHTe 3TOro TMna eCtb BO3MOXXHOCTb MOJTHOTEKCTOBOMO
MOWCKa, OAHAKO BHELHWI BUA AOKYMEHTA MOXET HE3HAYMTENbHO OT/IMYATLCS OT
opuruHana.

TekcTt noa n3obpaxkeHMeM CTpaHuULbl

B aHHOM pexuMe coxpaHsieTcsl M306paXkeHne CTpaHuLbl, Pacno3HaHHbIA TEKCT
MOMELLAEeTCa Ha HEBMAMMBIN CIOW NoAa n3obpaxeHneM. Takum obpasom,
NoJTly4YaeTcst AOKYMEHT C BO3MOXHOCTbIO NOMCKa MO TEKCTY, Mpu 3TOM BHELIHWIA BUA
PDF—poKyMeHTa NpakTUYeCcKu HEOTIMYMM OT OpuUrMHana.

Tonbko n3obpaxeHue

B aHHOM pexuMe CoXpaHseTcsl TONbKO M306paXkeHne CTpaHuubl. BHewHui Bua
nony4eHHoro PDF-aoKkyMeHTa 6yaeT He OT/IMYMM OT OpUrMHana, OAHaKo B TakOM
[IOKYMEHTE HEBO3MOXEH MOWUCK MO TEKCTY.

4. B Bbinagatowem cnucke Kauectso nsobpaxkeHns Bbibepute KayuecTBo, C KOTOPbIM
n3o06paxxeHns 6yayT coxpaHeHbl B JOKYMEHTE.

5. Bbibepute copmat PDF nnu PDF/A.

6. HaXXmMuTe KHOMKY HY>XHOM BaM 3agauMu:

o

o

CkaHupoBatb B PDF, 4yT06bl 0TCKaHMPOBaTb 6yMaXkHbIA JOKYMEHT U
KOHBepTUpoBaTb ero B PDF—00KyMeHT;

®daitn n3o6paxceHna B PDF, uTo6bl KOHBEPTMPOBaTL (aisibl M306paxxeHnin B
PDF—-noKyMeHT;

®oto B PDF, uT06bl KOHBEPTMpPOBaTh (PoTOrpachmm AOKyMeHTOB B PDF—A0KYMEHT.

B pe3ynbTaTe co3aaHHbin PDF—aokyMeHT 6yaeT OTKPLIT B MPUIOXEHUM ANs MPOCMOTpa
PDF-f0OKyMeHTOB.

BHuMaHue! BCTpoeHHble 3aaun BbIMOMHSAOTCS C TEKYLWNMU HACTPOMKaMM NporpamMmbl.
Ecnun Bbl UIBMEHMAN HACTPOMKKM, 3anyCcTUTe 3aaady elle pas.
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Coser. [1pu coxpaHeHnn nony4yeHHOro Tekcta B ¢popmaTte PDF Bbl MOXeTe 3ajaTb naponum,
3awmuarowime AOKYMeHT OT HECAaHKUWMOHUPOBAHHOIO OTKPLITUS, MevyaTtv U pegakTMpoBaHuA.
MoapobHee cM. B cTaTbe «[MapaMeTpbl 3awmnTbl PDF>».

Kak co3gaTb AOKYMEHTbI Apyrnx ¢oopmMaToB
3aknagka [ipyrue okHa 3apgaua npeaocTtasnseT AOCTYN K OCTasibHbIM BCTPOEHHbIM
3agadam nporpammbl ABBYY FineReader.

1. B Bbinagatowem cnvcke AA3bik AOKYMEHTA B BEPXHEN YaCTV OKHa Bbibepute A3biku
[IOKyMeHTa.

2. B Bbinapatowem cnmcke LiBeToBOM pexuM Bbibepute LBETHON UM YEPHO—6eNbI pexXmMm.
BHuMaHue! lNMocne Bbibopa YepHO—6€enoro pexxmma BOCCTaHOBUTb LIBETOBOE 0dhopMeHne
[OKYMeHTa He yaacTcs.

3. Haxmute KHOMKY Hy>XHOWM BaM 3aaauu:

o CkaHupoBaTb B HTML, 4yT06bl 0OTCKaHMpOBaTb 6yMaXkHbI AOKYMEHT U
KOHBepTUpoBaThb ero B popmat HTML;

o W3o6paxxeHne nnn PDF—c¢aitn B HTML, ytobbl kOHBEpTUpPOBaTL PDF—
AOKYMEHTbI Mnu aiinbl n3obpaxxeHnit B popmat HTML;

o CkaHupoBaTb B EPUB, 4yT06bl OTCKaHMPOBaTb ByMaXKHbIN JOKYMEHT U
KOHBEpTUpoBaThb ero B popmaT EPUB;

o W3o6paxxeHne nnn PDF—cain B EPUB, 4T06bI KOHBEPTMPOBaTL PDF-
AOKYMEHTbI Mnu aiinbl n3obpaxennii B popmaT EPUB;

o CkaHupoBaTb B gpyrue popmaTtbl, YTOObI OTCKaHNPOBaTb OYMaXKHbIA AOKYMEHT
¥ KOHBEPTMPOBATL €ro B /1t060M U3 Noaaep)KMBaeMbIX (hOpMaToB;

o W3o6paxxeHmne nnn PDF—cain B apyrne popmartbl, 4T06bI KOHBEPTUPOBATH
PDF—noKyMeHTbI nnn daiinbl n306paxkeHnii B 11060 13 noaaep>XMBaeMbIX
¢opmaTos.

B pesynbTaTe OTKPOETCS HOBbIM AOKYMEHT, COAEPXKALLMIN PacnO3HaHHbIN TEKCT.

BHuMaHue! BCTpoeHHble 3a4a4m BbIMOJHAIOTCA C TEKYLWUMM HAacTPOiKaMu NporpaMMbi.
Ecnu Bbl UIBMEHMAN HACTPOMKM, 3anyCcTUTe 3aaady elle pas.

Kak nobaButb nsobpaxeHue 6e3 0bpaboTku

C nomolbio 3aaay Ha 3aknaake boicTpbii CTapT okHa 3apgaya Bbl MOXeETe
OTCKAHWpPOBAaTb UM OTKPbITb 306paxeHns B nporpaMmme ABBYY FineReader 6e3 06paboTku
n3o06paxxeHnin n 6e3 pacnosHaBaHus. ITO NO3BONSET ObICTPO OTKPbLITL HONBLION AOKYMEHT,
N3 KOTOPOIro HY>XXHO CKOMUPOBaTb YacCTb TEKCTA MM COXPAHUTb NIMLIb HEKOTOPbIE CTPaHuULbI.

1. B BbiNagatowem crnmcke LiBeToBOM pexuMm BbibepuTe LBETHON UM YEPHO—OENbIN peXUM.
BHuMmaHue! lNocne Bbibopa YepHO—6enoro pexxmma BOCCTaHOBUTbL LBETOBOE 0dopMeHne
[AOKYMeHTa He yaacTcs.

2. HaxmuTe KHOMKY HY>XHOW BaM 3aAauu:

o bBbICTpoe ckaHMpoBaHMe, YTOObl OTCKAHNPOBaTb BYMaXXHbIA JOKYMEHT U OTKPbITb
nony4veHHble n3obpaxeHust B nporpamme ABBYY FineReader 6e3 06paboTku
n306paxkeHnin 1 6e3 pacnosHaBaHus;

o bBbICTpoe OTKpbITHE, YTOObI OTKPbITE PDF—A0KYMEHTHI U (halinbl N306paXKeHni
6e3 06paboTkun n306pakeHnii u 6e3 pacno3HaBaHUs;

o CKaHMpOBaTb U COXpPaHUTb U306parkeHns, YTOObl OTCKAHMPOBATb AOKYMEHT U
COXPaHUTb NOMyYeHHble n30bpaxkeHust. MNocne 3aBepLieHnst CKaHMPOBaHMS
OTKPOETCS ANANOr COXPaHEHMSI M306paXkeHuN.
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B pe3ynbTaTe nsobpaxkeHus 6yayT nobaBneHbl B HOBbIM AOKYMeHT FineReader nnu
COXpaHeHbl B yKa3aHHOW narke.

Kak co3gaTtb CBOK 3ajady
(Tonbko ans Bepcun ABBYY FineReader Corporate)

Monb3oBaTenbckue 3agayun npeaocTaBnsaoT 6onbliee pa3Hoobpasne WaroB NO CPpaBHEHMIO
CO BCTPOEHHbIMM 3ada4vamu. MocnenoBaTeNnbHOCTb WAroB 3ajayyM AOJKHA COOTBETCTBOBATb
aTanamM ob6paboTkn gokymeHTa B nporpamme ABBYY FineReader.

1. Ha 3aknagke Mowm 3agaum okHa 3agayva HaxmuTe KHornky Co3aaTbh HOBYIO 3agavy.

2. B oTkpbiBeMcs avanore B nosie UMs 3agaum ykaxute uMs 3aZiaum.

3. Ha neBoit naHenu BbibepuTe Kakoi AoKyMeHT FineReader 6yaeT MCMonb3oBaH ANs Ballen
3a/laum:

@)

o

Co3aaTb HOBbI JOKYMEHT

Mpw 3anycke 3aga4ymn 6yaeT co3aaH HOBbIM AOKYMeHT FineReader. BbibepuTe kakune
HaCTPOVKM 6yayT MCMOIb30BaHbl: HACTPOMKWN JOKYMEHTa, YCTaHOB/IEHHbIE B
nporpaMMe Ha MOMEHT 3anycka 3aZla4u UK 3afaHHble KOHKPETHO ANst AaHHOM
3agaun.

Bbi6paTb CyLLeCTBYIOLMNA AOKYMEHT

Ykaxute aokymeHT FineReader, n3 kotoporo 6yayT obpabaTtbiBaTbCsl M306paXkeHms
npu 3anycke 3agaudu.

Ncnonb3oBaTb OTKPbITbIA JOKYMEHT

ByayT obpabaTtbiBaTbCs M306paxkeHnst U3 OTKPbLITOrO AoKyMeHTa FineReader.

4. BblbepuTe, KaknM o0bpasom byaeT nonydeHo nsobpaxkeHne Ans pacno3HaBaHWUS:

o

3aMevyaHuns.

OTKpbITb 306paxxeHune / PDF

YKakuTe nanky, u3 KoTopowu B nporpammy 6yayT Ao6aBnsiTbCa M306paxkeHns npu
3anycke 3afauu.

CkaHunpoBaTtb

CkaHvpoBaHue 6yaeT BbIMOMHATLCS C TEKYLLMMU HACTPOMKaMM NPOrpaMMbl.

C. [aHHbIV War saBnsieTcst Heoba3aTeNbHbIM, €CNU Ha NpeabIAyLEM ware Bbl BbIopanu
KoMaHay Bbi6paTb cyLiecTBYHOLWMI AOKYMEHT 1 MCnosib30BaTb OTKPbITbIA AOKYMEHT.

d.

Ecnu npu BbINONHEHUN 3aaaun M306paxkeHns1 406aBNAOTCS B JOKYMEHT, yxe
coZepXalumnin n3obpaxenus, To byaeT BbiNosHeHa 06paboTka To/IbKO A06aBNEHHbIX
N306pakeH.

Ecnu npu BbINONHEHUN 3aaayn AomkeH bbiTb 06paboTaH aokyMeHT FineReader, B
KOTOPOM €CTb pacno3HaHHbIE CTPaHWULbl, U CTPaHWULbI, HAa KOTOPbIX YXXe bbina
BbINOJIHEHA pa3MeTKa 0611acTeil, TO pacno3HaHHbIE CTPaHULIbI MOBTOPHO
obpabaTbiBaTbCs He HByayT, CTpaHWLUbI C pa3MedeHHbIMM obnactammn 6yayT
pacrno3HaHbl.

[o6aBbTe Wwar AHanu3, 4tobbl BbiAENUTb 06/1aCTN Ha M306paXKeHUN, U 3adanTe
HeobxoAMMble HAaCTPOMKM Ans 3TOro Wwara:

o

AHanusunpoBaTb CTpaHULIbl aBTOMAaTUUYECKH

Mocne nonyyeHns n3obpaxeHus nporpamMma ABBYY FineReader BbINO/HUT aHanm3
n306paXkeHn 1 pa3MeTUT Ha HUX obnacTu.

Bbigensatb 061acTn BpyuHYyHO

Mocne nonyyeHns n3obpaxeHms BaM byaeT NpeanoXeHo pa3MeTuTb obnactu
BPYYHY!IO.

Wcnonb3oBaTtb WabnoH obnacren

YkaxuTe wabnoH obnacrei, KOTopbI ByaeT MCNonb30BaH NPOrpaMMon Ans
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aHanu3a CTPYKTypbl AOKyMeHTa. NoapobHee o wabnoHax cM. B cTaTbe
«Mcnonb3oBaHue WabnoHoB obnacten».
[lobaBbTe war Pacno3HaTtb, 4To6bl pacno3HaTb AobaBneHHbIe n306paxkeHns. HacTponku,
C KOTOpbIMM BbINOJHAETCA pacno3HaBaHWe, 3aBUCAT OT ONLMIA, BbIOpaHHbIX Ha ware [JlOoKyMeHT
FineReader.
3aMeuaHume. pu Bbibope wara PacnosHaTtb war AHanu3 fo6aBnseTcs aBToMaTUYecKku.
[lobaBbTe Wwar Pacno3HaTtb, KOTOPbIM NO3BOJISIET COXPaHWUTb Pacno3HaHHbIN TEKCT B
annbl pa3nmuHbix hopMaToB, NEpeaaTh ero B BbIopaHHOE NPUIOXKEHWNE, OTMNPaBUTb NONMYYEHHOE
n306paXkeHne 1M pacno3HaHHbIN TEKCT MO 3M1IEKTPOHHON NOYTE MM CO3AaTb KOMUIO AOKYMEHTa
ABBYY FineReader. Bawa 3agaya MoXeT cogepXaTb HECKOJIbKO LLAroB COXpaHeHUs:
o CoOXpaHUTb AOKYMEHT
Bbl MOXeTe yka3aTb uMsa arina, hopmaT, nanky, B KOTOpyto 6yaeT noMeLleH
alnn ¢ pacno3HaHHbIM TEKCTOM, @ TakXe onuun danna.

3aMeuaHue. 115 TOro YTobbl NpY KaXkAOM BbINOJIHEHUM BaM He NMPUXOAUSIOCH 3aAaBaThb
HOBYIO nanky (T.e. nepeHacTpanBaTb 3agady), oTMeTbTe onuuio Mpu KaXKAaoOM 3anycke
3aflaum cCoOXpaHATb ¢aisibl B HOBYIO NANKy, K UMEHU KOTOPOH A06aBNATb BpeMs U

aary.

o [TepepaTb AOKYMEHT
Bbl MOXeTe BblbpaTb NpuUIoXKeHne, B KOTOPOM ByaeT OTKPbIT JOKYMEHT.

o OTNpaBUTb AOKYMEHT MO 3J/IEKTPOHHOMN nouTte
Bbl MOXETE YKa3aTb UMs aiina, hopMaT, aapec 3NEKTPOHHOMN MOYTbI, MO KOTOPOMY
6ynet oTnpasneH ainn ¢ pacno3HaHHbIM TEKCTOM, a Takke onuun danna.

o CoxpaHuTb n3obpaxkeHus
Bbl MOXeTe yKkazaTb UMsi paiina, hopmaT, nanky, B KOTopyto byaeT noMelleH dainn
C U306paXkeHnsIMK, a Takxe onumu ganna.

3ameuaHue. 119 Toro 4ytobbl COXpaHUTb BCE U306paXkeHns B oauH daii, OTMETbTE OMNLUIO
CoxpaHuTb B O4MH MHOIrOCTpaHUuHbIN ¢ain (ana ¢opmatos TIFF, PDF, JB2, JBIG2 u
DCX).

o OTnpaBuUTb U306pakeHns No 3/1IeKTPOHHOM NnouTe
Bbl MOXETE YKa3aTb UMs alina, hopmaT, aapec 3NEKTPOHHOMN MOYTbl, MO KOTOPOMY
6yneT oTnpasneH ¢alin ¢ M306paxeHnsiMK, a TakxKe onuun carna.

o CoxpaHutb nokyMmeHT FineReader
YKaxkute narky, B KoTopyto byaeT coxpaHeH aokymeHT ABBYY FineReader.

BbibepuTe Kakme HacTpOMKM ByayT UCNOIb30BaHbl MPU COXPAHEHUUN PE3Y/bTATOB:
YCTaHOBJIEHHbIE B MPOrpaMMe Ha MOMEHT 3anycka 3a7a4yv UK 3aAaHHble KOHKPETHO ANns
JAHHOW 3a4auu.

MNpy HeobxoaNMOCTM yaanuTe 13 3aa4n HEHYXKHbIE Larn C NOMOLLbIO KHOMKM X
3aMeuaHume. He Bce Wwarv MOXHO yAanuTb Mo OTAENbHOCTU. Hanpumep, npu yaaneHuu wara
AHanms yganutca 1 war PacnosHarb.

Mocne Toro, Kak Bbl 406aBUIN B 3aaady BCe HEO6X0AMMbIE Larn 1 BbIopany Mx HaCTPOMKK,
HaXXMuTe KHOMKy FoToBo.

B pesynbTaTe co3gaHHas 3agava NosiBUTCA Ha 3aknagke Mowu 3apaum okHa 3agada. Bol

MOXeTe COXpaHUTb CO34aHHYI0 3aady C NOMOLWbIo Avanora MeHepxep 3apaud
(CepBuc>MeHep)xep 3aaau...).
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Bbl Tak)ke MoXeTe 3arpy3uTb paHee Co3ZaHHYylo 3agady. [ns 3Toro Ha 3aknagke Mowm
3alauM HaXMUTE KHOMKY 3arpy3uTb € AUCKaA U BbibepuTe daiin Hy>KHON 3a4auun.

ABBYY FineReader no3BonsieT uaMeHsTb, KONMPOBaTb, YAANSATb MNOJIb30BaTENbCKNE 3a4auM,
a TakXXe MMMNopTMPOBaTb MM 3KCNOPTMPOBaAThb MX. NMoapobHee cM. «ABTOMaTU3aums
06paboTkn B ABBYY FineReader».

PaboTa 13 apyrux npuaoxeHun

Mpwn yctaHoBke nporpammbl ABBYY FineReader 12 ocyllecTBnsieTCa ee MHTerpaums ¢
npunoxenuamu Microsoft Office n MposoaHnkom Windows. B pe3ynbtate MHTErpaumm Bbl
CMOXeTe pacno3HaBaTb AOKYMEHTbl HEMNOCPEACTBEHHO Npu paboTte ¢ Microsoft Outlook,
Microsoft Word, Microsoft Excel n NposoaHmkoMm Windows.

Kak pacno3HaTtb AOKYMEHT u3 npunoxeHus Microsoft Word nnu Microsoft Excel:

1. HaxmuTe KHOnKy EE Ha 3aknagke ABBYY FineReader 12.
2. B OTKpblBLUEMCS Ananore yKaxure:

e WCTOYHWMK M306paXKeHns: CO ckaHepa unu u3 daina;
e S3blKM JOKYMEHTa;
e MapaMeTpbl COXPAHEHMS pe3y/bTaToB.

3. HaxmuTte kHonky Start.

B pesynbTaTe oTkpoeTcsi nporpamma ABBYY FineReader, n pacno3HaHHbIN TekcT 6yaeT
nepeaaH B npunoxexue Microsoft Office.

Kak pacno3Hatb fokyMeHT U3 Microsoft Outlook:

—

OtkpoiTte Microsoft Outlook.

2. BbibepuTe NUCbMO, K KOTOPOMY MPUIIOXEHbI AOKYMEHTbI A1 pacrno3HaBaHus.
CoseT. EC/in Bbl XOTUTE pacno3HaThb TOMIbKO HEKOTOPbIE MPUJIOXXEHHbIE JOKYMEHTHI,
BbleNnTE UX.

3. OrtkponTe 3aknaaky ABBYY FineReader 12 1 Ha naHenn MHCTPYMEHTOB HAXMUTE KHOMKY
KoHBepTupoBaTb nsobpaxenue nnm PDF.

4. B OTKpbIBLUEMCS AManore yKaxure:

e 4A3bIKN AJOKYMEHTQ,
° HaCTDOI‘/JIKVI COXpaHEHWUA PE3YSIbTATOB.

5. Haxmute kHorky Start.

CoBerT. Ecnv BHEWHNU BUA CO34AaHHOMO AOKYMEHTA CUMJIbHO OT/IMYAETCS OT UCXOAHOTO,
nonpobywrTe pacno3HaTb AOKYMEHT, U3MEHMB HACTPOWKN pacno3HaBaHUs UM yKasas
0651acTh C TEKCTOM, KapTMHKaMuK 1 Tabnuuammn B AOKyMeHTe Bpy4dHyto. MoapobHee cMm. Kak
YNYYLWKUTb pe3ynbTaTbhl pacrno3HaBaHuS.

Kak oTkpbiTb hainbl ¢ nsobpaxxeHnsamm m PDF—cdainbl ns NposogHuka Windows:

1. BobibepuTe dann B MNpoBoaHuke Windows.
2. B KOHTEKCTHOM MeHIo aina Bbibepute koMmaHay ABBYY FineReader 12>O0TKpbITb B
ABBYY FineReader 12.
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3ameuvaHue. Ecnn ¢aiin BoibpaHHoro dopmaTta He noaaepxunBaeTtcs B ABBYY FineReader
12, B €ro KOHTEKCTHOM MEHI0 YKa3aHHOW KOMaHAbl He byaer.

B pe3ynbTaTe 3anyctutca nporpaMMa ABBYY FineReader 12. U306paxkeHne 13 BblbpaHHOro
danna 6yaet nobaBneHo B HOBbIM AOKYMeHT. Ecnn e nporpamma ABBYY FineReader 12
y>Xe 3anylieHa, To nsobpaxeHune byaeT fobaBneHo B Tekylwmi AoKyMeHT FineReader.

Ecnv Ha naHenu MHCTPpYMeHTOB npunoxeHus Microsoft Office oTrcyTcTrByer
naHenb ABBYY FineReader 12...

[Ansa otobpaxeHns naHenu ABBYY FineReader 12 Ha naHenu MHCTPYMEHTOB MPUIIOXEHUS
Microsoft Office:

e B KOHTEKCTHOM MEHIO0 NaHENN MHCTPYMEHTOB MPUIOXEHMS BbibEepUTE NYHKT
ABBYY FineReader 12.

Ecnun B cnucke naHenen MHCTpYMeHTOB npunoxenus nyHkT ABBYY FineReader 12
OTCYTCTBYET, 3TO 3Ha4uT, 4YTO Npu BbibOpoUHOM ycTaHoBKe ABBYY FineReader 12
nHTerpaumnsa c npunoxeHnammn Microsoft Office 6bina oTkntoueHa.

Ans Toro 4To6bl YCTAHOBUTb 3Ty BO3MOXHOCTb:

1. Bbibepute MporpaMmmbl U KOMNOHEHTbI (MeHIo Myck>HacTpoiiku>NaHenb
ynpasJ/ieHus).

3aMeuyaHus.

e B onepaumnoHHbix cnctemax Microsoft Windows XP gaHHas koMmaHaa
Ha3blBaeTCcsd YCTaHOBKa U yAaJieHue NnporpammM.

e B onepaunoHHol cucteme Microsoft Windows 8, Haxmmute WIN + X n B
OTKPbIBLIEMCS KOHTEKCTHOM MeHIo Bblibepute MporpamMMbl U KOMMNOHEHTDI.

2. W3 cnucka ycTaHoBNEHHbIX NporpamMMm BblbepuTe nporpammy ABBYY FineReader 12 n
HaXXMuTe KHOMKy U3MEeHuUTb.

3. B avanore BbibopoyHas yCTaHOBKa BblI6epUTE HY>KHblE KOMMOHEHTBI.

4. [anee cnegy’Te UHCTPYKLMSM NPOrpamMMbl YCTaHOBKM.

[nsa Toro 4yTo6bbl HauaTb paboTy, BaM Heob6xoAMMO nepefaTb B Nporpammy msobpaxeHue
AOKyMeHTa. MNMonyunTtb n3obpaxeHne Bbl MOXETE CneaywmmMmn cnocobamm:

e  OTCKaHMpOBaTb BYMaXHbIN JOKYMEHT;
e cdoTorpadmpoBaTb TEKCT;
e OTKpbITb (hanin n3obpaxxeHns nnm PDF—Q0oKyMeHT.

KauyecTBo pacno3sHaBaHUsl 3aBUCUT OT KaYeCcTBa UCXOAHOI0o M306paxxeHNs U OT BbiI6paHHbIX
HaCTpoOeK CKaHMpoBaHusl. B 3TOM pasaene coaepXutcs MHGOpMaUns 0 TOM, Kak NpaBuibHO
OTCKaHMpoOBaTb UK choTorpacdmpoBaTh JOKYMEHT, U YCTPaAHUTb AeheKTbl, CBOMCTBEHHbIE
OTCKaHMPOBAHHbLIM U306PaAXXEHUSM U UMDPOBLIM CHUMKAM.

CkaHMpoBaHMe ByMa)XKHbIX JOKYMEHTOB
nOHY‘-IMTb M3o6pa>|<eHme Ans pacno3HaBaHa MOXXHO C NMOMOLWbIO CKaHepa.
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1. Y6eauTecb B TOM, YTO Ball CKaHep NpaBWIbHO NOAK/OYEH W BKIKOUUTE €ro.

[nsa Toro 4Ytobbl NPaBWUILHO NOAKIOYUTL CKaHep, 0bpaTuUTeCh K AOKYMEHTauuu,
npunaraemMon K ckaHepy. He 3abyabTe yCcTaHOBUTb HEO6X0AMMOE NPOrpaMMHOE
obecneyeHune, NocTaBnsieMoe BMECTe CO CkaHepoM. CkaHepbl HEKOTOPbIX MOAENEN HY>XHO
BKJIIOYaTb A0 BKJIOYEHMS KOMMbIOTEPA.

2. [omecTuTe B CKaHep CTpaHuLUy, KOTOPYIO Bbl XOTUTE pacrno3HaTb (Mn CTpaHuLbl — ecnu
CKaHep 06opyzoBaH aBTOMNOAATYMKOM, U BaM HEO6X0AMMO pacrno3HaTb MHOrOCTPAHWUYHbIN
[LOKYMEHT).
3ameuaHue. [py ckaHMpPOBaHWMM AOKYMEHTa pacrofiaranTe CTpaHuLbl Kak MOXHO pOBHee.
Ecnu yron HaknoHa TekCTa Ha Nosly4YeHHOM M306paXkeHnn ByaeT CNLWIKOM BENUK,
[AOKYMEHT MOXET 6bITb KOHBEPTUPOBAH HEKOPPEKTHO.

3. Haxmute kHonky CkaHMpoBaTb, Wn B MeHio dPaidn BbibepnTe NyHKT CkaHMpPOBaTb
CTpaHMLbl....

OTKpoeTCs ananor ckaHmpoBaHus. Boibepute HeobxoamMble NnapaMeTpbl U 3aNyCcTUTe
CKaHupoBaHue. B pe3ynbTaTte B okHe CTpaHMubl nporpamMmMbl ABBYY FineReader
[06aBATCS OTCKaHMPOBaHHbIE CTPAHULbI.

3aMeuaHue. Ecnv Ha BaweM KOMMNblOTEpe OTKPbIT AOKYMeHT FineReader,
OTCKaHUpOBaHHble n3obpaxeHns 6yayt aobasneHbl B ero KoHel, B MPOTMBHOM ciy4vae
n3obpaxkeHnst cTpaHul 6yayT nobaBneHbl B HOBbI AOKYMeHT FineReader.

CoBeTt. OTrneyaTaHHblli Ha NPUHTEPE AOKYMEHT PEKOMEHAYETCA CKaHUPOBATb B CEPOM
pexunme c pa3pelwwenmem 300 dpi.

KauyecTBo pacnosHaBaHWsi 3aBUCUT OT KayecTBa UCXOAHOIO AOKYMEHTA M OT TOro, C KakuMu
HacTpolKaMu OTCKaHMPOBaH AOKYMEHT. Hu3koe Ka4yecTBO M306paXkeHnst MOXeT
OTPULATENBHO CKa3aTbCA Ha NOJlYYEHHOM pe3yfbTaTe. [03TOMY Ba)XXHO MpaBW/IbHO 3a4aTb
HaCTPOMKM CKaHUPOBAHUA U YYECTb XapaKTEPUCTUKN UCXOAHOro AOKYMEHTa.

HaCTpOﬁKa APKOCTU CKaHNPOBaAHUA

Ecnu sipkocTb ckaHMpoBaHUs 6bila nogobpaHa HEBEPHO, NPU Pacrno3HaBaHUN BO3HUKHET
coobuieHne 0 Heo6Xx0AMMOCTU U3MEHUTb SIPKOCTb CKaHMpPOBaHMA. [N CKaHMPOBAHMS
HEKOTOPbIX AOKYMEHTOB B YEPHO—OE/IOM pexnMe MOXeT NoHaA0bUTbCS AOMNOSIHUTENbHAS
HacTpoWKa ApKoCTH.

Kak n3MeHnTb SpKOCTb:

1. Haxmwute kHOMky CkaHMpoBaTh.
2. B OTKpbIBLUEMCS AManore ykaxute sipKoCTb.

3ameuaHume. B 6051bIMHCTBE CyYaeB NOAXOANUT cpeaHee 3HaveHue apkoctn — 50%.
3. OTckaHupynTe n3obpakeHne.

Ecnu B nonyyeHHOM n3obpaxkeHnn Bbl 06Hapyxunun 6onblioe Konnyectso aedekToB
(pa3pbiBOB UNK ckieek 6ykB), To obpaTutTech K Tabnuue, NpUBEAEHHON HUXe. B Hel
yKa3aHbl BO3MOXHbl€ CNOCO6bl NX YCTPaHEeHUs.

0co6eHHOCTN BXOAHOro
n3o06paxeHusn

brightﬂﬂsg MpuMep xopotero (MPUroAHOro ANs

pacrno3HaBaHUs) n3obpaxeHus.

PekomeHpauum

21



PykoBoacTeo nonb3oBatens ABBYY FineReader 12

TR CE dm e YMeHbluMTE APKOCTb (YTOObI
By I..,h [Ress n3obpaxkeHne cTano TeMHee)

o OTckaHupyinTe B cepoM (B 3TOM Criyyae
«pasopBaHHbIE»; CBET/IbIE, TOHKME BYKBbI OCYLLEeCTBNSAETCS aBTOoNoA0b0p SAPKOCTU)

e YBenunubTe SpKOCTb (caenatb nsobpaxkeHve
cBeTnee)

e OTckaHupynTe B cepoM (B 3TOM Ciy4yae
OCYLLECTBNAETCS aBTONOAOOp APKOCTH)

NCKa>XXEHHbIE N 3a/INTbIE; CKJIEEHHbIE
CMMBO/JIbl, TEMHbIE, TONCTbIE 6YKBbI

Ecnun Bbl BUANTE coobuieHne 0 HeobxoaAMMOCTU N3MEHUTL

pa3peweHune

KayecTBO pacrno3HaBaHUs 3aBUCUT OT TOrO, C KAKUM pa3pelleHneM OTCKaHUpOBaH
AOKyMeHT. Cnuwkom 6onblioe paspelweHne (bonee 600 dpi) NnpnBOAUT K YBETUYEHUIO
BpEeMEeHW pacrno3HaBaHWs TekcTa. [1pn 3TOM KayecTBO pacno3HaBaHWUS CYLECTBEHHO He
ynydwuTtca. CAnWKoM ManeHbkoe paspelueHue (MeHee 150 dpi) MOXeET NpuBOAUTL K
YXYOLWEHNIO KavyecTBa pacno3HaBaHus.

CuTyaumn, Korga MoxeT NosiBNATbCS CO06LEHNE O KOPPEKUMM pa3peLLeHuns:

o Ecnn nzobpaxenns meHblwe 250 dpi nnu 6onblue 600 dpi.

e Ecnun usobpaxxeHne nMeet HeCTaHAapTHOE pa3pelueHune. Hanpumep, dakcbl MoryT
nMeTb paspeLlieHne 204*96 dpi.
[N KayecTBEHHOro pacrno3HaBaHUs TEKCTa HeObXoanMO, YTOObI n306paxkeHns no
BEPTUKANN 1 MO ropu3OHTaNN coBnaaano.

Kak n3MeHunTb paspelueHue:

—

HaxxmuTe kHonky CkaHupoBaTb.

2. B awnanore ckaHMpoBaHus BbibepuTe HY>KHOE pa3peLLeHume.
3ameuaHue. Ob6blyHble TEKCTbI C pa3mepoM WwpudTa 10 n 6onee NyHKTOB peKoMeHayeTcs
CKaHMpoBaTb C pa3peLleHrem paBHbIM 300 dpi. TekcTbl, HabpaHHble MenkuM WpndTom (9 1
MeHee NyHKTOB) — C pa3pelueHmem 400-600 dpi.

3. OTckaHupyWiTe n3obpaxkeHue.

CoBeT. Takxe Bbl MOXETe UCNPaBUTb pa3pelleHne B peaakTope nsobpaxeHun (MeHto
CtpaHumua>PeanakTop nsobpaxeHui).

CKaHMpoOBaHMe KHMXXHOro pa3BopoTa
Mpu CKaHMPOBAHUN KHUXHOIO pa3BopoTa ABe CTPaHULbl NoONagatoT HAa OAHO M3obpaxkeHue.
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[na NoBblleHNs KayecTBa pacrno3HaBaHUs HeobXxoAMMO pa3aennTb Takoe nsobpaxeHue Ha
ABa. B nporpamme cywecTByeT cneuunanbHbii PeXuM, Npyu KOTOPOM KHUXXHbIA pa3BOpPOT
aBTOMaTMYeCKM pasfdensieTcs Ha ABe 4acTu M npeBpallaeTcs B ABE OTAesbHble CTPaHuLb
foKkyMeHTa FineReader.

Kak oTckaHupoBaTb KHUXXHbIV pa3BoOpOT NN CABOEHHbIE CTPaHULDbI:

1. Otkpoiite ananor HacTpoMkM Ha 3aknaake CkaHUMpoBaTb/ OTKPbITb (MEHIO
CepBuc>HacTpomku...).

2. B rpynne O6pab6oTka nsobpaxeHus 0OTMETLTE ONuuio [lenIuTb pa3BoOpoOT KHUIN.
3aMeuyaHue. [1ng KOppeKTHOro AenieHns KHMKHOro pa3sopoTa ybeantecb, YTo npu
CKaHMPOBaHMM M306paXkeHne OPUEHTMPOBAHO NPaBUbHO, MW BKIIOYMTE OMNLMIO
OnpepnenuTb OpUEHTaLMIO CTPAaHUL Ha 3aknaake CkaHupoBaTb/OTKPbLITL Ananora
Hactpoiku (MeHio CepBuc>HacTponkm...).

3. OTCKaHWpyWTe CTpaHMULbI.

Bbl Tak)ke MOXeTe 3aAaTb HAaCTPOMKM aBTOMaTUYeCKOM 06paboTkn n3obpaxkeHuit B gnanore
OTKpbITUA n306paxkeHnin (MeHio ®ann>0TkpbiTb PDF nnun nsobpaxeHune...) 1 8
Avanore ckaHupoBaHusi ABBYY FineReader. 1ns 3T0ro Haxmute kHonky HacTpoMKMm....

Kak pa3genuTb CTpaHuUy Ha ABE BPYYHYIO:

1. OTkpoiTe peaakTop n3obpaxeHnin (MeHio CTpaHuya>PenakTop nsobpaxeHumn).
2. C nomolubto onuumit rpynnsl Pa3éuTb pasgenvTe cTpaHuly.

CbeMKa TeKkcTa oToannapaTtom

MonyunTb M306paxkeHne Ang pacno3HaBaHWS MOXHO HE TOJIbKO C MOMOLbIO CKaHepa:
AOCTATOYHO MMeTb undpoBon GoToannapat unn MobunbHbl TenedoH CoO BCTPOEHHON
doTokamepon. ChoTorpacdmpyinTe TEKCT, coXxpaHuTe dhoTorpaduto Ha AMCK KOMMbIOTEpPA U
oTkponTe B nporpamme ABBYY FineReader.

Mpn doTorpadmpoBaHnn AOKYMEHTOB BaXHO 06paTUTb BHMMaHWe Ha aKTopbl, BAMSOWNE
Ha Ka4yeCTBO CHMMKOB M MPUrogHOCTb UX AN pacno3HaBaHUN:

e TpeboBaHus K poToannapaTty

o OcBelleHne

e TexHuKa CbeMKU

e Kak nonyuntb CHUMOK Ny4Llero Kadecrsa
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TpeboBaHus K poToannapaTy
ﬂ,ﬂﬂ nonyyeHna CHMMKOB TEKCTa AJ1A paCno3HaBaHUA TEXHUYECKUE XapaKTEPUCTUKN
undposoro doToannapaTta AO/KHbI YA0OBNETBOPSATb OnpeAeseHHbIM TpeboBaHUSM.

PekoMeHayeMble napaMeTpbl

o PaspelieHne MaTpuUbl: BbIYMCISIETCS NPONOPLMOHaNbHO GopMaTy CTpaHULb
n306paxkeHns, n3 pacyeta 5 MiH. nukcenos ana dopmata A4. COOTBETCTBEHHO, ASt
CbeMKM CTpaHuL, HeboNbLWOoro popMaTa, HanpyMMep, BUBUTHBIX KapToOYveK, pa3peLleHve
MaTpULbl MOXET 6bITb MEHbLUE.

e BO3MOXHOCTb OTK/IIOHMEHMS (DOTOBCMbILLKM.

e B0O3MOXHOCTb YCTaHOBKM Anadparmbl BPy4YHyHo.

T.e. HanMume pexuma npuopuTeTa aAnacdparMbl UM PyYHOTO pEXMMa.

e Pexum pyyHon hoKyCcMpOBKM.

o OyHKUMA CTabunnsaumm n3obpaxkeHus.

B cnyyae oTcyTCTBMSI Takon yHKUMKM pEKOMEHAYETCS UCMOJb30BaTh LUTATUB.

e ONTMYECKUIA 3yM.

MuHuManbHble TpeboBaHus

o Pa3mep MaTpuubl: BLIMUCNSETCA MPOMOPLMOHAsbHO OpMaTy CTPaHWLbl U306paxeHus, ns
pacuyeTa 2 MfH. nuKcenos Ansa dopmata A4.
e [lepemMeHHOE (POKYCHOE pPacCTOsHUE.

3amMeuaHue. TexHMYeckme xapakTepUCTMKM Balero doToannapaTta U UHCTPYKLMMK MO
paboTe C HMM NpuBeAEHbI B ONMCAHMK BaLLEro yCTPOWCTBA M APYron npunaraemMon K Hemy
AOKYMEHTauuu.

OcBeweHune
EOJ'IbLLloe BIMAHNE HA Ka4eCTBO CHMMKA OKa3biBaeT OoCBelleHne ,ClOKYMeHTa B MOMEHT
CbEMKMW.

Mo BO3MOXHOCTK obecneybTe Xopollee paBHOMEpHOe ocBelleHne poTorpadupyemoro
AOKYMeHTa, Nyyuwe Bcero gHeBHoe. Ecnm cbeMka BeaeTcs npu sipkoM AHEBHOM CBeTE,
AvacdparMeEHHOE YNCI0 MOXKHO YBENNYUTL, YTOObI NONYyUNTb 60onee pe3knini CHUMOK.

Ucnonb3oBaHMe NOACBETKU U BCMbILWKHU

e EcCnn ectecTBeHHOro oceelleHnst HeOCTAaTOYHO, TO A5 AOMOMHUTENBHOIO OCBELLEHNS
[AOKYMEHTa flyyLle UCnonb30BaTh ABe flaMmbl C Pa3HbIX CTOPOH, YTO6bI n3bexaTb
06pa3oBaHusi TeHEN U BNNKOB.

e BcnblwKy Nyyle He NCnonb30BaTh, MOCKO/IbKY OHA CO3AAaET nepecBeyeHHble 06nactun u
pe3kue TeHn. OfHaKO eciv CbeMKa BeAeTCs C A0CTaTOYHOro paccTosiHms (~50 cM), MOXHO
MCMOJIb30BaTb BCMbILLKY, HO NMPX 3TOM XeNnaTeslbHO NOACBETUTL AOKYMEHT IaMMOW.

BHuMaHue! He pekoMeHAyeTCa MCNOMb30BaTb BCMbIWKY NMPU CbeMKE AOKYMEHTOB,

oTnevyaTaHHbIX Ha FNsiHUEBOW B6yMare. Huxe npuBeAEeH NpUMEpP CHUMKA C NepecBeYeHHOM
061acTbio OT BCMbIWKM U XOPOLWIWWA Kaap:
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Ecnn I'IOﬂy‘-IeHHblﬁ Kaap C/INLLKOM TEMHbIN

e BblbepuTe MeHblUee avadparMeHHoe YnCno, TO ecTb 6osblue OTKporTe anadparmy.
e BblbepuTe 605bLIYIO YyBCTBUTENBHOCTL MaTpULbI, TO eCTb 6onbluee 3HaveHune ISO.

o Mcnonbayiite pyuHyto hOKYCMPOBKY, Tak KaK aBTOMATUYECKUI (hOKYC MOXET cpabaTbiBaTb
MI0X0 U3—3a HEAOCTaTKa OCBELLEHUS.

CpaBHUTE C/IMLLIKOM TEMHbIA CHMMOK M XOPOLUUI Kaap:

TexHuka CbeMKu

Ong nony4vyeHns KayeCTBEHHOro CHUMMKa BaXXHO MpPaBU/IbHO PacnosioXuUTb d)OToannapaT, d
Takxe cobnoaaTb HEKOTOopble NMpaBU/la CbEMKHN.

e [1NS CbeMKM OOKYMEHTOB PEKOMEHAYETCS MCMO/b30BaTh LUTATMB.

e O6bLEKTMB AOMKEH pacnonaraTbCs NapannenbHo NoBepxXHOCTH oTorpadupyemMoro
AokyMeHTa. ®oToannapaTt Ao/mKeH 6bITb YAaneH OT CTpaHMLbl HACTONbKO, YTO6bLI Npu
NCNONb30BaHNN OMTUYECKOrO YBENNYEHNS CTPaHULA NOMHOCTLIO YMeLlanach B Kaape.
O6bI4HO 3TO paccTosiHme okono 50-60 cm.

e HeposHocTy 6yMarun (HanpuMep, y KOpeLKa KHUIM) HY>KHO MO BO3MOXHOCTU pa3rnaauTb.
Yron HakoHa TekCTa Ha oTorpacmm He AomkeH npesbiwaTtb 20 rpagycoB, Haye
[JOKYMEHT MOXET 6bITb KOHBEPTUPOBAH HEKOPPEKTHO.
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e [1ns nony4yeHus 6onee YETKOro CHUMKa HaBoauTe (POKYC NPUBAN3UTENBHO Ha LIEHTP
n306paxeHuns.

e Mcnonb3yiTte cTabunmnsaTop M306paxkeHunsl, Tak Kak B aBTOMaTUUYECKOM pexnme npu
HEAO0CTAaTOYHOM OCBELLEHWMN MUCMOMNb3YOTCS GOMbLIME BbIAEPXKKM, YTO OTPULATENBHO
CKa3bIBAETCS Ha Pe3KOCTU MOJTyYaeMOro n3obpaxeHus.

o Mcnonb3yiiTe aBTOCNYCK. 3TO NO3BOSIUT U36EXATh CMELLEHMSI KAMEPbI NMPU HaXaTuW Ha
KHONMKY crycka. Takue npobsemMbl MOryT BO3HWKATb AaXe Npy HaMUYMK LITaTUBaA.

Kak nony4nTb CHUMOK Nydllero Kayecrtsa, ecnu.:

e CHMMOK CNULLIKOM TEMHbIN N HEKOHTPACTHBIN.
PeweHue: NocTapanTech yNydlWnTb OCBELLEHME. ECK Takon BO3MOXXHOCTU HET —
OTKpoONTe anadparMy, TO eCTb YCTaHOBUTE MeHbLLEee AnadparMEHHOE YNCIIO.

e CHMMOK HepesKui.
PewueHune: Bo3MOXHO, aBTOdOKYC N10X0 cpabaTbiBaeT M3—3a HEAOCTATOYHOrO
ocBelleHus. MocTapanTech yydlnTb OCBELLEHNE. YTOBbI N36exaTb HENPON3BOSILHOrO
CMELLEHMSI KaMepbl B MOMEHT CbEMKM, UCMOMb3YMTE LUTAaTUB M aBTOCMYCK.
Ecnu Hepe3KOoCTb CHMMKa HE3HAUUTENbHAs!, TO BaM MOXET NOMOYb MHCTPYMEHT

UcnpaBneHue poTorpacdmii BCTPOEHHOro peakTopa M3obpaxkeHuit. NMoapobHee cM.

«06paboTka M306pakeHUIN».
e Hepe3kasi TONbKO YaCTb CHUMKa.
PeweHue: MNonpobyiTe BbICTaBUTL 6onbliee anadparMeHHoe Yncio. CHUManTe ¢

60NbLUEro paccTosiHUS NPy 6o/bLLIEM ONTUYECKOM yBeNnMYeHnU. HaBoamTe pokyc Ha TOUKY,

PacnosioXXeHHY0 NPUMEPHO nocepeanHe Mexay LEeHTPOM M KpaeM N306pakeHns.
e Bcnbiwka co3gaeT nepecseyeHHyo 06nacTb.

PeweHnue: OTKNOUMTE BCMbIWKY. ECNKM HET BO3MOXXHOCTWU UCMOIb30BaThL Apyrve

MCTOYHMKN CBETA, CHUMaMTE C 60/bLLEr0 PacCTOsIHUS.

Kak OTKpbITb n3obpaxkeHne nnn PDF—nokyMeHT
ABBYY FineReader no3zsonseTt oTkpbiBaTb PDF—a0oKyMeHTbl 1 rpaduyeckune dannbl
noaAep>XxvBaeMblx (popMaToB.

Kak oTkpbITb (hann nsobpaxxenuns nnn PDF—dainn:

1. B nporpamme ABBYY FineReader HaxxmnTe KHOMKY OTKPbITb 1K B MeHto dain BbibepuTe

nyHKT OTKpbITb PDF nnn nsobpaxexue....
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2. B oTKpbiBLUEMCS Ananore Bbibepute 0AHO UM HECKOSTbKO M306paXxxeHW.

3. YKaxuTe AvanasoH CTPaHuL AN MHOrOCTPaHNYHOro AOKYMEHTA.

4. BkntouuTte onumio ABToMaTnueckm obpabartbiBatb fo6aBneHHble CTpaHuULbl, YTOObI
aBTOMaTU4YeCKn 06paboTaTb n30bpaxkeHue.
Coser. Bbl MoxeTe BblbpaTb Kak MMeHHO byaeT 06paboTaHo n3obpaxkeHne: Kakue
AedekTbl n306paxkeHnit byayT yCTpaHeHbl, HYXKHO i1 BbIMOSIHSATL aHanv3 1 pacno3HaBaHue
[OKYMeHTa. YTob6bl 3a4aTb napamMeTpbl 06paboTkn M306paxxeHUn, HAXKMUTE KHOMKY
HacTpoMKMm.... MoapobHee 0 HacTpolikax cM. "lMapaMeTpbl CKAHMPOBAHUS U OTKPbITUS
n306paxkeHnin".

3aMeuaHme. Ecnv Ha BaweM KOMMNbOTEPE yXXe OTKPbIT AOKYMeHT FineReader,
n3obpaxeHus ctpaHuy 6yayT aobasneHbl B ero KOHel, B MPOTMBHOM Cryyae usobpaxkeHus
CcTpaHuu, 6yayT nobasneHbl B HOBbINM AOKYMeHT FineReader.

3ameyaHue. ABTop PDF—(alna MoxeT orpaHnunTb AOCTYN K CBOeMY (ainy, Hanpumep,
3aWUTUTb €ro NaposieM, yCTaHOBUTb 3anpeT Ha OTKpbITUE dhaltna Unn U3BneYeHne U3 Hero
TekcTa u rpadukun. Mpu oTKpbITUKM NOoA06HLIX dannoB ABBYY FineReader 6yaer
3anpawnBaTtb Naposb, YTobbl 0becneunTb 3alUMTy aBTOPCKUX NpaB co3aaTtens danna.

I'IapaMeprl CKaHNPOBaAHUA N OTKPbITUA V|3o6pa>|<eHvu‘/'|
B nporpamme ABBYY FineReader Bbl MOXeTe MeHATb Cneayowme HacTPONKM:

e BKJIHOYATb/OTK/OYATb aBTOMATUYECKMI aHaNM3 U aBTOMaTUUYECKOE pacrno3HaBaHWE Nnpu
A06aBfeHUN CTPaHUL, B AOKYMEHT;

e Habop onuuii aBTOMaTM4YeCcKon NpeaodbpaboTkn N306parkeHni;

e VHTepdenC ckaHMpoBaHMSI.

BblbpaTb HeobxoanMbIe napamMeTpbl Bbl MOXETE HENOCpeACTBEHHO B AManorax OTKpbITUS
WM CKaHMPOBaHMS M306paxkeHni (ecnun Bbl UCNONIb3yeTe ANt CKAHMPOBaHMA UHTepdeiic
ABBYY FineReader), a Takxe Ha 3aknagke CkaHupoBaTb/OTKpbITb Ananora HacTtpokm
(MeHlo CepBuc>HacTponkm...).

BHuMaHue! Ecnu Bbl U3MEHMAN HAaCTPOWKKM NporpamMmmel B Avanore HacTpomkum, 10
Heo6X0AMMO OTCKAHMPOBATb UM OTKPbLITb M306paxeHne 3aHOBO. TONbKO NOCNe 3TOro Balle
n3o6paxkeHne 6yaeT 06paboTaHO C HOBbIMU HACTPOMKaMMU.

Ha 3aknagke CkaHupoBaTb/OTKpbITb Ananora HacTpoMkm Bbl MOXeTe 3a4aTb
cneayowmne HacTPOMKK:

ABTOMaTUYECKUN aHanm3a u paCno3HaBaHUE M3o6pa>|<eHm71
AHann3 n pacno3HaBaHue AokyMmeHTa FineReader no yMon4aHuO BbINOAHAOTCS
aBTOMaTuyecku. Npn Heob6XoAMMOCTU Bbl MOXETE M3MEHUTb 3TOT PEXUM. BO3MOXHbI
cnepytlowme BapuaHThl:

o PacnosHaBaHue nsobpaxkeHuii (BKkrouas npeaobpaborky)
Mpu pobaeneHwnn B AokyMeHT FineReader BbINONHAETCS aBTOMaTuyeckas npegobpaboTtka
1306paXkeHnii B COOTBETCTBMM C HAaCTPOWKaMu, BbibpaHHbIMK B rpynne Mpepo6paboTka
n3o6paxeHunsa. AHanun3 1 pacrno3HaBaHWe JOKYMEHTa TakXe Npon3BoasATCS
aBTOMaTUYECKM.

e AHanus nsob6parkeHuni (Bknrouas npenobpaborky)
BbINonHsOTCS aBTOMaTMyeckas npeaobpaboTka n3obpaXKeHnii 1 aHann3 AOKYMEHTa,
pacrno3HaBaHWe HY>XHO 3anycKaTb BPYYHYIO.
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Mpepo6paboTka n3obparkeHnm

BbINONHAETCS TONBLKO aBTOMaTUYeckas npeaobpaboTka n3obpaXkeHnin. AHanms u
pacrno3HaBaHWe AOKYMEHTa HY)KHO ByAeT 3amnyckaTb Bpy4HYH0. Takon pexxuM, Kak npaBuio,
NCNONb3yeTcs ANS AOKYMEHTOB, UMEIOLLMX CIIOXKHYIO CTPYKTYpY.

Y1066l 106@BUTb OTCKAHUPOBAHHbLIE N OTKPbITbIE M306paXxeHns B AoKyMeHT FineReader
6e3 06paboTkn, CHUMUTE BblAENEHNE C onunn ABTOMaTUYecku obpabartbiBaThb
po6aBsieHHble CTpaHMLUbl. TaKoN pPeXuM Mo3BOAET BbICTPO OTKPbITb 60/bLION AOKYMEHT.
Ncnonb3ynTe ero, eciiv Bbl XOTUTE pacrno3HaTb HEKOTOPbIE CTPaHULbI, @ HE IOKYMEHT
LEeIMKOM, UNN COXPaHUTb UCXOAHbIE AOKYMEHTbI Kak M306pa)keHus.

MapameTpbl NpenobpaboTkn n3obpaxxeHum
ABBYY FineReader no3BonsieT aBToMaTUYECKN YCTPaHUTb AedeKTbl, KOTOpble CBOUCTBEHHbI
OTCKAHMPOBAHHbIM N306paXKeHNaM 1 UMPPOBbIM CHUMKAM.

O6wume ncnpasneHus

Oenntb pa3BopoOT KHUIU

Mpn CKaHMPOBAHUM KHUI UM OTKPbLITUM M306paXKeHWUN CABOEHHbIX CTPaHNL, NporpaMma
aBTOMaTUYeCKM pa3genuT n3obpaxkeHnst Ha OTAeNbHble CTpaHUUpbI.

OnpeaenuTb OpUEHTaLMIO CTPaHUL

MporpamMma onpeaenvT OpueHTaumio CTpaHuu, AobasnsemblX B AOKYMeHT FineReader, n
npu HeobxoaAMMOCTN UCNPaBUT ee.

WcnpaButb nepekoc

MporpamMma onpeaenuT 1 Npy HeobXoANMOCTU UCNPaBUT Nepekoc Ha goTorpaduax u
OTCKaHMPOBaHHbIX Pa3BOPOTaX KHUI.

YcTpaHuTb TpaneumeBuaHble UCKaXKeHUs

MporpamMma onpeaenvT v nNpun HeobxoAMMOCTU UCNPaBUT TpaneumMeBUAHbIE UCKAXKEHNS U
HEPOBHOCTb CTPOK TeKCTa Ha oTorpadmsx 1 OTCKaHMPOBAHHbIX Pa3BOPOTaX KHWUT.
MUcnpaBuUTb UCKaXeHne CTpPoK

MNporpamMMa aBTOMaTU4eCcKn onpeaenuTt 1 UCNpPaBnT HEPOBHOCTb CTPOK TeKCTa Ha
n306paxxeHnsax 6e3 ncnpaBneHns TpaneunmeBUaHbIX UCKAXKEHNI.

NHBepTMpoOBaTb N306parkeHuns

Mpy Heo6xo0ANMMOCTH NporpaMMa MHBEPTUPYET UBETa Ha U306paxkeHnn, 4Tobbl NpnBecTu
TEKCT K CTAaHAAPTHOMY BU/Y: TEMHBbIA TEKCT Ha CBET/IOM (pOHe.

YnanuTb LBETHbIE 3/1IEMEHTbI

MporpaMMa HaraeT Ha M306paXKeHnn 1 yaanuT LUBETHbIE NeYaTH, a TakKe MOMETKH,
COENaHHbIE PYYKOW. ITO MNO3BOMMUT YNYULIMUTb KAYECTBO pPacno3HaBaHUS TEKCTA NOA HUMM.
PaboTaeT Ha OTCKaHMPOBaHHbIX AOKYMeHTax € 6enbiM hoHOM. He pekomeHayeTcs
BblOMpaTh 3Ty onuuto ana doTtorpadmin U AOKYMEHTOB C LBETHLIM (POHOM.

WcnpaButb pa3spelueHme nsobparkeHunin

MporpamMmma onpeaenuT onTuManbHoe ANs U306paxxeHus paspeLleHre 1 npu
HeobXxoAMMOCTN UCMPaBUT ero.

UcnpaBneHune dpotorpacpui

OnpepnennuTb Kpasi CTpaHuL

MporpamMa onpeaenut n obpexeT HeHy>XXHble Kpasi LmdpoBbix doTorpadumi.
OcBeTnnTb (poH

Mporpamma npuBeaeT ¢OH AOKYMEHTa K 6enoMy 1 noabepet onTuMarsbHYyt0 SpKOCTb, YTO
MO3BOMUT YNYYLLNTb KA4ecTBO LMcpPOBbIX GoTorpadui.

YMEHbIUUTD LUYyM

MporpamMma yaanuT WwyMbl ¢ UMdpoBbIxX dhoTorpacui.
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e YcCTpaHuTb pa3MbiThe
MporpaMMa yCcTpaHUT HEYETKOCTb LMdpoBbIX hoTorpaduii.

3amMeuaHume. Bbl MOXeTe He MCcnonb3oBaTb onuuun nNpeaobpaboTkn n3obpaxkeHn npu
CKaHMPOBAHUN UM OTKPbITUM CTPAHUL, AOKYMEHTA, a BbIMOJIHUTL Heobxoaumyto 06paboTky
B Y)X€ OTKPbITOM AOKYMEHTE C MOMOLbO peaakTopa usobpaxeHui. NMogpobHee cMm.
«06paboTka n3obpaxeHnmn».

NHTepdenc ckaHepa, KOTopbIM 6yaeT Ucnonb30BaThCs Npu

CKaHUpPOBaHUA

[nsa 3ajaHns napaMeTpoB CKaHMpoBaHus B nporpamMMme ABBYY FineReader no ymonyaHuio
MCNONb3YeTCA BCTPOEHHbIN AnManor ckaHmpoBaHus ABBYY FineReader, kOoTopblii No3BoONSET
yKasaTtb:

o PaspelueHuve, peXxxmm CKaHMPOBaHNS U SPKOCTb.
e 0O6nacTb CKaHMPOBAHMSI.
e HyxHo nn aBTOMaTnyeckn obpabatbiBaTh N306paxeHus.
CoserT. Bbl MOXeTe BblbpaTb kak uMeHHO byaeT obpaboTaHo M30bpaxkeHune: Kakue
AedekTbl M306paXkeHnn 6yayT yCTpaHeHbl, HY>XHO M BbINOSHSATL aHan3 U pacro3HaBaHue
[OKyMeHTa. [1na 3Toro BkIo4vMTe onumio ABToMaTuyecku obpabarbiBaTth
Ao6aBnieHHble CTPaHMLbI 1 HAXXMUTE KHONKY HacTpoMKM....
e HacTpoiikn ansi CkaHMpOBaHMS MHOTOCTPAHNYHBIX AOKYMEHTOB:
a. Wcnonb3oBatb asTonogatumk (ADF)
b. TMpuMeHaTbL aBTOMaTUYECKOe ABYCTOPOHHEE CKaHMPOBaHWe (ecny AaHHas
BO3MOXXHOCTb MOAAEPXKNBAETCH CKAHEPOM)
C. YCTaHOBMUTb 3a4EPXKKY MeXay CKaHMPOBAHWEM CTPaHWL Ha yKa3aHHOEe KONMYecTBO
CekyHA

Ecnun BCTpoeHHbIV Ananor no Kakom—To NpuYMHEe HECOBMECTUM CO CKaHepoM, TO AJS
HaCTPOWMKM NapaMeTpoB CKAaHWPOBaHWUA MCMONb3YETCA AWanor ApanBepa ckaHepa. Bua okHa
M ONUCaHME ero 3/IEMEHTOB Bbl HAWETE B JOKYMEHTALUN, NpUIAaraeMon K CKaHepy.

O6paboTka M306paxkeHnm

Ha kayecTBO pacno3HaBaHWs MOryT OTPULATENbHO BNSATL UCKAXeEHNe CTPOK, Nepekoc,
HanMuune WyMoB N Apyrue aedekTbl, KOTOPblE CBOMCTBEHHbI OTCKAHMPOBAHHbIM
n3o06paxxeHnsam n UNPpPOBbIM CHUMKaM. [nsa ycTpaHeHns noAobHbix aedeKkToB B nporpamme
npeaycMoTpeHbl aBToMaTuyeckas u pydHass 06paboTka n3obpakeHui.

ABTOMaTM4eckas npenobpaboTka n3obpaxkeHum

B 3aBMCMMOCTK OT TMMNa BXOAHOMO M306pa>|<eva, nporpaMMma CaMa onpenendeT, Kakasa
KOPPEeKTMPOBKa HeobxoaMMa, 1 BbINOMHAET €€: yaanseT wymbl ¢ undpoBbix GoTorpacdui,
BblpaBHUBAET M306pa)KEHVIe Nnpn NepPEKOCE, BbipaBHUBAET AOKYMEHT MO JIMHUAM TEKCTaQ,
NCNPaBJIAET UCKaXXEHNE NEPCNEKTUBDI.

3ameuaHume. [1n19 BbINONHEHNS AaHHbIX Onepauuii MOXeT NoTpeboBaTbCA 3HAUNTENBbHOE
BpEMS.

YT06bl NPU CKAHMPOBAHMM N OTKPLITUMN M306paXXEHM BbIMOSIHANACL X aBTOMaTMYecKas
npenobpaboTka:

1. Otkponte ananor Hacrpoiku (MeHio CepBuc>HacTpouku...).
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2. Yb6eautecb, 4YTO Ha 3aknagke CkaHMpoBaTb/OTKpbITb B rpynne O6wme oTMeyeHa
onuust ABTOMaTu4yeckm obpabartbiBatb fo6aBsieHHble CTpaHULbI, a B rpynne
O6paboTka n3obpaxeHni BbibpaHbl He0bXoaNMblE OnepaLmi.

3amMmeuaHume! BknoyaTb/OTKAOYATb OMNUMIO aBTOMATUYECKOM NpeaobpaboTKM MOXHO TakxXe
B Ananore oTKpbITUS n3obpaxeHui (MeHio ®ann>0TkpbiTb PDF nnun nsobpaxeHune...)
n B gnanore ckaHmposaHus ABBYY FineReader.

O6paboTka nsobpaxxeHne Bpy4HYIo

Ecnun onumn aBTOMaTnyeckon o06paboTkm 6bisiv OTK/IOYEHBI KM HeobxoauMo obpaboTaTb
He BCe CTpaHWUbl AOKYMEHTA, a TO/IbKO BbIOOPOYHbIE, Bbl MOXETE OTPeAaKTUpOBaTh
n306paXkeHnst BPY4HYIO C MOMOLLbIO peAakTopa M306paxkeHnw.

Kak 06paboTaTb nsobpaxeHne Bpy4dHYIo:

1. lMepeiauTe B pexuM pedakTMpoBaHus nsobpaxenni (MeHio CtpaHuua>PeaakTop
n306pakeHunin).

PeAakTOp M2oBpaMeHi € | Briith us pegakTopa uzofpakeruil

E& PexoMeHAYEManA obpaboTka

*
ﬂ* WCNpagWTh NEPEKDC

McNpasnaeT Nepekoc M300paweHA, NoMYHEHHOrD
C MOMOLLEHD OTOKaMEPE! MAK CKaHERA,

MPHHEHKTE K | TEKWMLEA CTPaHMWLS W

"
1:% McnpaerTe Nepekoc

MCNpaBkTh MCKaM{EHWE CTPOK

Mcnpaenenve goTorpadmi

MNoBEPHYThL M OTPA3HTL

=
O]
Tpaney“eBHAHLIE MCKAMN{EHWA
o

PazbuTh

11_ ObpesaTe

MHBEpPTHPOEATE

D'—_I PazpeweH1e 13ohpaseHd

{0 APKOCTL W KOHTPACTHOCTE

[ ]
lé Y AANMTh LEETHLIE INEMEHTLI

] MoK a3EIEATE CNEAYHILLYHD CTRAHKHLY NOCE

EE B [I]l — 3% v 4 | SABEPLUEHHA ONEPALLHH

B okHe PegakTop n3o6pa>xeHun Bbl YBUANTE TEKYLLUYIO CTPAHULY OTKPbITOrO B AaHHbIV
MOMEHT AokyMeHTa ABBYY FineReader, a B npaBoi 4acTu pacrnofioXXeHbl MHCTPYMEHTbI ANS
06paboTkM N306paXkeHnN.
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2. HaXMuTe KHOMKY HY>XHOrO MHCTPYMEHTa U BbIMONHMTE HeobXxoauMble onepaunmn. PesynbtaT
MOXHO Cpa3y yBMAeTb B okHe N306pa)keHune. BosbLUMHCTBO MHCTPYMEHTOB Bbl MOXETE
MPUMEHUTb KO BCEM U306paXKEHMSIM CTPaHML, JOKYMEHTA WM TOSIbKO K BbIGPaHHbIM.
Bbl6paTb CTpaHMLbl MOXHO B Bbinajatowem cnmcke MpUMEHUTb K UCMOoNb3yeMoro
WHCTPYMEHTa UM B okHe CTpaHMUbl.

3. Tocne BbINOMHEHNS BCeX HEOBXOAMMbBIX AENCTBUIM HaxkmMnTe BbIMTH U3 peAaKTopa
n306parkeHunn.

PenakTop M306paxkeHui coaepXuT cneayroume MHCTPYMEHTbI:

« PexkoMeHpyeMmas o6paboTka — B 3aBMCMMOCTM OT TUMa BXOAHOMO M306paxeHus
nporpamMMa cama OnpeaenuT, kakash KoppekTpoBka He0bXoanMa, 1 BbINOSTHUT ee:
YCTPaHWUT LYMbl M HEYETKOCTb M306pakeHns ¢ uncpoBbIxX doTorpacduin, Nnpnseaet ¢oH
[IOKyMeHTa K 6en10oMy, BbIPOBHSIET M306paxkeHne Npu nepekoce, BbIPOBHAET AOKYMEHT Mo
JIMHWUAM TEKCTa, UCNPaBUT UCKAXXEHME NEPCNeKTUBLI U YAANUT HEHYXXHble Kpas
n306paxkeHus.

e WcnpaButb nepekoc — MNo3BOSSET BbIPOBHATb NEPEKOC U306paXkeHus.

e WcnpaBuTb MCka)kxeHue CTPOK: NO3BOSISIET MCMPABUTb HEPOBHOCTb CTPOK TeKCTa Ha
n306paxkeHusIx.

e MWMcnpaBneHune cotorpacpmii — NoO3BONSET YCTPAHUTb HEPOBHOCTb CTPOK TEKCTA, LYMbI
N HEYETKOCTb M306paxkeHunsl, a Takxe npusecT HOH AOKYMeHTa K 6enomy.

o TpaneuueBnaHbIe UCKAXKEHUA — MO3BOJISIET NCNPABUTb UCKAXKEHME NEPCNEKTUBDI 1
YAANUTb HEHYXXHble Kpasi n306paXkeHus.

Korga BblbpaH 3TOT MHCTPYMEHT, Haj u306pa)keHneM NoSIBASETCA paMKa C MapKepaMmu no
yrnam. lNepetackmBas MbilbO Yr/ibl paMKM, COBMECTUTE UX C YrlaMun n306paXkeHHON
CTpaHuUbl. FOpU30HTasbHbIE HaNpaBAsioWMeE NpU 3TOM AO/MKHbI MATU BAOSb CTPOK TEKCTa.
3aTeM HaxxMuTe KHONKy UcnpaBuTb.

o [loBepHYyTb M OTpa3uTb — MO3BOJSET NOBEPHYTb N306paXKeHne 1 0Tpa3uTb ero CBepxy
BHM3 UM CnpaBa Haneso, YTobbl NPMBECTUN TEKCT K CTAaHAAPTHOMY HanpasBfeHnIO
(ropu3oHTanbHO, CrieBa Hanpaso).

e Pa3butb — no3sonseT pa3butb n3obpaxeHne Ha oTAeNbHble N306paXkeHns, HanpuMep,
pasfennTb CABOEHHYIO CTpaHuULy.

o 0O6pe3aTb — MNO3BONSET yAANUTb HEHYXXHbIE Kpasi n306paxkeHus.

e WHBepTMpOBaTb — MNO3BONSET MHBEPTMPOBATL LBETA Ha U306paXkeHnn, 4Tobbl NpuBeCTH
TEKCT K CTaHAAPTHOMY BUAY (TEMHbIN TEKCT Ha CBET/IOM (hOHE).

o PaspeweHne nzobparkeHnin — No3BONSET U3MEHUTL pa3peLleHne n3obpaxkeHns.

e SIpKOCTb M KOHTPACTHOCTb — MO3BONSET NOAOOPaTbL ONTUMaNbHbIE SPKOCTb U
KOHTPACTHOCTb A4N18 YNydleHns KayecTsa M3o0bpaxeHus.

e YPpPOBHM — M0O3BONSET OTKOPPEKTUPOBATbL ANana3oH TOHOB U306paXxkeHus, yCTaHOBMB
YPOBHM MHTEHCUBHOCTW TEHEMN, CBETA M NOMYTOHOB Ha MMCTOrPaMMe.

YTtobbl caenatb n3obpaxeHne 6onee KOHTPACTHLIM, NEPEMECTUTE NIEBbIV M NPaBbIA ABUXKM
Ha rMcTorpamme BXOAHbIX YPOBHeW. Takum o6pa3oMm, 3a abCoNoTHO YepHbIN ByaeT NpUHAT
TOT TOH, KOTOpPbIN COOTBETCTBYET MOIOXEHWIO IEBOMO ABWXKKA, @ 3a 6enbiii — NpaBoro.
OcTaBLumnecs mexay ABWKKaMun ypoBHu ByayT pacrnpeaeneHsl Mexay ypoBHsMu 0 n 255.
MNepemeleHne cpegHero ABMXKKA BNPaBO WM BNEBO NPUBEAET K 3aTEMHEHUIO U/
OCBET/IEHNIO U306paXXeHNS COOTBETCTBEHHO.

YTobbl caenatb U306paxeHne MeHee KOHTPACTHBIM, U3MEHUTE MOJSIOXKEHNE [IBUXKOB
BbIXOAHbIX YPOBHEMN.

e JlaCcTMK — NO3BOJNISET YAANUTb YaCTb U300paXKeHusl.

e YaanuTtb UBETHbIE 3JIEMEHTbl — MO3BOJSET YAaNUTb UBETHbIE MEYaTH, a TaKkxe
MOMETKM, CAeNaHHbIe PYYKON. ITO YNYULUUT KAYeCTBO pacrno3HaBaHMsl TEKCTA Noj HUMM.
MpeaHasHayeH ans oTCKaHMPOBAHHbLIX AOKYMEHTOB ¢ 6enbiM oHOM. He pekomeHayeTcs
NMPUMEHSITb UHCTPYMEHT Ans dhoTorpacdmin U JOKYMEHTOB C LIBETHLIM (DOHOM.
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Pacno3HaBaHne AOKYMEHTOB

MNepenaHHble B NnporpamMMmy ABBYY FineReader nsobpaxxeHnss Heo6xoanMMo pacno3HaTb, TO
ecTb NpeobpasoBaTth B TEKCT. [pexae YyeM NpUCTynuTb K pacno3HaBaHUIO, NporpaMMa
aHaNM3npyeT CTPYKTYpYy BCEro AOKYMEHTa M BblaenseT Ha nsobpaxeHusx obnactu c
TEKCTOM, WTPUX—KoaamMu, KapTuHkamu, Tabnuuammn. Ha KayecTBo Noy4YeHHOro TekCcTa
B/IMSIET NPaBUIbHO BbIOPAHHLIN A3bIK PacNo3HaBaHWUS, PEXWM pacrno3HaBaHWUs, a TakxXe Tun
ne4yaTtn pacrno3HaBaeMoro Tekcra.

PacnosHaBaHue AokyMeHTa FineReader no yMonyaHuto BbINOHSAETCS B aBTOMAaTUYECKOM
pexxume. Mpu 3TOM UCNONb3YHOTCA TEKYLIME HACTPOMKM MPOrpaMMbl.

CoBerT. Bbl MOXeTe OTK/I0YMTb aBTOMATMYECKUA aHaNM3 1 pacno3HaBaHWe Ao6aBNeHHbIX
n306paxeHnin Ha 3aknagke CkaHMpoBaTb/OTKpbITb Avanora HacTtpoiku (MeHto
CepBuc>Hactpo#km...).

B HEKOTOPbIX Cly4asix HY)XHO 3anyCTUTb pacrno3HaBaHWe AOKyMeHTa Bpy4Hylo. Hanpumep,
€C/1 Bbl OTK/TIOYMAIN aBTOMATU4YeCKOe pacrno3HaBaHue, BbiAenunmn 06n1actm Ha nsobpaxeHum
BPYYHYIO MM M3MEHUNM Cneaylowmne napameTpol B ananore HacTpokm (MeHio
CepBuc>Hactpomnkm...):

e S3bIK pacrno3HaBaHMA Ha 3aknagake [JOKyMeHT

e Tun neyaTu Ha 3aKnagke [JJOKyMeHT

e LlBeTOBOW pexuM Ha 3aknaake [lOKyMeHT

e HacTpoiikm pacno3HaBaHus Ha 3akiagke Pacno3HaTtb
e Wcnonb3yemble WwWpndThl Ha 3aknagke Pacno3Hatb

Kak 3anycTuTb pacno3HaBaHWe BPY4YHYIO:

e HaxmuTte KHOMKy Pacno3HaTb Ha rnaBHON NaHeM MHCTPYMEHTOB UK
e B MeHIO [loKyMeHT BbibepuTe NyHKT Pacno3HaTb AOKYMEHT.

Coser. [1nsa pacno3HaBaHUA BbIﬂEﬂeHHOVI obnactu unm CTpaHuLbl MCI'IOJ'IbBYI‘;ITe
COOTBETCTBYHOWMNE NYHKTbI MEHIO O6nactu un C'rpal-mua, MM KOHTEKCTHOE MEHIO.

[dokymeHT FineReader

Mpu paboTe c NporpaMMo Bbl MOXETE COXPaHUTb NMPOMEXYTOYHblE pe3yNnbTaTbl B JOKYMEHT
FineReader n BepHyTbCa K paboTe Hag AOKYMeHTOM no3xe. B gokymeHTe FineReader
XPaHATCS UCXOAHbIE M3006paXKeHns, COOTBETCTBYIOLWMI UM PACMO3HAHHbIA TEKCT, HAaCTPOMKM
nporpamMmsl, a Takxxe co3faHHble B npouecce paboTbl NOb30BaTENbCKME 3TANIOHbI, S3bIKU U
rpynnbl S3blKOB.

PaboTta c nokymeHTOM ABBYY FineReader:

e Kak OTKpbITb paHee COXpaHEHHbIN AOKYMEHT

o Kak nobaBuTb M30bpaxkeHne B AJOKYMEHT

o Kak yganutb CTpaHuuy u3 JOKyMeHTa

e Kak coxpaHuTb JOKYMEHT

e Kak 3aKpbITb JOKYMEHT

o Kak pa3genutb ookyMeHT FineReader Ha HECKONBLKO OTAENbHbLIX AOKYMEHTOB
e Kak M3MeHUTb HyMepaLuuio CTPaHWUL AoKyMeHTa FineReader

o CBoNcTBa AOKYMEHTa
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e Paborac cbaﬁnaw 3TA/IOHOB U A3bIKOB

Kak OTKPbITb AOKYMEHT
Mpwu 3anycke NporpamMMbl MO YMONTYAHWUIO OTKPbLIBAETCS HOBbLIM AOKYMeHT FineReader. Bbl
MoXeTe paboTaTb C HUM UM OTKPbLITb paHee co3aaHHbIN AoKYMeHT FineReader.

YT106bl OTKPBLITL AOKYMEHT FineReader:

1. B meHio ®ain BbibepuTe NyHKT OTKPbITb AOKYMeHT FineReader...
2. B oTKpbIBLIEMCS Ananore Bblbepute HyXXHbIN AOKYMEHT.

3amMeyvaHume. pn OTKpbITUM AOKYMEHTOB FineReader, co3gaHHbIX B nNpeablAyLmX BEpPCUsix
nporpamMmbl, ABBYY FineReader nonbiTaeTca KOHBEPTUPOBATb AOKYMEHT B hopMaT TeKyLlen
Bepcun. [laHHbIA npouecc HeobpaTnM, NO3TOMY MporpaMMa NpPeaNoXUT COXPaHUTb
AOKyMeHT FineReader ¢ HOBbIM MMeHeM. B pe3ynbTaTe KOHBEpPTaLUWM paHee pacrno3HaHHbIM
TekcT 6yaeT noTepsiH.

CoBerT. Ecnn Bbl X0TUTE, 4TO6bLI NpK 3anycke OTKPbIBasCa NOCNEeAHUA AOKYMEHT, C KOTOPbLIM
Bbl paboTanu, oTMeTbTe onuunio OTKpPbIBaTb NOCNEAHUA AOKYMEHT NpM 3anycke
ABBYY FineReader Ha 3aknaake flononHuTenbHble gvanora Hactpoukmu (MeHto
CepBuc>Hactpoikm...).

[JokyMeHT FineReader Tak)xe MOXHO OTKPbITb HenocpeacTBeHHO 3 MNMpoBogHMka Windows

(Takne AOKYMeHTbl 0603HaYalTCS 3HAYKOM = ), BbibpaB B KOHTEKCTHOM MEHI0 AOKYMEHTa
nyHKT OTKpbITb B ABBYY FineReader 12.

Kak no6aBuTb M306paxxeHne B AOKYMEHT

1. B meHio ®ain Bbibepute nyHKT OTKPbITH PDF nnun nso6pa)xcexHue...

2. B oTKpblBLIEMCS AManore BbibepuTe 0AHO MM HECKONbKO M306paXeHU N HAXKMUTE KHOMKY
OTKpbITb. 306paxeHne byaet Aob6aBNeHO B KOHEL, OTKPLITOrO AOKYMEHTA, U ero Konus
6yneT coxpaHeHa B Nanke AOKYMeHTa.

Bbl MoxeTe nobasutb nzobpaxeHue u3 MNMposoaHuka Windows. [insg 3Toro Bblgenvnte B
MpoBoaHuke Windows oavH nam Heckonbko annos C M306paxxeHnsamMu, 3aTeM B
KOHTEKCTHOM MeHto BbibepuTe nyHKT OTKpbITb B ABBYY FineReader.

Ecnu Ha BaweMm koMmnbloTepe yxe oTKpblT ABBYY FineReader, BoiaeneHHble dannsl 6yayT
fob6aBneHbl B TEKYLWUIN JOKYMEHT, B NPOTUBHOM cnyydae ABBYY FineReader 3anyctutcs
aBTOMaTM4ecKun, u ¢annsl 6yayT A06aBNEHbl B HOBbIA AOKYMEHT.

Bbl Tak)xe MoxeTe nob6aBuTb OTCKAHMPOBAHHbIE CTPaHULUbI. I'Ionpo6Hee CM. <<CKaHVIpOBaHI/Ie
6YMa)KHbIX ANOKYMEHTOB>».

Kak yOalinTb CTPpaHUUY U3 OOKYMEHTA
e B okHe CTpaHMubl Bblaenute CTpaHuuy n HaxxmmTte knasuwy Delete, nim
e B MeHo CtpaHuua Bbibepute NyHKT YAanuTb CTpaHULy U3 AOKYMEHTa, 1u
e B KOHTEKCTHOM MeHIO BblAENEHHOWN CTpaHuULbl B OkHe CTpaHuubl BbibepuTe YAanuTb

CTpaHMLY U3 AOKYMEHTa.

YT106bI YAannTb HECKOJIbKO CTPaHuLU, BblAENTUTE HECKOJZIbKO CTPAaHUL B OKHE CTpaHVII.I,bI.
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Kak COXpaHUTb AOKYMEHT

1. B MmeHio ®ain BbibepuTe NnyHKT CoxpaHuTb AokyMeHT FineReader...
2. B OTKpbIBLIEMCS AManore ykaxute Ha3BaHWe AOKYMEHTa W nanky, rae 6yaet XpaHUTbCs
JlaHHbIN JOKYMEHT.

BHumMmaHume! Npu coxpaHeHnn aokymeHTa ABBYY FineReader coXpaHAIOTCS He TONbKO BCe
ero cTpaHuubl (M306paxkeHnss U TEKCT), HO U AOMNONHUTENbHbIE dalnbl, CO3AaHHbIE B
npouecce paboTbl C 3TUM AOKYMEHTOM: 3TasfIOH, NOb30BaTENbCKME A3bIKU.

Kak 3aKkpblTb JOKYMEHT

e YTO6bI 3aKpbITb BbIOPaHHYIO CTPaHULY AOKYMEHTA, B MeHI0 [IOKYMEHT BbibepuTe NyHKT
3aKpbITb TEKYLLYHO CTPaHULLY.

e YT06bI 3aKpbITb BECH AOKYMEHT, B MeHI0 ®dann BbibeprTe MyHKT 3aKpPbIiTb AOKYMEHT
FineReader.

Kak pa3genutb AokyMeHT FineReader

Mpn 06paboTke MHOrOYNCNEHHbIX JOKYMEHTOB B HECKO/IbKO CTPaHMUL YacTo 6biBaeT yaobHee
CHa4yana OTCKaHMpOBaTb BCE AOKYMEHTbI, W NULWb 3aTEM NpOaHanM3MpoBaTb U pacno3HaTb
cTpaHuubl. Ho ang Toro 4tobbl 0bopMIeHne KaxKaoro JOKyMeHTa COXpaHUIoCh
MaKCMManbHO TOYHO, HeobxoaMMo obpabaTbiBaTb AOKYMEHTbI C pa3HbiM 0DOpPMSIEHNEM B
oTAenbHbIX AokyMeHTax FineReader. C nomowbio ABBYY FineReader Bbl nerko cmoxete
paccopTMpoBaTb OTCKaHMpPOBAHHbIE N306paxkeHns No pasHbiM AOKyMeHTaM FineReader.

YT06bl paspenutb AOKyMeHT FineReader:

1. B meHio ®ann Bbibepute nyHKT PaspennuTtb aokyMmeHT FineReader... v B
KOHTEKCTHOM MeHi0 naHenv CtpaHuubl BbibeprTe kKoMaHay MepeHecTu cTpaHuLbl B
HOBbIA JOKYMEHT...

2. B oTKpblBLIEMCS AManore co3aanTe HeobXxoaMMoe KOMMYECTBO AOKYMEHTOB C MOMOLLbIO
KHOMK1 [106aBUTb AOKYMEHT.

3. [lepemecTute CTpaHuLbl N3 okHa CTpaHMLbl B HYXXHbI JOKYMEHT OAHUM M3 COCO6O0B:

o BblgenuTe CTpaHuLpbl U NepeTaLUmMTe UX MbILLbLIO;
TakuMm ke 06pa3oM Bbl MOXETE NEPEMECTUTb CTPaHULbl U3 OAHOrO AOKYMEHTa B
Apyromn.

o Wcnonb3yiite kHomkn MepeMecTuTb (CTPaHWULbI MEPEMECTSTCS B TEKYLUMI
OTKPbITbIN AOKYMEHT) N BepHYTb;

o C nomowbto ropsumx knasuw: Ctrl+Right Arrow, 4uTo6bl NEepemMecTUTb CTpaHULbI
13 okHa CTpaHMubl B OTKPbITbIM AOKYMeHT, n Ctrl+Left Arrow nnn Delete,
yTOb6bI NEpeMecTUTb Nx 0bpaTHoO.

4. lNocne pa3geneHns AOKYMeHTa HaxMuTe kHorky Co3aaTb, YTOObI cO34aTb AOKYMEHT UK
Co3paTb Bce, 4T06bl CO34aTb BCe JOKYMEHTbI CPasy.

CoBerT. Bbl Takxxe MoXeTe nepeTawnTb MbllblO HECKOIbKO CTPaHUL, BblAE/IEHHbIX B OKHE
CTpaHumubl, B Apyroe okHo ABBYY FineReader. Mpu 3TOM 6yaeT co3aaH HOBbIA AOKYMEHT
FineReader, cogepalwnin nepeMeLleHHble CTPaHULbI.

Kak n3aMeHuTb HyMepauuto CTpaHuy AokyMeHTa FineReader

1. B okHe CTpaHMubI BblAeNnnTe O4HY MW HECKOMbKO CTpaHuU,.
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2. B KOHTEKCTHOM MeHI0 okHa CTpaHuubl BbibepuTe nyHKT MNepeHyMepoBaTb
CTpaHuLbl....
3. B oTKpbiBLIEMCS AManore Bbibepute HEO6XOANMBIN MYHKT:
o MMepeHymepoBaTb CTpaHULbl (HE/Ib3S1 OTMEHUTDb)
Ecnn Bbl XO0TUTE NociiegoBaTeibHO U3MEHUTb HOMEpa BCEX CTPaHuL, HaunHas C
BblAENIEHHOMN.
o BoccTtaHOBUTb HyMepaLuuIo Nocsie ABYCTOPOHHEro CKaHMPOBaHUA
[ns BOCCTaHOBNIEHNS HYMepaunn CTpaHWUL, UICXOAHOMO AOKYMEHTa, ecn Bbl
OTCKaHMpOBanu € NOMOLLbIO aBTOMNOAATYMKA CHAaYaa BCe HeYeTHbIE, a 3aTeM BCe
yeTHble cTpaHuubl. ABBYY FineReader no3BonsieT BOCCTAHOBUTb MCXOAHYIO
HyMepauuio rnocse ABYCTOPOHHEr0 CKaHMPOBAHMS KaK C NPSMbIM MOPSAKOM YETHbIX
CTpaHu1L, TaK 1 C 06paTHbIM.

BHuMaHue! [Jns npyuMeHeHNs AaHHOM onepauun HeobxoanMo BblAENUTb MUHUMYM 3
CTpaHuUbl C NocnefoBaTeNbHON HYMepauuen.

o TMoMeHATb MecTaMm CTpaHMLbl KHUXHOIO pa3BopoTa
Ecnun Bbl OTCKAHMPOBAIN KHUIY, HAaNMCaHHYI0 Ha 13blKe C MMCbMOM CrpaBa HaNeBo,
1 pa3bunn cABOEHHbIE CTPaHMLbI, HE YKa3aB NpaBWIIbHbIN SA3blK PAcrio3HaBaHWMS.

BHumaHume! [1ns npMMeHeHns AaHHON onepauum Heob6xoanuMo BbiAENUTb MUHUMYM 2
CTpaHuubl C 04HOro pas3BopoTa.

4. 3ameuaHue. [1ns TOro 4Tobbl OTMEHUTL BbIMOIHEHHYIO OMEpauUMIo, BblbepuTe MyHKT
OTMEeHUTb NoCNIeaHIoK onepaLmio.
5. Haxmute kHonky OK.

[MonoxeHue CTpaHuL B OKHE CTpaHMLIbI N3MEHUTCS B COOTBETCTBUWN C HOBOW HYMepaLI,VIEI‘/JI.

3aMeyaHuns.

1. YTO6bl U3MEHUTL HOMEP OAHOM CTPaHMLbI, AOCTAaTOYHO LLENKHYTb MbILbIO MO ee HOMepY B
OkHe CTpaHMLbI 1 BBECTV B NOJSIe HOMEPa HOBOE 3HAYeHMe.

2. B pexvme MUKTOrpaMMbl U3MEHWUTL MOPSAOK CTPAHML, MOXHO NMPOCTLIM NepeMeLLeHNEM
MbILLIbIO BbIAENEHHBIX CTPAHUL, U MOMELLEHWUEM UX B HY>XHOE MECTO AOKYMEHTA..

CBOMCTBA AOKYMEHTA

Mpu pacno3HaBaHun PDF—A0KYMEHTOB M HEKOTOPLIX TUMNOB (hannos nsobpaxeHuin ABBYY
FineReader skcnopTupyeT CBONCTBa MCXOAHOIO AOKYyMeHTa. CBOMCTBA AOKYMEHTa — 3TO
noapobHble cBeaeHUs 0 ¢aine, noMoratowme oTanYaTb ero oT Apyrux. Hanpumep,
onucaTenbHOe Ha3BaHWe, UMS aBTOpa, TeMa, KtoyeBble cnoBa. CBOWCTBA AOKYMEHTa
NCNoNb3yloTCs AN NPOCMOTPa CBEAEHUI O dalne nnm npu ynopsaodeHnn dannos. Kpome
TOro, MOXHO BbINONIHATL NONCK AOKYMEHTOB MO MX CBOMCTBaM. Npn HEO6XOAMMOCTM Bbl
MOXETE MX OTPeaaKTMpOBaTh.

[Ana 3apaHns unu M3MeHeHus CBOMCTB JOKYMEHTa:
1. OtkpouTe gnanor Onumumn (MeHio CepBuc>HacTponkm...)..

2. MNepenante Ha 3aknaaky JJOKyMeHT U1 B rpyrnne CBOMCTBa AOKYMEHTA YKaXuTe
Ha3BaHWe, aBTopa, TEMY WU KJTKOYEBbIE C/IOBA AIOKYMEHTA.
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PaboTa c ¢arinaMm 3TasioHOB U S3bIKOB
Bbl MoXxeTe COXpPaHUTb HaCTpOVIKM 3TAJIOHOB U MOJIb30BATEJIbCKUX A3bIKOB UJIN 3arpy3nTb
paHee CoOXpaHeHHbIe.

Y106bl COXpaHUTb (hain 3TaNoHOB U A3bIKOB:

1. OtkponiTe ananor Hactpoiku (MeHio CepBuc>HacTpoMKM...) Ha 3aKiaake
Pacno3Hats.

2. B rpynne Monb3oBaTesibCKMEe 3TaNIOHbl U A3bIKM HAXXMUTE KHOMKY COXPaHUTb B
¢ann....

3. B OTKpbIBLLUEMCS AManore ykaxute umsi gamna n HaxkmMute KHornky CoOXpaHUTb.

B 3TOT dhaiin 6yaeT coxpaHeH NyTb K Namnke, B KOTOPON XPaHATCS NOJSib30BaTENbCKUE S3bIKM
M UX CNIOBapW, @ TakXe rpynnbl S3bIKOB, NOSb30BaTENbCKME C/IOBApPU M 3TANIOHbI.

YT06bl 3arpy3uTb aitl 3TaNIOHOB M S3bIKOB:

1. Otkpovite auanor Hactpoikm (MeHio CepBuc>HacTpoMKM...) Ha 3aKnazke

Pacno3HaTb..

2. B rpynne NMonb3oBaTtenbCKue 3TasIOHbl U A3bIKM HAXXMUTE KHOMKY 3arpy3uTb U3
¢danna....

3. B awanore 3arpy3uTb HaCTpoOMKM BbibepuTe dann ¢opmata FBT 1 HaxMute KHOMKY
OTKPbLITDb.

Kak y4yecTb XapakTepUCTUKM UCXOAHOIO JIOKYMEHTA

KauectBo pacno3HaBaHMA BO MHOIOM 3aBUCUT OT Ka4eCTBa NCXOOQHOIo V|306pa)KeHVIF|. B
3TOWN CTaTbe Bbl Y3Ha€Te O TOM, Ha 4YTO CneayeT 06paTVITb BHMMaHWE OO paCno3HaBaHUA
ANOKYMEHTA:

e SI3bIKM AOKYMEHTa

e Tun nevyatn

« KayuectBO neyatu

e LiBeToBOE O0hopMNeHMEe AOKYMEHTa

S3bIKM OKYMEHTa

ABBYY FineReader nogaep>xxvBaeT pacno3HaBaHuWe Kak OAHOSA3bIYHbIX, TaK U
MHOMOS3blYHbIX, HANPUMep, aHrNo—@paHUy3CKMX, AOKYMEHTOB. [Jna pacno3HaBaHus
MHOMOS3blYHOr0 AOKYMeHTa HeobxoauMo BbibpaTb HECKOBbKO S3bIKOB pacrno3HaBaHuS.

YT106bI Bbl6paTb A3bIKWU ANng paCno3HaBaHWA, B BbiNaAaloWEM CrUCKE A3bIKMK AOKYMEHTa
Ha rnaBHOM MaHenu MHCTPYMEHTOB (I/IJ'IVI B OKHe 3agayva — eCc/u Bbl NCNONb3YETE ANA
pacno3HaBaHNA BCTPOEHHbIE 3ap,aq1/|) Bbl6epMTe OAWNH U3 NMYHKTOB:

e ABTOBbI6Op
SA3bIK 6yaeT BbibnpaTbCd aBTOMAaTUYECKN M3 334aBAaEMOr0 CMMCKa CI0BapHbIX S3bIKOB. Bbl
MOXETE U3MEHUTb COCTaB AaHHOro crnvcka. [ins storo:
1. HaxmuTe ccbliky BbibOp 13bIKOB... B pe3ynbtate oTkpoeTcs avanor Pepakrop
A3bIKOB.
2. Yb6eauTtecb, YTO onums ABTOMaTUYEeCKU BblI6GUpPATb A3blK pacno3HaBaHUA U3
CMUCKa BK/OYEHa.
Haxxmute KHOMKY YKa3aThb....
B ananore A3bIKM OTMETbTE HEOOXOANMbBIE A3bIKU.

h W
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e SI3bIK WJIN COYETaHUe A3bIKOB
BbibepuTe 0anH 13 NpeanoXeHHbIX BapnaHToB. CMCOK S3bIKOB BKKOYAET B cebs
NocneaHne UCMosb30BaHHbIE A3bIKM PAcro3HaBaHWUS, a TaKXXe aHTMIMACKUI, HEMELIKUIA K
(bpaHLy3CKMiA A3bIKK.

e Bbl60p A3BIKOB...
BblbepuTe AaHHbIV MYHKT, €CNN Bbl XOTUTE BblibpaTh Apyrue A3blku Ans pacno3HaBaHMSI.

B oTkpbiBlwEMCcS gnanore PeaakTop fi3bIKOB OTMETLTE OMNUUI0O YKa3aTb AA3bIKM
pacno3HaBaHUSA BPYUYHYHO N YKaXXnTe OAWH WM HECKOJIbKO S3bIKOB. 114 3TOro oTMeTbTe
NYHKTbl C COOTBETCTBYIOLWMMM HA3BAHNAMMU A3bIKOB. ECNM Bbl 4aCTO MUCMOMIb3yeTe KaKyk—
nmMbo KOMBMHaUMIO A3bIKOB, TO CO3AanWTe HOBYIO Fpynny, COAEPXXaLlyto 3TU SA3bIKWU.

ECnun HYy>KHOro A3blka HET B CNUCKE, BO3MOXHO:

1. [aHHbI S3blK He noaaepxmBaeTcs cuctemont ABBYY FineReader.
2. S3blK He NOAAEPXKMBAETCS BalLeN KOMMen NporpaMMbi.

MONHbIV CMMCOK AOCTYMHbIX BaM Si3bIKOB NpuBefeH B avanore JiuueHsum (CnpaBka >
O nporpammMme... > UHdopMauma 0 IMLEH3UAX).

B npouecce pacno3HaBaHWs MOXHO MCMOSIb30BaTb HE TOMbKO MpeaonpeaesieHHble S3blKN 1
rpynnbl S3bIKOB, HO M CO3A4aTb HOBLIN A3blK UM 06bEAUHUTL CYLLECTBYHOWMNE A3bIKU B
HOBYIO FPynMy W MpX pacno3HaBaHWMM NOAKNIOUYNTb UMEHHO UX. MoapobHee cM. «Ecnu yacTb
CMMBOJIOB He yAanocCb pacrno3HaTb».

Twnn nevyaTun

[IOKYMeHT MOXET 6blTb HaneyaTaH Ha pa3fIMYHbIX YCTPONCTBAX, HaNpuUMep, Ha NULLYLLEN
MalwunHKe nnn hakcMMmnnbHOM annapaTte. KayecTBo pacno3HaBaHUs TakMxX AOKYMEHTOB
MOXET 6bITb pa3nMyHbIM. MOXHO A0bUTbCA H6onee BbICOKOrO KaydecTsa pacrno3HaBaHuUs,
yCTaHOBMB COOTBETCTBYIOWMIA TN neyaTtu B aAnanore HacTpomkm.

[Ansa 60NblWMHCTBA TEKCTOB TUM MeyaTu onpeaenseTcs aBToMaTnyeckn. IToMy
COOTBETCTBYET 3HauyeHne ABTO, YCTaHOB/IEHHOe B rpynne Tun AOKYMEHTa B ananore
Hactpoiku (MeHio CepBuc>HacTponkm...>3aknaaka [JokyMeHT). [pn 3TOM Bbl MOXeTe
obpabaTbiBaTb AJOKYMEHT B LLBETHOM MW YepHO—6enoM pexunme.

Mpy Heo6X0AMMOCTM Bbl MOXETe Bbl6paTb APYroin TN neyaTu B 3TON rpynne.

®parMeHT CTpaHUUbl, HaneyaTaHHON Ha NULWYLLEN MalLMHKE.

g ﬂ i-b WE.I‘ ELLIl/lplea 6ykB oanHakoBa (CpaBHUTe, Hanpumep, 6yKBbl «W>» U
«t»). [Ing Taknx TeKCTOB YCTaHOBUTE 3HayeHue Muuywas
MalUMHKa.

®parMeHT CTpaHuLbl, pacneyaTaHHON Ha hakCUMUTbHOM

S50 f i W A I' € annapare. LWrpuxu 6yKB MecTamMn HenponeyaTaHbl, €CThb WyMbl 1
nckaxxeHns 6yks. [N Takux TEKCTOB yCTaHOBMUTE 3HayeHne dakc.

Mocne pacno3HaBaHMsa TEKCTOB, HaneyaTaHHbIX Ha NULLYLIEN MalUMHKE Unu dakce, He
3abyabTe cHOBa BblbpaTbh 3Ha4YeHWe ABTO NpPU BO3BPALLEHUN K TUNOrpadCKOMYy TEKCTY.

KauecTBO neyaTtu

[na ycnewHoro pacno3HaBaHUs AOKYMEHTa, OTrnevyaTaHHOro C nNjioXnuM KavyecTBoOM, MOXeT
I'IOTpe6OBaTbCF| M3MEHUTb HaCTpOl‘/JIKM CKaHUpPOBaHUA. Takon AOKYMEHT MOXET COAEPXKATb
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MHOIFO «Mycopa», HeYeTKue rpaHuubl 6yKB, yrnoBaTble, HEPOBHbIe BYKBbI C AedekTamu,
NepeKkoc CTPOK, CMELLEHME U HESIBHbIE FPaHNLIbl YEPHbIX pasaenuTenei Tabnuu.

dakc [@a3eTHas cTpaHuua

ORCAURT ADIEL HESEWA LS

FLa_ LS - IHA
—a pmarraa

— T Schumacher steers Ferrari to second win
SSecairh el FE
‘ T MR i i ﬁ?" “EY,,. = [ — g

TR L e o= ml« 'mlq

L Naadbe shtc b b Tw i v dond e Polaw's
b M bt Rt M s g o M

v em fm, '\.ll\.ﬂ T
TR

MoaobHble AOKYMEHTbl PEKOMEHAYETCS CKaHMPOBaTb B OTTEHKAX ceporo. B 3ToM cnyyae Bam
He Hy>XHO byaeT noabupaTb SAPKOCTb CKaHMPOBaHMSA, NporpaMMma caenaeTt 3To 3a Bac
aBTOMATUYECKMU.

CkaHupoBaHue B OTTEHKax ceporo obecrneunBaeT 60onee BbICOKYIO CTENEHb COXPAaHEHUS
NHpopMaunmn o0 bykBax CKaHMPyeMOoro TekCTa. TO NPUBOAUT K Y/TyYLIEHUIO KayecTBa
pacrno3HaBaHUa AOKYMEHTOB CpeAHero U HM3KOro KkayectBa neyaTun. Bol Takxe MmoxeTe
YCTPaHUTb HEKOTOpPble AedeKTbl BPYUYHYHO, UCNOMb3Yyst MHCTPYMEHTbI No obpaboTke
n306paxkeHnsi B OKHE peaakTopa u3obpaxeHun. MNogpobHee cM. B cTaTbe «O6paboTka
N306paXkeHnn».

LiBeToBOE O(popMIeHne fOKYMeHTa

Ecnun npu pacno3HaBaHUM JOKYMEHTOB HET HEOOXOAMMOCTM COXPAHATbL LBETHbIE
NNNICTPaUun 1 UBeToBOE 0OPMIIEHME AOKYMEHTA, Bbl MOXeTe obpabaTbiBaTb JOKYMEHT B
yepHO—6€enoM pexume. ITO NO3BOSIUT 3HAUYUTENBHO YMEHbLNTb pa3Mep AOKYMEHTa
FineReader n cokpaTtuTb BpeMsi Ha pacno3HaBaHue. OAHAKO, B HEKOTOPLIX CAyYasx, Ans
N306paXKeHN C HU3KOM KOHTPACTHOCTbIO BO3MOXHO YXYALUEHNE KayeCTBa pacrno3HaBaHUS.
He pekomeHayeTcs obpabaTbiBaTh B YepHO—6enomM pexunme doTtorpadum, KypHasnbHble
CTpPaHULbl U AOKYMEHTbI, HAaNUCaHHbIE Ha NepornMPUUecKnx A3biKax.

CoBerT. Bbl Takxe MoXeTe COKpaTUTb BpeMs 06paboTKu LUBETHLIX N YepHO—6enbix
[IOKyMeHTOB, BbibpaB BbicTpoe pacno3HaBaHue Ha 3aknagke PacnosHaTtb agvanora
HacTpo#ku. MNoapobHee 0 pexmnmax pacno3HaBaHMs CM. B CTaTbe «[lapaMeTpbl
pacrno3HaBaHUsa».

Bbl MOXeTe 3aaaTh LBETOBOM PEXWUM AOKYMEHTa OHMM U3 CNOCO6OB:

e B Bbinagatowem cnucke LiBeTtoBom pexxuM okHa 3apava nnu
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e B rpynne LiBeToBoM pexxuMM Ha 3aknaake [lokyMmeHT B avanore HacTtpoitku (MeHio
CepBuc>HacTpomnku...).

BHumMaHue! MNocne Bbibopa YepHO—6€/10ro pexnmMa BOCCTaHOBUTbL LIBETOBOE 0opMieHme
[AOKYMEHTa He yaacTcsl. YTobbl NoNyYnTb LBETHOM AOKYMEHT, OTKPOMTE hain, coaepkallmi
LBETHble M306paXxeHNst CTpaHuL, UM 3aHOBO OTCKAHUPYWTE ByMaXHbI JOKYMEHT B
LUBETHOM pexume.

[lapameTpbl pacrno3HaBaHUA

rlpaBMJ'IbHO YCTAHOBJIEHHbIE NAapaMeTpPbl paCnO3HaBaHUA NMOMOIryT BaM 6bICTpO nony4ynTb
KQ4YeCTBEHHbI AOKYMEHT, NPUTrOAHbLIN ANS AaNbHENLIEro peaakTupoBaHus. Boibop
napaMeTpoB 3aBUCUT HE TOJIbKO OT 06beEMa 1 CNOXHOCTH MCXOAQHOro AOKYMEHTa, HO U OT
TOro, Kak Bbl HAMe€peHblI NCMNOJIb30BaTb paCI'I03HaHHbIl7I NOKYMEHT B ﬂ,aaneﬁmeM. Bbl
MOXETe yKa3aTb creaylowme napameTpbl:

e pEeXuM pacrno3HaBaHWUs
e 3r1eMeHTbl 0hOpMIeHNs AOKYMeHTa, KoTopble byaeT onpeaensTb NporpaMma
e pEeXuM pacno3HaBaHus C 0byyeHneMm

e M0/1b30BaTENbCKME 3TANIOHbI U A3bIKK

e WpUdTHI, KOTOpbIE BYAYT NCNONL30BATLCS

e UCKaTb 1 WTPUX—KOAbI Ha U306paXkeHnu

BbibpaTb HeobxoaMMble NapaMeTpbl Bbl MOXETE Ha 3aknaake PacnosHaTtb aunanora
HacTtpoiku (MeHio CepBuc>HacTpouku...).

BHuMaHume! Pacno3HaBaHue cTpaHul, aob6aBneHHbIX B AOKYMeHT ABBYY FineReader,
BbIMOJIHAETCS B @aBTOMAaTUYECKOM peXmnMe C TEKYLUMMM HACTPOMKaMu NporpaMmbl. Bbl
MOXXETE OTK/IIOYMTb aBTOMATUUYECKMIN aHaNU3 U pacno3HaBaHue A06aBNEeHHbIX N306paXxeHUI
Ha 3aknagke CkaHuMpoBaTb/OTKPbITb Ananora HacTtponku (MeHto
CepBuc>Hacrtpoikm...).

3ameuaHume. Ecnin Bbl M3MEHMAN 3bIK pacrno3HaBaHus, BbliAeNUan 061acti Ha
N306paxeHNN BPYYHYO UM U3MEHWUN APYr1e HAacTPOMKW MPOrpaMMbl, BbIMOAHUTE
pacrno3HaBaHWe 3aHOBO.

Pe>xuM pacno3HaBaHuA
B ABBYY FineReader 12 npeaycMOTpeHO ABa pexunMa pacno3HaBaHUS:

o TuwaTenbHoe pacro3HaBaHue
[aHHbIV peXxunM NpUroAeH ANs pacno3HaBaHUS Kak NPOCTbIX, TaK U CIOXHbIX IOKYMEHTOB.
Hanpumep, ons AOKYMEHTOB, CoAepXalUMX TEKCT Ha LBETHOM (POHE, KN ANst AOKYMEHTOB,
coZiepXalumx Tabnumupl, B TOM Ymcne Tabnuubl 6€3 NMHUA CeTkM 1 Tabnuubl C LBETHLIMU
AyerKamu.

Mo cpaBHeHMIO C BbICTPbIM PEXMMOM pacno3HaBaHusi, TwaTeNnbHbIN pexum TpebyeT
6onbLie BpeMeHn, HO obecrneynBaeT Nydyllee Ka4yeCcTBO pacno3HaBaHuUS.

o bBbiCcTpOe pacno3HaBaHue

[aHHbIA pexxuMm pekomeHayeTcs anst 06paboTkm 60nbLIMX 06BEMOB AOKYMEHTOB C MPOCTbHIM
0obOpMNEHNEM N XOPOLLUMM KayecTBOM neyaTw.
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Onpe,u,eneHme 2J1IEMEHTOB OCbOpMJ'IEHMFI

YKaXuTe 3n1eMeHTbl 0hOPMIIEHUSI AOKYMEHTA, KOTOpble ByaeT onpeaensiTb NnporpaMmMa:
KOJIOHTUTYSbI, CHOCKM, COAEpXXaHMe, HYMepOBaHHble CNUCKU. BbiBpaHHble 3/1EMEHTHI
ochopMneHns 6yayT coxpaHeHbl B BUAE MHTEPAKTMBHbIX 3/IEMEHTOB, @ HE OCHOBHOIO TEKCTa.

ObyueHne
PacnosHaBaHue ¢ 06yqumeM NCNonb3yeTcda Ang pacno3HaBaHUA Cneayrowmnx TEKCTOB.

e [1na Habopa KOTOpbIX NCMOSIb30BaHbl AEKOPATUBHbIE LWPUGTDI

e B KkoTOpbIX BCTpeyaoTcs cneumanbHbie CMMBOSbI (HanpuMep, OTAENbHbIE MaTeMaTUYeckue
CUMBO/IbI)

e bonbworo obbema (bonee 100 cTpaHMU) TEKCTA MIOXOr0 KayecTsa

Mo ymonyanuio pexvuM Pacno3HaBaHue ¢ 06yuyeHueM OTKIoYeH. [1na Toro 4ytobbl B
npouecce pacno3HaBaHMsa NpoBOANNOCL 0byyeHne HEM3BECTHbIM CUMBO/IaM, OTMeTbTe
onuuio Pacno3HaBaHue c obyueHunemM.

Mpu pacno3HaBaHWM Bbl MOXETE MCMOb30BaTh BCTPOEHHbIE 3TANOHbI UK CO3A4aTb
Cco6CTBEHHbIN 3TanoH. [4ns 3Toro BbibepuTe HYXXHY onuuto B rpynne O6yueHue.

[Tonb30oBaTENbCKUE 3TANMOHbI U A3bIKU
Bbl MOXETEe COXPaHUTb HACTPOMKM 3TANIOHOB M MOMb30BATENbCKUX A3bIKOB UM 3arpy3nThb
paHee COXpPaHEHHbIE.

LLpndThI
BbibepuTe WwWpundThl, KOTOpPbIE 6YAYT MCNONL30BATHCS NPU COXPAHEHUM PACNO3HAHHOMO
TEKCTa.

Y1066l BbIOpaTh WPUDTHI:

1. HaxmuTte kHonky WpudThl...
2. OTMeTbTe HyXHble WpudTbl N HaxmmTe OK.

LLITpnx—KoAabl

Ecnu Bal AOKYMEHT COAEPXUT LITPUX—KOA, U Bbl XOTUTE NepeaaTb ero He KApTUHKOW, a
nepeBecTn ero B NocnefoBaTenbHOCTb 6ykB 1 undp, Bolbepute onumio Pacno3HaBaTb
LWTPUX—KoAbl. Mo YMOJTHaHUIO 3Ta onunga OTK/HOYEHA.

OcobeHHOCTM paboThl C A3bIKaMW CO CNOXHbIM MUCbMOM

C nomouybto ABBYY FineReader Bbl MOXeTe pacrno3HaBaTb AOKYMEHTbl Ha UBpUTE, UauLle,
SANOHCKOM, KMTaWCKOM, TaCKOM, KOPENCKOM unun apabckoMm sisbike. Mpu paboTe ¢
[OKYMEHTAaMW Ha UEePOrNIN(PUYECKOM A3bIKe, a TaKXe C JOKYMEHTaMM Ha OQHOM U3
nepornm@uyecknx S3blIKoB B COYETaHUN C €BPOMENCKMM A3bIKOM, CYLLECTBYIOT HEKOTOpbIe
ocobeHHoCTH.

e YCTaHOBKAa CUCTEMHOW NOAAEPXKN S13bIKOB

e PekoMeHayeMble ans paboTbl WpndThI

e Kak oTKNouNTb aBTOMATUYECKY0 06paboTKy n30bpakeHnii

e VHCTpyKUMS NO pacrno3HaBaHUIO AOKYMEHTOB Ha HECKOMbKMX A3blKax
e Ecnu B okHe TeKCT He oTobpaxkatoTcs nepornudeol

e Kak M3MeHWUTb HanpasfieHne NMcbMa B Pacno3HaHHOM TeKCTe
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YCTaHOBKA CUCTEMHOM NnoAAEPXKKN A3bIKOB

[ns pacno3HaBaHUS [JOKYMEHTOB Ha apabCckoM, SANOHCKOM, KMTAWCKOM, TAlCKOM, KOPENCKOM
A3blKE, UBPUTE UM UANLIE MOXET NOTPeboBaTbCA YCTAHOBKA CUCTEMHOW NOAAEPXKKMN ANA
3TUX A3bIKOB.

B onepaunoHHbix cuctemax Windows 8, Windows 7, Microsoft Windows Vista nogaepxka
3TUX S3bIKOB BKJ/IIOYEHA MO YMOSYAHMUIO.

Kak yCTaHOBUTb CUCTEMHYIO MOAAEPXKKY YKa3aHHbIX A3bIKOB Ha ONEpPaLNoOHHON cnucteme
Microsoft Windows XP:

1. Haxmwute kHonky Myck Ha MaHenwu 3apau.
2. BblbepuTe MaHenb ynpaBneHnsa>A3bIKk U permoHasibHble CTaHAAPTbI.
3. Ha 3aknagke AA3bIKM OTMETbTE MYHKT:

o YCTaHOBUTb NOAAEPIKKY A3bIKOB C MMCbMOM CripaBa HaJIEBO U C/I0XKHbIM
NMUCbMOM
ANS NOAAEPXXKM UBPUTA, MAMLIA, apabCckoro M TalcKoro sA3bIKOB
o YCTaHOBMUTb NOAAEPIKKY SA3bIKOB C NMCbMOM uepornudamm
NS NOAAEPXKM SANOHCKOro, KATaNCKOro U KOPENCKOro sI3bIKOB
4. Haxmute OK.

PekomeHayeMble ans paboTtbl WpndThbl

[Ans pacno3HaBaHMsA [OKYMEHTOB Ha apabCkoM, SITOHCKOM, KUTANCKOM, TallCKOM, KOPENCKOM
A3blKe, UBPUTE MM nane MOXeT NoTpeboBaTbCs YCTaHOBKA AOMNOJTHUTENbHbIX WPU(TOB
Windows. Cneaytouwas Tabnmua coaepXxXunTt pekomeHayemble ans paboTtbl WwWpudThI:

S3bIKM pacno3HaBaHus PekoMmeHpayeMblii WwupudT
Apabckuii Arial™ Unicode™ MS*
Neput Arial™ Unicode™ MS*
Nanw Arial™ Unicode™ MS*

Arial™ Unicode™ MS*
Aharoni
David
Tanckun Levenim mt
Miriam
Narkisim

Rod

o o o 1 ™ 1 ™ b3
KuTancknii ynpoLLeHHbIN, Arial™ Unicode™ MS

KUTaNCKUA TPaaULMOHHBIN,

L o wpndThl cemencTea SimSun
KOpEeNCKUM, KOpenckum (XaHrbinb),

° Hanpumep: SimSun (Founder Extended),
ANOHCKN SimSun—18030, NSimSun.
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Simhei

YouYuan

PMingLiU

MingLiU
Ming(for-1S010646)
STSong

* WWpundT, ycTaHaBNMBaEMbI BMeCTe C onepauMoHHon cuctemon Microsoft Windows XP u
naketamu nporpamm Microsoft Office 2000 nnm 6onee no3aHen Bepcumn.

Huxe cogepxaTtcs CoOBETbl M pekOMeHAauum, cneayst KOTOpbIM Bbl MOMYYUTE PACNO3HAHHbIN
LAOKYMeHT 60siee BbICOKOrO KayecTBa.

Kak OTKN0UYMTb aBTOMaTuU4yeckyto obpaboTky nsobpaxkeHunn
Mo ymonuaHuio pacrno3HaBaHue cTpaHuy, gobaBneHHbIX B AOKYMeHT FineReader,
BbIMOJIHAETCSA B aBTOMaTUYECKOM pexunme.

OaHako, ecnv Bal AOKYMEHT COAEPXUT TEKCT Ha MepornncryYeckoM a3blke B COMETAHUMU C
KaKMM—TO U3 eBPOMNENCKUX A3bIKOB, TO PEKOMEHAYETCS OTK/IUMUTL OMLMI0 aBTOMaTUYECKOro
onpeaeneHns opueHTaumMm CTpaHuL, a onumio pa3brueHns CABOEHHbIX CTpaHuL,
MCMoNb30BaTb TOILKO B TOM C/lyYae, eC/iv BCce U306paxkeHusl CTpaHUL MMEKT NPaBUbHYIO
opveHTaumio (HanpuMep, He OTCKaHMPOBaHbI B MEPEBEPHYTOM BUAE).

Onuuun OnpeaenuTb OpuUeHTaUMIO CTpaHuu 1 [lenutb pa3BopOT KHUIM MOXHO BK/HOYaATb U
OTK/0YaTb B Ananore HacTpoviku Ha 3aknaake CkaHMpoBaTb/OTKpbITb.

3aMeuyaHume. Eciv AOKYMEHT HanncaH Ha apabCKoOM fi3blke, UBpUTE UM MaULIE U
HY>XHO BbIMNOJSIHUTb pa3bueHne CABOEHHbIX CTpaHuL, TO AN KOPPEKTHOro BOCCTAHOBEHUS
nopsiaka CTpaHuy AOKYMEHTa CHayvana BblbepuTe A3blK pacno3HaBaHMUs, U TONIbKO nocne
3TOro BOCMOJb3yNTECh onunelt lenuTb pa3BoOPOT KHUIU. Bbl Takxe MoxeTe
BOCCTAHOBWUTb UCXOAHYIO HYMepauuto AOKYMeHTa nocne pa3bueHns cTpaHul, UCnonb3ys
onunio MoMeHATbL MecCTaMu CTpaHULLbl KHWXHOro pa3ssopoTa. [logpobHee cM.
«[lokymeHT FineReader».

Ecnu AOOKYMEHT MMEET CNOXHYIO CTPYKTYPY, TO PEKOMEHAYETCA OTKNHOYUTb aBTOMaTUYECKNN
aHaJIn3 U pacno3HaBaHne M306pa)|(eHl/I9|, N BbIMOJIHUTb 3TN OoNepaunn Bpy4HYlto.

Kak OTKNOUYMTb aBTOMaTUUYECKUA aHanms u pacno3HaBaHUe I/I306pa)KeHl49|:

(Y

Otkpovite ananor Hacrpoikm (MeHio CepBuc>HacTponkm...).

2. Ha 3aknagke CkaHuMpoBaTb/OTKpbITb CHUMUTE BblAeneHne C onuuM ABTOMaTUUYECKMH
ob6pabaTbiBaTb AfO6aB/IEHHbIE CTPAHULbI.

3. Haxmwute kHonky OK.

MHCTPYKUMS NO pacno3HaBaHMIO IOKYMEHTOB Ha HECKOJIbKUX

A3blKAX
PaccMOTpMM Ha npuMepe Npouecc pacrno3HaBaHUsA AOKYMEHTA, KOTOPbIN COAEPXUT TEKCT Ha
AHIIMACKOM U KUTANCKOM fA3blKe.
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1. Ha rnaBHOM NaHenu UHCTPYMEHTOB B CrMCKe S13blKM pacrno3HaBaHUA BbibepuTe NyHKT
Bb160p S13bIKOB.... B 0TKpbIBWEMCS Ananore PegakTop A3bIKOB OTMETbTE MYHKT

Yka3saTb A3bIKM pacno3HaBaHUS BPYUYHYIO 1 Bbl6epVITe N3 CNMCKa S3bIKOB KUTaNCKUI U

QHITTIMNCKUIA.
OTCKaHMPYIWTE UM OTKPONTE N306paXKeHus.
3. Ecnu HekoTopble 06nactu 6b11m BblAENEHbI HEMPABUIILHO:

o BblgenuTe obnactn Ha n306paXKeHNAX BPYYHYH, UCNOb3YSt MHCTPYMEHTbI ANs
penakTUpoBaHusi GopMbl U NONoXeHns obnacTen.

o Ecnu Ha nsobpaxeHnn ectb 061acTn, B KOTOPbIX HET CMELLAHHOIO TEKCTA,
BblaenuTe ux. 3atemM Ha naHenn CBoMCTBa 06/1aCcTy BbibepuTe HYXXHbIV A3bIK
(KUTANCKMIA UM @HTNIMACKUR).

BHuMaHume! YkazaTb A3blk MOXXHO TOJIbKO AN1s obnacrein ogHoro tuna. Ecnm Bbl
0AHOBpPEMeHHO Bbibpanu obnactu Tekct n Tabnuua, ykasaTb SA3blK HENb3S.

o Ecnun Heobxoammo, BbibepuTe opreHTaumio 6yKB TEKCTa B BbiNaAaoweM Crimcke
OpwmeHTaumsa (cM. «Ecnn BepTUKanbHbIN UM MHBEPTUPOBAHHBIN TEKCT He
pacrno3Hasncs»).

o [ns nepornuduyeckoro TekcTa npeaycMoTpeH Bblbop HanpaBieHns TeKCTa B
BbiNagatowem cnucke HanpaesneHune nepornmduueckoro Tekcra (cM. «Kak
OTpedaKTUpPOBaTh CBOWCTBA TEKCTa»).

4. Haxmute KHoMnky Pacno3HaTb.

N

Ecnn B okHe TeKkCT He oTobpa)karTcs nepornmdsol
Ecnu B okHe TekcT nepornndbl oTobpa)katoTcs HEKOPPEKTHO, BO3MOXHO, Bbl Bbibpanu
pexum odopmneHms NMpoCcTon TeKcrT.

Kak M3MeHUTb WpndT, KOTOPbIA MCNONb3yeTCs ANsi 0TOOpaXKeHUs TEKCTa B peXxuMme
MpocTON TeKCT:

1. OtkponiTe ananor Hactpouku (MeHio CepBuc>HacTpoikm...).

2. MNepenanTe Ha 3aknaaky Bup.

3. B Bbinagatowem cnucke WpndT, ncnonbsyemoin B perxkume MpocTon TekcT Boibepu
wpudT Arial Unicode MS.

4. HaxmuTte kHonky OK.

Ecnu B okHe TeKCT He MPOU30LLI0 HUKAKUX U3MEHEHWI, TO ANS PeLleHns 3Toi NpobneMbi

TE

obpaTuTech k cTtaTbe «Ecnn B pacno3HaHHOM TEKCTE HEKOPPEKTHO oTobpakaeTcst WwWpudT».

Kak namMeHuTb HarnpasneHne rnMMcbMa B paCno3HaHHOM TEKCTE
B npouecce pacno3sHaBaHusa nporpamMma ABBYY FineReader aBToMaTtuyecku onpeaensiet
HanpasneHne nucbMa B TekcTe. Ecnn HeobxoamMo, Bbl MOXETE CKOPPEKTMPOBaTL ero
BPYU4HY!O.

1. MepeignTte B OkHO TEKCT.
2. BblaenuTe oMH UM HECKONbKO ab3aLes.

3. Ha naHenu MHCTpyMeHTOB OKHa TeKCT HaXXMUTE KHOMKY ~— .

3aMeuaHue. [1nsa nepornndunyeckoro TeKCTa NpeayCcMOTpeHa crneLlunanbHas onuus
HanpaBneHue nepornnduyeckoro TeKcra, no3Bosiollas BblbpaTb HanpasneHue
nMcbMa A0 pacnosHaBaHus. MNoapobHee cM. «Kak OoTpeAakTMpoBaTb CBOMCTBA TEKCTa».
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Kak ynydwmTb pe3ynbTaTbhl pacno3HaBaHuUS

B 3TOM pa3aene onucbiBaeTcsl, Kak HaCTPOMTb MapaMeTpbl pacro3HaBaHWs, NPUBOAATCS
HeCTaHAapTHbIE CUTYyaUnUn, PELLEHNE KOTOPbIX MOXET NoTpeboBaTb HEKOTOPbIX
[AOMNONTHUTENbHbIX HAaCTPOEK.

e ECcnn B MCXOAHOM AOKYMEHTE CIOXKHas CTPYKTYpa U NMocsie pacno3HaBaHUs OHa He
COXpaHunacb

o Kak oTpegakTmpoBaTb hOpMy 1 NoNoXxeHne obnacren

e Mcnonb3oBaHue WwWabnoHoB obnacrei

e Ecnm Tabnuua Ha cTpaHuue BbiaeneHa HenpaBwibHO

e Ecnn kapTvHKa Ha cTpaHuue BblAeneHa HenpaBuibHO

e Kak oTpesakTMpoBaTb CBOMCTBA TEKCTa

e ECnu B pacno3HaHHOM TEKCTe HEKOPPEKTHO OTobpaXkaeTcs WpudT

e ECnM B MCXOQHOM AOKYMEHTe eCTb AeKopaTuBHble (HecTaHAapTHbIE) WpndThl

e Ecnu B TEKCTE MHOro cneumanbHbIX TEPMUHOB

e Ecnm yactb cMMBONOB He pacno3HaeTcs

e ECnu BepTUKanbHbIA MM MHBEPTUPOBAHHLIA TEKCT HE pacno3Hasncs

e ECnu wWTpux—KoAa Ha CTpaHuLE He HalaeH

Ecnn B NCXOOAHOM AOKYMEHTE CJI0>KHAad CTPYKTYpa

Mepen pacno3HaBaHMEM NporpaMMa NpoBOAMT aHaNIM3 TOrMYECKON CTPYKTYpPbl AOKYMEHTA,
BblaensieT 061acTn ¢ TeKCTOM, KapTuHKamu, Tabnnuamm u wrpmux—koaamm. Obnactu
BbIAENAOTCS A5 TOro, 4Tobbl yKazaTb CUCTEME, KakuM 06pa3oM cneayeT pacno3HaBaTb Te
NN UHblEe YacTu U306paxxeHns 1 B KakoM rnopsake. Tak BOCMpOU3BOAMTCS MCXOAQHOEe
odopmMneHne fJOKyMeHTa.

Mo yMonyaHuio aHanu3 aokymeHTa B ABBYY FineReader BbinonHseTCS aBTOMaTuyeckun. B
CNOXHbIX AOKYMEHTax HekoTopble 06nactn MoryT 6biTb BblAENEHblI HENPABUbHO. YacTo
OKa3blBaeTcs yaobHee ncnpaBuTb TONbKO UX, @ HE BblAeNaTb BCe 061acTM 3aHOBO.

Ons KOPPEKTUPOBKN Pa3METKN Bbl MOXKETE BOCMNOJ1b30BaTbCA:

e WHCTpYMEHTaMM py4YHON pa3MeTkn 061acTel, pacrnosioXKEHHbIMM Ha NAHENN UHCTPYMEHTOB
OokHa U3ob6parxxeHue

e KoMaHAaaMu KOHTEKCTHOrO MEHIO BblAENEHHOW 0611acTu B okHe U306paxkeHue nnm
KpynHbii nnaH

o KomaHaamu rnaBHoro MeHio Obnacrtu

Mocne BbINONHEHNS HEOBXOAMMBIX OMepaunii 3anycTuTe pacno3HaBaHWe elle pas.

Ha coxpaHeHne ncxoaHoro oopMNEHNS AOKYMEHTA TakXe BUSAIOT HAaCTPOMKM
pacrno3HaBaHus, CBOWCTBa 06nacTei 1 onuun CoXpaHeHus AOKYMeHToB. MoapobHee cM.
«HacTpolika napaMeTpoB pacrno3HaBaHua», «Kak oTpeaakTMpoBaTh CBOWCTBA TEKCTA»,
«CoxpaHeHue pe3ynbTaToOB pacrno3HABaHUSI».

Kak OTPEAAKTUPOBATb cbopMy N NONOXeHne obnacren

MNepen pacno3HaBaHMEM nporpaMmMa BblgenseT Ha n3obpaxeHnsax cTpaHuy obnactu
pa3nnyHbix TMNoB: TekcT, KapTuHka, ®oHOBasA KapTuHkKa, Tabnuua u LUTpux—kopA.
O6nacTu pa3HbIX TUMOB UMEKT pa3nnMyHble uBeTa paMoK. OHWM BblAeNsTCs Ans Toro,
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4yTObbI YKa3aTb CUCTEME, KaKMNE YyHaCTKU M306pa)KEHVI$I HaAo paCno3HaBaTb U B KaKOM
nopsiake. Tak BOCNpOM3BOAUTCSH UCXoAHOEe 0hOpMEeHne CTpaHuubl.

BblaeneHHas obnacTb sIBNsSieTCa akTMBHOW. [Ans Toro 4tobbl caenatb 061acTb akTUBHOWM
AOCTATOYHO LWENKHYTb Ha HEW KYpCOpPOM MbllwK. Mepemewatbcst No 061acTsaM MOXHO C
nomoubto knasuwu Tab. MocnegoBaTenbHOCTL 06x0Aa 06nacTein onpeaensieTcs ux
nopaakoBbIMM HOMepaMu. o yMonYaHUio NopsiAKoBblE HOMepa obnacTel He oTobpaXkatoTcst
B okHe U306parxkeHune, a otobpaxaloTcsa TONbKO B TOM C/lydae, ecnun nofib3oBaTtesib
BblOpan gyHKUMIO NnepeHyMepaunn obnacren.

NHCTPYMEHTbI ANsi PyYHON pa3MEeTKM U pefaKTUpoBaHMa 0bnacTel pacnosioXXeHbl Ha NaHenu
okHa N3o06pakeHune, a TakxXxe Ha BCMJbIBAKOLWNX NAaHENSX MHCTPYMEHTOB Ana obnacten
TekcTt, KapTuHka, ®oHoBas kKapTuHka v Tabnuua (BcnnbiBalowas naHenb
WHCTPYMEHTOB NOSIBNSIETCA Y aKTMBHOM obnactu).

BHuMaHue! ocne Toro, kKak BCe onepauuu no peaakTnpoBaHuto obnacren 6yayT
3aBepLleHbl, 3anyCcTuTe pacno3HaBaHuWe eLe pas.

C NoMoLbi0 MHCTPYMEHTOB A1 PyYHON pa3MeTKU Bbl MOXETE:

o Co3pgaTb HOBYIO 0bnacTb

e [lepeaBuHyTb rpaHuLy obnactu

e [106aBuTb/yaanuTb NpSIMOYrofbHYO YacTb 0bnactu
e BblaenuTtb 0HY UM HECKOJIbKO obnacTei

o [lepeasuHyTb obnactb

e [lepeHymepoBaTb 06nacTu

e Ypanutb obnactb

e M3MeHWUTb opueHTaumio TekcTa B 0bnactu

e W3MeHuUTb LBETA paMoK obnacTen

Kak co3gaTb HOBYIO 061acTb

1. BblbepuTe 0aMH U3 MHCTPYMEHTOB Ha naHenu okHa U3obpakeHue:

=

t-4 — BbIAENUTb 30HY Pacno3HaBaHus;

! — BbIAeNUTb 06MacTb TeKCT;

&3

— BblAeNnUTb 06nacTb KapTuHKa;
Il:-_-:'i‘
“E — BpigenuTb 06nactb ®OHOBas KapTUHKa;

— BblAenuTb obnactb Tabnuua.
2. YpepxuBasi NeByto KnasuLy MbILLK, BbiAENUTE NPSMOYIONbHY0 061acTb Ha n306paxxeHnn.

CoBeT. Bbl MOXeTe BblAeNNTb HOBYIO 0611acTb, HE BbIBUpasi HY>XXHbIA UHCTPYMEHT Ha
naHenu okHa U3o6paxeHne. [JoCTaTOYHO BblAEUTb 06/1acTb Ha M306paXKeHnn Kypcopom
MbIlLK, YAEPXUBasA Creaylowmne KnaBuu:
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Ctrl+Shift — BblaennTb 06nacTb TekcT

Alt+Shift — BblgenuTb obnactb KapTuHka
Ctrl+Alt — BbiaenuTb 06nacTb Tabnuua
Ctrl+Shift+Alt — BblgenuT obnacts LUTpMx—KoOA.

Bbl MOXETe U3MEHUTb TUM YyXe BblAeNeHHOM 06nacTu. 1S 3TOro B e KOHTEKCTHOM MEHI0
BbloepuTe U3MEeHUTb TUN 061aCTHU, a 3aTEM — HYXHbIN TUM.

Kak nepeaBuHYTb rpaHuLy obnactu

1.
2.

YCTaHOBWTE KypCop MbILWKX Ha rpaHuLy obnacTy.
Ha)kMuTe NEBYIO KHOMKY MbILIW U MOTAHUTE B HY)XXHYIO CTOPOHY.

3aMeuaHume. Ecnv Bbl YCTAHOBUTE KYPCOP MbilWKX Ha yron 061actn, TO Npy ABUXEHUMU
MbiWwKn 6yayT OAHOBPEMEHHO M3MEHSTLCS BepTMKalbHash U rOPM30HTaNbHAS rPaHULb
obnacTw.

Kak nobaBuntb/yaanuTb NPSAMOYrosibHY0 4acTb 06nacTu

1.

2.

3.

Ha BcnnbiBaloLWLEN NaHeNM MHCTPYMEHTOB Anst obnacten Tuna Tekct, KapTuHka vnm

doHOBas KapTUHKa BblbepuTe NHCTPYMEHT I‘T—l_l / i .

YCTaHOBUTE KYpCOp MbilM BHYTPY 061acT 1 BblAENUTE YacTb M306paxkeHus B
NPSIMOYTo/IbHUK. [JaHHbIN NpsSIMOYronibHUK ByaeT AobaBneH K 06n1acTi Uamn yaaneH u3 Hee.
Mpn HeobxoaMMOCTM NepeaBUHbTE rpaHnLy obnacTu.

3aMeyaHuns.

1.

YKazaHHble MHCTPYMEHTbI NMPUMEHSIOTCS TONIbKO Anst obnacten Tuna TekcT, KapTuHka v
doHoBas KapTUHKa. Henb3s 406aBuTL/yaanuTb NpSAMOYronbHy0 YacTb obnactu ans
Tabnuubl Un WTpUX—KoAaa.

Bbl Takxe MOXeTe U3MeHSTb rpaHnubl 06nactn, 406aBNSsS HA HUX HOBbIE Y3/bl (TOYKM
pa3buenHuns). MonyumBLUMECS OTPE3KM MOXKHO NepeMeLlaTb Mblllbo B /I060M HanpasneHuu.
YTobbl 406aBUTL HOBLIN y3€N, NoABEANTE Kypcop, yaepxusas knasuwu Ctrl+Shift, k
HY>KHOW TOYKe rpaHuLbl (Kypcop npu 3TOM NpUMET hopMy NEPEKPECTUNA) U LLIENTKHUTE
MblLLbiO. Ha rpaHMue 06nacTi nosiBUTCA HOBbLIN Y3€r.

Kak BblAENUTb OJIHY UM HECKONIbKO obnacTten

T=m=[ P [l fi T =7 l"."l'h
P il i 1 I kil
BblbepuTe 0AMH U3 MHCTPYMEHTOB * — B I:', -EE- b= 3 wnn ' Ha naHenwu

OkHa U3o6paxxeHue 1, yaepxusas knasuwy Ctrl, wenkHuTe Mbiwbio Ha TpebyeMbix
obnactsax. YTobbl OTMEHUTb BbIAENEHUE YXE BbIOpaHHON 0611acTy LENKHUTE Ha HeN
NOBTOPHO.

Kak nepeaBuHyTb 06nactb

BblbepuTe obnactb 1, yaepxusas knaeuwy Ctrl, Mbiwblo nepemectute 0bnacTb.
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Kak nepeHyMmepoBaTb 06nactu

I

1. Ha naHenu MHCTpPYMeHTOB BblbepuTe 4" ynn B Menio O6nacTy BblbepuTe NyHKT
MNepeHymepoBaTb obnacrm.

2. BblgenuTe obnactu B TOM Nopsiake, B KOTOPOM Bbl XOTUTE BUAETb MX COAEPXXMMOE B
BbIXOAHOM [OKYMEHTeE.

3aMeuyaHue. ABToOMaTU4ecKkast HyMmepaums obnacrtem npun aHann3e CTpaHny
OCYLWLECTBNAETCA C/i€EBa HanpaBO HE3AaBUCUMO OT HanpaBJiIEHNA TEKCTA Ha M306pa)KEHMVI.

Kak yaanutb obnactb

e Bblgenute obnactu, KOTOpble Bbl XOTUTE YAANUTb, 3aTeM HaxkmMuTe knasuwy Delete.
e Bblgenute obnactu, KOTOpble Bbl XOTUTE YAANIUTb, 3aTEM B KOHTEKCTHOM MEHIO BblbepuTe
NYHKT YAQNUTb.

e BblbepuTe MHCTpYMEHT il N WeNKHMUTE Ha 061acTb, KOTOPYIO Bbl XOTUTE YAANUTb.
[nsa Toro 4Tobbl YaanuTb BCce obnactu:

e BblbepuTe nyHKT YaanuTb BCe 061aCTN U TEKCT B KOHTEKCTHOM MEHIO OKHa
N3o06parxkeHue.

BHuMmaHume! Ecnu Bbl yaanseTte 06/1acTb € yXXe pacno3HAHHOro n3obpaxeHus, To
OAHOBPEMEHHO C 3TUM B OKHe TeKCT yaanseTcs TEeKCT, COOTBETCTBYHOLWMI 3TOW 061acTum.

Kak M3MeHUTb OpMeHTaLuio TekcTa B 061acTu

e Ha naHenn CBoMcTBa 0651aCTH (KOHTEKCTHOE MeHIo obnacTn>CBOMCTBA) BbibepuTe
HanpaBs/ieHne TekCTa B BbiNajatoleM cnvcke OpueHTaums.

MoapobHee 0 pefakTMPOBaHMM CBOMCTB TEKCTA B TEKCTOBbLIX 061aCTsX CM. B
cTaTbe «Kak oTpeaakTMpoBaTb CBOMCTBA TEKCTa».

Kak M3MeHnTb LiBETA paMOK obnacrten

1. OtkpouTe ananor HacTtpoikm Ha 3aknaake Bup (MeHio CepBuc>HacTpoikm...).
2. B rpynne O6beKTbl BbIbepUTE HYXHbI TN 06n1acTy 1 B none LiBeT — TpebyeMmbliii LUBET.

Ncnonb3oBaHue wabnoHoB obnacren

Ecnn Bam npuxoanTcsa O6pa6aTbIBaTb 6onbmoe KONMN4YeCcTBO AOKYMEHTOB, UMEIOLNX
OOVHAKOBYH CTPYKTYpYy (Hanpumep, GOpMbl, aHKeTbl), aHaNn3 CTPYKTYpbl KaXA0ro
AOKYMEHTa B OTAENIbHOCTM TpebyeT BpeMeHHbIX 3aTpaT. [N 5KOHOMUKN BPEMEHU Bbl MOXETE
BbIMOJIHUTb aHAaNN3 TOJIbKO OAHOIro TaKoro AOKyMeHTa, U COXPaHUTb NOMYYEHHYIO Pa3METKY
KaK I.IJa6J'IOH O6}'IaCTEI‘/JI. B ,qaaneﬁmeM Bbl CMOXXEeTe NCNOoJ1b30BaAThb 3TOT UJa6J'IOH ans
YCKOpPEHUA paCno3HaBaHUA HOD,O6HbIX AOOKYMEHTOB.

Kak co3gaTtb wabnoH obnacren:

1. OTKpo¥iTe U3o6pakeHne 1 BbiAENNTE HA HEM 06/1aCT ABTOMATUUYECKU U BPYYHY!HO.
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2. B meHio O6nactu BbibepuTe NyHKT CoOXpaHUTb WA6n0H obnacTten... B oTKpbiBLIEMCS
Aanarnore ykaxute ums ans wabnoHa obnactei n HaxxmMmute KHonky COXpaHUTb.

BHuMaHue! Co3aaHHbIli WabnoH o6nacTeit MOXHO UCMOMb30BaTb TOMbKO A5 JOKYMEHTOB,
MOJTYYEHHbIX C TEM XK€ pa3peLleHNEM, YTO U IOKYMEHT, Ha KOTOPOM AAHHbIN LWabnoH
obnacTel cosnasancg.

Kak Hanoxutb WwabnoH obnacreun:

1. B okHe CTpaHMUbI BblAenTe CTpaHuULbl, Ha KOTOPbIE Bbl XOTUTE HANOXUTb

CYLLEeCTBYIOLLMIA LIAGIIOH.

B MeHio O6nacTm Bbibepute NyHKT 3arpy3uTb WabsoH obnacren....

3. B oTkpbiBlwEeMcs ananore OTKpbITb WA6s0H obnacrei Buibepute dann (*.blk) ¢
HY>XHbIM pacnosnoXeHvem obnacren.

4. Y6eautecb, 4To B rpynne MpUMEHUTb K nepeksoyaTesib YCTaHOB/EH B MOOXeEHUe
Bbi6paHHbIM CTpaHULIaM.

N

CoseTt. Ecnu Bbl XOTUTE HaNOXUTb WabsoH Ha BCe CTpaHuubl AoKyMeHTa ABBYY
FineReader, yctaHoBUTe nepekntoyaTenb B NonoxeHne BceM ctpaHuuamMm.

5. HaxxmuTe KHOMNKy OTKpbITD.

Ecnu Ta6m/|u,a BblAEJIEHA HEMPABWUI/IbHO

O6nactb Tabnuua vcnonblyetca ans 06o03HavyeHns Tabnuy Unn TekcTa, MMeKLero
TabnuuHylo cTpykTypy. ECnn B npouecce aBToMaTM4ecKoro aHanusa tabnuua He 6bina
BblJe/IeHa B COOTBETCTBYIOLWYIO 0611aCTb, BLIMOMHUTE AAHHYIO Npoueaypy BPYYHYIO.

1. Ha naHenu MHCTpymeHTOB OkHa U306paxeHue Bbibepute N KypCOPOM MbILLIN
Bblaenute Tabnuuy Ha n3obpaxeHun B pamKy.
2. B KOHTEKCTHOM MeHI0 Tabnuubl BblbepuTe NyHKT AHa/IN3 CTPYKTYPbI Tabnuubl,

VAN HAXMUTE KHOMKY = Ha BCMbIBAKOLLEN NaHenM MHCTPYMEHTOB 06nacTy
Tabnuua.

3. OTpenakTUpynTe NOMyYEHHbIE Pe3y/bTaThbl, UCMOMb3YS BCM/IbIBAOLLYIO NaHemb
WHCTPYMEHTOB, KOHTEKCTHOE MEHIO TabnnLbl UM KOMaHAb! IaBHOrO MEHHO
O6nactu.

4, 3anycTuTe NpoLecc pacro3HaBaHus eLle pas.

Bbl MoXeTe npucBonTb TN Tabaunua yxxe BblaeneHHoM obnactu. Ans 3Toro B KOHTEKCTHOM
MeHI0 06nacTu BbibepuTe NyHKT U3MeHUTb TMN o6nacTtu > Tabauua.

Ecnu B pe3ynbTaTe aBTOMaTUYECKOrO aHannsa CTpaHuubl pa3bueHne Tabnuubl Ha CTPOKK U
CTON6LUbI MPOU30LIO HEMPaBMAbLHO, MONPO6YMTE UCNPaBUTb Pa3MeTKY BPYYHYIO, U
3anycTuTe pacrno3HaBaHue elle pas.

e C nomoublo KoMaHa MeHo O61aCTU 1 KOHTEKCTHOrO MEHIO BbleneHHOW obnactu
Tabnuua Bbl MOXeTE:

— AHanNun3 CTpyKTypbl Tabnunubl — BbINOJHUTbL aBTOMATUYECKUIA aHaNM3
CTPYKTYpbl Tabnuubl, 4To6bl HE pUCOBATb BEPTUKA/IbHbIE U FTOPU30HTASIbHbIE
pa3genutenu B Tabnuue Bpy4dHyio.
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— Pa36uTtb fAueikn, O06beanHUTb suenku, O6beANHNUTb CTPOKU —
CKOPPEKTUPOBATb pa3bueHne Tabnuubl Ha CTPOKM N SUENKMW.

e C noMoLubto BCM/bIBAOLLEN NaHeNu MHCTPYMEHTOB A4 BblAENEHHOM Tabnuubl Bbl MOXETE:

[106aB1Tb rOpM30HTaNbHbIN/BEPTUKA/bHLIN pa3aenuTens B Tabnuuy, yaanuTb pasgenuTenu
Tabnuubl, aHaNnM3npoBaTb CTPYKTYpYy Tabnuubl, pa3buTb sYenkn Tabnunubl, 06beANHUTD
AYENKM NN CTPOKK Tabnuupbl.

LLlenkHnTe Mbiwblo Ha obnactn Tabnuua, n Ha NOABMBLLENCS HaA HeW NaHenun Bbibepute

Tea [ S s [ Ty
COOTBETCTBYIOWNN MHCTPYMEHT: | egy R B M % HH |.

CoBeT. YT06bl OTKNIOUYUTD pPEXNM D.O6aBJ'IeHVIFI/YLI,aJ'IeHMF| pa3,u,enMTene171, Ha BCMJbiBatoLLEN

naHenun BblbepuTe UHCTPYMEHT (3 .

3aMeyaHua:

1. Onepaumsi pa3bueHns sueek NPUMEHSIETCS TOMbKO K paHee 06beANHEHHbIM SYenKkam
Tabnmupl.

2. YT106bI 06BLEANHUTL/Pa3bUTL SUENKN UM CTPOKM Tabnuubl, CHaYyana BblAeMTe UX Ha
n306paxkeHnn, a 3aTeM BbibEpUTE COOTBETCTBYHOLWMIN NHCTPYMEHT WM KOMaHZY MEHIO.

3. Ecnv Tabnuua coaepXxuT SYenky C BEPTUKAIbHBIM TEKCTOM, TO MOXET NOTPeboBaTbCS
OTPeAaKTUPOBaTb CBOMCTBA TaKOro TeKCTa.

4. Ecnum syeinka Tabnumubl COAEPXMUT TOSIbKO KapTUHKY, Ha NaHenn CBoMcTBa o6nactm
(KOHTEKCTHOE MeHto 06n1acTu>CBOMCTBA) OTMETbTE ONuMio CUuMTaTbh AYENKY
KapTUHKOM.

Ecnu e, NOMMMO KapTUHKK, B SIYENKE COAEPXKUTCA TEKCT, TO BbIAENUTE KapPTUHKY B
OTAENbHYK 061acTb BHYTPU SIYENKW.

Ecnu KapTUHKa BblAEJIEHA HEMNPaBUJIbHO

O6nactb KapTuHka ncnonb3yeTcs Ans 0603HavyeHus unnocTpauum unm niobon apyron
YacTu TeKCTa, KOTOPYIO Bbl XOTUTE NepeaaTb B Pacro3HaHHbIN TEKCT B BUAE KapTUHKM.
Ecnu B npouecce aBTOMaTUYECKOro aHanM3a KapTUHKK Obln BblAeneHbl HENPaBUIbHO,
BbINOJIHUTE AAHHYIO NPOLEeaypy BPYYHY!HO.

-
|

1. Ha naHenu nHCTpyMeHTOB OkHa N306paxeHune BbIbepuTe NHCTPYMEHT N KypcopoMm
MbILLM BbIAENUTE KAPTUHKY B PaMKy.
2. 3anycTtuTe npouecc pacrno3HaBaHWs eLle pas.

Ecnv noBepx KapTUHKW pacnosioXeH TEKCT, ANS YNYyYlIEeHUsl KayecTBa pacrno3HaBaHUs
BblAenuTe ee B obnactb PoHOBasi KAPTUHKaA.

1. Ha naHenu nHCTpymeHTOB OkHa N306paxeHune BbIbepUTe NHCTPYMEHT N KypCcopoMm
MbILN BblaenuTe (POHOBYIO KAPTUHKY B PaMKy.
3ameuaHume. Ecnv Ha naHenu MHCTPYMEHTOB OkHa U306pa)keHmne HET Hy>XXHOro
WHCTpyMeHTa, AobasbTe ero. MoapobHee CM. «lMaHenn MHCTPYMEHTOB.

2. 3anycTtuTe npouecc pacrno3HaBaHWs eLle pas.

Bbl MOXeTe npuceonTb TN KapTuHka niv ®oHoBas KapTUHKa Yyxe BblAE/IEHHOM
obnactn. lns 3TOro B KOHTEKCTHOM MeHI0 o6nacTu Bbl6epVITe U3MeHUTb TN
06nac1u>KapTuHKa nnn PoHOBasA KapTUHKA COOTBETCTBEHHO.
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Ecnu WTPUX—KOA Ha CTPpaHUNLE HE HaﬁﬂeH

O6nactb WUTpUX—KOA UCNONb3yeTcs ANS pacrno3HaBaHUS WTPpUX—Koaos. Ecnum Baw
AOKYMEHT COAEPXMUT WTPUX—KOZA, U Bbl XOTUTE NepesaTb ero He KapTUHKOW, a NepeBecTn
€ro B nocneaoBaTenibHOCTb 6yKB U Undp, BblAeNUTe ero B oTAeNbHY 06/1acTb U
npuceonTe en Tun LWTpux—kKoa.

3ameuaHume. 10 yMONYaHMIO pacno3HaBaHME WTPUX—KOAOB OTK/IOYEHO. YTO6bl BKIOUYUTD
ero, Ha 3aknagke Pacno3HaTb avanora Hacrpoiiku (MeHio CepBuc>HacTpoiku...)
OTMeTbTe onuuio Pacno3sHaBaTb WITPUX—KOADI.

Kak BblAennTb WTPUX—KO B OTAENbHYIO obnacTtb n pacno3HaThb €ro.

1. B okHe U306paxeHune nnv KpynHbiii nnaH, yaepxveas knasuwm Ctrl+Shift+Alt,
KYpPCOPOM MbILW BbIAENUTE WTPUX—KOA B NPSIMOYrofibHyt0 06/1acTb.
2. 3anycTtute npouecc pacrno3HaBaHus.

Tunbl WTpUX—KOAOB, Nnoaaepxusaemboix ABBYY FineReader 12:

Code 3 of 9
Check Code 3 of 9
Code 3 of 9 without asterisk
Codabar

Code 93

Code 128

EAN 8

EAN 13

IATA 2 of 5
Interleaved 2 of 5
Check Interleaved 2 of 5
Matrix 2 of 5
Postnet

Industrial 2 of 5
UCC-128

UPC-A

UPC-E

PDF417

Aztec Code

Data Matrix

QR code

Patch code

3amMeyaHme. 10 yMONIYaHMIO TUN WTPUX—KOAQ YCTAHOB/IEH B 3HayeHne ABTO, 4TO
COOTBETCTBYET aBTOMAaTUYECKOMY OMpeaeseHnio TUna WTpux—Koaa npu pacrno3HaBaHUW.
OaHako He BCe TUMbI WTPUX—KOAOB MOFYT ONpeaensiTbCs aBTOMaTUYECKN, N MOXKET
noTpeboBaTbCa BblIbpaTh HYXHbIM TUM Ha NaHenu CBOWCTBa o6nacTum.

AsToMaTunuyecku onpegensatotca: Code 3 of 9, Code 93, Code 128, EAN 8, EAN 13, Postnet,
UCC-128, UPC-E, PDF417, UPC-A, QR code.

Kak OTpEAaKTNpOBaAThb CBOWMCTBa 0bnactu

Mpy BbINOMHEHUM aBTOMATUYECKOrO aHanM3a NporpaMmMa BblAeN[eT Ha CTpaHuLax
AOKYMeHTa 061aCcTU pas3/IMuHbIX TUNOB (Tabnuubl, KAPTUHKK, TEKCT, WTPUX—KOAbI), A
TaKXe aHanM3npyeT CTPYKTYPY AOKYMEHTA, BbIAENSAS B TEKCTE 3arofioBKU pas3fiMyHOro
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YPOBHSI 1 Takue 3/1eMeHTbl 0pOPMNIEHNS KaK KOMOHTUTYSIbI, MOAMNUCK K KAPTUHKaM U
Avarpammam v apyrue.

Ecnun cBoicTBa TekcTa B HeKOTopbIX obnactax Tuna Tekct unn Tabnuua 6binn
onpeneneHbl HEBEPHO, TO Bbl MOXETE CKOPPEKTUPOBATH UX BPYUHYIO.

1. B okHe N306parkeHmne nnn KpynHbiA naH Bbiaenute 06nactb un
OTpefaKTMpYyWTe ee CBOMCTBA Ha naHenm CBOMCTBA 061aCTH OKHa
N306parkeHue.

Ha naHenn CBoicTBa 061aCTH 333a10TCA CeayloLne CBOWCTBA:

o $A3bIK — noapobHee CM. «S3blkM JOKYMEHTa»
Ha3HauyeHue — yKa3biBaeT posib TEKCTA, HAaNnpuUMep, KONMOHTUTY/, CHOCKa U T.n.
(Tonbko ansa obnactu Tekcr)

o OpmeHTaumus — noapobHee cM. «Ecny BepTMKasbHbIN UM MHBEPTUPOBAHHLIV
TEKCT He pacro3Hancs»

o Twvn neyatn — nogpobHee cM. «Tun neyaTn»

o WHBepcua — noagpobHee cM. «ECnn BepTUKaNbHbIN UM MHBEPTUPOBAHHbIN TEKCT
He pacno3Hancsa»

o HanpaBneHue nepornuduueckoro Tekcra — nogpobHee cM. «OcobeHHOCTH
paboTbl C A3bIKaMKN CO CIIOXKHbIM MUCbMOM>

3aMeyaHuns.

g. Mcnonb3ymTe KHOMKM ] ans repemeLLleHNs No NaHenM CBOMCTB, eC/ LWMPUHA OKHa
N306parkeHune He No3BONSET BUAETL BCIO MaHEesb CO CBOWCTBAMU Cpa3sy.
h. HekoTopble CBOMCTBA TEKCTA MOXHO MEHSATb U3 KOHTEKCTHOrO MEHIO 061acTu
TekcT.
MNocne BHeCeHMS HEOBXOANMbIX U3MEHEHWI 3aMyCTUTE pacno3HaBaHMeE elle pas.

Ecnu B TeKCTe HEKOPPEKTHO oTobpaXkaeTcs WwpudT
Ecnn B okHe TeKCT BMecTo HEKOTOPbIX 6YKB CTOAT 3HAYKU «?» UNKn «O», NpoBEpPbTE
NCnonb3yemMsblie U.IpVICbTbI: OHW OO0JTKHbI COAEpP>XaTb BCE CUMBOJIbl A3blKa AOKYMEHTA.

Bbl MOXETe U3MEHUTb WPUGT B yXKE pacrno3HaHHOM [JOKYMEHTE He 3anyckasi npouecc
pacrno3HaBaHus elle pas.

Kak n3aMeHnTb WpndT, ecnmn y Bac HEGONbLIOW AOKYMEHT:

[y

BblgenuTe ab3aul, B KOTOPOM HEKOPPEKTHO OTobpaXkaeTcs wpndT.

B ero KOHTEKCTHOM MeHio Bblbepute nyHKT CBOMCTBA.

3. Ha naHenn CBOMCTBa TEKCTa B Crncke WpngToB Bbibepute WpndT.
BblaeneHHbI ab3al 6yaeT oTobpaxaTbCs yKa3aHHbIM LPUGTOM.

nN

Kak n3MeHnTb WpundT B 60/bLIOM AOKYMEHTE, (OpPMaTUPOBaHNE TEKCTA B KOTOPOM
onpeaeneHo CTUNSMK:

1. B meHio CepBuc Bbibepute nyHKT PegakTop ctune....
2. B oTkpbiBlieMcs ananore PepakTop cTuiien BoibepuTe CTUb U U3MEHUTE LWpUGT.
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3. HaxmuTte kHonky OK.
CsoMucTBa CTUns ByayT U3MeHeHbl. Becb TekcT, hhopMaTMpoOBaHME KOTOPOro OnpeaeneHo
[JaHHbIM CTUNeM, byaeT oTobpaXkaTbCa YKa3aHHbIM WPUETOM.

BHumaHue! B gokymeHTe ABBYY FineReader, pacno3HaHHOM unn OTpeaakTMpOBaHHOM Ha
APYrOM KOMMNbIOTEPE, MOXET HEKOPPEKTHO O0TOBPa)KaTbCs pacrno3HaHHbIM TEKCT. YbeauTecs,
YTO Ha BalLEM KOMMbIOTEPE YCTAHOBMEHbI WPUPTbI, KOTOPbIE UCMOJb3YIOTCA B 3TOM
OOKYMeHTe.

Ecnn B ncxogHom ONOKYMEHTE €CTb AEKOPATUBHbIE

(HecTaHAapTHbIE) WPUPTHI

Ecnn B Bawem ANOKYMEHTE UCNONb3YIOTCA AEKOPATUBHbLIE LIJpVICbTbI M BCTpEYaloTCA
cneunanbHbie CUMMBOJIbI (HaanMep, oTAe/IbHblE MaTeMaTU4yecKkune CVIMBO)'IbI), aonsa
YyNy4dlleHna KayecTBa pacno3HaBaHMUA PEKOMEHAYETCHA UCMOb30BaTh PEXUM
Pacno3HaBaHue C OﬁyquMEM.

3amMeuaHue. B apyrux cnydasix pacrnosHaBaHue ¢ 06y4YeHMEM UCNONb30BaTb HE
pekoMeHAayeTcs, T.K. 3aTpaTbl Ha 06yyeHue 6yayT 6osblue, YEM MOMYUYEHHbIN BbIMIPbIL B
KayecTBe pacrio3HaBaHus.

B pe3ynbTaTe 06yyYeHUs CO34aEeTCs 3TANIOH 6YKB, BCTPEYAIOLWMNXCS B TEKCTE. ITOT 3TASIOH B
AaNbHENLLEM UCMONb3YETCs NPU pacno3HaBaHMM OCHOBHOIO 06beMa TekCTa.

e Mcnonb3oBaHWe NOMb30BATENbCKOrO 3TasIoHa
o Co3pgaHue u 0bydeHune 3TanoHa

e Bblbop aTanoHa ans pabothbl

e PepaktnpoBaHue 3TanoHa

Ncnonb3oBaHMe NOMb30BATENIbCKOro 3TasloHa
Kak pacnosHaTb AOKYMEHT, NCMONb3Ys NONb30BATENbCKMNIA STANIOH:

1. OtkponTe ananor Hactpoikmn (MeHio CepBuc>HacTponKM...) Ha 3aKaake
Pacno3HaTs.

2. B rpynne O6yuyeHue ycTaHOBUTE nepektovaTens B nosoxeHne NCnonb3oBaTb TOIbKO
noJib30BaTesIbCKUE 3TaJIOHbI.

3ameuaHume. Ecnun Ha aaHHOW 3aknagke oTMETUTH onuuio Ucnosib30oBaTbh BCTPOEHHbIE U
nosib3oBaTesIbCKMe 3TaJNIOHbl, TO B Npouecce pacno3HaBaHusl nporpamma byaer
NMCNOJIb30BaTb Kak Monb30BaTeNibCKMe, TaK U BCTPOEHHbIE 3TANIOHbI.

3. HaxmwuTte kHOMKky PegakTop 3TaJIOHOB....

4. B oTkpbiBWEMCS aAvanore PegakTop 3TaJIoOHOB BbibepuTe 3TanoH ans paboTbl U 3aKponTe
avanor.

5. B rnaBHoM okHe ABBYY FineReader HaxxmuTe KHOMKY Pacno3sHaTb.

Co3pnaHne n obyyeHune aTanoHa
YT106bl 06YUMTb 3TANIOH CMMBOMIAM UN NUraTypam:

1. OtkponTe ananor Hactpoikmn (MeHio CepBuc>HacTponKM...) Ha 3aKaake
Pacno3HaTs.
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2. B rpynne O6yuyeHue ycTaHOBUTE NnepeknovaTens B nonoxeHne Ucnonb3oBaTb
BCTPOEHHbIE M NOoJib30BaTesIbCKMe 3TasIoHbl 1M Ucnosib30BaTb TO/IbKO
noJib30BaTesIbCKUe 3TaJIOHbI.
OTtmeTbTe onumio PacnosHaBaHue ¢ obyueHueM.
Haxxmute KHOMKy PegaKTop 3TaJIOHOB...
3aMeuaHume. 119 a3naTckmx A3bIKOB 06ydeHme nonb30BaTeIbCKUX 3TasIOHOB He
noAaAep>XXnBaeTcs.
B oTkpbiBWwEMCS Ananore PegakTop 3TaJIoOHOB HaXXMute KHOMky HOBBbIW...
B oTkpbiBLEMca ananore Co3aaTb 3TasIOH BBEAUTE MMSA 3TanioHa N HaxkmuTe OK.
Haxxmute kHonky OK B ananore PegakTop aTasoHOB, 3aTeM KHoMKy OK B ananore
Hactponku.
8. B okHe U306parkeHne HaxxMute KHOMKy PacnosHaTb.
Ecnm B npouecce pacno3HaBaHUSt BCTPETUTCS HEM3BECTHbIA CUMBOJ1, OTKPOETCS Ananor
PyuyHoe o6yueHue 3TanoHa c n3obpaxeHnem 3Toro CMMBONa.

W

Nowu

2
PyuHoe obyueHuWe 3TanoHa :

TeryumiA aTanon: (Defaulk)

Ecnm e E2pxHEM OKHE FIEIMK.EIﬁ EbLAENEHS HaCcTE OA4HOMD CHMEONA
MK Y3CcTH COCEAHK X CHMEQNOE, DTDEﬂaKTHD}'ﬁTE 22 C MNOMOLWEHD -
MEIWKM MK KHOMOK

BEeaHTE CHMBON, EElAENEHHEIA pammﬁ: E v

ek ThI
[ NonysmpHes [ | BepxHmi vHaekc
[ 1vpere [ ] HeseHMi MHAEKEC

BepHyTECA (ponycTHTE 3aKpEITE

9. O6yuuTe 3TanoH CMMBOJIAM UV JIUraTypam.

JiuraTypbl — 3TO COYETAHUSA ABYX WM TPEX CUMBOJIOB, KOTOPblE M3—3a 0COHBEHHOCTEN MX
HauyepTaHMs HEBO3MOXXHO pasfennTb Npu 06y4YeHUn u KOTOpble NO3TOMY cpa3y obydatloTcs
Kak KoM6MHauuu cumBonoB. O6yyeHne nuraTypam NpoucXoamnT Tak e, Kak u obydeHune
OTAENbHbIM CUMBOJIAM.

3ameyaHume. Ecnn BaM BaKHO B pacno3HaBaeMOM TEKCTE COXPaHWUTb HavyepTaHue wpudTa,

BEPXHUIN UM HUXHUWA MHAEKCbI, OTMETbLTE COOTBETCTBYOWME onumn B rpynne g dexThbl.

B npouecce 06yyeHNs Bbl MOXETE BEPHYTLCSA K PEAAKTUPOBAHUIO NMpeablayllero CMMBONa.
NS 3TOro HaXXMMTe KHOMKY BepHyTbCsl. B 3TOM c/iyuae oxBaTblBAOWMIA MPSAMOYIONbHUK
BEPHETCS Ha NpeabiayLlyto No3uumnio, a nocseHss obyyeHHas napa «usobpaxeHve —
cumBon» ByaeT yaaneHa us stanoHa. KHonka BepHyTbcs AeNCTBYET B npefenax oOAHoro
cnosBa.

BHMMaHue:

54



PykoBoacTeo nonb3oBatens ABBYY FineReader 12

o O6yuyeHre BO3MOXHO TOJbKO ANSi CUMBOJIOB, BXOASILUMX B andaBuT si3blka. ECn Bbl
obyuyaeTe NporpaMMy CMMBOJIaM, KOTOPbIE HENb3S1 BBECTU C K/TAaBUATYpPbl, TO ANS UX
0603HayYeHNst MOXHO MCMOJb30BaTb KOMBUHALMM M3 ABYX CMUMBOJIOB, UK Bbl MOXKETE
CKOMUPORATL TpebyeMblii CMMBON 13 BcTaBka cMMBOA (OTKPLIBAETCA MpY HaXaTuu

KHOMKM ).

e B oaHoM 3TanoHe moxet cogepxatbcs Ao 1000 HoBbIX cumBonoB. OQHAKO He crneayeTt
C03/aBaTb C/IULWKOM MHOrO fiMraTyp, T.K. 3TO MOXET OTpULaTENbHO CKa3aTbCa Ha KayecTse
pacrno3HaBaHus.

Bbibop 3TanoHa ansa paboTol
Mporpamma ABBYY FineReader no3BonsieT ncnonb3oBaTb 3TanoHbl Ans 6onee
KQuyeCTBEHHOro pacno3HaBaHUs AOKYMEHTOB.

1. B MmeHio CepBMC BblbepuTe NyHKT PeaakTop 3TasIoHOB....
2. B oTkpbiBWwEMCA avanore PegakTop 3TaZIOHOB U3 CNWCKa CYLLECTBYIOWNX 3TaNIOHOB
BblOEPUTE HYXXHbIA U HAXXMUTE KHOMKY BblGpaTh.

Mpn paboTe C 3TafiOHaMM CYLLECTBYIOT cneayowmne ocobeHHOCT!:

1. M306paxkeHnst HEKOTOPbIX CUMBOJIOB HE Pa3/INYaOTCs CUCTEMOM pPacno3HaBaHUs U
COMOCTaB/ISIOTCS C KaKUM—TO OAHUM cuMBOsIoM. Hanpumep, npsimoni ('), nesbiti (V) u
npaBbii (") anocTpodbl XpaHSATCS B 3TasIOHE Kak M30bpakeHne npsmoro anoctpoda. Takum
06pa3oM, B pe3ysibTaTe pacro3HaBaHWUsA B TEKCTE HUKOTAA HE MOSIBUTCS NPaBblil MW N1EBLIV
anocTpod, XoTsa npu 0bydeHun 6bian yKasaHbl UMEHHO 3T CUMBOJIbI.

2. [Ans HEKOTOpbIX N306paXXeEHU peLLEHNE O TOM, KAKOMY CMMBOJTY B pacrio3HaHHOM TeKCTe
COMOCTaBUTb BCTPETMBLLEECS KOHKPETHOE M306paXkeHne, NPUHUMAETCS Ha OCHOBE obLuero
aHanu3a pacno3HaHHOro TekcTa. Tak, HanpuMep, peLleHne o0 TOM, SBASETCS I CUMBOS,
0603HayYaeMbIN «KpPY>KKOM>», BYKBOW «0>» Unn LMPON HOMb, CMCTEMA NPUHMMAET B
3aBUCUMOCTM OT TOrO, HAXOAATCA N PSAOM Apyrue undpbl v 6ykBbl.

3. Co3aaHHbIN 3TanoH MOXHO MCMONb30BaTb TOMBKO ANsi Pacno3HaBaHUS TEKCTOB,
NCMNONb3YIOWMNX TOT Xe WpUdT 1 pa3mep WpndTa N 0TCKAHUPOBAHHBIX C TEM Xe
pa3peLIEHNEM, YTO M JOKYMEHT, Ha KOTOPOM AaHHbIV 3Ta/lOH CO3AaBascsl.

4. Bbl MOXETE COXpaHWTb CO3aHHbIV 3TaNOH Anst paboTbl C APYrMMuK AoKyMeHTamu ABBYY
FineReader. [1ns sTOro coxpaHute caiin 3TaNoHOB U S3bIKOB. MoapobHee cM. «[JoKyMeHT
FineReader».

5. Tpu nepexoae K pacrno3HaBaHMIO TEKCTOB, HaneyaTaHHbIX ApYruM WpUQToM, He 3abyabTte
OTK/OYUTb 3TanoH. [ns 3Toro Ha 3aknaake PacnosHatb avanora HactpoMku (MeHto
CepBuc>HacTpoukm...) yCTaHOBWTE nepektoyaTenb B nosnoxeHve Ucnonb3oBaTtb
TONIbKO BCTPOEHHbIE 3TAaJIOHbI.

PeaakTnpoBaHue 3TalloHa

I'Ipe>|<p.e 4YEM 3anyCKkaTb paCno3HaBaHMWE C TOJIbKO 4YTO CO3AAHHbIM 3TaJ/IOHOM,
pekoMeHAyeTCsl MPOCMOTPETb 3TANOH U, ecnn NoTpebyeTcs, oTpeaakTMpoBaTb ero. OTUM Bbl
cBeaeTe K MMHUMYMY OLLNBKHM pacno3HaBaHUA, KOTOpPblE MOIYyT BO3HUKHYTb U3—3a
HENPaBUIbHO O6yl-IEHHOFO 3TasloHa. DTaNnoH A0JKeH coaepXaTb TONbKO LeNbleE CUMBO/IbI
Wnn nuraTtypsobl. CVIMBOﬂbI, 06p63aHHbIe C KpaeB, 1 CMMBOJ1bl C HEMPaAaBWJIbHbIMU 6YKBeHHbIMVI
COOTBETCTBUAMU CNEAYET yaAalINTb U3 3TA/IOHA.

1. B meHto CepBuc Bblibepute nyHKT PefakTop 3TasIOHOB....
2. B oTkpbiBEMCs ananore PegakTop 3TasIoOHOB Bbi6epUTE HYXXHbIN 3TaNOH U HAXXMUTE
KHONKy PegakTupoBaTb....
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3. B oTkpbiBweMcs ananore NMonb3oBaTeNnbCKU 3TANIOH BbIGEPUTE CUMBON U HAXMUTE
KHorMky CBOMCTBA....

B oTkpbiBLWIEMCH ananore:

o B none CumBon BeeanTe 6ykBYy, KOTOpasi COOTBETCTBYET CUMBOJTY;
o B none 3ddekTbl ykaxxute npaBuUibHOE HaYEpTaHWUE: KYPCUB, MOSY>XUPHbIN,
BEPXHUA U HUXKHWUIA UHAEKCBI,

Y1060l YAannTb HENPaAaBUJIbHO 06Y‘-IeHHbIe CUMBOJIbl HAXXMUTE KHOMNKY YAanuTb B auanore
Monb3oBaTeNbCKUM 3TAJIOH.

Ecnn B TekcTe MHOrro cneuunanbHbIX TEPMNHOB

Mpu pacno3HaBaHUKM cucTeMa NpoBepsieT CNoBa No cnosapto. ECiv B pacno3HaHHOM TekcTe
MHOMO CneumanbHbIX TEPMUHOB, COKPALLEHWUA MW HAa3BaHUM, MOXXHO MOBbLICUTb KAYeCTBO
pacrno3HaBaHus, 406aBUB MX B C/IOBapb.

1. B meHio CepBuc Bbibepute nyHKT MPOCMOTp cnoBapem....

2. B oTkpbiBweMcsa ananore Mosib3oBaTesIbCKUE CI0BapU BbibepuTe S3blK U HAXMUTE
KHonky MNMpocMoTp....

3. B oTkpbiBweMcs ananore CnoBapb HabepuTe CNI0BO M HAXMUTE KHOMKY [lo6aBUTb 1n
BblJE/IUTE CMIOBO U HAXXMUTE KHOMKY YAANUTDb.

Ecnun npobaensemoe CnoBo yxe ecTb B C/l0Bape, CMCTeMa npeaynpeauT Bac 06 3ToM.

Bbl MOXeTe MMNOpTUPOBaTb NOJb30BaTENIbCKME CNOBapW, CO3AaHHbIe B NpeablayLunx
Bepcuax ABBYY FineReader (9.0, 10 n 11). nga 3Toro:

1. B meHio CepBuc Bbibepute nyHKT MpOCMOTp cnoBapem.... [lanee Bbibepute S3blk
cnosapsl n HaxkmuTe KHorky NMpocmoTp....

2. B oTkpbiBEMCS ananore CnoBapb HaxmuTe kHornky UMNOPpT... 1 Bbibepute daiinbl C
pacwmpenunem *.pmd, *.txt unm *.dic.

Ecnn yacTb CMMBOOB He yYAanoCb PacCno3HAaTb

B npouecce paboTbl NporpamMmma onupaeTcs Ha 3HaHME O A3blKe, YKa3aHHOM B KayecTBe
s13blka AOKYMeHTa. Ecnv B AOKYMEHTE MHOMO0 HEECTECTBEHHbIX KOHCTPYKUWIA, Hanpumep,
ApTUKYNOB, MOXET OKa3aTbCs, YTO A3blK pacno3HaBaHWUS He COAEPXMUT YacTb CUMBOJIOB,
MCNONb3yeMbIX B TekcTe. B 3TOM cnyyae Bo3HMKaOT ownbku. MNepea pacno3HaBaHUEM
nofo6HOro JoKyMeHTa Heo6xoAMMO CO3a4aTb HOBbIM 3bIK, KOTOPLIN ByaeT coaepxxaTb BCe
MCNoNb3yeMble B TEKCTE CMMBOJIbI. Bbl Tak e MoxeTe 06beanHUTL CyLLeCTBYOWME A3bIKK B
HOBYIO Fpynmny v Npu pacno3HaBaHUWN MOAKIOYUTb UMEHHO WX.

Kak co3aaTb HOBbIN A3bIK

[y

B MeHI0 CepBuc BbibepuTe NyHKT PefakTop A3bIKOB...

B avanore PegakTop A3bIKOB HaXXMUTE KHOMKY HOBbIM...

3. B oTKkpbiBLIEMCS Ananore ycTaHOBUTE MepekstoyaTenb B nonoxeHne Co3aaTb HOBbIN
fA3blK HAa OCHOBE CYLIEeCTBYIOLero, BbibepuTe A3bIK, Ha OCHOBE KOTOPOro Bbl CO3aeTe
HOBbIM, N HaXXMUTe KHOMKy OK.

4. Otkpoetcs ananor CBoMCTBa fA3bIKa. B aHHOM avanore onpeaenute Bce HeobXxoanMble

napameTpsbl:

N
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a. Wmsa HoBoro s3bika.

b. B none Bba3oBbli A3bIK YKa3aH A3blK, HA OCHOBE KOTOPOro Bbl CO34aeTe HOBbIM
A3blK. B AaHHOM none otobpaxaeTcs s3blK, KOTOPbIM Bbl Bbibpany B gnanore
CBoMCTBa A3blKa. B BbiNnagatoLeM Cnmcke Bbl MOXeETE BbibpaTb APYron s3biK.

C. AndcaBuT si3blKa yKa3aH andasBuT A3blka, HA OCHOBE KOTOPOro Bbl CO3JaeTe

HOBbIM A3bIK. HakMuTe KHOMKy |/, yTOBbI OTPEAAKTUPOBATL a/ihaBuT.
d. CnoBapb, KOTOpbIii 6YAET MCMOJIb30BaTLCA CUCTEMOW MPU Pacrno3HaBaHWUM U
NpPOBEPKE PACNoO3HAHHOMO TEKCTA. BO3MOXKHbI CIEAYIOLME BApUaHTI:

Het

He noakniovatb CnoBapb K A3bIKY.

BcTpoeHHbIi cnoBapb

Mcnonb3yeTcsi croBapb, NOCTABMSIEMbINA C MPOrpaMMON.
Monb3oBaTenbCKuMi cnoBapb

YT06bl HANOMHMTL CNOBapb MM NOAKYMTL CTapbIN NOJSIb30BATENbCKUM
CNoBapb MM TEKCTOBbLIN hann B ANSI-koampoBke (CrioBa A0/MKHbI ObITb
pasgeneHbl Nnpobenamun unn apyrMMn CMMBOSIAM, HE BK/IIOYEHHbIMU B
andasuT), HAXXMUTE KHOMKY CBOMCTBA...

3ameuaHume. lNpu nposepke opdorpacdum cnoBapHble COBA NOMb30BaTENLCKOMO A3blka He
BbIAENSAOTCA, €CNIM B TEKCTE OHW BCTPETUNCL B TOM BMAE, B KOTOPOM OHM 3aJaHbl B
CnoBape, Win B CTaHAapTHOM BUAE: BCEMU ManeHbKUMU, BCEMU 60MbLWIMMKN BYKBaMK, C

60/1bLWON BYKBbI.

Bup cnoBa B [AonycTnMblie BapnaHTbl HaNUCaHUsA C/NOBa B
cnosape TeKkcTe

abc abc, Abc, ABC

Abc abc, Abc, ABC

ABC abc, Abc, ABC

aBc aBc, abc, Abc, ABC

PerynsipHoe Bbipa)xeHue
Bbl MOXeTe co34aTb CrioBapb MoJ1b30BATENIbCKOro A3blka, UCMONb3ys
perynspHble Bblpa)keHus.

€. Bbl MOXeTe yka3aTb AONOSHUTENbHBIE CBOMCTBA A3blKa. 1151 3TOr0 HaXXMUTE KHOMKY
JAOnoNHUTENDbHO...
B avanore [lonosiHUTENbHbIE CBOMCTBA A3blKa Bbl MOXETE YKa3aTb:

CMMBO/bI, KOTOpPbIE MOrYT BCTPEYaTbCs B Ha4asne uam B KOHLE C/loBa
HebykBeHHble CMMBOJIbI, KOTOPbIE MULLYTCA OTAENBbHO OT C/I0B

YKaszaTb UrHOpUpPyeMble CUMBOJIbI, KOTOPbIE MOrYT BCTPEYATbCS BHYTPU
cnoBa

CMMBO/bI, KOTOpPbIE 3aBEAOMO HE MOMyT BCTpPeYaTbCs B TEKCTAX,
pacrno3HaBaeMbIX C NOAKNIOYEHMEM AAHHOIO A3blKa (3anpeLleHHbIe
CUMBOSbI)

Onuuio TeKCT MOXKET coaepaTb apabckue n puMmckme uudpbl U
ab6peBunatypbl

5. Tlocne Toro, Kak s3blK CO34aH, Bbl6epMTe €ro Ansa pacno3HaBaHUA.
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Mo yMonyaHuio Nosib30BaTeNbCKUIN A3bIK ByaeT coxpaHeH B nanky AokyMeHTa FineReader.
Bbl Tak)xe MOXeTe COXPaHUTb BCE NONb30BaTENbCKUE A3bIKM U 3TaNOHbI B 0AMH dainn B
rpynne Monb3oBaTesibCKMe 3TaJIOHbl U A3bIKM Ha 3aknaake Pacno3HaTb Auanora
HacTtpoiku (MeHlio CepBuc>HacTpouku...).

Kak co3agaTtb HOBYIO rpynny A3blKOB
Ecnu npu pacno3HaBaHMM TEKCTOB Bbl YacTO MCMOMb3yeTe HEKOTOPOE CoYeTaHUe S3bIKOB,
ANs ynobcTBa MOXHO 06beANHUTD 3TU A3bIKKU B Fpynmny.

1. B meHto CepBuc Bbibepute NyHKT PefAaKTop SI3bIKOB....

2. B oTkpbiBEeMCs ananore PegakTop 3bIKOB HaXMUTE KHOMKY HOBBIM....

3. B otkpbiBweMcs ananore HoBbii A3bIK MM rpynna A3bIKOB BbibepuTe nyHKT Co3aaThb
HOBYIO rpynny si3blkoB 1 HaxxmnTe OK.

4. Otkpoetcsi ananor CBOMCTBA rpynnbl A3bIKOB.
B naHHOM avanore 3aganTe MMs rpynnbl U BbIbEPUTE NOAKMOUYEHHBIE A3bIKM.

3ameuaHume. Bbl MOXeTe yKa3aTb CMMBOJIbI, KOTOPbIE 3aBEAOMO HE BCTPEYaAoTCs B
pacrno3HaBaeMoOM AOKYMeHTe. YKa3aHue TakuX CUMBOJSIOB MOXET CYLIECTBEHHO YBENNYUTL
CKOPOCTb W HaAEXHOCTb pacno3HaBaHus. na 3toro B Avanore CBOWCTBa rpynnbl
A3bIKOB HAXXMWUTE KHOMKY JJOMOJIHUTENbHO... U B Ananore [lonosHUTEsNbHble CBOCTBA
rpynnbl A3bIKOB BBEAMTE COOTBETCTBYIOLINE CUMBOJIbI B Nosie UCKIlOUeHHble U3
pacno3HaBaHUs CUMBOJIbI.

5. Haxmute kHonky OK.

Co3pgaHHas rpynna nosiBUTCs B BbiNadalolWeM crnmcke S13blIkM AOKYMEHTA Ha riaBHoW
MaHenm MHCTPYMEHTOB.

Mo yMonyaHuio Nofb30oBaTeNbCckas rpynmna s3blkoB 6yaeT coxpaHeHa B nanky AOKyMeHTa
FineReader. Bbl Tak)xe MOXeTe COXpaHUTb BCe MOIb30BATE/IbCKME A3bIKU U 3TANOHblI B OAWH
daiin B rpynne Mosib30oBaTeNbCKUE 3TANIOHbI U A3bIKM Ha 3akiaake Pacno3HaTtb
avanora Hacrpoitkn (MeHtio CepBuc>HacTpouku...).

CoBeT. KOMbMHaUMo SA3bIKOB Bbl MOXETE YKa3aTb HENOCPEACTBEHHO B BbiMagatloWEM
CNUCKe A3blIKOB OKHa CTpaHMllbl.

1. B BbiMagatoLlem crnmcke S3bIku AOKYMeHTa Bbibepute nyHKT Bbi6Op A3bIKOB....

2. B oTkpbiBweMcS ananore PegakTop A3bIKOB OTMETLTE MYHKT YKa3aTb A3bIKU
pacno3HaBaHUA BPYUYHYIO.

3. BblbepuTe HeobxoanMble S3bIKM U HAXXMUTE KHOMNKY OTMEeHa.

Ecnun BepTMKanbHbIM NN MHBEPTUPOBAHHbBIA TEKCT HE

pPacCrno3Hasica

Pacrno3HaHHbIN TEKCT MOXET CoAepXaTb MHOIO OWKNH0K M3—3a Toro, YTo bbina HEBEPHO
onpeaeneHa OpuMeHTaums TeKCTa UK TEKCT 6bl1 MUHBEPTUPOBAHHLIM (CBET/NbIN TEKCT Ha
TEMHOM (oHe).

Kak pacnosHaTb BepTUKaNbHbIA UAN MHBEPTUPOBAHHbIA TEKCT:
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1. B okHe N306paxxeHue BbibepuTe 061acTb UK a4elrky Tabnuubl, KoTopas
COAEPXMUT BEPTUKANbHBIA UM MHBEPTUPOBAHHbLIN TEKCT (CBET/bIA TEKCT HA TEMHOM
¢oHe).

2. Ha naHenn CBoncTBa 0671aCTHN 3TOr0 XXe OKHa (KOHTEKCTHOE MeHo obnactn>CBOMUCTBA)

BblbepuTe:
o B Bbinapawowem cnucke HanpasneHne nepornanuyueckoro Tekcra Boibepure
HanpasfieHne TeKCTa, Un
o B BbinagatowemM cnncke UHBepcua Bbibepute NyHKT MHBEpPTUPOBaH.
3. 3anyctute npouecc pacno3HaBaHus elle pas.
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[lpoBepKa U pegakTUpoBaHue

Pe3ynbTaT pacno3HaBaHUs oTobpaxkaeTcs B okHe TeKCT. B JaHHOM OKHe HeyBepeHHO
pacno3HaHHble CMMBOJIbI BbIAENSAOTCA LUBETOM. [103TOMY Bbl IErKO 3aMETUTE BO3MOXHbIE
OLIMBKM, U UX UCMPABNEHNE HE 3aAIMET MHOIO BPEMEHMW.

Bbl MOXXeTe pefakTMpoBaTb NMOSTYYEHHbIN IOKYMEHT Kak HenocpeacTBeEHHO B OkHe TeKcT,
Tak M C NOMOLIbI BCTpoeHHOro avanora NMpoBepka (MeHio CepBuc>lpoBepka...),
KOTOPbI NO3BOJISET NPOCMATPMUBATb HEYBEPEHHO PACMO3HAHHbIE C/I0BA, HAXOAUTb
opdorpaduyeckmne ownbkn, nob6aBnATbL B C/I0OBapb HOBbIE CMOBA.

ABBYY FineReader Takxe no3sonsieT peAakTuposaTb 0PopMSIeHMe NoyHYeHHOro
AOKYMeHTa.

Bbl MOXeTe hopMaTMpOBaTh MOJlyYeHHble pe3yfbTaTbl B OKHE TEKCT C NOMOLLbK KHOMOK,
PaCMoOXEHHbIX Ha rTaBHON NaHeNn MHCTPYMEHTOB M Ha NaHenn CBOWCTBA TeKCTa
(KOHTEKCTHOe MeHlo okHa TekcT>CBoOMCTBA).

3aMeyaHume. B npouecce pacrno3HaBaHMS B LOKYMEHTe BblAENATCSa CTUAN. Bce
BblAeneHHble CTUN oTobpaxatoTcs Ha naHenn CBOMCTBA TeKCcTa. PegakTupys CTunu, Bbl
MOXETe NIerko U3MeHATb popMaTUpoBaHMe, NPUMEHSEMOE K TEKCTY. Bce ucnonb3yemsble
CTWUM MOTYT 6bITb COXpaHeHbl Npu coxpaHeHun TekcTta B ¢dopmat DOCX/ODT/RTF.

I'IpOBepKa pPaCno3HAaHHOIo TEKCTa

Bbl MOXeTe peaakTMpoBaTb MOJYYEHHbIM AOKYMEHT Kak HEMOCPEACTBEHHO B OKHe TeKCT,
Tak M C NOMOLWbI BCTPOEHHOro auanora Nposepka (MeHio CepBuc>Ilposepka...),
KOTOpPbIN NO3BONSIET NPOCMAaTPUBaTb HEYBEPEHHO PACMNO3HaHHbIE CIOBA, HAX0AUTb
opdorpaduyeckmne ownbkn, nob6aBnsATbL B C/I0OBapb HOBbIE CMOBA.

[lpoBepka B OKHe TeKCT
B okHe TeKCT Bbl MOXETe NpoBepuTb, OTPeaaKTMpoOBaTb U OTPOPMaTUpPOBaTb pe3ynbTaThl
pacno3HaBaHuA.

MaHenb MHCTPYMEHTOB OKHa TEKCT COAEPXUT KHOMKKU ANns npoBepkun opdorpacdun B OKHE

TekcT. Bocnonb3yntecb MHCTPYMEHTAMM » / = pns nepeMelLeHns K
cneayowemy/npeablayueMy HeyBeEpEHHO pacno3HaHHOMY CNoBY MK cumBony. Ecnu

-

E3
HEYBEPEHHO paCnO3HAHHbIE CUMBOJIbl HE BblAENEHbI LULBETOM, HAXMUTE KHOMKY Ha
naHEIN UHCTPYMEHTOB OKHa TeKcT.

[Onsa npoBepKn HeyBepeHHO pacrno3HaHHOro cnoBa B OKHe TeKCT:

1. LWenkHuTe Ha cnose B OkHe TekcT. B okHe N306paxxeHune byaeT BoliaeneHa obnactb, B
KOTOPOW HaxoAWTCA AaHHOE CNOBO, @ B OkHe KpymnHbIMA NjlaH MOXHO YBUAETb
yBennyeHHoe n3obpa)keHne crosa.

2. Ecnu HeobxoamMo, oTpeaaKkTUpynTe CNoBo B OKHe TeKCT.

Q

CoBerT. [1ns1 BCTaBKW HeK/IaBUaTYpPHbIX CUMBOJIOB HAX>XMUTE KHOMKY Ha naHenu
MHCTPYMeHTOB OkHa TeKCT unu ucnonb3ynTte avanor MpoBepka.

[daHHbIN MeTOA yno6eH Onsa CpaBHEHUA UCXOAHOIo M NOAy4YeEHHOro AOKYMEHTOB.
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NHCTpyMeHTbl ansi GopMaTUPOBaHNS TEKCTA PaCroNOXEHbl Ha:

e [laHenn nHcTpyMeHTOB OKHa TeKcT

TEXT  Body text (24) v B stle | Microsoft Sans Serif v 6 v A A B T U X X,

E0Q®

e [laHenn CBOMCTBa TeKCTa (KOHTEKCTHOE MEHIO OKHa TekcT>CBOMUCTBA).

3ameyaHue. icnonb3yinTe KHOMKK |* / 'l ana nepemelueHns No naHenn CBOUCTB, €Cnu
LUIMPUHA OKHa TeKCT He NO3BONSIET BUAETb BCIO NaHeNb CO CBOWCTBAMMU LIENTUKOM.

MpoBepka TekcTa B Avanore MNpoBepka

Mporpamma ABBYY FineReader no3sonsieT NnpoBepuTb HeyBEPEHHO pacrno3HaHHble CoBa C
MOMOLLbIO BCTPOEHHOro Ananora MpoBepka. YTobbl OTKPbITL €ro, Ha r1aBHOM NaHenu

“ﬁ Mpoeepra
WHCTPYMEHTOB Ha)XMUTE KHOMKY unn B MeHto CepBHMC BblibepnTe KOMaHay
Mpoeepka...

AHanor okHa KpynHelR NNaH, B HEM NOKA3aHo
MachpaxeHWe CNOBa C BOIMOMHOW OLIMBKOM

< Mposepka » IEH

I1J

OAb CaMEIMb AJBEPOMB MBI HATHAJIM

Hazeanue - - - - R Y
BapH&HTE:
THNa OWMBKK Her & cnosape Bapi

S AEHIYEA MBI HaTHAJIM JKEHIUHY AraGepoun

ANDEpOoTT AnNbrepomt

PacnozHaHHsR . AMpdeponh Aneagpone
ke TBTH 3a 40, KoTopas Heclla 3a o Aeawon
CIIMHOHM IIVCTVHE) KOD3HMHKY. i {l s >
BapWaKTsl 3aMeHkl | Times New Roman v" vBIUXXQ- Prciphi (CTapan Opdorpade
BhlO&NEHHHOTD _
CNoBa W2 CnoeapA MpomyCTHTE _ MpomycTHTe Ece | JofiaenTe B cnogaps JaMEHHTL JaMeHHTL ECR
200% v + — O, . JaKpaITh

V|C|'|Oﬂb3y9| Ananor nNpoBEPKU, Bbl MOXETE:

e [lponyCTuUTb BblAENEHHOE CNOBO, HE U3MeHAS ero. s 3TOro HaXKMUTE KHOMKY
MponycTuTb.

Mpu 3TOM CO C/loBa CHUMAETCH BblAeneHne LBETOM.

e 3aMeHUTb BbleIEHHOE C/I0BO OAHMM U3 MPeasIoXKEHHbIX BApUaHTOB. [ 3TOro Haxmmure
KHOMKY 3aMeHUTb.

e [106aBuTb BblAENEHHOE C/TOBO B C/IOBapb. [N1s1 3TOr0 HaXXmmTe KHonky Jl06aBUTb B
C/1I0Bapb.

B 3TOM cnyyae npu aanbHelwel npoBepke opdorpacbum, eciv 3To CJI0BO BCTPETUTCA B
TEKCTE, OHO He BYAET CUMTaTbCS OLUMOOUHBIM.

e /I3MeHuTb hopMaTMpoBaHME TEKCTaA: WPUMDT, ero pasMep 1M HayepTaHue.
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e [106aBuTb HEKNABMATYpPHbIE CUMBOJIbI. N1 3TOM0 HAXXMUTE KHOMKY Q n BblbepuTe
BcTtaBUTb CUMBOJIbI... B OTKpbIBLLIEMCA AManore U3 BbiNagaroLwero crmncka
MoaMHOXeCTBO BbibepnTe HAbOP, B KOTOPOM COAEPXKMTCS HY>XHbIN BaM CMMBOIT,
HanpuMep, rpedyecknii andaBuT UMM 0603HAYEHNE AEHEXHBIX eANHULL. 3aTeM ABaXAbl
LLENKHMUTE MO CMMBOSY. Bbl Takke MoxeTe 406aBUTb CMMBOJ1, YKa3aB B TEKCTOBOM MoOJie
Koa cumBona koa cumBona B Unicode.

CoserT. ECnu Bbl XOTUTE U3MEHUTD NnapaMeTpbl NPOBEPKN TEKCTA, HAXMUTE KHOMKY
Oonuumm... B oTKkpbIBLIEMCS Ananore OTMETbTe HeobxoanMble onuumu.

Ona nepornnduyecknx A3blkoB AN HeyBepeHHO pacrno3HaHHbIX CMMBOJIOB BaM 6YLI,YT
NpeanoXxeHbl Noaxoaswme no HanMcaHUIO BapuaHTbl Mepornngos.

M3obpaxeHMe CNOBa C BOSMOMHOM ownbroi

[ MNpoeepka ! “
. o E@r AT LA AT I 5 14 R AP0k

« Bl UE&HME@ m 1]”
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E&Hancr OKHa KDYNHLIA nnag, 8 HeM I'IEI}{E|3aH{ﬂ

'1'!-"\

Lt
111 |1,£.}

il

Pacno3HaHHsIA
TeKCT

l

BapHWaHTLl 2amMeHbl _1

Belg2NeHHOTro CnoBa -
W32 choBapA J = =
MingLiLl w105 v B I u xé X2 Q- EHTEREHN TPaAHUHOHHES
MPOMETHTE | | MpomETHTE B8 | foS8BHTL B CNOBS0E SEMEHHTE 38MEHHTL BCE
300% v 4 — CITHEHHTE CHUFH.L . JAKpLITE

Ncnonb3oBaHMe NONb30BaTENbCKUX cnosapeﬁ
Mpu pacno3HaBaHMK cucTeMa NpoBepseT cnosa no cnosapto. ECim B pacno3HaHHOM TekcTe
MHOrO cneunanbHbIX TEPMUHOB, COKPALLEHWI UM HAa3BaHMI, MOXHO MOBbLICUTb Ka4YecTBO

pacno3HaBaHus, obaBMB UX B CNOBapb.
3aMeuaHme. [JaHHasa PYHKUMOHANbHOCTb NOAAEPXMNBAETCS TONMbKO ANS A3bIKOB CO

CNOBapHOW NOAAEPXKKOWN.

Y1066l 1O6@BUTHL C/IOBO B C/IOBaphb:
e B avanore MpoBepka (MeHio CepBuc>IpoBepka...) Haxmute KHornky Jlo6aBuTb B
cnosapb, U
e B okHe TeKcT BblbepuTe B KOHTEKCTHOM MeHIO C/loBa KoMaHay [lo6aBuTb B cnoBapb.

3ameuaHume. pu go6aBneHun cnosa y6eamTechb, YTo A3blK CIoBaps Bbi6paH NpaBuUsbHO.
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dopMaTUpOBaHNE TEKCTA C NMOMOLLbK CTUNEN

Mpn pacno3HaBaHUM TeKCTOB Nporpamma ABBYY FineReader BoccTaHaBNMBaET CTUNM U
¢dopMaTMpoBaHMe UCXOAHOro AOKYMeHTa. [1na pacrno3HaHHOro AOKYMeHTa co3aaeTcs
COOTBETCTBYIOLAA Uepapxmsa ctunen. Npu HeobXoaANMOCTU Bbl MOXETE NPOCMaTpPUBaTb U
pefakTMpoBaTb CTUAM AOKYMEHTA, a TakXe co34aBaTb HOBble CTUNM ANns dopMaTUpOBaHUS
MOSIYYEHHOro TeKCTa B OKHe TeKCT.

Kak NnpuMeHUTb CTU/b K BbleNeHHOMY dhparMeHTy TeKcTa:

1. Bblgenute TeKkcToBbIM (pparMeHT B OkHe TeKCT.

2. B ero KOHTEKCTHOM MeHI0 BbibepuTe NyHKT CBOMCTBA.

3. Ha oTkpbiBlwenca naHenn CBOMCTBA TeKCTa B crninucke CTUAIb BblibepuTe HYXXHbIN
CTWNb.

3ameyvaHume. pu coxpaHeHun Tekcta B popmat DOCX/ODT/RTF BCe ncnonb3yemMble CTUM
MOryT 6bITb coxpaHeHbl. MoapobHee cM. «CoxpaHeHue Ans AanbHenwero
pefakTUpOBaHUSA».

Kak U3MeHuTb, co3aaTb UM 06bEAUHUTL CTUMN:

1. B meHio CepBuc Bbibepute NyHKT PegakTop cTune...

2. B oTkpbiBLIEMCS Ananore PegakTop cTtunei BoibepnTe HYXHbIN CTUIb U UBMEHUTE €ro
napameTpbl (Ha3BaHue cTung, WpndT, pa3smep wpudTa, CTUNb HAYepTaHUs WpUdTa,
MEXOYKBEHHbIN MHTEpBas, MaclwTab).

3. YT106bl CO3AaTb HOBbLIN CTU/b, HAaXXMUTE kKHOMKY HoBbIN. Co3aaHHbIM CTUNb ByaeT
Ao06aBfieH B CNMCOK CYLLECTBYIOLWMX CTUNEN. 3aaaiTe HeobxoaMMble NapaMeTpbl Ans
HOBOIO CTUNS.

4. YT06bl 06BLEANHUTL CTUNM, BbIGEPUTE HECKONBKO CTUMNEN N HAXXMUTE KHOMKY
06beAnHUTD.... B 0TKpbIBLIEMCS AManore BbI6epUTE CTUMb, B KOTOPbIN HY)HO
06beanHUTL BbIGpaHHblE CTUAUN.

5. Tocne Toro, Kak Bbl BHEC/IM HEOOXOAMMbIE U3MEHEHMS, HAXXMUTE KHOMKY COXPaHUTDb.

Bbl MOXeTe nepemMellaTbCa Mo parMeHTaM TeKCTa C YKa3aHHbIM CTueM. [ins 31oro B
avanore PegakTop ctunen Bbibepute HyXHbIA CTUb U UCNONIb3YNTE KHOMKM
Mpepbiaywuii pparmeHT/Cnepayrowmini pparMeHrT.

Peﬂ,aKTMpOBaHVIe rMnNepccblyioK

Mporpamma ABBYY FineReader pacno3HaeT TEKCT M BOCCTAHaB/MBAET aApec rmnepccobiikn B
KOHEYHOM AOKYMeHTe. Bce HanaeHHbIe rMNepCChbiIKM BbIAENSOTCS CUHUM LLBETOM U
noA4YepKMBaHMEM.

Mpu HaBeaeHMM Kypcopa Ha rMnepcchbisiky B OkHe T@KCT BO3HMKAET BCMJbiBatoLWlas
noZckaska Cc ee agpecoM. [lng nepexofa Mo CChlIke BOCNONb3yNTeCb KOMaHAOW OTKPbITb
rMNepccblJiIKy B €€ KOHTEKCTHbIM MEHIO, NN HaxMuTe knasuwy Ctrl 1 WenkHUTE CCbinky
NEBON KHOMKOW MbILLK.

Kak Ll06aBVITb, OTpEAAKTNPOBATb UM yAaAJIUTb TMNEPCCbINIKY .

1. B okHe TeKCT BbiAenmTe TeKCT rMnepcCbiKu.
2. YT06bl YAQNUTb rMNEepCChINKY N3 AOKYMEHTA, B €e KOHTEKCTHOM MEHIO BblbepuTe KoMaHay
Yaanutb rmnepccbiiky.
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3. UYrtobbl go6aBuTbL MK OTpPEAaKTUPOBaTb NMNEPCCLIJIKY, B €€ KOHTEKCTHOM MEHIO Bbl6€pVITe
KkomaHay M'mnepccbiika..., N Ha NaHeNn MHCTPYMEHTOB OKHa TEKCT HaXXMUTE KHOMKY

i . B oTKkpbIBlLWEMCA amanore PeaakTupoBaHUe rmnepccbiJiKU Bbl MOXETE:

a. B none TekCT rMnepccbiIKU OTPEeAaKTUPOBATb TEKCT MMMNepCChinKu.
b. B rpynne CBsi3aTb C BblIbpaTb/M3MEHUTb TUMN MMNEPCChINKN:
= Beb—cTpaHuua — 4To6bl CO3AaTh MMNEPCChINKY, YKa3biBaloLLyto Ha Beb—
CTpaHuLy.
B none Appec BBeauTe agpec Beb—CcTpaHuubl (Hanpumep,
http.//www.abbyy.ru).
= ®aiin — 4yTobbl CO3AaTh MMNEPCCHINKY, YKa3blBatoLLyo Ha dalin.
YTtobbl BbIOpaThb (hain, Ha KOTOPbIA ByAET YKa3biBaTb CCbi/IKa, HAXXMUTE
KHonky 0630p... (Hanpumep, file://D:/MyDocuments/ABBYY
FineReaderGuide.pdf).
=  DnIeKTpPOHHas nouTta — 4yTobbl CO3AaTb MMMNEPCChINIKY ANS OTNPABKM
3N1EKTPOHHOr0 NMCcbMa Mo yKa3aHHOMY ajgpecy.
B none Appec BBeauTe aapec 3NeKTPOHHOM NoYTbl (Hanpumep,
mailto:office@abbyy.com).

Pe,CI,aKTMpOBaHMe Ta61'IMLI,
Mporpamma ABBYY FineReader no3sonsieT pegakTupoBaTb pacrno3HaHHble Tabnuubl B OKHe
TekcT. Bbl MOXeTe BbINOHUTL Ceaylolimne AencTBns:

e 0O6bLEAVMHUTL 9UYenKku Tabnuubl.

KypcopoM MbIlK BblAeNnTe S4enkn Tabnunubl, KOTOpble Bbl XOTUTE 06bEANHUTL, 3aTEM B
mMeHio MpaBka BbIbepuTe KOMaHAy O6beANHUTDb SUENKU Tabnuubl.

e Pa3butb Aueiku Tabnuubl.

LLlenkHMTe KypCcOpOM MbIlIKN B sUelike Tabnuubl M 3aTeM B MeHto MpaBKa BbibepuTe
koMaHay Pa36butb suenkn Tabnuubl.

BHuMaHue! KoMaHaa NpUMEHSIETCS TONbKO K paHee 06beAMHEHHBIM UelikaM Tabnuubl.
e 0Ob6beanHUTb CTPOKM Tabnuupl.

KypcopoM MbllWn BbliAENMUTE CTPOKN Tabnuubl, KOTOpble Bbl XOTUTE 06beANHUTL, 3aTeM B
mMeHto MpaBka BbibepuTe KOMaHay O6beANHNUTb CTPOKKU Tabnuubl.

e Y[anuTb COAEPXMMOE SUENKMN.

Bbolaenute suenky (MM HECKOMbKO siYeeK), COAEpPXXNUMOEe KOTOPOMN Bbl XOTUTE yaAanuTb, U
HaxMuTe knasuwy Del.

3ameuaHue. 10 yMOYaHUIO Ha NaHEeNU UHCTPYMEHTOB HET UHCTPYMEHTOB AS
peaakTMpoBaHust Tabnuu. Bbl MoXxeTe A06aBUTb HYXXHble KHOMKM Ha NaHe b MHCTPYMEHTOB
C nomouwbto ananora Hacrpoiika naHesnei MHCTPYMEHTOB M FropsAuMX KnaBull (MeHio
CepBuc>HacTtpoiika naHenen M ropsumnx KaaBuil...).
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Kak cKpbITb KOHpUAEHUMANBHYO NMHPOPMALMIO
C nomowbto ABBYY FineReader 12 Bbl MOXeTe Nerko CKpbiTb KOHDMAEHUNANBHYIO
MH(pOPMaUnIo B pacrno3HaHHOM TeKCTe.

1. B meHio CepBuc Bbibepute koMaHay Pexxum LieH3ypa unv Ha rnaBHoOM naHenu

MHCTPYMEHTOB HAXXMUTE KHOMKY =4
2. B okHe TeKcT 3aKpacbTe MHDOPMaLMIO, KOTOPYHO Bbl XOTUTE CKPbITb.

CoseT. Ecnu Bbl M0 OWINGKE 3aKpacun NULLIHWME CUMBOJIbI, Bbl MOXETE OTMEHUTb
nocneaHee feiicteue, Haxas Ctrl+Z nnn kHonky OTME@HUTb Ha rNaBHOW NaHenun
MHCTPYMEHTOB.

3. CoxpaHuTe AOKYMEHT.

B pe3ynbTaTe B AOKYMEHTE, COAEPXKALLEM PACMO3HAHHbIV TEKCT, HAa MECTe 3aKpalleHHbIX
CUMBOJIOB 6yayT TOUKKU. ECnin BbibpaHHbIN opMaT CoOXpaHeHUs MO3BONSIET onpeaensThb
uBeTa TekcTa U oHa, To 3To 6yayT YEPHbIE NPSMOYTrONIbHUKM.

YT06bI BHINTN N3 pexnma LleH3ypa, BbINONHUTE OAHO U3 AEUCTBUN:

o B meHio CepBuc Bbibepute komaHay Pexxum LleH3ypa elle pas;

e Ha rnaBHOIA NaHeNn MHCTPYMEHTOB HaXXMUTE KHOMKY |
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LinTnpoBaHne KOHTEHTa U3 AOKYMEHTOB

ABBYY FineReader no3sonser KONMpoBaTb TEKCT, KAPTUHKM M Tabnuubl M3 JOKYMEHTOB B
Apyrve npunoxeHus. Bo3MOXHOCTb LULMTUPOBAHUS KOHTEHTA He 3aBUCUT OT Tuna
LOKYMEHTa: Bbl MOXETE KonuposaTb t0byto MHDOPpMaLM0 C OTCKAHMPOBAHHbLIX CTPaHUL, U

M306pa)KeHMl‘;1 6e3 pacno3HaBaHUA BCEro AOKYMEHTA U KOHBEPTUPOBAHUA B peAaKTUPYEMbIE

¢dopmMaThl. BoigeneHHas nHdopmaunsa konupyetca B 6ydep obMeHa n MoxeT 6bITb

NCrnoNnb30BaHa B MPUIOXEHUAX, NOAAEPXKMBAOWNX KOMaHAY "BCTaBUTb U3 bydepa obmeHa".

YT106bI CKONMPOBATb TEKCT, Tabnuuy nnmn nsobpaxeHune:

Bl T [~ ==
1. B okHe U306paxeHune C NoOMOLLbIO MHCTPYMEHTOB , , = nam “+ BbipenuTe
o6nacTb, KOTOPYO XOTUTe ckonupoBaTb B 6ydep obmeHa.

2. B KOHTEKCTHOM MeHIo BbibepuTe koMaHAy Pacno3HaTb U KONMPOBaTb TEKCT B 6ydep

obMeHa 1M HaXkMUTe KHOMKY = Ha BCNJIbIBAlOLLEN NaHeIN MHCTPYMEHTOB.
3. BcTaBbTe CKOMMPOBaHHLI TEKCT, TabnnLy unmn n3obpaxxeHne B Hy>XXHOE NPUSIOXKEHNE.

Y1060l COXPaHUTb HECKOJIbKO CTpaHuL.

1. Bblgenute HyXHble CTpaHuubl B OKHe CTpaHuULbI.

2. B KOHTEKCTHOM MeH1o BbibepuTe NyHKT CoOXpaHUTb Bbl6paHHble CTPaHULbl KaK Wn
Mepepatb Bbl6paHHble CTPaHULbI B... 1 Bbibepute npuioxeHne, B KOTOPOE HY>XXHO
BCTaBUTb Pacno3HaHHbIE CTPaHWULbI.
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CoxpaHeHune pe3ynbTaToB

Pe3ynbTaTbl pacno3HaBaHUs MOXHO COXPaHUTbL B dais, nepefaTb BO BHELLHee
nNpuIoXeHue, ckonuposaTtb B 6ydep obMeHa 6e3 coxpaHeHns Ha AMCK UK OTNpaBuTb MO
3NEKTPOHHOM noyTe. Bbl Takxe MOXeTe OTNpaBuTb pe3yfbTaTbl pacno3HaBaHWUS Ha agpec
Ha cepsepe Kindle.com, ¢ KOTOpOro nNocne KOHBEPTUPOBAHUSA Bbl CMOXETE CKayaTb
[AOKYMEHT Ha cBoe ycTpoincTtBo Kindle. CoxpaHUTb MOXHO BCe CTpaHMUbl AoKyMeHTa ABBYY
FineReader nnn TonbKo BblbpaHHbIE.

BHumMmaHume! [1na Toro 4ytobsl pe3ynbTaT MakKCMMaJibHO COOTBETCTBOBAJ1 BAlLMM OXNAAHUAM,
cneayet BHMMaATeENbHO OTHECTUCH K Bbl60py onuuu COXpaHEHHUA.

Kak coxpaHuTb paCH03HaHHbIl>'1 TEKCT:

1. Ha rnaBHOM NaHenu MHCTPYMeHTOB B crnvcke OcgopMieHne AOKYMEeHTa
BblbepuTe peXxxmm coxpaHeHns oopMIEHNS OKYMEHTA M 3NIEMEHTbI Ha CTPaHULE,
KoTopble 6yayT COXpaHeHb!.
3ameuaHume. [115 Kaxaoro pexxmma coxpaHeHus opopmMieHns ykasaHbl (popMaThbl, B
KOTOPbIX €ro MOXHO WUCrosib30BaTb.

PeXuMbl coxpaHeHus:

a.

TouyHasa konus

Mo3BonsgeT Nony4nTb AOKYMEHT, ohopMeHne KOTOporo 6yaeT NoSHOCTbIO
COOTBETCTBOBATbL OpUrnHasny. PekoMeHayeTcq UCrnonb30oBaTh ANS AOKYMEHTOB
CNOXXHOro oopMIEHNS, HAaNPUMEP, peKaMHbIX 6poLutop. OAHAKO AaHHbIN PEXUM
He npeanoniaraeT BHECEHUS 3HAYUTENbHbIX NPaBOK B TEKCT U O(POpMIIEHME.
PepnakTupyemasi konuvs

Mo3BonseT NOAYYMTb AOKYMEHT, 0hOpMIEHNE KOTOPOro MOXET HE3HAUUTENbHO
OT/INYATLCA OT OpUrnHana. [lokyMeHT, NOyYEHHbIN C MOMOLLbIO AAaHHOMO PEXKMMA,
Nerko pefakTupyeTcs.

dopMaTUPOBaHHbIN TEKCT

B nony4yeHHOM AOKYMEHTe COXPaHATCA HadepTaHue 1 pasmep wpudTa, pa3bueHve
Ha ab3aubl, HO HE COXPaHUTCS pacnofioXXeHne 06bLEKTOB Ha CTpaHuLE U
MEXCTPOYHbIE MHTEPBASbl. TakuM 06pa3oM, ByAET NONYYEH CM/OLWHON TEKCT C
BblpaBHMBAHWEM 0 JIEBOMY Kpato. [1ns TekCTa, B KOTOPOM MOPSAOK YTEHWUS Crpasa
Haneso, BblpaBHUBaHWeE HByaeT no NpaBoMy Kpato.

3ameuaHme. J1lob0oi TEKCT C BEPTUKANIbHOW OpMEHTaUMNEN B AaHHOM pexnMe byaet
oTO6paXKaTbCsA rOPU30OHTAsbHO.

d.

e.

MpocTom TekcT

B naHHOM pexume ¢opMaTMpOBaHME TEKCTA HE COXPaHUTCS.

N'mbkas konua

Mo3songeT nonyuntse HTML—AOKYMEHT, B KOTOPOM COXPAHSIETCS NpUMepHoe
pacrnono)eHne 06bEKTOB Ha CTpaHuLE.

2. Ha 3aknaake CoxpaHuTb avanora HacTpoikmn MoXHO BbIGpaTh NapaMeTpbl COXpaHeHUs
Ans BblbpaHHOro gopmata. OTMETbTE HEO6XOAMMbIE NMAPAMETPbI 1 HAaXMUTE KHOMKY OK.

3. HaxmuTe cTpenky cnpasa oT KHOMkK COXPaHUTb Ha [NTaBHOM MaHENN MHCTPYMEHTOB U
BblbepuTE HEOOXOAMMBIN MYHKT, WX BOCMONb3YMTECH KOMaHAAMKN MeHo daiin.

3aMeuaHume. lNporpamma ABBYY FineReader no3sonseT coxpaHsaTb U306paxkeHns cTpaHuu.
MoapobHee cM. «CoxpaHeHne n30bpakeHns CTPaHULbI».
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Cnucok noaaepX1MBaeMbiX NPUJIOIKEHUN

e Microsoft Word 2003 (11.0), 2007 (12.0), 2010 (14.0) n 2013 (15.0)

e Microsoft Excel 2003 (11.0), 2007 (12.0), 2010 (14.0) n 2013 (15.0)

e Microsoft PowerPoint 2003 (11.0) (c nakeTtom obecneyeHnss coemectumoctn Microsoft
Office ans dopmaTos dannoB Word, Excel n PowerPoint 2007), 2007 (12.0), 2010 (14.0) n
2013 (15.0)

e Apache OpenOffice Writer 3.4, 4.0

e Corel WordPerfect X5, X6

e Adobe Acrobat/Reader (8.0 1 Bbiwe)

3ameyvaHue. [1ns Haunydwen coMectumoct ABBYY FineReader c Bbilleyka3aHHbIMMU
NPUIOXEHUSIMU PEKOMEHAYETCS YCTaHABNMBaTb ANS HUX Bblwewme 06HOBIEHUS.

Mporpamma ABBYY FineReader no3BonsieT COXpaHUTb pe3y/ibTaTbl pacrno3HaBaHus B
pasniMyHble peaakTupyemble dopmathl. Beibop popMmaTa n napaMeTpoB COXpaHEHUs,
3aBMCUT OT TOr0, KaK Bbl HAMEPEHbI MCNOJSIb30BaTb PACMO3HAHHbLIN JOKYMEHT B
AanbHenLweM.

o CoxpaHeHue gokymeHToB B popMmaTtbl DOCX/ODT/RTF
o CoxpaHeHue npeseHTaumin B hopMaTt PPTX
o CoxpaHeHue npocToro Tekcta B popmat TXT

®opmat DOCX/ODT/RTF
Kak coxpaHuTb TekcT B ¢opmaT DOCX/ODT/RTF:

e HaxmuTte Ha CTpenky Bo3/e KHOMKM COXPaHEHUS pe3ynbTaToB U Bblbepute u3 cnucka
¢opmMaT coxpaHeHusi. ECnmn Hy>kHOro popmata B Crimcke HeT, Bblbepute nyHKT CoXpaHUTb
B Apyrux coopMaTax..., 1 B OTKPbIBLIEMCS AManore CoXpaHeHusl BbibepuTe TpebyeMbii
dopmart. Bbl TakxKe MOXETE COXPaHWUTb JOKYMEHTbI, UCMOMb3Ys KOMaHAY MEHI0
®daiin>CoxpaHnTb AOKYMEHT Kak 1 BblopaB HYXHbIN opmarT.

CoserT. B cnyyae Heo6Xx0AMMOCTU Bbl MOXETE HAaCTPOUTb AOMNONHUTENbHbIE MapaMeTpbl
coxpaHeHus Ha 3aknaake CoxpaHuTb>DOCX/ODT/RTF gnanora HacTponkmu (MeHio
CepBuc>Hacrtpo#km...).

[laHHas 3aKafKa COAEPXUT CNEeAyIoLME FPynMbl HACTPOEK:

OdopMmneHmne fOKyMeHTa
Bbibop pexuvma coxpaHeHnsi oopMIEHMS 3aBUCUT OT TOrO, Kak Bbl ByeTe ncnonb3oBaThb
CO3AaHHbIA AOKYMEHT B AasibHEWLIEM:

a. TouyHas konmsA
Mo3BoNnseT NOMyyYnTb AOKYMEHT, 0hOpMIEHME KOTOPOro 6yaeT NosHOCTLIO
COOTBETCTBOBATb OpUrMHany. PEKOMeHAYeTCs UCNO/b30BaTh A1 AOKYMEHTOB C/TIOXKHOIO
ohopMNeHUs, HanpuMep, peknamMHbix 6powtop. OaHAKo AaHHbIA peXUM He NpeanonaraeT
BHECEHWSI 3HAUUTESbHBIX NPaBOK B TEKCT U 0hOpMIIEHME.

b. PepakTtupyemas konus
Mo3BONSET NOMYYNTb AOKYMEHT, 0DOPMIEHME KOTOPOrO MOXET HE3HAUUTENBHO
OT/INYATBLCA OT OpUrnHana. [JokyMeHT, NMOyYeHHbIN C MOMOLLbIO AAaHHOMO peXuMa, Nnerko
peaaKTUpyeTcs.

c. ®opMaTUpPOBaHHbINA TEKCT
B nony4yeHHOM AOKYMEHTE COXPaHSITCS Ha4YepTaHue n pa3mep wpndTa, pasdbrneHne Ha
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ab3aLibl, HO He COXPaHWTCSl PacrofioXXeHNE O6EKTOB Ha CTPAHMLIE Y MEXKCTPOYHbIE
MHTepBabl. TakuM 06pa3oM, 6yAeT NonyyeH CrIOWHON TEKCT C BbIPAaBHUBAHWEM MO
NneBOMy Kpato. [Insi TekcTa, B KOTOPOM MOPSIAOK YTEHMsI CrpaBa HaseBo, BblpaBHUBaHWE
6yaeT no npaBoMy Kpato.

3ameuaHue. J1lobon TeKCT C BEpTUKANbHOW OpueHTaumnen B JaHHOM pexume byaet
0oTObpaxkaTbCs FOPMU30OHTANBLHO.

d. Mpocrou Tekcr
B aHHOM peXuMe MOXXHO COXpaHWTb TONIbKO HavepTaHue WwpudTa, ecnm BbibpaHa onuusi
CoxpaHATb NONYXXUPHbINA WPUDT, KYPCUB U NOAYEPKMBaHME B NPOCTOM TEKCTe.

Pasmep 6ymMaru no yMoa4aHuio
Bbl MOXeTe yka3aTb pasmep 6ymaru, KoTopbiii 6yAeT UCMNONb30BaH MpU COXpaHEHUN
pe3ynbTaTOB pacrno3HaBaHUs.

TekcT

o CoxpaHSiTb NepeHOCbl U fieJSIEeHUe Ha CTPOKH
Mpy coxpaHeHnn pacrno3HaHHOro TeKCTa pasaesieHne Ha CTPOKK ByaeT TakuM Xe, Kak Ha
NCXOOHOM U306paxeHnu.

o CoxpaHSiTb iefieHue Ha CTPpaHUL bl
Mpy coxpaHeHWn pacrno3HaHHOro TeKCTa pasaesieHne Ha CTpaHuubl ByaeT TakuMm e, Kak
Ha MCXOAHOM U306paxKeHnu.

o CoxpaHAaTb HOMepa CTPOK
HyMepaums CTpoK B pacno3HaHHOM TeKcTe byaeT coxpaHeHa, eciv OHa bbinia B UICXOAHOM
[OKyMeHTe. HoMepa CTpPOK COXpaHSATCA B BUAE BPE3KKU, KOTOpast HE U3MEHSeTCs npu
peaakTUpoBaHUK TEKCTa.
3aMevyaHume. [laHHas PyHKUMS OOCTYMNHA TONBbKO B peXunMax coXpaHeHUs opopMIeHns
TouHas konusa 1 PegakTupyemas konus.

e CoXpaHSITb KOJIOHTUTYJIbl U HOMEpa CTpaHuL
MNpu coxpaHeHun pacno3HaHHOro TekcTa byayT CoOXpaHeHbl KONOHTUTY bl U HOMepa
CTpaHuL.

o CoxpaHSTb MOJIY)XMPHbIA WPUPT, KYPCUB U NOAYEPKMBaAHNE B NPOCTOM TEKCTE
Mpu coxpaHeHun B pexxume MpocTon TeKCT ByaeT CoxpaHeHO HauepTaHue wpudTa.

o CoxpaHaTtb uset cpoHa n 6yks
B pacno3HaHHOM TekcTe 6yAeT COXpaHEH UCXOAHbIN LBET ByKB M (oHa.

3ameuaHue. Ecnu Ha 3aknagke PacnosHaTtb ananora HacTtpoWku (MeHto
CepBuc>HacTpoikm...) 661710 OTKNOUYEHO OBHapyXeHWe 31eMeHTOB 0POpPMIEHUS
L[OKyMeHTa (KOMIOHTUTYNIOB, CHOCOK, COAEPXaHUs, HYMEPOBaHHbIX CMINCKOB), TO 3TK
aneMeHTbl 6yayT COXpaHeHbl B BUAE OCHOBHOIO TEKCTa.

KauecTBO KapTUHOK

Ecnu pacno3HaHHbIN TEKCT COAEPXNUT 60MbLLIOE KOMMYECTBO WUIOCTPaUNi, TO pa3mep
KOHEeYHoro darna MoXeT 6biTb OYeHb 60nbWwKM. KauecTBO KapTMHOK U pasMep
nofly4yeHHoro davna 3aBuUCAT OT BbIbBpaHHOro 3HauyeHusl B Bbinagatowem cnncke Kayectso
KapTUHOK.

CoBer.

e [lns TOro ytobbl 3aAaTb NapaMeTpbl COXPaHEHMSI KAPTUHOK, BbI6epUTE MYHKT
Monb3oBaTenbCKoe.... B oTKpbIBLLIEMCS AManoroBoM okHe Mosib3oBaTesibckue
HaCTPOMKM BblbepuTe He06X0AMMbIE 3HAUYEHNS U HaXkMuTe KHoMKy OK.
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o Ecnu Bbl HE XOTUTE COXpaHATb WNIOCTPAUUKN B Pacno3HaHHOM TEKCTe, YGe,U.VITECb, 4yToO
onumsa CoxpaHATb KAPTUHKMU HE OTMeYeHa.

JAononHuTenbHO

OTMeTbTe onuuio BoigensaTb HeyBepeHHO pacrno3HaHHble CUMBOJIbI, €C/N Bbl
cobupaeTecb peaakTUpoBaTh Pacno3HaHHbINM TekcT B Microsoft Word, a He B okHe TekcT
nporpammbl ABBYY FineReader. Ecnu 3Ta onums oTMedeHa, BCe HeyBepPEeHHO pacno3HaHHbIe
cMMBObl 6yayT BblAeneHsl UuBeToM B nporpamme Microsoft Word.

CoBert. LIBeT BblAeNEHUSA HEYBEPEHHO PACMNO3HAHHbIX CUMBOJIOB MOXXHO U3MEHUTb Ha
3aknaake Bup B amanore Hactpoiku (MeHio CepBuc>HacTpouku...).

®opmat PPTX

Kak coxpaHuTb TekcT B ¢opmaT PPTX:

e HaXmMuTe Ha CTpesiky BO3/1e KHOMKM COXPaHEHMsI pe3yibTaToB Ha rlaBHON NaHenu
WHCTPYMEHTOB U Bblbepute 13 cnncka opmat coxpaHeHus. Ecnm HyxxHoro dopmata B
Cnucke Het, BblbepuTe NyHKT COXpaHUTb B ApYrMx popMaTtax..., U B OTKPbIBLUEMCS
Jmanore coxpaHeHusi BbibepuTe TpebyeMbin hopmaT. Bbl Takke MoXeTe COXpaHUTb
[OKYMEHTbI, UCMOSb3ysl KOMaHAY MeHio ®dann>CoxXpaHUTb AOKYMEHT
kak>lpeseHTauua Microsoft PowerPoint.

CoserT. B ciyyae He06X0AMMOCTU Bbl MOXETE HAaCTPOUTbL AOMNOJIHUTESNbHbLIE OMNUUK
coxpaHeHus Ha 3aknagke CoxpaHuTb>PPTX avanora HacTtpokm (MeHto
CepBuc>HacTpouku...).

[aHHasa 3aknajka coaepXuT crneaytowme rpynnbl HACTPOeK:

TekcT

o CoxpaHaTb Ae/sieHue Ha CTPOKM
Mpun coxpaHeHUN pacrno3HaHHbIA TEKCT ByaeT pa3buT Ha CTPOKM Tak Xe, Kak U MCXOAHOe
n306paxxeHne. Ecnm 3ta onums He OTMEYEHa, TO BECb PAacro3HaHHbIN TEKCT ByaeT 3anuncaH
B OAHY CTPOKY.

o [lepeHocuTb NO CiI0OBaM
Pacno3HaHHbIN TeKCT BYAET YMELLEH MO WMPUHE TEKCTOBOMO 6/10Ka cnanaa.

e CoXpaHATb KOJIOHTUTYbI
Mpy coxpaHeHnn pacrno3HaHHOro TekcTa byayT CoOXpaHeHbl KOMOHTUTYbI.

KauecTBO KapTUHOK

Ecnu pacno3HaHHbIN TEKCT COAEPXNUT 60/bLLIOE KOTMYECTBO WUIKOCTPAUNN, TO pa3mep
KOHEYHOro darna MoXeT 6biTb 04eHb 60MblWNM. KayecTBO KapTUHOK M pa3mMep
nosly4YeHHoro ¢anna 3aBucAT OT BbIOBpaHHOro 3Ha4yeHuUs B BbinagatoleM cnucke KauectBo
KapTUHOK.

CoBer.

e [1ns TOro Ytobbl M3MEHWUTL NAPAMETPbI COXPAHEHNS KAPTMHOK, BbiIbEpUTE NMYHKT
Monb3oBaTeNbCKoe.... B OTKpbIBLLEMCS AManoroBoM okHe Monb3oBaTesibckue
HaCTPOMKM BblbepuTe He06X0AMMbIE 3HAUYEHUS U HaXMuTe KHOMKy OK.

e ECnu Bbl HE XOTUTE COXPaHATb WIOCTPaLMM B pacno3HaHHOM TEKCTe, ybeamTech, YTo
onuns CoXpaHATb KAapTUHKMU He OTMeYeHa.
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®opmMmat TXT

Kak coxpaHuTb TekcT B popmaTt TXT:

e HaxmMute Ha CTpesiky BO3/1e KHOMKM COXpPaHEHWsI pe3ybTaToB Ha r1aBHON NaHem
WHCTPYMEHTOB M1 BblbepuTe 13 cnncka opmMat coxpaHeHus. Ecnm Hy>xkHoro dopmata B
cnucke HeT, Bblbepute NnyHKT CoOXpaHUTb B Apyrux chopMaTtax..., 1 B OTKPbIBLLEMCS
Amnarnore coxpaHeHus BbibepuTe TpebyeMbiii popMaT. Bbl Tak)Ke MOXETE COXPaHWUTb
[OKYMEHTbI, UCMOMb3yst KOMaHAy MeHio Pann>CoxpaHUTb AOKYMEHT KaK>TeKCTOBbIN
AOKYMEHT.

CoBerT. B cnyyae Heo6X0AMMOCTU Bbl MOXETEe HaCTPOUTb AOMOMHUTENbHbIE ONUUK
coxpaHeHus Ha 3aknaake CoxpaHuTb>TXT avanora HacTpoukmu (MeHo
CepBuc>Hacrpoukm...)..

[aHHas 3aknagka coaepxXuT cneayowme rpynnbl HaCTpoekK:

OcdopmneHne pOKyMeHTa
Bbibop pexunma coxpaHeHus ohopMIeHNa 3aBUCUT OT TOro, Kak Bbl byaeTe NCnosnb30BaTb
CO3JaHHbIA OKYMEHT B JasibHENLIEM:

a. ®opMaTUPOBaAHHbINA TEKCT
B nony4yeHHOM AOKYMEHTe COXpaHUTCa pa3bueHne Ha ab3albl, HO HE COXPAHUTCS
pacnosioXXeHne 06beKTOB Ha CTPAHMLE M MEXCTPOYHbIE MHTEepBanbl. Kpome Toro,
COXPAHATCS BHELHWUWA BUA Tabnuu 1 oTCTynbl NaparpadoB 3a cyeT hopMaTMPOBaHMS
npobenamu. Takum obpa3oM, ByaeT NosyyYeH CrIOLWHON TEKCT C BbiPaBHUBAHMEM M0
NeBOMy Kpato. [1nsl TeKCTa, B KOTOPOM MOPSIAOK YTEHUS CNpaBa HasieBo, BblpaBHMBAHME
6yaet no npaBoMy Kpato.

3ameuaHme. J1loboin TEKCT C BEpTUKANIbHOW OpUEHTaUMneln B AaHHOM pexnme byaet
oTOHpaXKaTbCsA rOPU30HTAsBbHO.

b. MpocrToi TekcT
B naHHOM pexxume opMaTMpOBaHNE TEKCTA HE COXPAHUTCS.

TekcT

o CoxpaHaTb fenieHne Ha CTPOKH
Mpn coxpaHeHUN pacno3HaHHbIA TEKCT ByaeT pa3buT Ha CTPOKM TakK Xe, KaK U MCXOAHOE
n306paxxeHne. ECnm 3ToT NyHKT HE OTMEYEH, TO Kaxxabii ab3al, pacno3HaHHOro TekcTa
6yaeT 3anmcaH B 04HY CTPOKY.
o Pa3zpensitb CTpaHULbl CUMBOJIOM KOHLIA CTpaHuLbl (#12)
Mpn coxpaHeHUN pacno3HaHHbIA TEKCT ByaeT pa3buT Ha CTpaHWLbl TaK Xe, Kak U UCXOAHOE
n3ob6paxeHue.
o Paszpensatb ab3aubl NyCTbIMU CTPOKAMM
Mpn coxpaHeHnn ab3aupbl pacno3HaHHOro TekcTa byayT pasaeneHbl NyCTbIMU CTPOKaMU.
e COXpaHATb KOJIOHTUTYbI
Mpy coxpaHeHnn pacno3HaHHOro TekcTa byayT CoOXpaHeHbl KOTIOHTUTY/b.

KoaupoBka

MNporpamma ABBYY FineReader aBToMaTuyecku noabupaeTt KOAOBYKO CTpaHuuy. Ecnu Bbl
XOTUTE U3MEHUTb KOAOBYIO CTpaHuULy, BoibepuTe HYXKHOE 3HaYeHue B BbiNadalolWeM Cruncke
B cekunmn Kogmposka.
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ABBYY FineReder no3sonseT coxpaHuTb 31eKTPOHHbIE Tabnuubl B dopmaTax XLSX, XLS u
CSv.

®opmMmaTtbl XLSX n XLS

Kak coxpaHuTb TekcT B hopmaT XLS/XLSX:

e Haxmute Ha CTpenky Bo3/e KHOMKWU COXPaHEHUS! pe3y/IbTaToOB Ha raBHOM NaHenu
MHCTPYMEHTOB U BbIGEpUTE N3 cnincka opMaT coxpaHeHnus. Ecnn Hy>xHoro ¢opmaTa B
CNUCKe HeT, BblbepuTe NyHKT CoOXpaHUTb B Apyrmx popmartax..., U B OTKPbIBLLUEMCS
Ananore coxpaHeHusi BbibepuTe TpebyeMbit popmaT. Bbl Takke MOXeTe COXpaHUTb
[IOKYMEHTbI, UCNONb3ys KOMaHay MeHio Pann>CoxpaHUTb AOKYMEHT Kak>Pa6ouas
kHura Microsoft Excel 97—-2003.

CoserT. B cnyyae Heo6X0AMMOCTU Bbl MOXETEe HAaCTPOUTb AOMOSHUTENbHbIE ONLUMK
coxpaHeHus Ha 3aknaake CoxpaHuTb>XLSX ananora HacTtpoukm (MeHio
CepBuc>Hactpo#km...).

[laHHas 3aKafKka COAEPXKUT CNeayiolme rpynnbl HACTPOEK:

OcdopmneHne pOKyMeHTa
Bbibop pexunma coxpaHeHus ohopMIeHNsa 3aBUCUT OT TOro, Kak Bbl byaeTe NCnonb3oBaTb
CO3JaHHbI JOKYMEHT B JajibHENWeM: :

a. ®opMaTUpPOBaHHbIA TEKCT
B nony4yeHHOM AOKYMEHTE COXPaHSTCA HadepTaHue 1 pasMep wpudTa, pa3bueHne Ha
ab3aubl, HO HE COXPaHUTCA PacnosioXKeHNe 06bLEKTOB Ha CTPAHWULIE U MEXCTPOYHbIE
NHTepBanbl. TakuMm 06pa3oM, ByAeT NosyyYeH CrIOWHON TEKCT C BbipaBHUBAHMEM MO
NeBOMYy Kpato. [1na TeKCTa, B KOTOPOM MOPSIAOK YTEHWUS CnpaBa HaneBo, BblpaBHMBaHWE
6yaet no npaBoMy Kpato.

3aMeuaHue. J11060l TEKCT C BEPTUKANbHON OpMeHTaumen B AaHHOM pexume byaet
oTO6paXKaTbCsA rOPU30HTAsBbHO.

b. MpocrToi TekcT
B naHHOM pexxume opMaTMpOBaHNE TEKCTA HE COXPAHUTCS.

TekcT

o« WrHopupoBaTb TEeKCT BHe Tabnuubl
YKa3blBaeT, 4To B ann 6yayT coxpaHeHbl TOIbKO Tabnuubl.

o CoxpaHaTb uncnosblie AaHHble B popmaTe "Lincdpbl”
YKasbIBaeT, YTO Npu COXPaHEHUM pacno3HaHHOro Tekcra B dopmaTe XLS uncna
6yayT coxpaHeHbl B opmaTe «Lundpbl». IT0T hopMmaT B Excel ncnonbsyercs ans
BbINO/IHEHNS apUMETUYECKMX ONepauni Hag aueikamm, CoaepXxallinuMm ymucna.

. COXpaHﬂTb KOJIOHTUTY /bl
OTMeTbTE 3Ty onuuiko, ecCyin Bbl XOTUTE, yTObbl TEKCT KOJIOHTUTYNOB 6bIn COXpPaHEH. Ecnn
AaHHasA onumg OTK/II0YEHa, TEKCT KOJTIOHTUTYJTIOB COXPaHATLCA HE 6YLI,ET.

o Co3pgaBaTb OTAE/IbHYIO Tabnuuy ans KaXxaon crpaHuubl (Tosibko XLSX)
OTMeTbTE 3Ty onuuio, YyTOObI COXpPaHUTb CTpaHULbl ICXOAHOIO AOKYMEHTA B OTAENIbHbIE
NUCTbI AOKyMeHTa Microsoft Excel.

KayecTBO KapTUHOK
Mpu coxpaHeHun B popmat XLSX Bbl TakXkKe MOXeTe COXpaHUTb uancTpaunn. Ecnm
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pacno3HaHHbIA TEKCT COAEPXKMUT 60bLLOE KOMMYECTBO MNMOCTPAUNA, TO pa3Mep KOHEYHOro
aiina MoxeT 6bITb OYeHb H60/bWNM. KayecTBO KapTUHOK M pa3Mep noflydeHHoro danna
3aBUCAT OT BbIBpaHHOI0O 3Ha4YeHUs B BbiNajawlweM cnucke KauecTtBo KapTUHOK.

CoBerT:

e [1ns TOro 4tobbl 334aTh NApaMeTpbl COXPAHEHWNSI KAPTUHOK, Bblbepute NyHKT
Monb3oBaTesnIbCKoe.... B OTKpbIBLLIEMCS AnanoroBoM okHe Monb3oBaTesnbcKkue
HaCTPOMKM BbibeprTe HEOOXOANMbIE 3HAYEHUS M HAXXMUTE KHOMKY OK.

e ECnu Bbl HE XOTUTE COXPaHATb MOCTPaLUMK B pacro3HaHHOM TeKcTe, ybeanTechb, 4To
onumsa CoxpaHaTb KapTUHKMU (Tonbko XLSX) He oTMeuyeHa.

®opmat CSV

Kak coxpaHuTb TekcT B ¢opmaT CSV:

e HaxmuTe Ha CTpenKy BO3/e KHOMKM COXPaHEHWsI pe3ynbTaToB Ha rN1aBHON MaHenm
WMHCTPYMEHTOB U Bblbepute 13 cnncka dopmat coxpaHeHus. Ecnm HyxxHoro dopMaTta B
cnucke HeT, Bblbepute NnyHKT CoXpaHUTb B Apyrux chopmaTtax..., 1 B OTKPbIBLLEMCS
Amanore coxpaHeHus Bbibepute Tpebyembiin hopMaT. Bbl Takke MOXeTe COXpaHUTb
[IOKYMEHTbI, UCNONb3yst KOMaHAy MeHio ®dain>CoxXpaHUTb AOKYMEHT Kak>[lOKyMeHT
CSv.

CoserT. B ciyyae Heo6x0AMMOCTU Bbl MOXETE HAaCTPOUTb AOMNOSHUTENbHbIE ONUUK
coxpaHeHus Ha 3aknagke CoxpaHuTb>CSV ananora Hactpoukm (MeHio
CepBuc>HacTpouku...).

[aHHasa 3aknajka coaepXuT crneaytowme rpynnbl HACTPOEeK:

MapaMeTpbl COXpaHEHMUSA TEKCTa

e WrHopuposBaTtb TEKCT BHe Tabnuubl
YKkasbiBaeT, 4To B ¢haiin 6yayT coXxpaHeHbl TONbKO Tabnunubl.
o Paspenstb cTpaHULbl CUMBOJIOM KOHLIA CTpaHMLbl (#12)
YKa3blBaeT, YTO NpW COXpaHEHUM pacrno3HaHHOro Tekcta B popmate CSV aeneHne Ha
CTpaHuubl 6yaeT TakuM e, Kak U B UCXOAHOM [IOKYMEHTe.
« Paspenurtenn
YKa3biBaeT CMMBOJ1, KOTOPbIV ByAeT pa3aensaTb CTonbubl AaHHbIX B (hanne dopmaTa CSV.

KogupoBka

Mporpamma ABBYY FineReader aBToMaTtuyecku nogbupaet KoaoByo cTpaHuuy. Ecnv Bbl
XOTUTE U3MEHUTb KOAOBYIO CTPaHMUY, BbibepuTe Hy)KHOE 3Ha4YeHne B BbiNadatolWeM Crnumcke
B cekunmn Kogmposka.

PDF — 3TO WMPOKO pacnpocTpaHeHHbI dopMaT ans obMeHa AokyMeHTaMu. PDF—dainnsbl
O0AMHAKOBO 0TOOpaXkatoTCcs Ha BCEX KOMMbIOTEPAX, MX MOXHO 3aluwaTb NaponsiMm ot
HECaHKLMOHMPOBAHHbLIX AEUCTBUMN, UX YAOOHO XPaHUTb B 3MIEKTPOHHbIX apXMBax.

Kak coxpaHuTb TekcT B ¢opmaT PDF:

e HaxkmMuTe Ha CTpesiky BO3/1e KHOMKM COXPaHEHWsI pe3yibTaToB Ha rIaBHON NaHenu
WHCTPYMEHTOB M1 Bblbepute 13 cnncka opmat coxpaHeHus. Ecnm Hy>kHoro dopmata B
cnucke HeT, Bblbepute nyHKT CoXpaHUTb B Apyrux chopMaTtax..., 1 B OTKPbIBLLEMCS
Amnarnore coxpaHeHus BbibepuTe TpebyeMbii popMaT. Bbl TakXKe MOXETE COXPaHUTb
[IOKYMEHTbI, UCNOMb3yst KOMaHAy MeHio dann>CoxXpaHUTb AOKYMEHT KakK>[lOKyMeHT
PDF.
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CoserT. B cnyyae Heo6xoaMMOCTU Bbl MOXETE HAaCTPOUTb AOMNONHUTENbHbIE ONUUK
coxpaHeHus Ha 3aknagke CoxpaHuTb>PDF gnanora HacTtponku (MeHto
CepBuc>Hacrpoikm...).

[laHHasa 3aknajka coaepXuT creaytowme rpynnbl HACTPOeK:

Pasmep 6yMmarun no yMoJsil4aHUIO
Bbl MOXeTe ykasaTb pa3Mep byMaru, KOTopbii 6yaeT MCNob30BaH NPy COXPaHEHUN
pe3ynbTaToB pacno3HaBaHus B opmaT PDF

PeXxuM coxpaHeHus
Bblbop pexvMa CoXpaHeHMs 3aBUCUT OT TOro, Kak Bbl ByAeTe UCNob30BaTbh CO3AaHHbIN
[AOKYMEHT B AaNbHENWEM:

TO/IbKO TEKCT U KAPTUHKMU

B naHHOM peXxMMe COXpaHsIloTCS Pacro3HaHHbIA TEKCT U unnctpaunn. PDF—gaiin Takoro
TUMNA UMEET OTHOCUTENTbHO HEDOBLLIOWN pa3Mep, U B HEM BO3MOXEH MOSTHOTEKCTOBBI
MOUCK. BHELLHWI BMA JOKYMEHTA MOXET HE3HAUYUTENBHO OTIMYATBLCA OT OpUrMHana.
TekcT noBepx n3obpaxeHns CTpaHULbl

B faHHOM pexnMe COXpaHATCa POH U UANKOCTPaLMKU MCXOAHOrO AOKYMEHTA, Ha HUX
HaKNablBAETCS pacro3HaHHbIA TeKCT. O6bIYHO pa3mep Takoro PDF—chaiina 6onblue, Yem
(aina, nonyyaemMoro npu coxpaHeHun B pexxuMe ToNIbKO TEKCT U KapTUHKK. B PDF-
[IOKYMEHTE 3TOr0 TUMa €CTb BO3MOXHOCTb NMO/IHOTEKCTOBOrO NMOUCKA, OAHAKO BHELLUHWUI BUA
[AOKYMEHTa MOXET He3HauUTeNIbHO OT/INYaTbCA OT OpUrnHana.

TekcT noa nsobpaxkeHneM CTpaHMLbl

B naHHOM pexxuMe CoxpaHsieTcs 306paxxeHne CTpaHuLbl, pacno3HaHHbIA TEKCT
MoMeLLaeTcs Ha HEBUAUMBIN CNoK noa n3obpaxkeHneM. TakuMm 0bpa3oM, nonyyaeTcs
JIOKYMEHT C BO3MOXXHOCTbIO MOMUCKa MO TEKCTY, NPU 3TOM BHELIHWUI BUA PDF—a0KyMeHTa
NPaKTUYECKN HEOT/IMYMM OT OpUrMHana.

Tonbko nsobpaxkeHue

B NaHHOM peXxuMe COXpaHSIETCS M306paXxeHNe CTpaHuLbl. BHeLLHMI BUA Nony4YeHHOro
PDF-gokyMeHTa 6yaeT npakTuyeckn He OT/IMYMM OT OpUrMHana, 04HaKo B TaKOM
[OKYMEHTEe HEBO3MOXXEH MOUCK MO TEKCTY.

B 3aBMCMMOCTM OT BbI6PAHHOI0 peXxnMa COXpaHeHMs MOTyT 6biTb AOCTYMHbI Ceaytolmne

onuuu:

CoxpaHaTtb uset poHa n 6yks

Mpu coxpaHeHun TekcTa byaeT coxpaHeH uBeT BykB 1 ¢oHa.

CoXpaHATb KOJIOHTUTY/bI

Mpy coxpaHeHWn pacno3HaHHOIro TekcTa byayT CoOXpaHeHbl KOTOHTUTY/bI.

Co3paTtb ornasneHue

Mpu coxpaHeHnn pacno3HaHHOro Tekcta B PDF—aokyMeHTe byaeT co3aaHo ornaBneHune Ha
OCHOBE CTPYKTYpbl OKYMEHTA.

PaspewunTb Tern PDF

Mpy coxpaHeHnn pacrno3HaHHOro TekcTa byayT aBTOMaTUYECKM CoOXpaHeHbl Tern PDF.

MoMuMo TekcTa u unnoctpaunn PDF—dannbl MoryT coaep»xatb MHMOPMaUNIO O CTPYKType
AOKYMEHTA: JIOFMYECKNX YacTax, NNNCTpaumsax n tabnuuax. 3ta nHpopmauns XpaHUTCS B
Buae teros PDF. Tern PDF obecneunsatoT yaobCcTBo NpocMOTpa AOKYMEHTA Ha 3KpaHax
pa3nIM4YHOro pasMepa, Hanpumep, Ha 3KpaHax KapMaHHbIX KOMMbIOTEPOB.

Mcnonb3oBaTtbh cMeLwlaHHoOe pacTpoBoe coaepxaHme (MRC)
Mpn cMNBbHOM OKaTUM JOKYMeHTa ByaeT COXpaHEHO BbICOKOE KauyeCcTBO TEeKCTa U1
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n3obpaxkeHni. B pesynbtaTte pa3mep KoHeyHOro danna byaet HebonbLLMM, a Ka4yecTBO
TEKCTa U UNNCTpauuii 6yaeT BbICOKUM.

o [MpumeHnTb TexHONormnio ABBYY PreciseScan gns crna)xuBaHusi CAMBOJ1OB Ha
n3obpaxkeHnsax
OTMeTbTe 3Ty onumio, YTobbl NPUMEHUTb TEXHOMOMNI0 PreciseScan, paspaboTaHHyto
komnaHunein ABBYY. ABBYY PreciseScan crnaxvBaeT CUMBOJbl AOKYMEHTA, B pe3ysibTaTte
npu yBenuyeHnn mMaclitaba CTpaHuLbl He BO3HUKaET addekTa nuKkcenmsaumu.

KauecTBO n3o06paxeHus

Ecnun pacno3HaHHbIi TEKCT COAEPXUT BOMbLIOE KOMMYECTBO MIOCTPALNIA UNK Bbl BbIGpanu
PEXWUM, B KOTOPOM COXpaHAETCS U306paXKkeHne CTpaHuLbl, TO pa3Mep KoHeyHoro daina
MOXET 6bITb OYeHb 60/bLINM. KauecTBO KapTUHOK W pasMep MosyyYeHHoro daiina 3aBucaT
OT BblI6paHHOro 3Ha4YeHUsA B BbiMaAaloleM cnucke rpynnsl KauecTBo nzobpaxeHus:

o Bbicokoe (pa3pelueHne NCXOAHOro n3obpaxkeHns)
OTMeTbTe 3Ty ONuUMIO, eC/i BaM BaXXHO COXPaHUTb KayecTBO M306pakeHnst CTpaHuLbl Uan
nnntoctpaunii. OHM 6yayT COXpaHEHbI C pa3peLleHNEM UCXOAHOr0 N306paXKeHUs.

o C6anaHcupoBaHHOe
OTMeTbTe 3Ty ONuMto, YTOBbI YMEHBLUMTL pa3Mep AOKYMEHTa MO CPABHEHWIO C UCXOAHbIM,
HO MpKW 3TOM COXPaHUTb AOCTATOYHO BbICOKOE KA4yeCTBO M306paxkeHnst CTpaHuLbl Mn
NNNIOCTPaLNiA.

e He6onblion pasmep
OTMeTbTe 3Ty ONuUMIO, eC/n Bbl XOTUTE NoNyunTb PDF—A0KYMeHT He6ONbLIOro pa3mepa.
PaspeLlueHne n3obpa)keHns CTpaHuUbl U unacTpauun 6yaet ymeHblueHo Ao 150 dpi, yto
MOB/IMSIET HA UX Ka4ecTBo.

+ [lonb3oBarTennckoe...
BbibepuTe 3TOT NYHKT A5 TOro 4Tobbl 3a4aTh NapaMeTpbl COXPaHEHUS M306paxkeHns u
WNNCTpauni. B oTKpbiBLLEMCS AManoroBoM okHe Mosb3oBaTesIbCKMe HaCTPOMUKU
BblbepuTe HeobxoanMble 3HaYEHMS U HaxXMUTe KHomnky OK.

CoBerT. Ecnv Bbl HE XOTUTE COXPaHATb WINOCTPaALUN B pacno3HaHHOM TekcTe, y6eanTecs,
yTo onuusi COXpaHATb KaPTUHKKU HE OTMeYeHa..

WpudThI

Mpu coxpaHeHnn pacno3HaHHOro Tekcta B dopmat PDF MOXHO ucnonb3oBaTh WPUPTHI
Adobe nnu wpudTel Windows, ycTaHOBNEHHbIE Ha KOMMbOTEpPe nosnb3oBaTens. ns Toro
yTOobbl YKa3aTb, Kakoi Habop WpUPTOB AOIKEH BbITb UCMONL30BaH, B cnucke WpudgpT
BblbepuTe:

e WUcnonb3oBaTtb NnpeponpeaeneHHble WwpnugTbl
Mpw BbIGOPE AaHHOM onuun PDF—dalin coaep>uT ccbinky Ha wpudTbl Adobe, Hanpumep:
TimesNewRoman, Arial, CourierNew.

e Wcnonb3osatb wpudTtbl Windows
Mpu BbiGOpe AaHHOM onuun PDF—aiin coaepXxuT ccbiiky Ha wpndTsl Windows,
YCT@HOBJIEHHbIE Ha KOMMbIOTEPE MOSIb30BaTeNS.

YT06bl BCTPOMTb MCNOSb3yeEMbIE WPUPTLI B CO34aBAEMbINA AOKYMEHT, OTMETbTE OMNLMUIO
BcTtpauBaTtb wpudTtbl. B 3TOM cnyyae PDF—gokyMmeHT 6yaeT oAMHAKoBO O0TO6paxkaTbCs Ha
BCex KoMmnbloTepax. OgHaKo, 3TO NpMBeAET K YBENMYEHUIO pa3Mepa (anna.

3aMeuaHue. Onuuna BcTtpamBaTtbh WpU@PTbI NoaaepXnBaeTcs B pexnmax ToOJIbKO TEKCT
M KapTUHKU N TeKCT noBepx nsobparkeHns CTpaHULbI.

MapameTtpbl 3awutbl PDF
Bbl MOXeTe 3agaTb naponu, 3awuuwaowme saw PDF-A0KYMEHT OT HECAHKLMOHUPOBAHHOIO
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OTKPbITUA, NevaTn n peaakTupoBaHus. [ng 3Toro HaxmuTe KHonky MapaMeTpsbl 3aliMThbl
PDF.... B oTKpbIBLWIEMCA AManore ycTaHoBUTe HeobxoanMble napaMeTpbl 3alliNTbl.

« [laponb Ha OTKpbITUE AOKYMEHTa
[aHHbIN naponb 3awmwaet PDF—00KyMEHT OT HECAHKLIMOHMPOBAHHOIO OTKPLITUS.
Monb3oBaTeNb CMOXKET OTKPbITb AOKYMEHT TOJIbKO YKa3aB Maposib, 3aaHHbIN

aBTOPOM [AOKYMEHTa.
1. OTMmeTbTe onuuMio 3anpawmBaTb Naposib AN OTKPbITUA AOKYMEHTA.

2. HaxmuTe KHOnKy
3. B oTkpbiBweMca ananore Maposib OTKPbITUS AOKYMEHTA BBeAWTE Naposib U
NnoATBepanTE ero.

3afaHHbIM BaMy Naposib 0TobpasuTcs Toukamu B nosie NMaposib OTKPbITUA AOKYMEHTa B
ananore NMNapameTtpbl 3awuTbl PDF.

« [lMaponb Ha pegakTUpoOBaHUE U NeYaTb AOKYMEHTa
[aHHbI Naponb 3awmuaeT PDF—A0KYMEHT OT HECaHKLIMOHMPOBAHHOIO
penakTUpOBaHUA M pacneyaTbiBaHUA, @ TakXe OT KOMMPOBAHUA COAEPXXMMOIro
alina c akpaHa KoMnbtoTepPa. Bce 3T AeNCTBUA CTaHOBSITCA BO3MOXXHbBIMU TONTbKO
nocsne ykasaHusa napons, 3aiaHHOro aBToOpoM AOKYMEHTa.
1. OtmetbTe onumio OrpaHUYMTbL NeYaTb U peAaKTUpPOBaHUE AOKYMEHTa U
napamMeTpoB 3allUUThbl.

g

Haxxmute KHOMKy
3. B oTkpbiBweMca ananore Maponb Ans usMeHeHus npas AOCTyna BBeanTe
naponb v NOATBEpPAUTE ero.

3afaHHbIM BaMX Naponb 0Tobpasntcs Toukamu B nose Maponb AN u3MeHeHUs npas
poctyna B guanore NMapameTtpsbl 3awymutbl PDF.

[anee BblbepuTe AENCTBUSI, KOTOPbIE Bbl XOTUTE Pa3pewnTb BbIMOMHSATb C COAEPXMUMbIM
PDF—-pgokyMeHTa. [laHHble OrpaHuyeHuns 3a4atloTca B rpynne OrpaHMYeHUa AOKYMEHTa.

o TMyHKTbI BbINAAatoLwero cnucka PaspewwmTb nevaTb No3BONSIOT
pa3peLnTb/3anpeTuTb BbiIBOA AOKYMEHTA HA NeyvaThb.
o [yHKTbI BbINAAaoLWero cnnucka Paspewmtb U3MEHEHUS M03BONSI0T
paspeLunTb/3anpeTuTb peAakTMpoBaHue JOKYMEHTa.
o Ecnu otmMedeHa onuus PaspewumTb KONMpOBaHUE TEKCTa, KAPTUHOK U
APYroro coaepXuMoro, To rnosib30BaTesib CMOXET KONMpoBaTh C 3KpaHa B bydep
obMeHa coaepxumoe PDF—-gokyMeHTa (TeKCT, unntctpauum u ap.). Ecnm Bel xotuTte
3anpeTuTb NoA06HbIE AENCTBUSA, ybeamTech, YTO 3Ta OnumMsl He OTMeYeHa.
o Bbibop onuun PaspewwnTb U3MEeHeHne COAEPXKUMMOro AA cneuunasibHbIX
BO3MOXXHOCTEM N03BOJSIET CreumasnbHbIM NporpaMMmaM untaTtb C 9KpaHa TEKCT
OTKpbITOro PDF—aokyMeHTa. ECnv Bbl XOTUTE 3anpeTnTb NOA06HbIE AENCTBUS,
ybeamTech, YTo 3Ta ONuMsl He OTMeYeHa. 3aMeTbTe, YTO OHa AOCTYMHA TOSIbKO AN
PDF-A0KYMEHTOB C ypOBHEM LuMdpoBaHus 128 6UT u BolLLe.
YpoBeHb wncgpoBaHus
MyHKTbI BbiNAAAOLWEro crnMcka YpoBeHb WwnucgpoBaHUa No3BONSIOT 3a4aTb TUN
wndposaHma ans PDF—AoKyMeHTa, 3awMWeHHOro naposemM.
o NyHkT HM3kunk (40 6mMT) — coBmecTum c Acrobat 3.0 n 6onee no3gHuMmn
BepPCUSIMM 33Aa€ET HU3KNA 40—OUTHbBIN YPOBEHb LUMGPOBAHUS,, OCHOBAHHLIN Ha
cTaHgapTe RC4.
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o [yHkT Bbicokui (128 6muT) — coBMecTuM c Acrobat 5.0 n 6onee nozgHMMMn
BEepPCUSIMM 333€ET BbICOKMIA 128—6UTHBI YpOBEHb WIMMPOBaHNS, OCHOBAHHbIV Ha
ctaHgapte RC4, ogHako npv TakoM ypoBHe WndpoBaHus nonb3osaTtenu bonee
paHHMX Bepcui nporpamMmbl Adobe Acrobat He cMOryT OTKpbITb AaHHbIM PDF—
[OKYMEHT.

o [MyHkT Bbicokui (128 6uTt AES) — coBMmecTumM c Acrobat 7.0 unm 6onee
NO3AHNMMN BEPCUAIMM 33JaET BbICOKUN 128—6WTHBINM ypoBEHDb LINGPOBaHMS,
OCHOBaHHbIN Ha cTaHaapTe AES, 04HaKO Npy TakoM YpOBHE LN POBaHMS
nonb3oBaTeny 6onee paHHux Bepcuid nporpamMmbl Adobe Acrobat He cmoryT
OTKPbITb AaHHbIN PDF—A0KYMEHT.

B coBpeMeHHOM MMpe BCe 4alle BO3HMKAET npobnema opraHmMsaunmn 60n1bWOro MaccmBea
AaHHbIX, XpaHaWwmnxcsa Ha bymare. PelweHneM MOXET CNY>XUTb CO3A4aHME INEKTPOHHOIO
apXMBa JOKYMEHTOB. DNEKTPOHHbIN apXxmMB obecrneynBaeT Nerknin 1ocTyn K AOKYMEHTaM,
6bICTPLIN NOUCK MHOPMaLNKN, ANUTENBHOE XpaHeHWe 6e3 NoTepu KayecTBa, KOMNAKTHOCTb
N HAAEXHOCTb XpaHeHUsi. OCHOBHbIM (POpPMAaTOM A/s1 AO/ITOCPOYHOIO XpaHEHNS apXMUBHbIX
AokyMeHToB sBnsetca PDF/A.

PDF/A — 370 noaMHOoXxecTBO hopMaTa PDF 13 KOTOPOro UCKIOYEHbl HEKOTOPbIE
0CO06EeHHOCTHN, HaNpuMep, 3arnpeLleHo WwudposaHne, ayamo— 1 BUAEO—KOHTEHT, CCbIIKM Ha
BHELIHWE UCTOYHUKM M Ap. DTU orpaHmyeHuns obecneynBaroT CaMoAOCTaTOMHOCTbL hopMaTa,
T.e. BCA MHdOopMaumsl, HeobxoanMas Ans Toro, YTobbl Kaxkabli pa3 oTobpaxaTb AOKYMEHT B
HEM3MeHHOM Buae, coaepxuTcs B daine.

3aMeuaHue. [1na XxpaHeHUs apxnBOB Bbl TaKXe MoXeTe ncrnonb3osaTb ¢dopmaTt DjVu.
O6bI4YHO OH MCnoNb3yeTca AN AOKYMEHTOB, COAEpXallMX MHOMO KapTUHOK, cxeM, Gopmyin.
MNoapobHee 0 NnapameTpax coxpaHeHus B 370 dopmaTt cM. B ctaTbe "CoxpaHeHue
3NEKTPOHHbIX KHUM".

CoxpaHeHue B popmaT PDF/A

Bbibepute dopmaTt coxpaHeHusi PDF/A, ecnu Bbl XoTuTe co3aatb PDF AOKYMeHT C
BO3MOXHOCTbIO MOMCKa MO TEKCTY U 6€3 NoTepu BU3YyasbHOrO KayecTBa, U eCiv AaHHbIN
AOKYMEHT B AanbHenweM 6yaeT XpaHUTbCA B apxuBe.

Kak coxpaHuTb TekcT B ¢hopmat PDF/A:

e Haxmute Ha cTpenky Bo3/e KHOMKWU COXPaHEHUS! pe3y/ibTaToOB Ha rNaBHOM NaHenu
WHCTPYMEHTOB M1 Bblbepute 13 cnmncka opmat coxpaHeHus. Ecnm HyxxHoro dopmaTta B
Cnucke Het, BblbepuTe NyHKT COXpaHUTb B ApPYrMx popMaTtax..., U B OTKPbIBLUEMCS
Jimanore coxpaHeHust BbibepuTe TpebyeMbit hopmaT. Bbl Takke MoXeTe COXpaHUTb
[IOKYMEHTbI, UCMONb3yst KOMaHAy MeHio ®ain>CoxXxpaHUTb AOKYMEHT Kak>[lOKyMeHT
PDF/A.

CoserT. B cnyyae Heo6xoaMMOCTU Bbl MOXETE HAaCTPOUTb AOMNONHUTENbHbIE ONUUK
coxpaHeHus Ha 3aknaake CoxpaHuTb>PDF/A gnanora HacTtpoikn (MeHio
CepBuc>HacTtpoiku...).

[aHHasa 3aknajka coAepXuT crieaytowme rpynnbl HACTPOeK:

Pa3smep 6yMaru no ymonyaHuio
Bbl MOXeTe yka3aTb pa3Mep bymaru, KOTopbii 6yaeT MCnonb30BaH Npy COXpPaHEHUN
pe3ynbTaToB pacno3HaBaHus B dopmaT PDF.
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Pe>xuM coxpaHeHus
Bblbop pexxmMMa coxpaHeHus 3aBUCUT OT TOro, Kak Bbl byaeTe UCnofb30BaTb CO34aHHbIN
[AOKYMEHT B AaNbHENLWEeM:

TO/IbKO TEKCT U KAPTUHKM

B AaHHOM peXxuMe COXpaHSOTCS pacno3HaHHbIM TEKCT M unntocTpaumn. PDF—daiin Takoro
TUMNA UMEET OTHOCUTENbHO HEDOBLLIOWN pa3Mep, U B HEM BO3MOXEH MOSTHOTEKCTOBBIN
MOUCK. BHELLHMI BUA OKYMEHTA MOXET HE3HAUYUTENBHO OTIMYATLCS OT OpUrMHana.
TekcT noBepx u3o6parxeHns CTpaHuLbl

B AaHHOM pexnMe CoXpaHaTCa POH M UANKOCTPALMKM MCXOAHOrO AOKYMEHTA, Ha HMX
HaKNafblBAETCS pacro3HaHHbIM TeKCT. OBbIYHO pa3mep Takoro PDF—chaiina 6onblue, Yyem
(haiina, nony4yaemMoro nNpu coxpaHeHun B pexxuMme TONIbKO TEKCT U KAPTUHKWU. B PDF—
[OKYMEHTE 3TOr0 TUMNa eCTb BO3MOXXHOCTb NMO/IHOTEKCTOBOIO NMOUCKA, OAHAKO BHELLUHWUI BUA
[AOKYMEHTA MOXET He3HAYUTENIbHO OT/INYaTbCA OT OpUrnHana.

TekcT noa nsobpaxkeHneM CTpaHMLbl

B naHHOM pexxuMe coxpaHsieTcs 306paxxeHne CTpaHuLbl, pacno3HaHHbIA TEKCT
MoMeLLaeTcs Ha HEBUAUMBIN CNol noa u3obpaxkeHneM. TakuMm o0bpa3oM, nosydaeTcs
JIOKYMEHT C BO3MOXHOCTbIO NMOMCKa Mo TEKCTY, NpU 3TOM BHeLWHUA Bua PDF—aokyMeHTa
NPaKTUYECKN HEOTIMYMM OT OpUrMHana.

Tonbko nsobpaxkeHue

B naHHOM pexuMe CoxpaHsieTcs n30bpaxkeHne CTpaHuLbl. BHELWHWI BUA Nony4YeHHOro
PDF—pokyMeHTa 6yaeT He OTIMYMM OT OpUrMHana, O4HAKO B TAKOM [JOKYMEHTe
HEBO3MOXEH MOUCK MO TEKCTY.

B 3aBMCMMOCTM OT BbIOPaHHOI0 peXxuMa CoXpaHeHus 6yayT AOCTYMNHbl Cneayowme onuum:

CoxpaHaTtb uBet poHa un 6yks

YKa3blBaeT, YTO Npu cOXpaHeHun TekcTa B popmat PDF 6yaeT coxpaHeH LBeT 6ykB u
¢doHa.

CoxpaHSATb KOJIOHTUTY/1bI

OTMeTbTe 3Ty ONUMIO, eCIn Bbl XOTUTE, YTODbI TEKCT KOMIOHTUTYNOB Obln cOXpaHeH. Ecnu
[laHHas onuus OTKIIKOYEHA, TEKCT KOMIOHTUTY/IOB COXPaHATLCA He byaerT.

Co3paTtb ornasneHue

OTmMeTbTe 3Ty OMnuUMI0, €CNN Bbl XOTUTE co34aTb B PDF—A0KyMeHTe ornasneHue Ha OCHOBe
CTPYKTYPbl JOKYMEHTA.

Pa3pewuTtb Tern PDF

YKa3blBaeT, YTO NpW COXpaHEHUM pacro3HaHHOro Tekcrta B popmate PDF 6yayT
ABTOMATUYeCKn coxpaHeHbl Teru PDF.

MoMuMo TekcTa u unnoctpaunn PDF—dannbl MoryT coaep»xatb MHMOPMaUNIO O CTPYKType
AOKYMEHTA: JIOrMYECKNX YacTax, UNNKCTpaumnax n Tabnmuax. 3Ta MHGOpMaUnsa XpaHUTCS B
Buae teros PDF. Tern PDF obecneumBatoT yqobCcTBO NPpOCMOTPaA AOKYMEHTA Ha dKpaHax
pa3nNMYHOro pasMepa, HanpuMmep, Ha 3KpaHax KapMaHHbIX KOMMbOTEPOB.

Wcnonb3oBaTbh CMeLlaHHOe pacTpoBoe coaepxaHue (MRC)

OTMeTbTe 3Ty OMuUMIO, €C/I Bbl XOTUTE, YTOOLI NPU CUSILHOM CXKaTuW AOKYMEHTa
COXPaHWMNOCh BbICOKOE Ka4yeCcTBO TeKCTa 1 n3obpaxkeHnin. B pe3ynbTaTe pa3mep KOHEYHOro
danna 6yaeT HebONbLUMM, a KQ4YeCTBO TEKCTa U UINKOCTpauuii 6yaeT BbICOKMM.
MpuMmeHnTb TexHonornto ABBYY PreciseScan ansi crnaxxmBaHusi CAMBOJIOB Ha
n3obpaxkeHnsax

OTMeTbTe 3Ty onumto, YTobbl NPUMEHUTb TEXHONOIMIO PreciseScan, paspaboTaHHyto
koMmnaHuein ABBYY. ABBYY PreciseScan crnaxxvBaeT CUMBOJbl JOKYMEHTa, B pe3y/ibTaTte
npu yBenuyeHnn Macluitaba CTpaHuLpbl He BO3HUKAET addekTa NnuKcenmsauum.
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KauyecTBO n306paxkeHus

Ecnu pacno3HaHHbIN TEKCT COAEPXNUT 60MbLLIOE KOMYECTBO MIMIOCTPALNA MK Bbl BbIBpanu
PEeXWUM, B KOTOPOM COXpaHsieTCs n3obpaxkeHne CTpaHuLbl, TO pa3Mep KOHeYyHoro danna
MOXET 6blTb 0YeHb 60/bLWNM. KayecTBO KapTUHOK M pa3Mep NonyyYeHHoro gaina 3aBucsaT
OT BblIOpaHHOro 3HayeHns B BbinagatowemM cnucke rpynnol KauecrBo nsobpaxkeHus:

e Bbicokoe (pa3pelueHne UCXoAHOro nsobpaxeHus)
OTMeTbTe 3Ty ONUMIO, eC/IM BaM BaXXHO COXPaHUTb KauyeCTBO NM306paXkeHns CTpaHuubl Unu
nnnoctpauni. OHn ByayT CoXpaHeHbl C pa3peLleHneM NCXOAHOro M306paXxkeHus.

o C6anaHcupoBaHHOe
OTMeTbTe 3Ty Onumio, YTObbl YMEHbLUUTL pa3Mep AOKYMEHTa MO CPABHEHWIO C UCXOAHBIM,
HO MpW 3TOM COXPaHUTb AOCTAaTOYHO BbICOKOE KAyeCTBO M306paXkeHnst CTpaHuLbl nn
UNOCTPaLnN.

e« He6onblwon pasmep
OTMeTbTe 3Ty ONUMIO, eCNK Bbl XOTUTE Nonyunte PDF—gokyMeHT HebonbLoro pasmepa.
PaspeLueHne n3obpaxeHns cTpaHuLbl U UnoCcTpaumi yaet ymeHblueHo Ao 150 dpi, uto
MOB/IUSIET HA UX KaYeCTBoO.

o TMMonb3oBaTtenbckoe...
BbibepuTe 3TOT NyHKT A5 TOro 4To6bl 3a4aTh NapaMeTpbl COXPaHEHUS U306paxkeHns u
WNNIOCTPaUUiA. B oTKpbIBLLEMCS AManoroBoM okHe Mosib3oBaTesibCkue HaCTPOKU
BblbepuTe HeobxoauMble 3HaYeHUS N HaxkmMuTe KHornky OK.

CoBerT. Ecnn Bbl HE XOTUTE COXPaHATb WANIOCTPaLMK B pacno3HaHHOM TekcTe, ybeantecs,
yTo onuusi COXpaHATb KaPTUHKMU He OTMeYeHa.

ABBYY FineReader 12 no3sonsieT ckaHMpoBaTb HyMaXHble KHUIM U KOHBEPTUPOBATb MX B
¢dopmaTbl EPUB, FB2 1 DjVu, KOTOpbI€ LWMPOKO MCNOMb3YIOTCA AN CO3AaHNS NEKTPOHHbIX
KHUT. Bbl CMOXeTe unTaTb MX Ha BaweM iPad, nnaHweTe uan ApyroMm NopTaTUBHOM
YCTPOMCTBE UK OTNpaBbTe pe3ynbTaTbl pacno3HaBaHUSl Ha CBOM aZpec Ha cepBepe
Kindle.com.

3aMeyvaHme. Bbl Tak e MOXeTe COXpaHuUTb KHUry B popmate HTML. MoapobHee o
napaMeTpax coxpaHeHus cM. B ctaTbe «CoxpaHeHune B popmaT HTML».

CoxpaHeHue B popmaThbl FB2 n EPUB

Kak coxpaHuTb TekcT B ¢opmaT FB2 nnun EPUB:

e Haxmute Ha CTpenKy BO3N1e KHOMKN COXPaHEHWUsI pe3ynibTaToB U BblibepuTe 13 cnucka
¢opmMaT coxpaHeHusi. ECnn Hy>xkHOro popmMata B Crimcke HeT, Bblbepute nyHKT CoXpaHUTb
B ApyrmMx ¢popMaTax..., ¥ B OTKPbIBLLUEMCS ANANoOre coxpaHeHusi BolbepuTe Tpebyembiii
¢opmaTt. Bbl TaKKe MOXeTe COXPaHUTb AOKYMEHTbI, UCMOMb3ysS KOMaHAY MEHIO
®daitn>CoxpaHutb AoKYMeHT kak>FictionBook (FB2) vnu Electronic Publication
(EPUB).

B cnyyae He06X0AMMOCTU Bbl MOXKETE HAaCTPOUTb AOMOMHUTENbHbLIE OMLMU COXPAaHEHUS Ha
3aknagke Coxpanutb>FB2/EPUB ananora Hactpoiiku (MeHio CepBuc>HacTpomnkKu...).

JlaHHaA 3aKnafika CoAepXUT crieaylolme rpynnbl HaCTPoeK:

MapameTpbl COXpaHEHUS UIIOCTPaLUiA

Ecnu pacno3sHaHHbIN TEKCT COAEPXUT BOMbLIOE KONMYECTBO MIOCTpAUNiA, TO pa3Mep
KOHEYHOro daifia MoXeT 6blTb 04YeHb 60/bLIMM. KauecTBO KapTUHOK M pasMep
nony4yeHHoro alina 3aBUCAT OT BbI6PAaHHOro 3Ha4YeHus B BbinagatolwemM cnucke KauecrTso
KapTUHOK.
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CoBer.

e [1ns TOro 4tobbl U3MEHUTH NAPAMETPbl COXPAHEHNSI KAPTUHOK, Bbibepute NyHKT
NMonb3oBaTenbCKoe.... B OTKpLIBLLIEMCS AManioroBoM okHe lMonb3oBaTenbCkue
HaCTPOMKM BbIbEpUTE HEOOXOANMbIE 3HAUYEHUS N HAXXMUTE KHOMKy OK.

e ECnu Bbl HE XOTUTE COXPaHATb MNKOCTPaUMK B Pacno3HaHHOM TeKCTe, ybeanTech, 4To
onuus CoxpaHATb KaAPTUHKMU He OTMeYeHa.

OdopMneHme fOKyMeHTa
Bbibop pexxvma ohopMneHnst 3aBUCUT OT TOroO, Kak Bbl ByaeTe NCnonb3oBaTb CO3AaHHbIN
AOKYMEHT B AalbHENLEM:

e (dopMaTUPOBaAHHDbINA TEKCT
B nony4eHHOM AOKYMEHTE COXpaHUTCS pa3bueHne Ha ab3allbl, HO He COXpaHUTCA
pacnonoXeHve 06bEKTOB Ha CTPAHMLE N MEXCTPOYHbIE MHTEPBasbl. TakuMm obpasoMm,
6yaeT Nony4YeH Cr/OWHOM TEKCT C BblpaBHUBAHWEM MO NeBOMY Kpato. [nst TEKCTa, B
KOTOPOM MOPSAOK YTEHWS CripaBa HaneBo, BbipaBHWBaHME ByAeT MO NpaBoOMYy Kpato.
3amMeuaHume. J1l0bol TEKCT C BEPTMKa/IbHOM OpUeHTaUMeln B AaHHOM pexxumMe byaeT
oTobpaxaTbCsl FOPU3OHTANBHO.

o [MpocrTomn Tekcr
B naHHOM pexxume GopMaTMpOBaHUE TEKCTA HE COXPAHUTCSI.

Ucnonb3oBaTb NEpBYI0 CTPaHULY B KauecTBe 06J10)KKH
BbibepuTe 3Ty onuuto, 4To6bl MCMOMb30BaTb NEPBYIO CTPAHULY AOKYMEHTa B KayecTBe
06/10XKKU KHUTU.

Hactpoiku pna ¢popmata EPUB
Bbl MOXeTe BblbpaTb Bepcuto cTaHaapTa EPUB, B koTopolt HE06X0AMMO COXPaHUTb
AOKYMEHT.

B bopmaTe EPUB Bbl TakXe MOXeTe COXpaHUTb HayepTaHue n pasMep wpudTa. ng atoro
oTMeTbTe onunio CoxpaHATb pa3Mep M HauepTaHue wpudToB. YTO6LI BCTPOUTL
ncnonb3lyemble WpU@Thl B CO34aBAEMYIO NIEKTPOHHYIO KHUTY, OTMETbTE ONuUMio
BcTrpauBaTtb wpudThI.

CoxpaHeHue B popmaT DjVu
Kak coxpaHuTb TekcT B hopmaT DjVu:

e HaxmMuTe Ha CTpesiky BO3/1e KHOMKM COXPaHEHWsI pe3y/ibTaToB Ha rlaBHON NaHeu
WHCTPYMEHTOB U1 BblbepuTe 13 cnmncka opmat coxpaHeHus. Ecnm HyxxHoro dopmaTta B
Cnucke Het, BblbepuTe NyHKT COXpaHUTb B ApYrMx popMaTtax..., U B OTKpbIBLUEMCS
Amnarnore coxpaHeHus BbibepuTe TpebyeMbii opMaT. Bbl Takke MOXETE COXPaHWUTb
[AOKYMEHTbI, UCNONb3ysl KOMaHAy MeHio ®@aun>CoxpaHUTb AOKYMEHT Kak>[loKyMeHT
DjVu.

CoBerT. B cnyyae Heo6X0AMMOCTU Bbl MOXETE HAaCTPOUTb AOMOIHUTENbHbIE ONUUN
coxpaHeHus Ha 3aknaake CoxpaHuTb>DjVu ananora HacTtpokm (MeHto
CepBuc>HacTtpoiku...).

[laHHas 3aknagka coaepXuT cneaytowme rpynnbl HaCTpoekK:

Pe>xuM coxpaHeHus
Bblbop pexxuMa coxpaHeHMs 3aBUCUT OT TOro, Kak Bbl byaeTe UCnofb30BaTb CO34aHHbIN
[AOKYMEHT B AallbHENLEM:
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o TekcT noa nsobpa)keHneMm CTpaHuLbl
B IaHHOM pexuMe CoXpaHsieTcsl M306paXKeHne CTpaHuLbl, PaCro3HaHHbI TEKCT
MOMELLAETCA Ha HEBMAMMBIN CIoW Noa n3obpaxeHneM. TakuMm 0b6pas3oM, nosydaeTcst
AOKYMEHT C BO3MOXHOCTbIO MOMCKA MO TEKCTY, NPU 3TOM BHELWHWIM BUA DjVu—aokymeHTa
NPaKTUYECKN HEOTIMYMM OT OpUrUHana.

o Tonbko n3ob6paxkeHne
B aHHOM pexxuMe coxpaHsieTcsl M306paxkeHne CTpaHuLbl. BHELWHWI BUA NOyYEeHHOMO
DjVu—n0KyMeHTa 6yZIET HE OT/IMYMM OT OPUrMHANA, OAHAKO B TaKOM [OKYMEHTE
HEBO3MOXXEH MOWUCK MO TEKCTY.

MHOroCc/1I0MHOCTDb

[Ans yMmeHblweHMa pa3Mepa AoKYMeHTa DjVu npuMmeHseTcs cneumanbHasi TEXHONOrus,
pa3sgenstolas McxogHoe nsobpaxeHne CTpaHULbl Ha ClIoM, KOTOPbIE CKMMAOTCS C
NMOMOLLbIO pa3HbIX anropuTMmoB. Mo ymonyaHuio nporpaMMa ABBYY FineReader cama pewaet
LenecoobpasHo /M UCNOMb30BaTb MHOMOC/IOMHOCTb ANS KaXA0N KOHKPETHOM CTPaHULbl.
9TOMY COOTBETCTBYET 3HaueHWe ABTO. Bbl MOXeTe BKIIOUMTb MHOFOCNIOMHOCTb ANsl BCEX
CTpaHWL AOKYMEHTa UK OTK/IOUYUTL ee.

MapameTpbl cOXpaHeHUst N306parkeHnMn

Ecnu pacno3HaHHbIM TEKCT COAEPXUT HonbLIoe KONMYECTBO MIOCTPauUnii, TO pa3mep
KOHeYHOoro cdaina MoxeT 6biTb 0O4eHb 60/1bWNM. KauyecTBO KapTUHOK M pasmep
Nony4YeHHOro gaina 3aBUCAT OT BbIGPAHHOIO 3HAYeHWS B BbliNaZatoweM CNucKe rpynnbl
KauyectBO n306paxkeHus.

CoserT. [1na TOro 4tobbl U3MEHUTb NAapaMeTpbl COXPaHEHUS KapTUHOK, BblbepuTe NyHKT
Monb3oBaTenbcKoe.... B oTKkpbiBLIEMCA AManorosoM okHe MNMonb3oBaTeNnbCKue
HACTPOMKM BblbepuTe HEO6X0ANMbIE 3HAUYEHUS U HAXXMUTE KHonKky OK.

Kak coxpaHuTb TekcT B ¢opmaT HTML:

e Haxmute Ha CTpenKy BO3N1e KHOMKN COXPaHEHWUsI pe3ynibTaToB U BblibepuTe 13 cnucka
¢opmMaT coxpaHeHus. Ecnm Hy>xkHOro popmata B Crimcke HeT, Bblbepute nyHKT CoXxpaHUTb
B Apyrux ¢popMaTtax..., M1 B OTKPbIBLLEMCS] Anasnore CoOXpaHeHns Bbibepute Tpebyemblii
¢opmart. Bbl TaKxe MOXeTe COXPaHUTb AOKYMEHTbI, UCMOSIb3yst KOMaHAY MEHK0
®daitn>CoxpaHUTb AOKYMEHT Kak>[lokymeHT HTML.

CoBerT. B cnyyae Heo6X0AMMOCTU Bbl MOXETEe HAaCTPOUTb AOMOIHUTENbHbIE ONUUN
coxpaHeHusl Ha 3aknaake CoxpaHuTb>HTML avanora HacTtponkm (MeHto
CepBuc>HacTtpoiku...).

[aHHasg 3aknagka coaepXXuT cneayrowme rpynrbl HaCTpPoek:

OcdopMmneHne oOKyYMeHTa
Bbibop pexxmma ohopMIeHNst 3aBUCUT OT TOro, Kak Bbl ByaeTe MCnonb30BaTb CO3AaHHbIN
[AOKYMEHT B AallbHENLEM:

o [n6bkas konusa
B BbIXOAHOM [IOKYMEHTE COXPaHSIOTCS (popMaTUpoBaHNE U 0hOPMIIEHNE OpUTMHANa.
MonyyeHHbI AOKYMEHT NErko peaakTMpoBaThb.

o (dopMaTUPOBaHHDbINA TEKCT
B nony4yeHHOM JOKYMEHTE COXPaHSTCS Ha4yepTaHue n pa3mep wpndTa, pasdbrneHne Ha
ab3aubl, HO He COXPaAHMTCS PacroioXXeHMe 0O6bEKTOB Ha CTPAHMLIE U MEXCTPOYHbIE
NHTepBanbl. TaknM 06pa3oM, 6yAeT NoMyYeH CrIOWHOM TEKCT C BblpaBHUBAHWEM MO
NEBOMy Kpato. [1nsl TEKCTa, B KOTOPOM MOPSIAOK YTEHUSI CNpaBa HaseBo, BbipaBHMBAHME
6yneT no npaBoMy Kpato.
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3ameuaHume. J1060i TEKCT C BEPTUKANbHOW OpUEHTALMEN B AaHHOM pexume byaeT
0TO6PaXATbCA rOPU30OHTANBHO.

e [Mpoctou TekcT
B naHHOM pexxumMe GopMaTMpOBaHNE TEKCTA HE COXPAHUTCSI.

Ucnonb3oBatb CSS

BbibepuTe 3Ty onuumto ans 3anucu darna B popmate HTML 4, 4TO NO3BOAUT TOYHO
nepeaaTtb oQOpMIEHNE AOKYMEHTA, MCNOJb3ys Npy 3TOM Tabnuuy CcTunemn, BCTpauBaemyio B
HTML—cann.

TekcT

o CoxpaHaTb AenieHne Ha CTPOKH
Mpu coxpaHeHUW pacno3HaHHbIN TEKCT ByAeT pa3buT Ha CTPOKM TaK e, Kak U UCXOAHOE
n3obpaxeHune. ECnmn 3Ta onuusi He oTMeYeHa, To Npu coxpaHeHun B popmat HTML Becb
pacno3HaHHbIN TEKCT ByAeT 3anncaH B O4HY CTPOKY.

o CoxpaHsiTb uBeT choHa u 6ykB
B pacno3HaHHOM TekcTe 6yAeT COXpaHEH UCXOAHbIV LBET 6ykB M oHa.

e CoXpaHATb KOJIOHTUTY/bI
Mpu coxpaHeHun pacno3HaHHOMO TeKkcTa byayT COXpaHeHbl KONOHTUTY bI.

MapameTpbl COXpaHEHUs UJIIOCTPaLUi

Ecnun pacno3HaHHbIM TEKCT COAEPXUT 60/bLIOE KOMYECTBO UANOCTPaLMIN, TO pasMep
KOHeYHOoro cdaina MoxeT 6biTb 0O4eHb 60/bWNM. KauyecTBO KapTUHOK M pasMep
nonyyYeHHoro gawna 3aBuCAT OT BbI6paHHOroO 3HaYeHus B Bbinagatowem cnucke Kauectso
KapTUHOK.

CoBer.

e [1ns TOro 4tobbl U3MEHWUTL NAPaMeTPbl COXPAaHEHUSI KAPTUHOK, BblbepuTe MyHKT
Monb3oBaTesbCKoOE.... B OTKpbIBLIEMCA AManoroBoM okHe MNMonb3oBaTenbCKue
HACTPOMKM BbibepnTe HEOOXOANMbIE 3HAYEHUS U HAaXXMUTE KHOMKY OK.

e ECnu Bbl He XOTUTE COXPaHATb WAMKOCTPaUMM B pacno3HaHHOM TeKCTe, ybeanTecb, UTo
onumsa CoxpaHATb KaAPTUHKMU HE OTMeYeHa.

Koauposka

MNporpamma ABBYY FineReader aBTOMaTuyecku noabupaeTt KOAOBYO CTpaHuuy. Ecnu Bbl
XOTUTE U3MEHUTb KOAOBYIO CTpaHuULy, BbIbepuTEe HYXKHOE 3HaYEeHMe B BbiNadaroweM Crmcke
B cekunn KogmpoBka CUMBOJIOB.

HacTpoWku KHUr

BoibepuTte onumio Co3aaTth ornasJsieHMe U NO HEMY pa3buTb KHUry Ha dannbl, ecnu
Bbl NepeBoAnTE BYMaXXHY KHUIY B 3NE€KTPOHHbIM BuA. MNMporpamMma ABBYY FineReader
ABTOMATMYECKN COXPAHMUT rnaBbl KHUMN B oTAeNbHble HTML—cbainbl n BOCCTaHOBUT B
coaepi>XaHuUM CCbIIKM Ha COOTBETCTBYIOLME rnaBbl. Bbl Takxe MoxeTe pa3buTb JOKYMEHT Ha
oTaenbHble HTML—dainbl no 3aronoBkaM NepBoro UaM BTOPOro YPOBHS.

CoxpaHeHune n3obpaxkeHunm
ABBYY FineReader no3BoNnsieT COXpaHsATb HE TO/IbKO Pacrno3HaHHbIN TEKCT, HO U
n3o6paxeHuns CTpaHuL, HanpuMep, OTCKaHUPOBAHHbLIX.
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Kak coxpaHUTb OAHO UM HECKONbKO M306paxxeHuit:

el .

BblaenuTe HyxHble CTpaHULbl B OkHe CTpaHULbI.

B meHio ®aiin BbibepnTe NyHKT COXPaHUTb CTPAHULbI KaK M306paxeHus...

B oTKpbIBLIEMCS AManore Bbibepute ANCK, Nanky Ans pasMeLLeHUs coXxpaHsaeMoro daiina.
BblbepuTe rpadmnyeckmin popmaT, B KOTOPOM Bbl XOTUTE COXPaHUTb M306paXKeHue.

BHuMaHue! Ecnun Bbl XOTUTE COXPaHUTb HECKONbKUX CTPaHWUL B oauH daiin, Bbibepute
dopmat TIF n otMeTbTe onumio COXpaHUTb CTPaHULUbl B OAUH dann.

5.

YkaxuTte nmsa daina n Haxmmte CoOXpaHUTb.

Coser. [Npu coxpaHeHuun B dopmat TIFF Bbl MOXeTe BbibpaTb MeTOA CXaTus M3obpaxeHus.
CxaTue n3obpaxxeHuin No3BONSIET YMEHbWNTL pasmep dainna. Metoabl, NpUMeHsieMble ANS
OKaTUS N306paxxeHnin, pa3nnyaoTcsa No CTENEHN OKATUS U HaMYMIO NOTEePb AaHHbIX. Ha
BbIOOp MeToAa CKaTus BAUSIOT ABa (hakTopa: KayecTBO NoslyyaeMoro n3obpaxeHus v
pa3mep danna.

ABBYY FineReader no3sonsieT ncnonb3oBaTb cneayowmne MeToabl CKaTus:

ZIP — He NpvBOAUT K NOTEPE AaHHbIX U NPUMEHSIETCS ANS U306paXkeHnI, coaepXaLmnx
6onblune yyacTkm ogHoro ugeta. Hanpvumep, 4ns CHUMKOB 3KpaHa (CKpUHLIOTOB). Takxke
3TOT METO/A NOAXOAUT ANS YepHO—6enbIX N306paKeHuH.

JPEG — npuMeHsieTcs ANns cepbix U UBETHbIX N306paxkeHni, Hanpumep, anst goTorpacduil.
[laHHbIN METOA NO3BOSISIET AOCTUYb 3HAUUTENILHOMO OKATUSA M306paXKeHnsl, HO NPUBOAUT K
noTepe AaHHbIX W, KaK CNeCcTBUe, K yXyAWeHUIO KavyecTBa n3obpaxeHus (pa3MbiBaHuIO
KOHTYPOB M MOTEPE OTTEHKOB LIBETOB).

CCITT Group 4 — He NpuBOAMUT K NOTEpe AaHHbIX U NMPUMEHSETCS AN YepHO—6enbixX
M306paxeHni, co3aaHHbIX B rpacmyecKnx pefakTopax uam nonyyeHHbIX Co CkaHepa.
CxaTue CCITT Group 4 sBnSeTCs LWMPOKO UCNOMb3yeEMbIM METOAOM OKaTUS U NMPUMEHNMO
MPaKTUYECKN KO BCEM U306paxeHnsM.

Packbits — He npnBOAMT K NoTepe AaHHbIX W NOAXOANUT AN OTCKAHUPOBAHHBIX YEPHO—
6enbix N306pakeHui.

LZW — He npuBOAUT K NOTEPE AaHHbIX M NOAXOANT ANs rpaduKkn 1 cepbix M306paXKeHu.

Mpu coxpaHeHun B ¢popmat PDF (Tonbko nzobpaxeHue) ncnonb3yTcs napaMeTpsl,
3aAaHHble Ha 3aknagke CoxpaHuTb>PDF ananora HacTtponkm (MeHto
CepBuc>Hacrtpo#km...).

OTI'IpaBKa pe3y/bTaTOB MO 3ﬂeKTp0HHOVI noyre
ABBYY FineReader no3BonsieT oTnpaBuTb pe3yfbTaTbl Pacno3HaBaHMs MO 3/1EKTPOHHOMU
noyte B N060M U3 NoaaepxmnBaemMblx GopMaToB COXpaHeHus, kpome HTML.

YT106bI OTNpPaBUTb AOKYMEHT:

1.
2.

3.

B mMeHto ®aiin BbibepuTe NyHKT OTNPABUTb NO 3/IEKTPOHHOM NouTe>[JOKYMEHT...
B oTkpbIBLIEMCS AManore BbibepuTe:
o ®opMaT, B KOTOPOM ClieAyeT COXPaHUTb JOKYMEHT
o OAWH 13 Tpex BapuaHTOB COXPaHEHMSI: COXPaHUTb BCE CTpaHuLbl B 0AuH daiin,
KaXkayto CTpaHWLY B OTAENbHbIN hain UK pasaenuTb AOKYMEHT Ha dalnbl no
MyCTbIM CTpaHuULaM.
HaxxmnTte OK. B pe3ynbTaTe 6yaeT co34aHO MMCbMO C MPUKPENIEHHbIM (aiiom
(dbainamu). BaM ocTaHEeTCs NULLb YKasaTb agpecata U oTnpaBuUTb NMUCbMO.
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Bbl Tak)Xe MoOXeTe OTnpaBUTb Mo 3ﬂEKTpOHHOVI noyre M306pa)KeHVI$| CTpaHuU OOKYMEHTa.

YT1o6bl OTNPaBUTbL M306paXKEHUS CTpaHULL:

1. B meHio ®aiin BbibepuTe NyHKT OTNPaBUTb MO 3/IEKTPOHHOMU
nouyte>WN306paxkeHus...
2. B oTkpbIBLUEMCS AManore:
o Bbibepute hopmaT, B KOTOPOM CrielyeT COXpaHWUTb M306paxxeHus

o OTtMeTbTe OTNPaBUTb BCE CTPaHULbI B 0AHOM paitnie, ecnm XOTUTE OTNPaBUTb

N3006paXKEHNS1 KaK MHOMOCTPaHUYHBbIN haiin
3. Haxmute OK. B pesynbTaTe 6yaeT co3aaHO NMCbMO C NPUKPEnieHHbIM dhalifioM
(dhainamm). Bam ocTaHeTcs N1LWb YKka3aTb agpecaTta M OTrnpaBuTb NMUCbMO.

ABBYY FineReader no3BonsieT oTnpaBuTb pe3yfbTaTbl pacno3HaBaHMs MO 3/1EKTPOHHOMU
noyTe Ha agpec Ha cepsepe Kindle.com, ¢ KOTOpOro Bbl CMOXeTe CKayaTb MX Ha CBOe
ycTponcTso Kindle.

BHuMaHue! [Jns BbINONHEHUS AaHHOW 3aaym HeobxoaMMo, 4To6bl y Bac bbina yyeTHas
3anucb Ha cepsepe Kindle.com.

1. HaxwmuTe cTpenky cnpaBa OT KHOMkM COXpPaHUTb Ha rNaBHOW NaHeIN MHCTPYMEHTOB U
BblbepuTe nyHKT Mepeaatb B Kindle...
2. B OoTKpbIBLUEMCS AMANore yKaxuTe:
o DNeKTPOHHbIN aapec ydeTHol 3anuck Kindle;
o OaWH 13 Tpex BapMaHTOB COXpaHEHUS: COXpaHUTb BCe CTPaHWLbl B OAWH dann,
KaXxayto CTpaHuULYy B OTAENbHbIN (ain unmn pasaenuTtb A0KYMEHT Ha dhainbl no
MyCTbIM CTpaHuULaMm;
o Wmd darna.
3. Haxmwute OK.
B pe3ynbTaTe byAeT co3gaHo NMCbMO C NPUKpeneHHbIM dainom (dannamm). Bam
OCTaHETCS NMLWb OTNPaBWUTL ero 1 3aTeM ckayaTb ¢ cepBepa Kindle.com Ha csoe
yctporctso Kindle.
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PaboTa C BHELWHNUMU XPaHUINLLAMU

daninoBble MHTEPHET—XPaHUNULLA UMEIOT MacCy NpenMyLLecTB, NpPexae BCero, noMoras He
NCNosb30BaTb NaMATb KOMMblOTEpa, obecrneynTb 6€30NacHOCTb AaHHbIX, TaKxXe
npeacTaBuTb AOCTYN K MHdopMaumn ns noboro mecta. C ABBYY FineReader Bbl MOXeTe
pacno3HaBaTb AOKYMEHTbl U COXPaHSATb PAcno3HaHHbIA TEKCT Cpa3y B XPaHUMLLE,
HanpuMmep Dropbox, SkyDrive, Google Drive. [lJnanorn oTKpbITUS U COXPAHEHUS AOKYMEHTOB
¢ 3aknagkamn U36paHHoe (Favorites) n HepaBune mecra (Recent places)
NpeaoCcTaBNsAOT YAO0OHbIM AOCTYN K NankaM BHELHUX XpaHWIWL,.

Takxe ABBYY FineReader no3BonseT coXpaHUTb pacrno3HaHHbIN TEKCT B CETU: Ha CalTe, Ha
nopTasne, B 3/IeKTPOHHON BubnunoTteke.

PaboTa c MHTEPHET-XPaHWTNLWLAMN OAHHbIX

C nomouwbto nporpamMmbl ABBYY FineReader Bbl MOXeTe pacno3HaBaTb AOKYMEHTbI U
COXPaHATb Pacrno3HaHHbINM TEKCT Cpa3y B MHTEPHET—XpaHWuule, HanpuMep Dropbox,
SkyDrive, Google Drive. lJuanorn oTkpblTUS U COXpaHEHUSI AOKYMEHTOB C 3aKiagkaMu
N36paHHoe (Favorites) n HepaBHne mecta (Recent places) npegocrasnaioT yao6HbIN
AOCTYM K Mankam BHEWHUX XpaHUInLL.

Kak oTKpbITb ann n3obpaxeHns nnn PDF—dann n3 MHTepHeT—XpaHumLa:

1. B nporpamme ABBYY FineReader HaxxmnTe KHOMKY OTKPbITb 1K B MeHto dain BbibepuTe
nyHKT OTKpbITH PDF unu nsobpaxcexHue....

2. B oTkpbiBweMca ananore Ha 3aknagke Favorites v Recent places Bbibepute
XPpaHUMLLE, B KOTOPOM HaxoAsTCs HY>XHble U306paxeHus.

OTKpbITe M30bpaxeHue
(-I * T & » Tester » SkyDrive
Organize = Mew folder

F . ~ Marne Date modified

- Fawvorites

BE Desktop |a GettingStarted 117872013 857 AkA
4 Downloads

& SkyDrive

‘| Recent places

Bbibepute 0QHO NN HECKOSBKO M306paXeHnH.

YKaxuTe AnanasoH CTpaHuL ANt MHOMOCTPaHUYHOrO AOKYMEHTa.

Mpn HeobxoanMoCTH BKIIOUMTE onumio ABTOMaTUYeckmn obpabartbiBaTbh Ao6aBieHHbIe
CTpPaHULbI.

CoserT. Bbl MOXeTe BblbpaTb kak uMeHHO ByaeT obpaboTaHo n3obpaxkeHune: Kakue
pedekTbl M306paXkeHnn 6yayT yCTpaHeHbI, HY>XHO M BbINOMHATb aHaN3 U pacno3HaBaHve
[AOKYMeHTa. YTob6bl 3a4aTb napameTpbl 06paboTkn N306paxxeHnin, HAXKMUTE KHOMKY
HacTpoikm.... MNoagpobHee cM. "lMapaMeTpbl CKAHMPOBaAHMSA U OTKPbITUS N306paXKeHni".

uihw
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3aMeuaHme. Ecnv Ha BaweM KOMNbOTEPE yXXe OTKPbIT AOKYMeHT FineReader,
n3obpaxeHunsa ctpaHuy 6yayt nobaeneHbl B ero KOHel, B MPOTUBHOM ciy4yae nsobpaxeHus
CTpaHuL, 6yayT nobasneHbl B HOBbINM AOKYMeHT FineReader.

TakuM xe 06pa3oM Bbl MOXETE COXPAaHUTb PACNO3HAHHbIA TEKCT B MHTEPHET—XPaHWUIULLE.

CoxpaHeHune B Microsoft SharePoint
Mporpamma ABBYY FineReader no3BonsieT cOXpaHUTb Pacro3HaHHbIM TEKCT B CETU: Ha
caiiTe, Ha nopTane, B 3N1E€KTPOHHOM BubnmoTeke.

Kak coxpaHUTb pacno3HaHHbIN TekcT B Microsoft SharePoint:

1. BblbepuTe KOMaHOy COXpaHEHUs IOKYMEHTA B HY>XHbI dhopmar.

2. B OTKpbIBLUEMCSI AManore ykaxxute ums aina u agpec K nanke B CETU, B KOTOpyto byaet
nomelleH ann.
CoBerT. Bbl MOXeTe U3MEHUTb HAaCTPOWNKM COXPaHeHMs1 B BbibpaHHbIM (opmaT. ns 3Toro
Ha)xMmTe KHonky MapaMeTpbl COXpaHEHUS...

3. B Bbinagatowem cnvcke Onumuun cpaiina BoibeprTe HACTPOMKN COXpaHEHUS
MHOFOCTPaHWUYHbIX (aiinos.

4. TNpu HeobXoANMMOCTM OTMETLTE ONUMI0 OTKPbITb AAOKYMEHT NOC/IE COXPaHEHUSA.
5. Haxmute kHonky COXpaHuUTb.

BHMMaHue:

o Ecnu Bbl KONUpyeTe aapec K Nanke B ceTu n3 bpaysepa, ybeamTecb, YTO OH COOTBETCTBYET
cnepytowemy suay: http://Server/share. Ytobbl NONy4nTb BEPHYIO CChIIKY, KITMKHUTE
MpaBoO KHOMKOW MbILUM MO HYXXHOW Manke U B OTKPbIBLLUEMCS KOHTEKCTHOM MEHIO Bblbepute
komaHay Copy link address....

e Bbl MOXeTe MCNonb30BaTb aApec K Narke B CETU, CKOMUPOBaHHbI 13 MpoBoaHMKa
Windows cneaytowero suga: \\Server\share.
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KonnektneHasa paboTta B ceTu

B nporpamMMe npeaycMoTpeHa BO3MOXHOCTb ANSt KONEKTUBHOM paboThbl B ceTn. ABBYY
FineReader no3BonsieT MCNOAb30BaTb OAHN U Te Xe MOJSIb30BaTeNbCKUE A3bIKK U
NOAK/OYEHHbIE K HUM MOJSIb30BaTeNbCKME C/I0BAapU HECKOJSIbKUM MOJb30BaTeNSaM
OZAHOBPEMEHHO.

Kak caenaTtb Nonb30BaTeNibCKUE A3bIKWM U MOAK/IHOYEHHbIE K HUM ClloBapwu 06IJJ,€,EI,OCTYI'IHbIMM:

1. Co3paiTe Unm oTKpoWTe AOKYMeHT FineReader 1 HacTpoiTe ANt HEro NapameTpsbl
CKQHMPOBAHWSI U pacno3HaBaHus.

2. lepen co3aaHMEM MOMb30BATENLCKOrO A3blKa YKaXWUTE Manky XpaHeHWs Nosib30BaTeIbCKMUX
croBapeii. 3To Ao/MKHA BbIThb Nanka, A0CTyMNHas BCEM MO/b30BATENSM B CETU.

3aMeyaHue. Mo ymonyaHuio dainbl Nob30BaTENbCKMX CMIOBAPEN XPaHATCS B nanke
%Userprofile%\AppData\Roaming\ABBYY\FineReader\12.00\UserDictionaries.

(B onepaumnoHHon cucteme Microsoft Windows XP — B nanke %Userprofile% \Application
Data\ABBYY\FineReader\12.00\UserDictionaries).

Kak yka3aTb nanky XpaHeHusi Nosib30BaTe/IbCKUX ClOBapei:

1. Ha 3aknagke [lononHuTtenbHble avanora HacTtpoikm (MeHio
CepBuc>HacTpoMKu...) Haxxmute KHornky Mosib3oBaTenbCKkue CNoBapM....
2. B oTKpbIBLIEMCSA Ananore HaxxMuTe KHONKy 0630p... 1 ykaxuTte Tpebyemyto nanky.

3. CoxpaHuTe Nonb3oBaTeNbCKME 3TaNOHbI U 3blku B dhann (*.fbt):

1. Otkpovite auanor Hactpoikm (MeHio CepBuc>HacCTpOMKM...) Ha 3aKnagke
Pacno3HarTb.

2. B rpynne Monb3oBaTenbCKue 3TasIOHbl U A3bIKM HAXXMUTE KHOMKY COXpPaHUTb
B hann....

3. B OTKpbIBLLUEMCS AMAnore yKaXxuTe UMsi U nanky XxpaHeHus daina. 3To Ao/MKHa
6bITb Nanka, AOCTYNHas BCEM NOSIb30BATENSIM B CETH.

4. YT0b6bl HECKOMBKO MOJIb30BaTeNEN MOrIM paboTaTb C CO34aHHbLIMU MOJIb30BaTENIbCKUMM
A3bIKaMW M NOAKSIKOYEHHBIMM K HUM MOJIb30BaTENIbCKUMM C/TIOBAPSAMM, KaXKabin
nosib3oBaTeslb, CO3AaBast HOBbIM AOKYMeHT FineReader, aomkeH 3arpy3vTh aiin 3TaioHOB
1 S3bIKOB M3 paHee coxpaHeHHoro FBT—chalina v ykasaTb NyTb K Nanke XpaHeHus
Mosib30BaTeIbCKUX C/IOBApEN.

BHumMaHue! Kaxabli Nonb30BaTeNb 10/IKEH UMETb npaBa Ha YTEHME U 3aNUCb ANIA NankKu,
B KOTOpOI‘;I XPaHATCA MOJZIb30BATEJIbCKUE A3bIKN U MOJIb30BaTEJIbCKUE CNOBApU.

CnncoK AOCTYMHbIX NONb30BaTEbCKNX A3bIKOB M UX NapaMeTpbl Bbl MOXeTe NMOCMOTPEeTb B
avanore PepakTtop fi3bIKOB B rpynne Monb3oBatenbCkue A3blKKU (MEHIO
CepBuc>PenakTop Si3bIKOB...).

I'Ipm COBMECTHOM MUCNOJ1Ib30BaHUKN NONb30BATENIbCKUE A3bIKU AOCTYMHbI B PEXUME «KYTEHUA>,
T.€. Bbl HE MOXXETE M3MEHNUTb NApPaMETPbl YXE CYLECTBYIOLENo NoJIb30BaTEJIbCKOro A3blKa.
I'IpM 9TOM Bbl MOXETE PEAAKTUPOBATbL C/I0OBapb MNOJ/1Ib30BATENBCKOIo A3blKa.

B MOMeHT pefakTupoBaHuUA CnoBaps O4HUM Mosib30BaTeneMm, ana opyrmx nonb3oBaTenen
[AaHHbIN cnoBapb AOCTYNEH B PEXUME «YTEHUA», T.€. CNNI0OBAPb UCMNOJIb3YETCA HpOFpaMMOI‘;I
Ans pacno3HaBaHuda 1 NpoBEPKU, HO aobaenatb nnu yYOansaTb CNoBa U3 HErFro0 HENMb34.
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N3MeHeHuns, caenaHHble O4HMM NOoJib30BaTefieM, CTAaHOBATCA AOCTYMNHLIMU BCEM, KTO
paboTaeT Cc nankow, B KOTOPOM XPaHATCS NOMb30BaTENbCKME A3bIKU M CloBapu. [na Toro
4yT0b6bl N3MEHEHMSA B CNoBape, cAefnaHHble ApYrMM nonb3oBaTenem, BCTYNUAN B Cuiy,
nepesanyctute nporpammy ABBYY FineReader.
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ABTOMaTu3aumsa obpaboTku n 3anyck no
pPacrmcaHuto

e ABTOMaTM3aumsa 06paboTKn AOKYMEHTOB
Mpouecc 06paboTkM AOKYMEHTOB YaCTO COCTOUT M3 OAHOW M TOM Xe MoC/eA0BaTeIbHOCTH
AencTBuii. Ans BbINONHEHNS Hambonee pacnpoCTPaHEHHbIX 3aay B NporpaMme
npeaycMOTPEHbI BCTPOEHHbIE 3a4a4M, MO3BOMSIOLLME MOMYYUTb PaCnoO3HAHHbIA TEKCT
OOHMM Ha)kaTueM KHOMKK. Monb3oBaTenbckne 3agayum NpefocTaBnaoT 6onbliee
pa3Hoobpasue Waros rno CPaBHEHWIO CO BCTPOEHHBLIMU 3agadamu. M no3BoNsIOT BKIIOYUTL
B HUX LLArK, HeobxoanMbIe AN pelleHns UMEHHO BalMX 3aJavy.

e 3anyck 06paboTkM Mo pacnmncaHuto.
WHoraa 6biBaeT yaobHO pacno3HaTb AOKYMEHTLI B TO BPEMSI, KOrla KOMMbIOTEP HauMeHee
3arpy»eH, Hanpumep, Houbto. ABBYY FineReader BkntouaeT B cebsi npunoxxeHne—
nnaHnposwnk ABBYY Hot Folder. C ero nomMoLbio MOXXHO co34aTb 3agaqvy,
BKJIIOYALOLLYHO B cebsl Bce HeobXoaMMble NapaMeTpbl OTKPbITUSI M306paXKeHui,

pacro3HaBaHWs M COXPAHEHWS], M Ha3HaYMTb BpeMsi 06paboTkN JOKYMEHTOB M3 Bblb6paHHOW
nanku.

AsTOMaTun3aumsa obpaboTtkm B ABBYY FineReader
(Tonbko ans Bepcun ABBYY FineReader Corporate)

MNporpamma ABBYY FineReader no3sonseT aBToMaTnyeckn obpabaTbiBaTb JOKYMEHTHI C
MOMOLLbIO BCTPOEHHbIX U MONb30BaTeNbCKUX 3a4ay. YNpaBieHue nonb30BaTebCKUMM
3aJa4aMu OCyLLeCTBNSETCS C MOMOLWbIO Ananora MeHemxep 3aaav....

e YT06bI OTKPLITL ANanor Menemxep 3apay B MeHio CepBuC Bbibepute NyHKT MeHemxep
3apay... v Haxmute Ctrl+T.

Ha maHenu MHCTPYMEHTOB B BEpXHEN YacTu avanora MeHegxep 3apgay pacrosioXeHbl

KHOMKM, NO3BONSIOWNE CO34aTb, M3MEHUTb, KONUPOBATb, YAANNTb BbIOpaHHYlO 3agavy, a
TakXXe UMNOPTMPOBATb MM SKCMOPTUPOBATL 3adady.
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2
MeHeaxep 3anay :
o= Hoean 47 Mamenute |'_'|—:I Konwpoeate | Mrnopr B 3xcnopr | ¥ Vaanute =[] MNepenmenoeats
3anaqu Warwu
| | 1: Coaaars Hosbit ackymexT

PDF ar Images to Microsoft Waord 2: OTKpEITE M3obpaseHue [ POF

Convert Foto to Microsoft Waord 3: AHanwz

Scan to Microsoft Excel 4: PammozHaTh

Scan to Microsoft Word 5: CoxpaHuTe aokymeHT (DOC)

Scan to POF &: MepenaTe AOKYMEHT B Amazon Kindle

Scan and save Image
MogpofHEs 0 380843X. .. Ay CTHTE 3aKpEITE

YT0o6bl HaYaTb 06paboTKy AOKYMEHTA B COOTBETCTBUMN C BbIOpaHHOW 3adavyen, 3anycTute
3aflayy Ha 3aknagke Mowm 3apaum okHa 3apaua.

[NpunoxeHne ABBYY Hot Folder

(ronbko gns Bepcun ABBYY FineReader Corporate)

ABBYY FineReader BkntoyaeT B cebsa npunoxeHne ABBYY Hot Folder. 310 npunoxeHune—
MNaHMPOBLUMK, C MOMOLLbI KOTOPOro MOXHO Ha3HayMTb BpeMsi 06paboTku AOKYMEHTOB U3
BblOpaHHOW nanku. OTKpbITUE (halioB M pacno3HaBaHWe N306paXxKeHN MOXET BbiTb
BbIMOJIHEHO B TO BPEeMS, KOrAa KOMMbOTEP HAaUMEHEE 3arpyXXeH, HanpuMmep, Houblo.

[ns aBTOMaTuyeckon o6paboTku n3obpakeHn HeobxoaAnMO HACTPOUTbL 3adady ANs
BbIbpaHHOW nanku. HacTponku 3ajayumn BKAOYaOT B cebs Bce HeobXxoaAnMblE MapaMeTpbl
OTKPbITUSA N306paxKeHni, pacno3HaBaHUS U COXPaHEHUS PacnoO3HAHHOIO TEKCTa, PEXUM
npoBepku nanku (0AHOKPATHO UM NOCTOSIHHO), BpeMs Havana o6paboTku nanku.

BHumMmaHume! [1na Toro 4tobbl 06paboTka nanky Hayanacb B 3a4aHHOE BpeMS, Ha
KOMMblOTEpe A0NXKeH 6biTb BbIMOMHEH BXOA4 B CUCTEMY.

YcTaHoBKa u 3anyck npunoxenuns ABBYY Hot Folder

Mpunoxexne ABBYY Hot Folder yctaHaBnvBaeTcsa BMecTe ¢ nporpammont ABBYY FineReader
12. Ecnn npunoxenne ABBYY Hot Folder oTcyTCcTBYeT Ha BalleM KOMMbIOTEPE, 3TO 3HAYMUT,
YyTO Npu BbIGOPOUYHON ycTaHOBKe ABBYY FineReader 12 komnoHeHT ABBYY Hot Folder 6bin
OTKJIHOYEH.

Kak yctaHoBuTb ABBYY Hot Folder no3gHee:
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—

HaxxmuTe kHonky Myck Ha MaHenw 3apay v BoibepuTe NyHKT MaHenb ynpaBneHus.

2. Bblbepute MporpaMmMbl U KOMMNOHEHTbI.
3ameuaHue. B onepaumoHHoin cucteme Windows XP aaHHasi KOMaHAa Ha3blBaeTcs
YcraHOBKa U yaasnieHue nporpamMm.

3. U3 cnncka ycTtaHoBNEHHbIX nporpaMm Beibepute nporpammy ABBYY FineReader 12 1
HaXXMUTEe KHOMKY A3MEHUTD.

4. B ananore BbibopouHas ycTaHoBKa BbibepuTe komnoHeHT ABBYY Hot Folder.

5. [anee cneaymTe MHCTPYKLUUAM NMPOrpamMMbl YCTaHOBKMU.

3anyck npunoxxeHuus ABBYY Hot Folder

3anyctutb npunoxenune ABBYY Hot Folder MOXHO ogHMM M3 cneaytowmx cnocobos:

e B meHio Crapt>Mporpammbi>ABBYY FineReader 12 suibepute nyHkt ABBYY Hot
Folder, nnn

o B meHio Cepuc nporpammbl ABBYY FineReader 12 suibepute komaHay Hot Folder...,
nnu

e LlenkHnTe No 3Ha4Ky NPUIOXKEHUS, PACNoNIOXXEHHOMY Ha naHenu 3aaad Windows (AaHHbIN
3HAYOK MOSB/SAETCS MOCEe TOro, Kak Ha KOMMbloTepe bbliia HaCTpoeHa XoT 6bl oaHa
3a4ava).

Mpu 3anycke npunoxeHus ABBYY Hot Folder oTkpbiBaeTcs rnaBHOe OKHO.

Ha naHenn MHCTpYMEHTOB NPUIOXKEHUS PacnooXXeHbl KHOMKK, NO3BONSOWNE HACTpansaThb,
KONMpoBaTb, YAANATb 3a4ayn Ang Nanok, a Takxe 3anyckatb 06paboTky nanok u
npocMaTtpuBaTtb oTyeT 06 06paboTke nanku.

ABBYY Hot Folder - =
Hosas sagaua v | n JanycTuTe cefivac JanycTuTE NG PacnUcaHMm | »
ras Cratyc Bpema cnegyrowero..,  Oryet

B My Task w'" OBpaBoTtana w8 dalinoe ycnewne oBpatotano
Dwekd | @ocwommens ||
5] Wy Task(3) (] OpHokpatHan obpaboTka 16.02.2014, 13:36

£ >

B okHe ABBYY Hot Folder pacnonaraetcsi CnMcok HaCTPOEHHbIX 3a4ad. [ns Kaxaou
3a/laym yKasbIBAeTCs NOJHbIM NyTb K 06pabaTbiBaeMon nanke, cTaTyC 3agayn 1 Bpems
cnepyouero ceaHca o6paboTku nanku.

B npouecce BbINOMHEHUSA 3a4ayvya MOXeT UMETb cneaytoume cTaTychbl:
Cratyc Onucanue

BbinonHaeTcs 06paboTka n3obpaxkeHnin, HaxoAsLWMXCS B

o ObpabaTbiBaeTcs...
narke.

Ana aaHHOW nanku Bbi6paH pexuM pa3oBol 06paboTky,
MOMEHT Ha4yana ob6paboTkun ykasaH B ctonbue Bpems
cnepyowero sanycka.

'ﬁ' OpHokpaTHas
obpaboTka
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OcTaHoBNEHa O6paboTka nNanku NpUOCTaHOB/IEHA.
v Ob6paboTaHa O6paboTka nanku 3aBepLueHa.

B npouecce 06paboTkmn nanku npousoLna owmnbka, u
06paboTka n3obpaxeHunin He 6bina 3aBepuweHa. OnucaHue
; Owwnbka (cMm. ownbok npmBoanTcsa B otyeTe 06 0bpaboTke nanku. na Toro
) oTyeT) 4yT06bl YCTAHOBUTbL NPUYMHY OWKOKK, BbIBEpUTE nanky u
Ha)xMuTe KHonky NMPOCMOTP oTUeTa, PacnosIOXKEHHYIO Ha
naHesm UHCTPYMEHTOB.

Bbl MOXeTe coxpaHuTb Ntobyto 3aaadvy ANs NocneayoLlero UCnosib30BaHus.

A~
1. Ha naHenu MHCTPYMEHTOB HaXXMUTE KHOMKY 1 BbIbepUTE NYHKT
JKCnopTUpoOBaTh...
2. B OTKpbIBLUEMCS AManore yKaXute Ha3BaHWe 3afayn u nNyTb, MO KOTOPOMY OHa byaeT
XPaHUTbLCS.
3. Haxmute kHonky COXpaHUTb.
YT0o6bl 3arpy3nTb paHee COXpaHEHHYIO 3ajayy:
A~
1. Ha naHenu MHCTPYMEHTOB HaXXMUTE KHOIMKY 1 BbIbEpUTE NYHKT

MMmnopTuposarhb...
2. B oTKpbIBLUEMCA AManore BbIGEPUTE HYXXHYIO 3a4a4vy U HAXXMUTE KHOMKY OTKPbITb.

Kak co3aaTb HOBYIO 3aJayy 4Nna nanku

—

Haxxmute kHonky HoBasi Ha naHenu MHCTpyMeHTOoB npunoxeHns ABBYY Hot Folder.
B none Uma 3apgaum BBeavTe NMS 3aZauu.
3. B otkpbiBwemca ananore Hot Folder Boibepute rpadmk BbINONHEHUS 3a4a4uu:
o 3anycTuTb OAMH pa3 — 33jada byaeT 3anylleHa OaMH pa3 B YKa3aHHOE BpeMsl.
o [MoBTOpATb 3anycK — 3aaaya 6yaeT 3anyckaTbCs eXEMUHYTHO, pa3 B AeHb,
Hefen, Wi Mecsl B YKa3aHHOe BpeMs.
4. YKaxwuTe nanky uam OKYMeHT, U3 KoToporo 6yayT 6patbcs naobpaxeHus.
o ®ain U3 nanku — no3sonseT obpabaTbiBaTb M306paXXEHUS U3 TOKASBbHBIX U
CEeTEeBbIX Narok.
o ®ain n3 FTP—nanku — no3sonseTt obpabaTbiBaTb N306paXkeHns u3 nanok,
pacnonoxxeHHblX Ha FTP cepsepe.
Ecnun ana nonydenus goctyna k FTP nanke HeobxoanMo ykasaTb MMs Nonb3oBaTens
n naponb, BBeanTe ux B nons Uma nonb3osBartensa n Maponb. Ecnv xe ans
poctyna k FTP nanke He TpebytoTcsa MMSi N0Nb30BaTeNS U Naposib, OTMETbTE ONUMIO
AHOHMMHOE noAKJIIOYEHME.
o ®ain n3 nanku Outlook — no3eonsieT 06pabaTbiBaTh M306paXKEHNS N3 NAMOK,
PacnosioXXeHHbIX B NMOYTOBOM SILLMKE.
o [okyMmeHT FineReader — no3sonser obpabatbiBaTb N306pakeHns U3 AOKYMEHTa
FineReader.

N

Ecnun npu pacno3HaBaHUM HET HEOBXOAMMOCTU COXPaHATb LIBETA M306paXXeHui, Bbl MOXeTe
o6bpabaTbiBaTb AOKYMEHTbI B YepHO—6€enoM pexume. Ans sToro B rpynne LiBeTtoBoun
pexuM otMmeTbTe onunio KoHBepTupoBatb u3obpaxxeHus B yepHo—6enble.
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B rpynne UcxoaHble paisibl yKaXnTe COXPaHATb, YAANATb UKW NEPEHOCUTb UCXOAHbIE
dainbl B yKasaHHYO Nanky.

5. Ha ware AHanu3 u pacno3HaBaHue BblibepyTe HAaCTPOMKN aHan3a U pacrno3HaBaHUs
[OKYMEHTa.
a. B Bbinagatowem cnucke A3bik AOKYMEHTa BblbepuTe A3blK, COOTBETCTBYIOLLMM
TEKCTY Ha n306pakeHnsx, KoTopble Bbl CObMpaeTecb pacrno3HaThb.

3ameuyaHume. Bo3zMoxeH Bbl60p HECKOJIbKNX A3bIKOB PaCno3HaBaHUA.

b. B rpynne MapameTpbl 06paboTKnM AOKYMEHTa yKaXnTe, cneayeT pacno3HaBaTb
[AOKYMEHT, aHaIM3MpOBaTb MM BbIMONHATL TOSIbKO NpeaobpaboTky n3obpaxeHui. Mpu
HeobxoAMMOCTM 3aAanTe AOMOSTHUTENbHBIE NApaMeTpbl pacno3HaBaHus U NpeaobpaboTku
n306paXxeHnii, HaxaB KHOMNKy HacTpolku pacno3HaBaHuA... Win HacTtpoiku
npeaobpaboTKMn... COOTBETCTBEHHO.
C. BblbepuTe, cneayet aHanM3MpoBaTb pacnonioXXeHne obnacten aBTOMaTUYECKN UK
MCNonb30BaThb LWabnoH obnacren.

M3 Bbinagatowero cnucka CoxpaHUTb U NOAENUTLCA BbibepnTe, B KaKOM BUAE
Bbl XOTUTE COXPaHATb AOKYMEHTDI.

M3 Bbinagatowlero cnucka CoxpaHuTb Kak Bblbepute dopmat daina.

CoserT. YT06bl HAaCTPOUTb AONOSIHUTENbHbIE NapaMeTpPbl COXPAHEHUS, HAXMUTE KHOMKY
onummn....

a. B none Manka ykaxuTe nanky, B KOTOPYIO HY>XHO COXpaHWTb 06paboTaHHble JOKYMEHTDI.
b. W3 Bbinagatoulero cnucka Pe3ynbTaT BbibepuTe cnocod coxpaHeHns:
= Co3pgaBaTb OTAENIbHbIA AOKYMEHT A1 Kaxxaoro cgaina — nossonser
COXPaHUTb KaXkablv (ain B OTAENbHbIV AOKYMEHT;
= Co3paTtb OTAENbHbIN AOKYMEHT AJI KaXXAO0M Manku — no3sossieT
COXpaHUTb BCe painbl U3 OQHOM NanKn B OANH AOKYMEHT;
= Co3aaTb OANH AOKYMEHT ANns Bcex (pannoB — no3BosseT COXPaHUTb
Bce halifibl B OAMH AOKYMEHT.
c. B none Umsa daina ykaxunTe ums, Kotopoe byaet npncBoeHo 06paboTaHHbIM
[IOKyMEHTaM.

CoBerT. Bbl MoXxeTe BKOYMTb B npouecc 06paboTkM Nanku HECKOMbKO LIAroB COXpaHeHMUs
M co3AaTb KOMUM AOKYMEHTOB B pasNnyHbIX hopMaTax.

HaxxmuTe kHornky OK.
HactpoeHHas 3agayva 6yaet otobpaxeHa B okHe ABBYY Hot Folder.

3ameuaHue. Mo ymonyaHuio annbl 3aaa4y COXpPaHSAOTCA B Manky
%Userprofile%\AppData\Local\ABBYY\HotFolder\12.00. (B onepau“oHHOW cucTeme
Microsoft Windows XP — B nanky %Userprofile%\Local Settings\Application
Data\ABBYY\HotFolder\12.00).

BHumaHue! [1nsa Toro 4tobbl 06paboTka nanku Ha4vanacb B 3aJaHHOE BpPeEMS, Ha
KOMMbloTEpe AO0/MKEH ObITb BbINO/IHEH BXOA B CUCTEMY.

Y1060l nony4vyaTtb coobuieHuns o 3aBepLEHNN 3a4a4, HA NaHENN MHCTPYMEHTOB HAa>XMUTE

KHOMKY E .

93



PykoBoacTeo nonb3oBatens ABBYY FineReader 12

CoobuieHne o 3aBepweHun 3agaun byaet otobpaxkaTbCs Ha NnaHenu 3agad paboyero ctona
Windows.

Kak naMeHuUTb NnapaMeTpbl 3aaayn
Bbl MOXETE U3MEHUTbL NapaMeTphbl YXXe CYLEeCTBYIOLWEN 3aaauun.

1. OcraHoBuUTe BLINOJSIHEHWE 3aauM.
2. Haxmute kHonky U3MeHnTb Ha naHenu ABBYY Hot Folder.
3. BHecuTe HeobxoauMble U3MeHeHUs! N HaxkMuTe KHornky OK.

OT4eT 06 06paboTke Nanku

O6paboTka M306paxeHni U3 nanku, Ans KoTopon 6bls1a HACTpOEHa 3a4a4va, BbIMOJIHAETCS
aBTOMaTuyeckn. B xoae obpaboTtku npunoxeHne ABBYY Hot Folder ¢ukcupyet Bce
cobbITMA nNpouecca U perucTpupyeTt nx B oT4yeTe.

OTueT coaepxuT:

e HasBaHuWe 1 nepeyeHb HaCTpoeK 3aauu

o Cnmcok ownbok 1 npeaynpexaeHnin

e CTaTUCTUKY BbINOMHEHUS 3aa4m (KOMYeCTBO 06paboTaHHbIX CTPaHWL, KONIMYECTBO
OWMOOK M NpeaynpexaeHni, BbisBNEHHbIX B Xoae 06paboTku, KONMYeCTBO HeyBepeHHO
pacrno3HaHHbIX CUMBOJIOB)

Kak BKMOUUTL COXpaHeHue oTyeTa:

i
e Ha naHenn MHCTPYMEHTOB HaXKMUTE KHOMKY

OTueT 06 06paboTke nanku 6yaeT coxpaHeH B ¢ainn popmaTta TXT B TOW Xe Nanke, YTo u
(aiinbl ¢ pacno3HaHHbIM TEKCTOM.

Kak oTKpbITb (haitn oTyeTa:

1. B cnucke 3agady rnasHoro okHa ABBYY Hot Folder Bbibepute 3agavy.
2. Ha naHenu MHCTPYMEHTOB Ha)XMUTE KHOMKy OT4er.

3ameuaHume. [1na Toro 4ytobbl NONYYMTb MHDOPMALMIO O XOA€E BbINOIHEHUS 3aauu,
HaBeaMTe Kypcop MblllM Ha ee cTaTycC.
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CoBeTbl MO paboTe ¢ NporpaMmMou

MNporpamma ABBYY FineReader umeeT npocTon U MHTYMTUBHO MOHSATHbLIN MHTEpPdENC,
KOTOPbI No3BoONSIET paboTaTb C NporpaMmMon 6e3 AONONHUTENBHOM NOArOTOBKWU, OCBOMUB
OCHOBHble Onepaunn B cCaMmble KOPOTKME CPOKMU.

ABBYY FineReader pacnonaraet BO3MOXHOCTSAMMU AN MHAMBUAYA/IbHON HAaCTPOMKHK
nHTepdelica.

Monb3oBaTenb MOXeT HaCTPOUTb pa60L|ee NPOCTPAaHCTBO MO CBOEMY YCMOTPEHMUIO:

e /I3MeHUTb pacrnonoxeHune n pasmep OKOH

e HactpouTb naHenb 6bICTPOro A0CTYNa, NpeaHa3Ha4YeHHyo Ana AoCTyna K Hanbonee yacto
MCMONb3yeMbIM KOMaHAAM

e HacTtpouTb ropsiuve KnaBmLWM — MOXHO KaK 3aMEHWUTb NPeayCTaHOBNEHHbIE COYETAHWSI,
Tak 1 406aBUTb CBOM ropsiume KaBuLLK ANs BbIMOSTHEHUS KOMaHA NpPOrpaMMbl

e BblbpaTb HY>HbIN S3bIK MHTEPdENCca

n op.

[[NaBHOE OKHO NpOorpamMmbl

MNpu 3anycke nporpamMmMbl ABBYY FineReader OoTKpbiBaeTCs riiaBHO€ OKHO NporpaMmbl, a
TakXXe OKHO 3apauda, npeAHasHa4YeHHoe AN BbINOSHEHUS BCTPOEHHbIX U
nosib30BaTe/IbCKUX 3a4ad.

B rnaBHOM OKHe MporpamMMbl 0TOHpaxaeTcs TEeKYLWMI OTKPbITbIM AOKyMeHT FineReader.
MNoapobHee o paboTe ¢ gokymeHTaMu FineReader cMoTpuTe B cTaTbe «[AOKYMEHT
FineReader».
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MHCTRYMEHTOR
[ OxHo CTpasMubl J [DKHO WzobpaxeH HE!-J [ OKHO TekcT ]
FineReader Document [1] - FineFullName - B
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CTpaHuuEl F.pynie nnaH MNpeqynpeskoeH9a CTpaHuLa 1 ws 7

[DKHD KpynHbIA I'I!'IEIHJ

e B okHe CTpaHMubl OTObpaXaloTcs CTpaHMUbl, BXoaswme B AOKyMeHT FineReader.
Bo3MOXHbI ABa pexxnma o0TobpaXkeHus CTpaHuL: NMUKTOrPaMMbl (CM. pUCYHOK) unu Tabnmua
co cTtonbuamm CBeAEHUM O CTpaHMLAxX AOKYMEHTA. PEXMM MOXHO MEHSATb U3 KOHTEKCTHOrO
MEHIO AAaHHOr0 OKHa, U3 MeHio Bua, n3 ananora HacTpoikm (MeHio
CepBuc>Hacrpoikm...).

e B okHe N306parxkeHne nokasbiBaeTcs M30bpaxkeHne TeKyLlen CTpaHuubl. 3TO OKHO
NO3BOJISIET PeAaKTUPOBaTb 06/1aCTM Ha N306paxkeHnn, 306paXKeHnst CTpaHuL, CBOMCTBA
TeKcTa.

e B okHe TekcT oTobpaXkaeTcs pacno3HaHHbIA TEKCT. B HEM MOXHO NpPOBEPSTh
opcorpacdmio, hopMaTUPOBaTb U PeAaKTMPOBaTb TEKCT, NMOMYYEHHbIN B pe3ynbTaTte
pacrno3HaBaHus.

e B okHe KpynHbi nnaH otobpaxaeTcs yBenmyeHHoe n3obpaxxeHne peaakTupyemMomn
CTpOku unu obpabatbiBaeMoro yyactka nsobpaxeHusi. Ecnm B okHe U3o6paxceHme Bbl
BMAMTE 06N BUA CTPaHMLBI, TO B OKHe KpynHbIA nnaH yao6HO NpOCMOTPETb
n3obpaxkeHne 6onee aeTanbHO, CKOPPEKTMPOBATb TUM M NOMOXeHWe obnacTten nnm
CPaBHWUTb HEYBEPEHHO PaCcno3HaHHbIN CUMBOJ C €r0 YBENMUYEHHBIM N306paXKEHNEM.
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MacwTab n306paxeHnsi B okHe KpymnHbli naaH perympyeTcs npy rnoMoLy naHenm

e = [0 — oo v+ , PACrMONOXEHHON B HUXKHEN YaCTU 3TOrO OKHa.

CoBerT. Bbl MOXeTe nepemellaTb U306paxeHns B okHax U3o6paxeHue v KpynHblii nnaH
npu NoMoLu MbllK, yaepxusas knasuwy Mpo6en.

KnaBuwm nepexksiroueHnsa Mexay OKHaMm

o [Ing nepeknoyveHns Mexay okHamu Haxkmute Ctrl+Tab.

e YT06bI aKTMBM3MpPOBaTb OKHO CTpaHuubl, HaxMuTe Alt+1.

e YT06bI aKTMBM3NPOBaTL OKHO U306parkeHune, Haxmute Alt+2.
e UYTO6bI aKTNBU3MPOBATL OKHO TeKCT, HaxxmuTe Alt+3.

MoapobHee 0 ropsunx knaBuiLax Anst paboTbl C MporpaMMoi cM. B pasaene «lopsiune
KnaBuLWmn».

[laHeNnn MHCTPYMEHTOB

B rnaBHOM okHe nporpammbl ABBYY FineReader nmeertcs HeCkofnbKo naHenemn
NHCTPYMeHTOB. KHONKKN Ha naHensax — yaobHoe cpeacTBO AOCTYNa K KOMaHAaM nNporpaMmbl.
DTN e KOMaHAbl MOXHO BbIMOMHATb U3 MEHI0O MPOrpamMMbl UKW C MOMOLLbIO FOPSYMX
KNnaBuLL.

FnaBHas naHesb — rNaBHas NaHenb UHCTPYMeHTOB. CoaepXXUT MKCMPOBaHHbIM Habop
KHOMOK, NO3BOMSIOLMX BbINOAHUTL BCE OCHOBHbIE AEACTBUA: OTKPbITb JOKYMEHT,
OTCKAHMPOBATb CTPaHMULY, OTKPbITb M306paXeHne, pacno3HaTb CTPaHWULbI, COXPaHUTb
pe3ynbTaThbl U Ap.

B — i = ol &
£ E‘ OTEpEITE [] E Azbik pokymeHTa m= Odopmnerue.., SR
= [ -

\ ) L = = - =
Jagaqa r ECKEHMPDBETI: E' PacnosHaTe | AHTAMACKKEA ¥ CoxpaHuTe Peaktipyem: v | 6 =7 )

MaHenb 6bICTPOro Agocrtyna — naHenb 6bICTPOr0 AOCTYNa, COCTaB KOTOPOMN Bbl MOXKETE
HacTpouTb, 406aBUB Ha HEE KHOMKMW ANA BbIMOMHEHUS NMPaKTUYECKM 060N KOMaHAbI
rNaBHOro MeHt. Mo ymMon4yaHuio 3Ta NnaHenb He oTobpaxaeTcs B rnaBHOM OKHe. YTobbl ee
oT0bpasnTb, Boibepute NnyHKT MaHenb 6bICTPOro gocryna B MeHio Bua>MNaxnenn
MHCTPYMEHTOB W/ B KOHTEKCTHOM MEHIO FJTaBHOW MaHENN MHCTPYMEHTOB.

‘3 | EIAHrﬂmﬁcKnﬁ vl_'-| EE_—?|3_|EE|EEE

=]

MaHenu MHCTpyMeHToB OKOH CTpaHuubl, U306paxeHune, TeKCT HaxoasaTCa B 1IEBOM U
BEPXHEMN YacCTSAX 3TUX OKOH. [aHeNb NMHCTPYMEHTOB OkHa CTpaHMUbl COAEPXUT
(brkcnpoBaHHbIN Habop KHOMOK. MaHenu MHCTPYMEHTOB B BEPXHEN YacTu OKOH
NU306paxxeHne n TeKCT Bbl MOXETEe HAaCTPOUTb NO CBOEMY YCMOTPEHUIO.
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580 = | T | [ navens MHCTDYMEHTOR
| B | Loy - L OKHa CTpaHMUel ]

[ . = Ty MNaHens MHCTPYMEHTOR
M=08paseHIe @l PacnosHate cTpaHMuy @ AHanuz cTpaHWLLL | 5. .—[ okHa W30BpameHue

BT | OcrosHod Teket (v | B4 Criam | Segoe Ulv | 7 v AT A7 B T X oy E E Q@

|’r MaHens HHCTPYMEHTOB
k OKHa TekcT

YT106bl HACTPOUTH MAHENU UHCTPYMEHTOB, TO €CTb 106aBUTbL/YAaNUTb KHOMKK,
OCyLLeCTBAAOWME AOCTYN K KOMaHAAM NPOrpaMMbl:

1. OtkpoiTe ananor HacTpoika naHesnen MHCTPYMEHTOB U FopAYMX K1aBuLl (MEHIO
CepBuc>Hacrpoiika naHesiel U ropaAumx KiaBuLl...).

2. Ha 3aknagke MaHenn MHCTPYMEHTOB B Nnosie Kateropumn soibepute HYyXXHYIO
KaTeroputio.

3aMeuaHume. Buibop kaTeropumn meHsietr Habop kKomaHg B cnucke KoMaHAbl B
COOTBETCTBMWU C HABOPOM KOMaHA rnaBHOrO MEHIO NPOrpaMMbl.

3. B none MaHenb MHCTPYMEHTOB BbibepUTE NaHeb MHCTPYMEHTOB, Ha KOTOPON TpebyeTtcst
[06aBUTb MK yaanuTb KOMaHAy.

4. B cnucke KoMmaHAbl BbibepuTe KOMaHAY U HAXMUTE KHOMKY >> (Mnn <<).

BbibpaHHas KoMaHAa NOSIBUTCS B CIMCKE KOMaHA NaHenn MHCTpymeHTos (Mnn byaet

yAaneHa u3 cnucka).

[Ansi coXpaHeHWs! BHECEHHbIX U3MEHEHMIN HaxxMuTe KHoMKy OK.

[na npueaeHns naHenu 6bICTPOro A0CTyna K BUAY MO YMOYAHUIO HAXXMUTE KHOMKY

BoccTtaHOBUTDb Bce.

I

MaHenb npeaynpeXaeHU — naHesb, Ha KOTOPOW 0TobpaxkaloTca NpeaynpeXxaeHus u
coobueHunsa 06 owmnbkax, BoO3HMKaOWMe B npouecce paboTbl NporpamMmmbl.

Mpedynpess ieHA (-; Mpegeigpewee '_" ¥AAAWTE BCE NpegynpesdeHHa

1 YTOfkLI MOELICMTE KAYECTED PAcNO2HABaHKMA MeNKOro TeKCTS, YEENWUETE pazZpeWUEHIME.

CKEIHHFIEIBEITI: CHOES I:‘TKI:II:rITI:r CHOE&

YT0o6bl OTKPLITL NAaHeNb NpeaynpexaeHui, Bbibepute nyHkT MokasbiBaTb
npeaynpexaeHus B MeHio Buga.
Ownbkun 1 npeaynpexaeHnst oTobpaxarTca ANna CTpaHUUbl, BblAENIEHHON B OKHE

CTpaHuubl. Bbl MOXeTe NponncTbiBaTb COOBLLEHNS C MOMOLLbIO KHOMOK - Previous

‘3 Cnegyrolles
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Kak HacTpouTb paboyee NpoCTPaHCTBO NPOrpaMMsl

e Bbl MOXeTe BpeMeHHO CKpbITb HEMCMOSIb3yeMble OKHA. YT0bbl CKpbITh/0TOBPa3nNTb OKHa
BOCMOMb3YMTECh KOMaHAAMM MeHI0 Bua unv ropsunmMmn KnaBuLLaMu:
o F5 — anda okHa CTpaHuLubl
o F6 — ans okHa U306pakeHune
o F7 — ansa okoH N306paxkeHune n Tekcr
o F8 — anga okHa TekcTt
o Ctrl+F5 — ans okHa KpynHbiA naaH

e Bbl MOXeTe MeHATb pa3Mep OKOH, NMepeMeLlas MbllWbio pa3aennTesiv OKOH.

e Bbl MOXeTe MeHsiTb pacnonoxeHne okoH CTpaHuubl 1 KpynHbiv nnaH. [ns 3toro
BOCMO/b3YMTECb KOMaHAAMM MeHI0 BMA UM KOHTEKCTHOrO MEHIO OKHa.

e Bbl MOXeTe HacTpouTb NPOCMOTP MNpeaynpexaeH1in 1 coobleHnn 06 owmnbkax,
BO3HMKAOLWMX B Npouecce paboTbl nporpamMmbl. KomaHaa Moka3biBaThb
npeaynpexaeHms B MeHio Bup oTBevaeT 3a 0TObpaXKeHne NaHenn npeaynpexaeHui.

e YTO6bI OTKPBLITH/CKPLITL NaHeNb CBOMCTBA B okHe N306pa)keHune nnm Tekcr,
BOCMOMNb3YMUTECh MYHKTOM CBOMCTBA B KOHTEKCTHOM MEHIO OKHa, USIM B HUXKHEN YacTu
OKHa HaXXMUTe KHOIKY A / ¥ COOTBETCTBEHHO.

e HekoTopble HacTPOMKM OKOH 3afatoTca B ananore HacTpoikm Ha 3aknaake Bupa.

Bce cTpaHuubl AOKyMeHTa oTobpaxatoTcs B okHe CTpaHuubl. Bug CTpaHuu B OKHe
CTpaHuMubl 3aBUCUT OT BbIBpAaHHOMO pexnma oTobpa)keHus.

YT106bl UI3MEHUTL PEXMM OTOBpPaXKeHUs1 CTpaHuUL, BOCMNONb3yNTECh OAHMM U3 CNOCO6OB:

e Ha naHenu MHcTpyMeHTOB OKHa CTpaHuULbl HAXMUTE H wm B

e B meHio Bug>OkHo CtpaHuubl BbibepyTe Mukrorpammsel nin Co cBOMCTBaMM.

e B KOHTEKCTHOM MeHI0 OkHa CTpaHuubl Bbibepute NyHKT OKHO CTpaHULbl U pPEXUM
oTtobpaxeHusi cTpaHul: MukTorpammel i Co CBOMCTBaMM.

e Ha 3aknaake Bug ananora Hacrpowkm (MeHio CepBuc>HacTponku...) B rpynne OKHO
CTpaHMLUbl YCTaHOBWTE NepekstoyaTenb B OAHO M3 NooXeHui: MuKTorpaMMmbl nim
Ta6bnuua.

YT106blI NPOCMOTPETL CTPaHULUY AOKYMEHTa, B OkHe CTpaHMLbI LWENKHUTE NO ee 3Hauky (B
pexume MUKTOrpamMMmbl), U ABaxKabl WeENKHUTE No ee HoMepy (B pexume Co
cBoncTBaMm). B okHe N306parkeHune Bbl yBUaANTE n3obpaxeHme CTpaHuUbl, @ B OKHE
TeKCT — pe3ynbTaTthl pacrno3HaBaHWs (€cnu pacrno3HaBaHWe yXKe BbIMOMHANOCH).

Avanor Hactpounku

Avanor HaCTpPOMKM COAEPXKUT HACTPOWKK, NO3BONAIOLLME PErYNNPOBATh NapaMeTphl
OTKPbITUS, CKAHUPOBAHUSA, PACNO3HABAHUSA, COXPAHEHUSA NOKYMEHTOB B Pa3/iMyHble
¢opmaTbl, BUA OKOH MPOrpaMMbl, BbIGMpPaTb S3bIK M TUM NeYaTu BXOAHOIrO AOKYMEHTa, A3blK
NHTepdelrica nporpaMmsl 1 ap.

BHumaHume! [aHHbI ananor aoctyneH ns meHio CepBuc>HacTpounkm..., a Takxe u3
naHenn MHCTPYMEHTOB, ANANOroB COXpaHeHUs B pasnyHble popMaThbl, ANANIOrOB OTKPbITUS
n306pa>k€HNN N KOHTEKCTHOrO MEHIO NaHeM UHCTPYMEHTOB.

Onanor nmeeT 6 3aKNaAoK, Ha KaXX/0M U3 KOTOPbIX HAaXOASTCA HAaCTPOWMKM, KacaloLlimMecs Tou
NN UHOW YacTu YHKLMOHANBHOCTM NPOrpaMMbl:
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NOKyMeHT
34eCb MOXHO HacTpavBaTb:

e S3bIKM AOKYMEHTA (3blKW, HA KOTOPbIX HAaNMcaH BXOAHOM AOKYMEHT)
e Tun neyaTu AOKyMeHTa

e LiBeToBOW pexum

o CBoWcTBa AOKYMeHTa (Ha3BaHWe, aBTOp, K/IHOYEBLIE C/TOBA)

TakXXe Ha 3TOM 3aKnaAKe ykasaH NyTb K OTKPbITOMY AOKYMeHTY FineReader.

CkanupoBaTtb/OTKpbITb

34€eCb Bbl MOXETE BKIOUYNUTL\BbIK/IOYUTL aBTOMATUYECKY0 06paboTKy aobaBnsieMbix B
AOKYMeHT cTpaHuu. Ecnn aBToMaTtndeckas obpaboTka BKIOYEHA, Bbl MOXETe BblbpaTb, Kak
MMeHHO 6yayT 06pabaTbiBaTbCs HOBbIE CTPAHWULbI, @ TakXXe HAaCTPOMKKN NpeaobpaboTku
n306paxkeHni:

« PacnosHaBaHue nsobpaxeHuni
Mpu pobaeneHun B ookyMeHT FineReader BbINONHAETCS aBTOMaTUyeckas npegobpaboTtka
M306paxKeHn B COOTBETCTBUM C HAaCTpovikaMu, BbibpaHHbIMKM B rpynne Mpepo6paboTka
n3obpaxeHunsa. AHanu3 1 pacrno3HaBaHWe JOKYMEHTa TakXe Npon3BoAsATCA
aBTOMaTUYECKM.

e AHanus n3obpaxeHnu
BbINonHAOTCA aBTOMaTMYeckast NnpeaobpaboTka M306paxkeHW U aHanM3 A0KYMEHTa,
pacrno3HaBaHWe HYXXHO 3anyckaTb BPY4HYIO.

e [MMpepno6pabotka n3obparkeHnu
BbINONHAETCS TONbKO aBTOMaTU4eckas npeaobpaboTka n3obpakeHnin. AHanm3 u
pacrno3HaBaHWe AOKYMEHTa HY>XXHO byaeT 3anyckaTb BPY4YHYIO.

Takxxe 34ecb MOXHO BblbpaTh ApariBep Ans ckaHepa M UHTepdeNC CKaHMPOBaHMUS.

Pacno3HaTtb
30ecb coaep)aTcs HaCTPOMKN pacno3HaBaHuA:

e Cneayet npuMeHATb BbICTPOE MK AeTaNbHOE pacno3HaBaHWe

o Kakue anemeHTbl 0hOpMIEHNS AOKYMEHTa ByayT COXpaHEHbI B BUAE MHTEPAKTUBHbIX
anemeHToB Microsoft Word

e Cneayet N 06y4nTb UM UCMONb30BaTb NPU Pacno3HaBaHUM MONb30BATENbCKUIN 3TANOH

o [lonb3oBaTenbckue 3TaNoHbl U A3bIKK

e Kakue wpundTbl NCNONb30BaTh NPY OTOOPAXKEHNMN PACMO3HAHHOMO TEKCTA

e Cneayet nun pacno3HaBaTb WTPUX—KOAbI

CoxpaHuTb
CoaepXXUT HAaCTPOMKM COXPaHEHUSI BbIXOAHOMO AOKYMEHTA B pa3finyHble hopMaTsl.
MoapobHee cM. B pasaene «CoxpaHeHne pe3ynbTaToB pacno3HaBaHUSA».

Bup
Coaepxur:

e Hactpovikn ans Buga ctpaHuy B okHe CTpaHuubl (MukTorpamMmmol nnv Tabnuua)

e Hactpovikn okHa TeKCT — BblAENSATb /I LUBETOM HEYBEPEHHO PaCnO3HaHHbIE CUMBOJIbI U
CnoBa, oTobpaxkaTb /M HeMeyaTaeMble CUMBOSIbI (HanNpUMep, NepPeBOA CTPOKM), KaKOW
WpndT ncnonb3oBaTb Ans otobpaxkeHns npocTtoro Tekcta (Plain text)
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o [lapaMeTpbl 33/1aHNA LBETA W TOMLLUMHBI PAMOK, UCTONb3YEMbIX AN BbIAENEHNUS PA3/IMUHBIX
TUMNOB obnactei B okHe U306parkeHune, LiBeTa HeyBEPEHHO PaCcno3HaHHbIX CUMBOJIOB U

Ap.

JAononHuTenbHbIE
3aecb Bbl MOXeTe BblibpaThb:

e HacTpoikm BepudmkaLnm HeyBepeHHO pacrno3HaHHbIX CUMBOJIOB

o KoppekTtnposatb 1 npobesnbl 40 U NOCNe 3HaKOB NMyHKTyauuu

e [lpoCMOTp U pefakTUpoBaHME NOSb30BATENIbCKUX ClIOBapeN

o Cneayet N1 NpoBepsiTb M aBTOMaTUYECKN yCTaHaBNMBaTb O6HOBIEHUS MPOrpaMMbl

e S3bIk MHTEpdeiica NporpaMMmbl

e OTKpbIBaTb N1 NpU 3anycke NpPUIOXKeHWs NOCIEAHNIA NCNONb30BaHHbIN AOKYMEHT
FineReader

e YyacTtBoBaTb 1 B NporpamMmMe o yny4weHuto kayectsa ABBYY FineReader

Bbl Tak)Xe MOXeTe BOCCTAaHOBUTb HaCTpOVIKM no yMOJT4aHMUIO.

Kak n3aMeHUTb A3blK l/IHTepCbel‘/cha

A3blk MHTEepdelca nporpamMmbl BbibupaeTcs npu yctaHoBke ABBYY FineReader. Ha aTom
A3blke 6yAyT HanNucaHbl BCe COObLEeHNs, Ha3BaHUSA ANANOroB, KHOMOK U MYHKTOB MeHt0. Bbl
MOXKeTe nepeknoyaTb A3blk UHTepdenca HenocpeACTBEHHO M3 NPOrpaMMsl.

1. OtkpoiiTe ananor HacTpoMkmM Ha 3aknagke [lonosIHUTENbHbIE (MEHIO
Cepsuc>Hacrpoikm...).

B BbinagatoLieM cnvcke AA3blk MHTEpgenca BbIGEPUTE HYXHbIN A3bIK.
Haxxmute kHonky OK.

MNepesanyctute ABBYY FineReader.

hwnN
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YcTaHOBKa, akTMBaLMs, perncrpaums

CopepixaHume pasaena:

YcraHoBka 1 3anyck ABBYY FineReader
AkTtumBaumsa ABBYY FineReader
Peructpauus ABBYY FineReader
be3onacHOCTb AaHHbIX

YctaHoBka n 3anyck ABBYY FineReader

e YcrtaHoBka ABBYY FineReader Ha nokanbHbIi KOMMbIOTEP

o PasBepTtbiBaHne nporpammel ABBYY FineReader B ceTu

e 3anyck ABBYY FineReader

e lcnonb3oBaHWe HacTpoek NpeablayLwmnx Bepcuii nporpamMmel ABBYY FineReader

o TpeboBaHus K cuctemMe

YctaHoBka ABBYY FineReader Ha nokanbHbI KOMMbIOTEP

1. 3anyctute paiin Setup.exe c yCTaHOBOYHOIO KOMMAKT—AUCKA UK M3 Nanku
AMCTpnbyTMBa NPOrpammbl.

2. [lanee cnepynTe MHCTPyKUMsaM MacTtepa yCTaHOBKM.

Pa3zsepTbiBaHue nporpammbl ABBYY FineReader 12 B ceTu
MNporpamma ABBYY FineReader 12 Corporate obnagaet yaobHbIM1 BO3MOXHOCTSMWU ANs
YCTaHOBKW 1 paboTbl B ceTn. ABTOMaTU4eckue cnocobbl yCTaHOBKN AalOT BO3MOXHOCTb
6bICTpO M rMbko pa3eepHyTb ABBYY FineReader 12 B KOpnopaTMBHOW CETU M YCTPaAHAIOT
HeobXxoAMMOCTb yCTaHaBIMBaTb NPOrpaMMy BPYUHYIO Ha Kaxaylo pabouyto CTaHuuio.

YCcTaHOBKa NporpaMMbl OCYLIECTBASETCA B ABa 3Tana. CHayana nporpamMa
yCTaHaBNMBAETCS Ha cepBep. 3aTeM C cepBepa Ha paboune cTaHuuu. Ha paboune cTaHuum
nporpaMma ycTaHaB/MBaEeTCs OAHUM U3 Cnocob0oB:

e ucronb3ya Active Directory;

e C nomoubto Microsoft System Center Configuration Manager (SCCM);
e 13 KOMaHZHOMN CTPOKM;

e BpPYYHYIO, B UHTEPAKTUBHOM pEXMME.

MoapobHyto nHdopmauuto no yctaHoBke nporpamMmmbl ABBYY FineReader Ha pabouune
CTaHumMu, o paboTte ¢ MeHeaXXepoM NULIEH3MUI, @ TakXe 0COBEHHOCTSAX paboTbl €
NporpamMMoi B KOPropaTUBHOM CETU Bbl MOXETE HaWTh B "PYKOBOJACTBE CUCTEMHOIO
agMuHuUCTpaTopa".

CkayaTb PykoBOACTBO CMCTEMHOro aaMuHucTpaTtopa B dopmarte PDF
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3anyck ABBYY FineReader

[nsa Toro 4yto6bl 3anycTuTb Nnporpammy ABBYY FineReader 12:

Bbibepute nyHkT ABBYY FineReader 12 (ABBYY FineReader 12 Corporate) B MeH10
Myck>TporpaMmsl;

CoBer. B onepaumnoHHoi cucteMe Microsoft Windows 8 Haxxmmute WIN + Q, B CTpoke
novcka eeeante «<ABBYY FineReader».

B npunoxenusix Microsoft Office HaxkmnTe kHoMKy 3anycka ABBYY FineReader,
pacnonoXeHHyto Ha naHenu FineReader 12;

B Windows Explorer Bbigenute daiin ¢ n3o6paxeHneM n B €ro KOHTEKCTHOM MEHHO
BblbepuTe NnyHKT ABBYY FineReader 12>0T1kpbiTb B ABBYY FineReader 12 nnu
ONLMI0 KOHBEPTUPOBAHUSA B HYXHbIN hopMaT.

icnonb30oBaHMe HAaCTPOEK NpeablayLnX BEPCUIMA NMPOrpamMmmbl
ABBYY FineReader

ABBYY FineReader no3BonsieT ncnonb30BaTh NOMb30BaTENbCKUE CMIOBApK, a Takxe dainnsbl,
coaepxaline HacTpoinku aokyMeHTa FineReader, co3gaHHble B NpeablayLmMX BEPCUSIX
nporpamMmol.

YT10o6bl NOAKIOUYMTL MNONb30BaTENLCKME CNOBapu, co3aaHHble BepcusiMn ABBYY FineReader
9.0, 10 nnm 11:

1.
2.
3.

5.

3anyctute ABBYY FineReader 12.
B meHto CepBuc BbibepuTe koMmaHay MpocMoTp cnoBapem...

B avanore Monb3oBaTenbCKkUe C/IOBAPM YKaXXUTE C/I0Bapb, B KOTOPLIN Bbl XOTUTE
A06aBWTb C/IOBA, M HaXXMUTe KHonky MpocMoTp....

B okHe cnoBapsi HaxMuTe KHOMKy MMAOPT... U yKaXuTe MyTb, MO KOTOPOMY HaxoauTcs
HY>XHbI1 BaM C/TOBapb.

BblaenvTe MbillblO C/I0Bapb M HAXXMUTE KHOMKY OTKPbITD.

O TOM, Kak noakntunTb annbl C HacTporkaMu AokyMeHTa FineReader, cM. B cTaTbe
«[okyMeHT FineReader».

TpeboBaHUs K cucteme

1.

32—pa3psaHbin (x86) nnm 64—paspsaHbin (x64) npoueccop ¢ TakToBOM YacTtoTon 1
rurarepy (Mu) nnm Bbiwe.

OnepaunoHHas cuctema Microsoft® Windows® 8, Microsoft® Windows® 7, Microsoft
Windows Vista, Microsoft Windows Server 2012, Microsoft Windows Server 2008, Microsoft
Windows Server 2008 R2, Microsoft Windows Server 2003, Microsoft Windows XP.

[ns paboTbl C NOKaNN30BaHHbLIM MHTEPdENCOM OnepaLMoHHas cuctemMa Ao/mMKHA
obecneumBaTb HEOBXOAMMYIO S3bIKOBYHO MOAAEPXKKY.

OnepaTtusHas namsTb — 1024 M6.
Mpn paboTe B MHOrONPOLIECCOPHbIX cucTeMax TpebyeTcs AononHUTeNbHo 512 M6
onepaTMBHON NaMSITU ANst KaXAOro AOMOSIHUTENBHOMO NpoLeccopa.

CeobogHoe MecTo Ha ancke: 850 M6 ans yCTaHOBKM BCEX KOMMOHEHTOB nporpammsl, 700
M6 ans paboTbl NporpaMMbi.
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5. BupgeonnaTta u MOHUTOP C pa3pelleHneM He MeHee 1024x768 Touek.
6. KnaBuaTypa, Mblllb UM ApYyroe ykasaTesbHoe YCTPOMCTBO.

3ameyaHue: [1519 Toro 4tobbl Bbl MOr/IM OTKPbLIBaTb (halsibl n3obpaxeHnin nnn PDF—dainbl
HenocpeacTBeHHO u3 Microsoft Word, Microsoft Excel n Microsoft Outlook Ha Bawem
KOMMNbOTEPE AO0/IKHbI ObITb YCTAaHOBEHbI COOTBETCTBYOWMNE npunoxeHusa Microsoft Office.

AxkTtuBauusa ABBYY FineReader

Mocne TOro, Kak Bbl ycTaHOBUAM nporpammy ABBYY FineReader 12, ee Heob6xoamMMo
aKTUBMPOBATb, MHA4Ye nporpamma byaet paboTaTb B 03HAKOMUTENBHOM pexume. Mpu
paboTe B 0O3HAKOMUTENBHOM peXuMe, BO3MOXHbI pas/iInyHble OrpaHNYeHuns B
(PYHKUMOHANbHOCTM B 3aBUCMMOCTU OT BEPCUM NPOAYKTA U TEPPUTOPUMN ero
pacnpocTpaHeHus.

lMpouecc akTMBauMn 3aHMMaeT HEMHOIO BPEMEHU N OCyLlecTBnaeTca npu nomowm Macrepa
akTMBauuu. Macrtep akTuBauum nmeeT npocton nHTepderic. C ero NOMoLbIO Bbl
nepepaete HeobxoauMyto Ans akTueauum nHdopmauunio B komnaHuio ABBYY, a 3aTeM
BBOAMTE B NMPOrpaMMy noslyyeHHbli AKTUBALLMOHHbBINA KOA.

BHuMaHue! HekoTopble BepcMn NPOAYyKTa aKTUBUPYIOTCA Yepe3 UHTEPHET
CaMoCToATENbHO, 6e3 AONONHUTENBHOro NOATBEPXAEHWUS CO CTOPOHLI MOMb30BaTENS.

Kak aktueupoBaTb ABBYY FineReader:

1. Buibepute B MeHio CnpaBka nyHKT AktusuposaTtb ABBYY FineReader....
2. [anee cnegyinTe MHCTPYyKUMaM MacTepa akTuBaLuUMm.

Mpu akTMBaUMK No TenedoHy UM 3NEKTPOHHOM NoYTe HEOHXOANMO BBECTU MOSYUYEHHbIN OT
ABBYY AKTMBaALMOHHDbIN KOA VM NyTb K AKTUBAaLWMOHHOMY paitsly B COOTBETCTBYHOLIME
nosis AManorosoro okHa Macrepa akTuBauum.

Mocne 3aBeplieHnd npouecca aktuBaunm nNpoaykKT rotoB K NOCTOAHHOMY MCNOJIb3OBaAHUIO
Ha AaHHOM KOMMbIOTEPE.

OcobeHHOCTM pa3nnYHbIX CNOCO60B akTMBaLMUN:

e AKTMBaLMUA yepe3 UHTEepHeT
lNpouecc akTMBaumM OCYLLIECTBISIETCH aBTOMATUYECKN M 3aHMMAET HECKOJIbKO CekyHA. [na
3Toro cnocoba akTnBauumn TpebyeTcs Hanmume CoeaNHEHNS C UHTEPHETOM.

e AKTMBaUMS NO /IEKTPOHHOM NouTe
BaMm 6yaeT npeanoxeHo O0TnNpasuTb B koMNaHuio ABBYY aBTomMaTnyeckun cchopMmMpoBaHHOE
NMUCbMO.

BHuMaHue! He pepakTupynte TeKCT U TEMY MUCbMaA, YTOObI NOYYMTb ObICTPLIA OTBET OT
noytoBoro po6ota. MonyyeHHbin 0T ABBYY akTMBAUMOHHBIA KOA UK NYTb K
aKTMBaLMOHHOMY (hanny Heobxoaumo HyaeT BBECTU B COOTBETCTBYHOLWIME NOMSA AMANOroBOro
OKHa MacTepa akTuBauuu.

e AKTMBauusa yepes Beb—cauT
B okHe MacTepa akTvuBaumu 6yayT yKasaHbl aApec MHTEPHET—CTPaHMLbl, CEPUIHBIN HOMEpP
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n napameTp Product ID (Bbl MOXeTE CKONMPOBaTb MX). 3ananTe Ha yKa3aHHYI0 MHTEPHET—
CTpaHuLy v BBeauTe cepuiiHbiil Homep 1 Product ID B COOTBETCTBYOLME NOMS HA
cTpaHuue. CoxpaHuTe NosydeHHbI Gann Ha ANCK U B OKHe MacTepa akTMBaLMK YKaXuTe
NyTb K COXpaHeHHOMy anny.

MacTtep akTuBauumn ABBYY FineReader co3paeT yHukanbHbii napamMeTp Product ID. 3701
napaMeTp CO34aeTCs Ha OCHOBE AaHHbIX O KOH(PUIrypauum KOMNbloTepa B MOMEHT
akTuBauuMu. MapaMeTp He BK/IOYaAET B cebsl HUKAKOM NepCcoHanbHOW MHGOpMaLmMK, a Takxe
HWKaKOW MH(OPMaLMK 0 MoAeNN KOMNbloTepa, 06 yCTaHOBMEHHbIX HA HEM MPOrpaMMHbIX
NPOAYKTax, NOJIb30BaTENbCKMX HACTPOMKaX UM XPaHSLWMXCA Ha KOMMbIOTEPE AAHHbIX.
NMomnmo Product ID, B npouecce akTMBauum Ha cepBep komnaHum ABBYY nepepaetcs
CEPUNHbLIA HOMEp, Ha3BaHME NpPoAyKTa, HOMEp BepCcUK, a Takxe A3blk nHTepderica ABBYY
FineReader. 3Ta nHdopMauns UCNONb3YETCA TONbKO A4S TOro, 4Tobbl NpaBmMabHO BbIbpaTb
A3bIK U coaepxxaHne cooblieHns o pe3ynbTaTaxX akTuBaummn, U He byaeT MCcnosib3oBaHa HU B
KakKux Apyrux uensx.

e AkTMBauUusa no tenedoHy
B avanorosom okHe MacTepa akTuBaumu Bblbepute cTpaHy. BaM byaeT npeanoxeHo
CBS13aTbCs NO TenedoHy ¢ 6amkanmM oprcoM KOMNaHUM UM NApTHEPOM KOMMaHUM
ABBYY. MpoanKTynTE COTPYAHMKY CNY>XObl TEXHUYECKOWN MNOAAEPXKKN CEPUMHBIN HOMEP U
Product ID 13 grnanora Macrtepa akTtusauum.
3ameuaHue. [l/19 HEKOTOPbLIX BEPCUI NMPOAYKTa aKTUBaLMs NO TenedoHy He
noAAEP>KMBAETCS.

ABBYY FineReader 12 MOXHO nepeycTaHaBnnBaTb Ha OAHOM M TOM Xe KOMMbioTepe 6e3
MOBTOPHOW aKTMBaLMMK CTOMbKO pa3, CKOMbKO NoTpebyeTcs nonb3oBatento. OaHako, ecnu
nepepa nepeycTaHOBKOW nporpamMmMbl 6biia CywecTBEHHO U3MeHeHa KOHbUrypaums
KOMMNbloTepa, 0TPOPMaTUPOBAH XECTKUIN ANCK MU NepeyCcTaHOB/IEHa onepaunoHHas
cucteMa, notpebyeTcs NOBTOPHAs akTMBAUMUSA MPOrpaMMbl C NOJSIyYEHWEM HOBOIO
aKTMBAUMOHHOIO KoAa.

Mpu aktnBaummn ABBYY FineReader 12 Corporate Bbl nosnyyaete BO3MOXHOCTb paboTaTb C
npunoxeHveMm ABBYY Business Card Reader, koTopoe no3BonsieT pacno3HaTb KOHTAKTHYIO
MHMOPMaUMIO C BUBUTHON KapTOUYKM U SKCMOPTMPOBATb MOJIyYEHHbIE AaHHbIE B pa3finyHble
3N1eKTPOHHbIE hopMaThl.

Pernctpaunst ABBYY FineReader
KomnaHuga ABBYY npepnaraeTt BaM CTaTb 3aperucTpMpoBaHHbIM NoJsib30oBaTesieM
nporpamMmbl ABBYY FineReader 12.

3aMeuaHume. /115 HeKOTOpbIX 6ecnnaTHO pacnpoCTPaHsEMbIX BEPCUI perncTpauus
ABnseTca 0b6s3aTenbHON, U eCnn Bbl He NPOLWIY NPOUeAYypY perucTpauun, nporpamma
paboTtaTb He byaerT.

3apeFMCTpMDOBaTb Bawly KOMUKO nporpaMmbl Bbl MOXETE OAHUM U3 CneEAYIOWNX CcnocoboB:

e 3anofnHuTe PErmMcTPaLIMOHHYIO KapTOUKYy B NPOLIECCE aKTMBALMK NporpamMMbl. Ecnm Bbl He
3aperncTpyMpoBanaun NporpaMmMy B NpoLecce akTuBaLmMK, Bbl MOXETE CAENaTb 3TO NO3AHEE, B
noboe ynobHoe ans Bac Bpemsi.

e B meHio CnpaBka BbibepuTe NyHKT 3aperncTpMpoBaThbCA... U 3aMNofHUTE
PErMCTPALIMOHHYIO KapTOUKY.

e 3aperncTpupymTech Ha canTe komnaHum ABBYY.

105



PykoBoacTeo nonb3oBatens ABBYY FineReader 12

e ObpatuTech B 6nmxanumnin opuc komnaHum ABBYY.

MpenMyLecTBa 3aperncTpMpoBaHHOro NoJsib30BaTeNs:

—

BecnnaTtHas TexHWYeckas noaaepXxKa.

2. B03MOXHOCTb nonyyaTb MHGOPMALMIO O CNeUManbHbIX NPEeANOXEHUSIX Ha NPOAYKTbI
KomnaHun ABBYY.

3. B0O3MOXHOCTb Mcnonb30BaTh NpunoxeHme ABBYY Screenshot Reader, npegHasHadyeHHoe

[NS1 pacno3HaBaHMs TeKCTa CO CHUMKOB obniacTen akpaHa (CKpMHLIOTOB).*

* Monb3oBaTenam ABBYY FineReader 12 Professional Heob6xoanmo 3apernctpupoBaTb CBOKO
konuto ABBYY FineReader 12, ans Toro 4tobbl ncnonb3osaTb nporpammy ABBYY Screenshot
Reader.

be3onacHOCTb AaHHbIX

B npouecce perncrpaummn nporpaMMbl Bbl COrnawiaetTecb Ha A06pOBObHYIO Nepeaayvy
koMmnaHun ABBYY cBOMX nepcoHasibHbIX AAHHbIX. TakXXe Bbl BblpaXkaeTe CBOe corsacue Ha
cbop, 06paboTKy M UCMOSIb30BAHME CBOMX MEPCOHASNbHbIX AaHHbIX KOMMNaHue ABBYY Ha
ycnoBusax obecneyeHns KOHPUAEHLUNANbHOCTU 11 B COOTBETCTBMMU C NPUMEHUMbBIM
npaBoOM COrnacHo JinueHsnoHHoMy gorosopy. lpegocrasneHHble BaMu nepcoHanbHble
AaHHble 6yayT UCMONb30BaHbl TOMILKO B paMKax rpynnbl komnauuin ABBYY u He 6yayT
npeaocTaBneHbl TPeTbMM NMuaM, 3a UCKJIIDYEHNEM ClydaeB, NpeayCMOTPEHHbIX
NPUMEHMUMbIM NPABOM COrNacHoO JIMLUEH3NOHHOMY A0roBOpy MM caMuM JIMLEH3NOHHbIM
[IOrOBOPOM.

KomnaHusa ABBYY mMMeeT npaBo npucbiiaTb BaM MO 31EKTPOHHOM MOYTE MUCbMa,
coAepxalune HOBOCTU O NMPOAyKTax, LLEHOBbIX U3MEHEHUSX, CrieunanbHblX NPEeAoXeHNsAX, a
Takxe coobwaTtb Apyryo MHPOpPMaUnIo 0 NPOAYKTaX UM KOMNAaHUM TOJIbKO B TOM
cnyyae, ecniv Bbl NOATBEPAMIM CBOE COrfacuMe Ha nonyyeHue nHdbopmaumm ot ABBYY,
OTMETUB COOTBETCTBYIOLLYIO OMLMIO BO BpEMS perncrpauun. Bol MoxeTe yaanutb CBOM
agpec n3 cnucka noanumcymkos B Ntoboe BpeMs, obpaTtuswimce B komnaHuto ABBYY.
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ABBYY Screenshot Reader

ABBYY Screenshot Reader — npocTtoe B MCNOMb30BaHUN NPUIOXEHNE AN CO34aHus
CHUMKOB 3KpaHa AByx Tunos: "U3obpaxeHne" n "Tekct".

OCHOBHbIE€ BO3MOXHOCTHU NMpPOrpamMmbli:

e CO3JaHMe CHUMKOB 3KpaHa;

e KOHBEpTALMs CHUMKOB 3KpaHa B pefakTUpPyeMbI TEKCT;

e B OCHOBE NPOrpaMMbl NEXNUT TEXHONIOMMS ONTUYECKOro pacno3HaBaHus cnMmeosnos (OCR)
KomnaHun ABBYY.

ABBYY Screenshot Reader o6nagaet npocTbiM U NOHATHLIM MHTEPdENCOM, NO3TOMY paboTa
C HMM He TpebyeT cneumanbHbiX 3HAHUA U ycunuin. Ha akpaHe Ballero KoMnbioTepa MOXET
6bITb OTKPLITO Nt060E NPUNOXKEHUE, UHTEPHET—CaWTbI, hoTorpadmm Balero oTnycka.
ABBYY Screenshot Reader noMoxeT BaM caenaTb CHMMOK ft060ro yyacrtka skpaHa,
pacno3HaTb TEKCT U COXPaHUTb U30bpakeHne un TeKCT.

3ameuvaHume. Bocnonb3oBaTtbecs npunoxeHnem ABBYY Screenshot Reader moryt
3aperncTpuMpoBaHHble Nofb30BaTeNu psaa nporpamm komnaHum ABBYY. MoapobHee o ToM,
KaK CTaTb 3aperMcTpupoBaHHbIM nonb3oBaTteneM, cM. "Pernctpauns ABBYY FineReader".

e YCTaHOBKA W 3aMyCcK MPWUIOXKEHUS

e Kak pacnosHaTb TEKCT Unn caenaTb CHUMOK C 3KpaHa KOMMbloTepa
e [lononHuTenbHblE HACTPOWKM

o CoBeTbl M pekOMeHaaUMm

YcTtaHoBKa u 3anyck ABBYY Screenshot Reader
MpunoxeHne ABBYY Screenshot Reader ycTtaHaBnnBaeTcs BMecTe ¢ nporpamMmon ABBYY
FineReader 12 no ymon4yaHuio.

[nsa Toro 4tobbl 3anycTuTb NnpunoxexHne ABBYY Screenshot Reader, Ha naHenu 3agaud

HaBeaMTe Kypcop Mblwn Ha 3Ha4yok ABBYY Screenshot Reader E’ U HaXXMUTE NEBYIO
KHOMKY MbILUN.

Kak pacno3HaTb TEKCT UNK caenatb CHUMOK C 3KpPaHa

KOMMbIKOTEPA

MpunoxeHne ABBYY Screenshot Reader nossonsieT caenatb CHUMOK Bbi6paHHOW 061acTu
3KpaHa M coxpaHuTb ero B dann BbibpaHHoro gopmarta, bydep obMeHa unu nepeaaTb B
nporpammy ABBYY FineReader.

MNMocne 3anycka npunoxeHns ABBYY Screenshot Reader Ha akpaHe NosiBNSIETCS OKHO
ABBYY Screenshot Reader.
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B ABBYY Screenshot Reader > IES

CHUMOK ! L 0BnacTu e

AsbIK: AHrAMACKMA v k-{,l

Mepeaate: Tekct 6 bydep obmeHa v

OkHo ABBYY Screenshot Reader cogep>XnT MHCTpYMEHTbI 4N pacno3HaBaHUs TekcTa U
Tabnuuy c aKpaHa KoMMbloTepa, NoJly4YeHns CHMMKa Bbl6paHHOM 061acTu akpaHa v Bbibopa
A3blKa pacno3HaBaHMA.

YTo6bl pacrno3HaTb TEKCT C 3KpaHa MU caenaTb CHUMOK:

1. B cnucke "CHumok" okHa ABBYY Screenshot Reader Bbibepute, kak MIMEHHO caenaTb
CHUMOK 3KpaHa.

o O6nactu
yTO6bI CAENATb CHUMOK NPON3BONbHOM 061acTu 3KpaHa.
o OKkKHa

yTObbI CAENaTb CHUMOK YacTK 3KpaHa (HanpuMep OKHa, YacTu OKHa, NaHenm
WHCTPYMEHTOB U TakK aanee).
o JKpaHa
yT0bbI CAENaTb CHUMOK BCEro 3KpaHa.
o JKpaHa C OTCPOUYKOM
yTOObl CAENATb CHUMOK BCErO 3KpaHa C 3af1IEPXXKON B 5 cekyHA.
2. B cnucke "A3bIK" BbibepuTe A3bIK pacno3HaBaHMs.
3. B cnncke "MepenaTb" BbibepuTe, B KaKOe BHELIHEE MPUIOXKEHME NepeaaTh Pacno3HaHHbIN
TEKCT UM CHUMOK 3KpaHa.
B 3aBMCMMOCTU OT BbIOpAHHOrO MyHKTa Pacrno3HaHHbIN TEKCT UM M306paxxeHne sKpaHa
bynert:

— nepepaHo B 6ydep obmeHa (NyHKTbl TekcT B 6ydep obmeHa, Tabnuuy B 6ydep obmeHa
nnn N3obpaxeHune B bydep obMeHa).

— CKOMMPOBAHO B HOBbI AOKYMEHT (NYHKTbl TexcT 8 Microsoft Word* wnn Ta6nuyy s
Microsoft Excel*).

— COXpaHeHo B dann (NyHKTbl TeKkcT B ganan Tabsmyy B @aus1 vnn HU306paxeHne B @ann).
Mpwu 3TOM OoTKpoeTcs ananor CoXpaHMUTb KaK, B KOTOPOM HEO6XOAMMO yKasaTb UMS U
dopmat danna.

— nepeparo B nporpaMmy ABBYY FineReader 12 (/306paxenne 8 ABBYY FineReader™)).
BbibepuTe 3TOT NYHKT, eCiv uHTepecytowas Bac 061acTb 3KpaHa COAEPXUT UAMOCTPaLUN U
TEKCT.

— coxpaHeHo B ¢ann dopmaTta *.bmp U NnpucoeanHEHO K HOBOMY NMUCbMY (MYHKT
U306paxeHne o 3/1eKTPOHHON MoYTE).

BHuMaHue!
YT06bl BOCMO/Ib30BAaTbCS 3TOM OMUMEN, HA KOMMbIOTEPE AOMXKHA 6bITh
yCTaHOBJIeHa nporpaMma:
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(11 Microsoft Word
21 Microsoft Excel

31 ABBYY FineReader 12

4. HaxmuTe KHOMKy .
B 3aBMCMMOCTM OT NyHKTA, BblIbpaHHOro B crnincke "CHUMOK", CHUMOK 3KpaHa byaeTt caenaH
aBTOMATMYECKM, NIMOO0 NOSIBUTCS CneumanbHbii MHCTPYMEHT AN 3axBaTa U30bpaxxeHns:
o ecnm 6bin BblbpaH NyHKT O6nacTun, To Ha akpaHe byaeT BbiaeneHa obnacTb.

Mpy HeO6XOANMOCTUN N3MEHUTE MOJIOXEHNE U IPaHMLbl 061aCTN U HAXMUTE
Caenatb CHUMOK.
YT06bl M3MEHUTb rpaHuLbl 061acTK, YCTaHOBUTE KYPCOP MbILIN HA FPaHuLy U
yAEPXXMBasl NEBYIO KHOMKY MbIWW NOTSHUTE B HY>KHYHO CTOPOHY. YTO6bI
nepemectuTb 061acTb, BblbepuTe ee 1 yaepXXnBas feBYI0 KHOMKY MbILLK
nepetawuTe 0b6nacTb.

H#
o ecnu 6bin BblibpaH NYHKT OKHA, TO KypCop U3MEHUTCS Ha [% .
HaBeauTe Kypcop MbILWN Ha HY>HYHO 06nacTb 3kpaHa (BblbpaHHas obnactb byaer
noacBeYeHa LIBETHON paMKOM), N HAXXMUTE NIEBYHO KHOMKY MbILLK.
o €cnu 6bin BbibpaH NYHKT dKpaHa Win DKpaHa C OTCPOUKOM, CHUMOK 3KpaHa
6yneT caenaH aBToMaTUYECKM.

3aMeuyaHus.

4, [lnsi OTMeHbI 3axBaTa U306paxeHnst HaxMnTe knasuly Esc, nMbo HaxmuTe npasyto
KHOMKY MbILLW.
5. [Ans OTMeHbl pacrno3HaBaHusi HaKMUTE KHOMKY OTMeHa Ha MHAMKATope Xoaa
pacno3HaBaHus, unu knasuwy Esc.

JlononHuUTenbHbIE HaCTpOl)'IKM
YTo6bl 3a4aTb AOMNOJIHUTENIbHbIE HACTPOMKM MPUTOXEHNS, HAaBEAUTE KYpPCOp MbILWW Ha

3Ha4yok ABBYY Screenshot Reader E’ Ha naHenu 3agay, HaXMUTE NpPaBylo KHOMKY MbIWKU U
BblbepuTe NyHKT HaCTPOMKK. B OTKPbLIBLUEMCA MEHIO OTMETbTE ONUMIO:

o [loBepx Apyrux oKoH
yTo66 NaHenb ABBYY Screenshot Reader pacrnonaranacb nosepx BCeX OKOH Mpu
nepekItoYeHnN B ApYrne npunoXxeHns.

e 3anyckaTb Npu 3arpy3kKe CUCTEMbI
yTo6bI NporpamMma ABBYY Screenshot Reader 3anyckanacb aBToMaTMyeCKu nNpu 3arpyske
CUCTEMB.

e BKNIOUYUTb 3BYKM
yTOObI BK/IIOYMTL 3BYKOBOMW CUrHas, BblaaBaeMbin npunoxxeHnem ABBYY Screenshot Reader
npwv 3aBepLueHnn KonmposaHus B bydep obmeHa.

o [oka3sbiBaTb NoAcCKa3ku oT koMnaHum ABBYY
4TO6bI OTKNOUYNTH MOKA3 NOACKA30K CHUMWUTE ranoydKy y 3TON onuum.
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CoBeTbl N pekoMeHaaunu

1. Bbl paboTaere C TEKCTaMHU, HANUCAHHbIMM Ha Pa3HbIX A3blKaX?

Bblaenute ans pacnosHaBaHWS TEKCT, HanNMCaHHbIM Ha OAHOM sA3blke. Nepen 3anyckoMm
npoLiecca u3BfieyeHns TekcTa ybeamTecb B TOM, YTO A3blK Pacno3HaBaHWUs, BbiI6paHHbIN B
BblMagatoweM cnncke SA3blK, COOTBETCTBYET A3blKy MHTEPECYIOWEro Bac TekcTa. Ecnu
HeobxoaMMo, BbibepuTe Apyron A3blk pacno3HaBaHus.

2. Bbl He HALWIN HY)XXHbIN A3blK B CMUCKE A3bIKOB pacrno3HaBaHusA?

B Bbinagatoliem cnucke A3blk BbibepuTe NyHKT (BblI6OP M3 MOJIHOro CNUCKa A3bIKOB...),
B OTKPbIBLUEMCS AMANOre OTMETbTE HYXHbIN A3bIK.

Ecnu e HY>KHOro A3blka HeT 1 B NOJIHOM CMNUCKe A3blKOB pPacno3HaBaHMS, BO3MOXHO:

a. [laHHbIN 93bIK pacno3HaBaHWs HE NOAAEPXKUBAETCS NPUIOXEHNEM. MOMHbIN CNNCOK
A3bIKOB pacno3HaBaHMsi CMOTpUTE Ha canTe http://www.abbyy.ru. ns pasHbix
MPUIOXKEHWNI CMIMCOK A3bIKOB Pacno3HaBaHNS MOXET OT/InYaTbCs.

b. S3blk 6bI71 OTKIIOYEH NPU BLIGOPOYHOM YCTaHOBKE. YTOBbI YCTaHOBUTb SA3bIKK

pacrno3HaBaHus:
1. B meHio Myck Ha MaHenu 3apau BbibepuTe nyHKT HacTpoiika/MaHenb
ynpassieHus.

2. B avanore MaHenb ynpaBieHus BbiIbepute NyHKT YCTaHOBKA U
yAaneHue nporpamMmm.
3. U3 cnucka yCcTaHoBMEHHbIX Nporpamm Bblbepute nporpammy ABBYY
FineReader 12 n HaxxmuTe KHONKY U3MEHUTD.
4. B agwanore Bblﬁopoquau yCTaHOBKa BbibepuTe HyXHble S3bIKU.
5. [anee cnegymte MHCTPYKUMSIM MPOrPaMMbl YCTaHOBKM.
3. O6nacTb 3KpaHa COAEPXMUT U TEKCT U WITIOCTpauun?

B okHe ABBYY Screenshot Reader 13 Boinagatouwero cnucka Mepepatb Boibepute NyHKT
N3o06paxxeHne B ABBYY FineReader. /1306paxeHune BbibpaHHOM 06nacTu sKkpaHa byaet
pobasneHo B AokyMeHT ABBYY FineReader. lanee obpaboTainTe nsobpaxeHue B nporpamMmme
ABBYY FineReader. Ecnn Ha BaweM koMmnbtoTepe yxe oTKpblT ABBYY FineReader,
n3o06paxxeHne 6yaeT nobaBNeEHO B TEKYLUUA AOKYMEHT, B MPOTUBHOM Cllydae U3obpakeHune
6yneT Ao6aBneHO B HOBbIV AOKYMEHT.
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[TpunoxeHue

CopepxaHune pasgena:

e [noccapui

o [loaaepxuBaeMble rpadpuyeckme dhopmarl

o [oaaepxuBaeMble TeKCTOBblE hopMaThl

e LpudTbl, HEOOXOANMbBIE AN KOPPEKTHOrO OTOBpaXKEeHNsi CUMBOJIOB MOAAEPXKMBAEMbIX
A3blkOB B pefakTope ABBYY FineReader

e AndaBuT, UCMOMb3YEMBIV B PEMYNSPHBIX BbIPAXKEHUAX

o [Opsaune KnaBmLLN

noccapum

ABBYY Business Card Reader — 310 ygo6bHas nporpamma, KOTopasi No3BosuT
OTCKaHMpPOBaATb BU3NTHbIE KAPTOYKM, pacrno3HaTb KOHTAKTHYIO MH(MOPMaLMIO C HUX U
3KCMOPTMPOBATb MOJIYYEHHbIE aHHbIE B pa3fINYHble 3NeKTPOHHbIE hOpMaThl, @ TaKXe
obpaboTtaTb NoaobHbIM 06pa3omM undposblie poTorpadum UM NONyYeHHbIE paHee
N306paXKeHNs1 BU3UTHbIX KapTOYeK.

ABBYY Hot Folder — npunoxeHne—nnaHMpoBLUNK, C MOMOLLbIO KOTOPOro MOXHO
Ha3HauYuTb BpeMsi 06paboTKN AOKYMEHTOB M3 BbibpaHHOW nanku. OTKpbiTUE HaoB K
pacrno3HaBaHWe M3006paXkeHn MOXET ObiTb BbINMOHEHO B TO BPEMS, KOr4a KOMMblOTEP
HavMeHee 3arpy>xeH, HarnpuMep, HOYbHO.

ABBYY Screenshot Reader — npunoxeHue, no3ponsouiee caenatb CHUMOK BbIOpaHHOM
o6nacTu akpaHa M pacrno3HaTb TEKCT, COAEPXKALLMIACA Ha CHUMKE.

ADF (Automatic Document Feeder) — ycTpoMCTBO aBTOMaTM4yeckon noagaym ymarm,
Nno3BoJsitoLlee OTCKaHNMPOBaTb 60NbLIOE KOMMYECTBO AOKYMEHTOB 6€3 py4yHOro
BMewaTtenbcTBa. ABBYY FineReader nogaep>xvBaeT ckaHMpoBaHMe MHOMOCTPaHUYHbIX
AOKYMEHTOB.

ADRT® (Adaptive Document Recognition Technology) — TexHonorMa aganTMBHOrO
pacrno3HaBaHWs OKYMEHTOB, KOTOpas MOBbIWAET KayeCTBO KOHBEPTUPOBAHUS
MHOIOCTPaHUYHbIX OKYMEHTOB. B 4acTHOCTW, OHa NO3BONSAET onpeaensiTb Takne 3/1eMEeHTHI
CTPYKTYpPbl AOKYMEHTA, KakK 3arof0BKK, KONOHTUTY/bl, CHOCKW, HyMepauuio CTpaHuL,
noanucw.

dpi (dots per inch) — kKonn4ecTBO TOYEK Ha AONM; eAnHMLA U3MEPEHUS Pa3peELLEHMS.

Product ID — napameTp, KOTOpbIA CO34aETCsH Ha OCHOBE AaHHbIX O KOHMUIypauum
KOMMbIOTEPA B MOMEHT aKTUBaLUM.

Support ID — yHMKanbHbIN NAEHTUDUKATOP CEPUAHOIO HOMEpPA, COAEPKaLLMI
NHMbOPMaLNIO O JIMLIEH3UN U KOMMbIOTEPE, KOTOPLIN 0becneunBaeT AONONHUTENbHYIO
3alWNUTy CEPMMHOIr0 HOMEpPa M Ha OCHOBAHUW KOTOPOro NMPOUCXOAUT OKa3aHMEe TEXHUYECKOW
NOAAEPIKKN.

Unicode — cTaHaapT, pa3paboTaHHbIN KoHUuepHOM Unicode. YnpaBnsieT npoueccom
KOAMPOBaHWS CUMBOJIOB M MPeAOCTaBASET WeCcTHAAUATUOUTHYI0 MexayHapoaHYO
pacwmpsemMyto CUCTEMY KOANMPOBKN CUMBONOB Ans 06paboTkn nHdopmaummn Ha
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60NbLUIMHCTBE A3bIKOB HapoaoB Mupa. CTaHaapT Unicode onpeaensieT KoagnpoBKy CUMBONA,
a Takxe CBOMCTBA W anropuTMbl, UCMOMb3yEMblE NMPU peanu3aummn 3Toro npouecca.

A

A66peBunatypa — cokpauleHme, obpa3zoBaHHOE U3 HayanbHbIX 6ykB cnos. Hanpumep, MI'Y,
MS-DOS u 1.4.

AKTMBaLMA — npoLecc rnoayyeHunsa rnosnb3oBateneMm B komnaHnn ABBYY cneumanbHOro
Koaa, Heobxoanmmoro ansa obecneveHns paboTbl NporpaMMbl B NOHOMYHKUMOHANIbHOM
pexuMe Ha KOHKPeTHOM KOMMbloTepe.

AKTMBALMOHHbINA KO — KO, KOTOPbIM BblAAETCS NOb30BaTENO NOC/Ee NPOXOXAEHUS
npoueaypsbl aktueaunm ABBYY FineReader 12. lNMpegHa3HayeH A8 akTUBaLUMM NpoAyKTa Ha
TOM MallnHe, Ha KoTopor 6bin nonyyeH Product ID.

AKTMBHas 0651acTb — BblAeNeHHas 061acTb, Haf KOTOPOWM BbIMOJHAIOTCS Takue AEUCTBUS,
KaK yaaneHue, MU3MeHeHue Tuna v 1.4. Ansa Toro 4tobbl caenaTtb 06/1acTb akTUBHOM,
JIOCTATOYHO LIENKHYTb Ha HEW KYpCOPOM MblliK. TONLMHA paMKKU Takoi obnactm —
NONY>XMUPHAs, @ Ha ee Yrnax UMelTCs «KBaapaTUKK».

AHanM3 AOKyMeHTa — MpoLecC BblAE/IEHNS 3/IEMEHTOB JIOFTMYECKON CTPYKTYPbI U1
obnacTel pasnnyHbIX TUMOB B AOKYMEHTE. AHaNN3 AOKYMEHTA MOXET BbIMOMHATHLCS
aBTOMaTUYECKN USIN BPYYHYIO.

a

ApaiiBep — nporpamMMa, ynpasnsitollas yctponctsom (HanpuMmep, CKaHepoM, MOHUTOPOM U
T.4.).

AokyMmeHT ABBYY FineReader — 370 06beKT, KOTOPbI co34aeTcs nporpaMmmoit ABBYY
FineReader gnsi paboTbl C 0AHUM BXOAHbLIM JOKYMEHTOM C YYETOM €ro LesioCTHON
CTPYKTYpbl. OH COAEPXUT M306paxkeHns CTpaHUL, COOTBETCTBYIOWNA UM Pacno3HaHHbIN
TeKCT (eCnu ecTb), HaCTPOMKM NporpaMMmbl (ONUUN CKAaHMPOBAHWUS, pacro3HaBaHus,
COXpaHeHus 1 T.M.).

3

3apaua ABBYY FineReader — 370 Habop nocneaoBaTenbHbIX WAaros, Kaxabin 13
KOTOPbIX COOTBETCTBYET OAHOMY 3Tany 06paboTkm gokymeHTa. B nporpamme ABBYY
FineReader 12 npeaycMOTpeHbl BCTPOEHHbIE 3a4a4n, NOSIHOCTbIO FOTOBbIE K
MCNONb30BaHMIO. TakXe MOXHO cO3/aBaTb COBCTBEHHbIE — MOJSIb30BATENbCKME 3a4auM.
3anyck BCTPOEHHOM 3aAaymn OCYLLEeCTBASIETCS U3 OKHa 3apaum.

3al1peI.I.IEHHbIe CUMBOJ1bl — B Ka4eCTBE 3alnpeLleHHbIX CUMBOJIOB A4 TEKYLLErNro A3blKa
YKa3blBalOTCA T€, KOTOPbIE 3aB€JOMO HE MOTYT BCTpeYaTbCA B TEKCTAX, PaCno3HaBaeMbIX C
noaK/AtYEHNEM AAHHOrIO A3blKa. YKa3aHue Takux CUMBOJIOB MOXET CyLLeCTBEHHO YBEMNUYNUTDb
CKOPOCTb U HaeXHOCTb paCno3HaBaHUA.

30Ha pacno3HaBaHusA — 06ﬂaCTb, KOTOpasa UCNoJIb3yEeTCA ANA paCno3HaBaHuda U
daBTOMaTU4eCKOro aHaan3a 4actu M306pa>Keva. lNocne HaxaTua Ha KHonMkKy Pacno3HaTb
BblaeneHHaa 061acTb aBTOMaTUYECKM AHAJIM3NPYETCA U PaCNnO3HAETCA.

112



PykoBoacTeo nonb3oBatens ABBYY FineReader 12

UrHopupyeMble CUMBOJIbl — B KaUeCTBe UFHOPUPYEMbIX CMBOJIOB YKa3blBalOTCA Te,
KOTOpbIe MOTyT BCTPEYaTbCs BHYTPY CNOBA, HAaNpuMep, 3HaKU C/IOrOAENEHNS NN YAAPEHUS
B cnoBapsix. [lpy npoBepke No c/ioBapto NporpamMMa He YUMTbIBAeT 3TU 3HAKK. B
pacrno3HaHHOM TEKCTE 3TW CMMBOJIbI COXPAHAOTCSA, HO Npu NpoBepke opdorpacdum He
YUMTbIBAIOTCS.

MHBepTMpOoBaHHOE n3o06paxkeHne — n3obpaxeHne, TEKCT KOTOPOro HanevaTaH Ha
TEeMHOM (oHe cBeTNbIMK ByKBaMu.

K

KapTuHka — obnacTb, ucnonb3lyemasi Ans BblAeneHns kapTuHok. OHa MOXEeT coaepxaTb
KapTUHKY nnu niobyto Apyryto 4acTb TEKCTA, KOTOPYIO Bbl XOTUTE NepeaaTth B
pacno3HaHHbIN TEKCT B KAYECTBE KapTUHKW.

KopoBas cTpaHmua — Tabnmua, B KOTOPOW 3alaHO OTHOLLEHWE MeXAy KoAaMu CMMBOJIOB
N nx HadyepTaHmsamu. B cucteme ABBYY FineReader kogoBas cTpaHuua npeacTtaBieHa Kak
Habop CMMBONOB, N3 KOTOPOr0 MOXHO BblbpaTb HyXHble CUMBOJIbI.

n

Jiuratypa — napa vnu Tpoika 6ykB, KOTOpPble U3—3a 0COBEHHOCTEN HaYyepTaHUS
ckneunBatoTcs Mexay coboi. Hanpumep, re, ro, fe, ffi, tt n T.n.

MeHep)xep NIMLLEH3UA — MPUJIOXKEHME, B KOTOPOM OCYLLECTBASIETCA YNpaB/ieHue
nuueH3namum n aktueaums ABBYY FineReader 12 Corporate.

MeHep)kep 3apay — BCTPOEHHbIN MeHeaXep, NO3BONAIOWMI 3anyCcKaTb BbINOMIHEHME
3a/lay, co3faBaTb 3a/layM U HACTpamBaTb UX, @ TaKXe yaansiTb HEMCMNONb3yeMble
Nosb30BaTeNbCKUE 3aauu.

MOHOWMUPUHHDBIA WPUGT — 10601 WpPUPT, 6yKBLI KOTOPOrOo UMEKT OANHAKOBYHO LNPUHY
(MOHO). Hanpumep, wpudT Courier New. [Ing ynydlweHns KayecTsa pacno3HaBaHus
MOHOLUMPUHHbIX WpPKPTOB Ha 3aknaake [JJOKYyMeHT avanora HacTpoikm B nyHkTe Tun
ne4yarTM yCTaHOBUTE nepekstoyaTesb B nosioxeHne NMuuyuwaa MalMHKa.

MsArkmit nepeHoc — nepeHoc (—) Noka3biBaeT, B KAKOM MMEHHO MeCTe AO/IXKHO 6bITb
pa3opBaHO C/I0BO UMK CnoBocoYeTaHme (Hanpumep, «ABTodopmaT»), ecnn OHO nonagaet
Ha KOHel cTpoku (Hanpumep, «ABTo—hopMaT»). Bce nepeHockl B cnoBapHbix cnosax ABBYY
FineReader 3ameHseT Ha MSArKNn nNepeHoc.

H

HacTpoikn poKyMeHTa — COBOKYMHOCTb 3Ha4YeHW OMNUNIN, pacnosioXEHHbIX Ha
3aknagkax gnanora Onuum (MeHio CepBuc>O0nuumn...). B Habop onuui Takxe BXoasaT
NoNb30BaTeNbCKME A3bIKM M 3TaNoHbl. Habop onuuin MOXHO COXpaHUTb U 3aTeM
ncnonb3oBaTh (3arpyxaTtb) B Apyrue aokymeHTbl ABBYY FineReader.

HaueptaHue wpudTa — cnocobd BbiaeneHms B TekcTe (MONY>XUPHbIA, HaKTOHHbIN, C
noAYepKUBaHMEM, NEPEYEPKHYTbIN, BEPXHUN UHAEKC, HUXHUA MHAEKC, Manble MPOMUCHbLIE).

HauanbHasa ¢popMa — ¢dopMa, B KOTOpPOM CnoBa AatoTcs B cnoBape. Ans
CYLLEeCTBMTENbHbIX 3TO dOpPMa MMEHUTENbHOrO Nagexa eaANHCTBEHHOro YMcna; ans
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npunaratenbHbliXx — hopMa MY>CKOro poaa eAnHCTBEHHOrO YnMCNa MMEHMTENBHOIO NaAexa;
ANS FNarofoB, NPUYacTUin U AeenpuyacTuii — 3To HeonpeaeneHHas dopMa (MHDUHUTKB).

HeyBepeHHO pacno3HaHHble CUMBOJIbl — CMMBOJIbl, KOTOpPblE BO3MOXHO 6blN
pacrno3HaHbl HENpaBW/IbHO.

HeyBepeHHO pacno3HaHHbIe C/IoBa — C/10Ba, KOTOpble coAepXaT HeyBepeHHOo
pacCno3HaHHblE CMMBO/JIbI.

(o)

06nacTb — y4yacTok M306paxKeHns, 3aKkNoUYeHHbIN B paMKy. MNepea pacno3HaBaHUEM
nporpamMma BblaensieT 06/1acTu C TEKCTOM, KapTUHKaMK, Tabnnuamm v WTPUX—KOAAMU.
O6nacTu BbIAENSOTCS ANs Toro, YTobbl yKasaTb CUCTEME, KAKUE YYACTKM M306paxkeHns
HaZlo pacno3HaBaTb U B KakOM Mopsiake.

O6yueHune — co3gaHue nap «pactpoBoe nsobpaxeHne — HasBaHue cumBona». MNMoapobHee
CM. B pa3gene «Pacno3HaBaHue c obyyeHnem».

OcdopMneHune cTpaHULLbl — PaCcnonioXeHne TekcTa, Tabnuy 1 KapTUHOK B AOKYMEHTE,
pa3bueHne Ha ab3aubl, rapHUTYypa u pa3mep wpudTa, KONOHKK, HanNpaBneHne TekcTa, uBeT
6yKkB 1 (POH TeKcTa.

OMHu(pOHTOBasA CUCTeMa — CUCTEMA Pacrno3HaBaHWs, KOTOpas pacrno3HaeT CUMMBOJIbI
NpaKTUYecKmn NobbIX pa3MepoB U HayepTaHUN.

n
napanurMa — COBOKYMNHOCTb BCEX rPaMMaTUYECKUX (bOpM CnoBa.

MapameTpbl 3awutbl PDF — orpaHnyeHns Ha OTKpbITUE, pefakTMpOBaHUE KOMMPOBaHUE
n neyatb PDF-gokymeHTa. B 3T napaMeTpbl BXOAAT Napo/ib OTKPbITUA AOKYMEHTA, Naposb
ANS U3MEHEHUS NpaB AO0CTyrna U YpOBeHb WKNhPOBaAHUS.

Maponb ans nsMeHeHUa NpaB AOCTyNa — Maposb, NpucBanBaembli PDF—gokyMeHTaM.
MNonb3oBaTenu MOryT pacneyatatb UIN BHECTU n3MeHeHna B PDF—00KYMeEHT TONIbKO nocne
BBOAA Mapons, 3a4aHHOro aBTOPOM AOKYyMeHTa. [1pn ncnonb3oBaHuMn 3awnTsl PDF—
[OKYMEHTa Nnonb30oBaTeNn Takxe A0/MKHbI OyayT yKasaTb 3TOT Maponb, AN TOro Ytobsl
M3MEeHUTb NapameTpsbl 3awunTtbl PDF.

Maponb OTKPbLITUA AOKYMEHTA — Napo/ib, NpucBamBaeMbii PDF-gokyMeHTaM.
MNMonb3oBaTenun MoryT oTKpbITb PDF—A0KYMEHT TONbKO nocne BBoAa Naposis, 3a4aHHOro
aBTOPOM [JOKYMEHTa.

P

Paspenutenn — cMMBOJIbI, KOTOpPbIE MOTYT pa3aensaTb CNoBa, HanpuMmep, /, \, TMpe u T.n.
N KOTOPbIE NMULLIYTCS OTAENbHO OT CJIOB.

PaspewieHne — napaMeTp CKaHMPOBaHUS, NOKa3biBalOLWNIN, KaKOe KOMYECTBO TOYEK
npuxoanTcs Ha eanHuuy anuubl. EQ. 300 dpi cooTBeTcTBYET pa3smepy wpudTa 10 1 6onee
nyHkToB, 400—-600 dpi agna TekcToB, HabpaHHbIX MENKMUM WPUPDTOM (9 N MeHee NYHKTOB).

Pe>XMM CKaHMPOBaHUSA — MNapaMeTp CKaHWPOBaHMUSA; N306paxeHne MOXeT BbiTb YEpHO—
6enbiM, CepbIM UMK LBETHbIM.
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C
CkaHep — YCTPOICTBO, NpeAHa3HayeHHoe ANA BBOAA M306paXKkeHMit B KOMMbIOTEP.

Cno)xHoe cnoBO — C/10BO, 06pa3oBaHHOE NMYTEM CNOXEHUS ABYX OCHOB (KOpPHeNt),
oTcyTcTBYOWee B cnoBape. OHO MOXET COCTOSATb U3 MMEIOLNXCA B CoBape COoB.

T

Tabnuua — obnacTb, Ucnonb3yemas Ana BblAeNeHMa Tabnuu UM TekcTa, UMeLLEero
TabnunyHyto cTpykTypy. Mpu pacno3HaBaHuu nporpaMMa pasbuBaeT AaHHY 061acTb Ha
CTPOKM M cTONBUbI M DOpMUPYET TabNMUHYIO CTPYKTYPY. B BbIXOAHOM TeKkcTe AaHHas
obnactb nepenaetcsa Tabnuuen.

Tern PDF — cneunanbHble Tern, UCNosib3yemble ANs BblAENEHNS NIOFMYECKUX YacTen U
pa3MeTku Tabnuuy n kaptTuHok B PDF—aokymeHTe. Tern, BcTpamBaeMble B PDF—aoKyMeHT,
obecneumBaloT yaobCcTBO NPOCMOTPa AOKYMEHTa Ha 3KpaHax pasHoro pasMmepa, Hanpumep,
Ha 3KpaHaxX KapMaHHbIX KOMMNbIOTEPOB.

TekcT — 06nacTb, Ucnonb3yemas ANns BblaeneHns Tekcta. OHa A0MKHA coAepXaTb TOMbKO
OAHOKOJIOHOYHbIN TEKCT.

Tun neyaTtv BXOAHOro AOKYMeHTa — 0CO6EeHHOCTb B HaYepTaHUN CUMBOIOB BXOAHOIO
TeKCTa B 3aBMCMMOCTM OT TOr0, KakuM 06pa3oM OH HaneyaTaH (B Tunorpacdum, Ha NUWYyLLEN
MalWwuHKe 1 T.4.). Ana Tunorpadckoro TeKcTa cneayeT ycTaHaBnAnBaTb pexum ABTO, A5
MalMHOMUCHOrO — pexum Muuyuwan MalnMHKa, 415 pacnedataHHoro akCMMmnIbHOro
coobueHna — pexunm dakc.

>

®doHoBas KAapTUHKaA — 06/1acTb, UCNONb3yeMas ANs BblAENEHUS KapTUHOK, NOBEpPX
KOTOPbIX HalAeH TEKCTOBbIN 610K.

L

LiBeTOBOW peXuM — napameTp, NokasblBaoWnn 6yaeT M COXpPaHEHO LIBETOBOE
odopMneHne AOKyMeHTa. YepHO—6€enbI peXmMM NO3BONSIET YMEHbLWWUTL pa3Mep AOKYMEHTA
FineReader n yckopuTb ero o6paboTky.

w

LLla6noH obnacreir — B WabnoHe COXpaHAETCS MOMOXEHNEe U pa3Mepbl obnacTten Ha
CTpaHuue. Bbl MOXeTe MCnonb30BaTh WAOMNOHbI AN YCKOPEHWUS pacrno3HaBaHUs
AOKYMEHTOB, UMeIoLWNX OAMHAKOBYO CTPYKTYpYy (HanpuMep, hopMbl, aHKETHI).

mTpMX—KOA — O6J'IaCTb, ncnonb3dyemada angd BblaAeneHNA y4aCTtKkoB M306pa)KeHMFI,
coaepXawunx wrTpux—kKoa.

C/

3TanoH — Habop nap «ycpeAHEHHOE TOoYeyHOoe U306paKeHNe CUMBO/Ia» — €ro HasBaHue,
KOTOpbIN CO3/aeTcs B npoLecce 06y4eHMsi CUCTEMbl Ha KOHKPETHOM TEKCTe.

|

ApPKOCTb — NMapamMeTp CKaHMPOBaHU4, KOTOprl‘/JI onpependaeT Koan4yecTteo 6enoro uBeTa Ha
BalleM M3o6pa>Keva|. Yem Bblile Bbl CTaBUTE SAPKOCTb, TEM CBET/IEE MOTYUNTCH
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OTCKaHMpPOBaHHOEe u3o6paxeHue. Mpu NpaBuUIbHOM HAaCTPOMKE APKOCTU KAYecTBO
pacrnosHaBaHWs BO3pacTaeT.

['opauune Knasuwm

Mporpamma ABBYY FineReader nmeeT npeayCTaHOB/IEHHbIE FOpsSYNe KNaBuLwwn ans
BbIMOJIHEHNSA KOMaH[, CMUCOK KOTOPbIX HaXoAUTCS HMXe. [TOMMMO 3TOro nporpamma
No3BOJIIET HACTPauBaTb ropsiuMe KJiaBULLM.

Kak HacTpouTb knaBuwmn ana paboTbl C NporpaMMon:

1. OtkpoiTe ananor HacTpoika naHesel MHCTPYMEHTOB M FropAYMX K1aBuLl (MEHIO
CepBuc>HacTpoiika naHenen M ropaumx KiaBuil...).

2. Ha 3aknagke CouetaHusa kiaBuLl B nosie Kateropum Bbibepnte HY>KHYI0 KaTeropuio.

3. B none KomaHpapbl Bbibepute KOMaHAy, AN KOTOPOM Bbl XOTUTE 3a[1aTb UM U3MEHUTb
KnasuLwu.

4. YcTaHoBMTE KYpCOp B Mosie YKaXKUTe HoOBOE CoOYeTaHMe, 3aTeEM HaXXMUTE K/1aBULWN Ha
KnaBmaType, C NMOMOLLbIO KOTOPbIX ByAET Bbi3blBaTbCA BblOpaHHast KOMaHAa.

5. HaxmuTe kHonky HasHaumTb. YKasaHHble knasuwm 6yayT gobasneHbl B none Tekywee
co4yeTaHue.

6. Haxmute KHOMKY OK, YTOObl COXPaHUTb BHECEHHbIE U3MEHEHUS.

7. [ns npMBeaeHust ropsiumx Knasuw K NpeayCcTaHOBNEHHBIM 3HAYEHUSIM HAXXMUTE KHOMKY
BoccTaHOBUTDb (4151 BbI6paHHOM KaTeropum koMaHa) unn BoccraHoBuTb Bee (419 BCEro
Habopa ropsumx KnasuL cpasy).

e MeHio ®ann

e MeHio MNMpaBka

¢ MeHio Bupg

e MeHi0 [lOKyMeHT

e MeHio CTpaHuua

e MeHio Obnactu

e MeHio CepBuc

e MeHio CnpaBka

e Obwue

MeHto ®ann

KomaHpa CoueTaHue Knasmu
CkaHupoBaTb CTpaHuUUbI... Ctrl+K

OTkpbITb PDF nnn nsobpaxexue... Ctrl+0O

HoBbin gokymeHT FineReader Ctrl+N

OTKpbITb AOKYMeHT FineReader... Ctrl+Shift+N
CoxpaHuTb OOKYMEHT Kak Ctrl+S

CoxpaHuTb CTpaHULbl Kak U30bpaxeHus... Ctrl+Alt+S

OTnpaBuTb AOKYMeHT FineReader no anekTpoHHOM

Ctrl+M
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noyre

OTnpaBuTb M306paxxeHNs CTpaHuL no
31EKTPOHHOW noyTe

MeyaTb M306parkeHuns

MeyaTb TEKCTa

MeHto lNpaBka

KomMaHpa
OTMEeHUTb
BoccTtaHoBuUTb

Bbipe3aTb

KonunpoBaTb

BcTtaButb

Yaanutb
Bbolgenntb BCE
HawnTu...

HaliTu cnepytoulee

3aMEeHUTb...

MeHto Bua

KomaHpa

MNoka3aTb okHO CTpaHuubl

MNMoka3aTb TONbLKO OKHO M306paxeHune
MNMoka3aTb OkHa N306paxkeHne n TekcT
lNokasaTb TONbKO OKHO TekcT
lNokasaTb

Cnepytowee OKHO

Ctrl+Alt+M

Ctrl+Alt+P

Ctrl+P

CouyeTaHue Knasmu

Ctrl+Z

Ctrl+Enter

Ctrl+X

Ctrl+C
Ctrl+Insert

Ctrl+V
Shift+Insert

Delete

Ctrl+A

Ctrl+F

F3

Ctrl+H

CoueTtaHue K1aBuLl

F5

F6

F7

F8

Ctrl+F5

Ctrl+Tab
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Mpeabiayliee oKHO

MeHio [JoOKyMeHT

KomaHpa
Pacno3HaTb AOKYMEHT

AHanus JoKyMeHTa

OTKpbITb CReayoLWylo CTpaHuLy

OTKpbITb NPeAbIAYLLY0 CTPaHULYy

OTKpbITb CTPAHULY C HOMEPOM...

3aKpbiTb TEKYLLYI CTpaHULY

MeHio CTpaHuua

KomaHpa

PacnosHaTb cTpaHuuy
AHanns cTpaHuubl

PenakTop n3o6paxxeHunii
Yaanutb BCce 061acTn 1 TekCT
Ypoanutb TekcT

CBoWCTBa CTpaHUUBbL...

MeHto Obnactu

KomMaHpaa

Pacno3HaTb obnactb

M3mMeHuTb TN obnactn Ha Tun 30Ha

pacno3HaBaHus

M3MeHuTb TN obnactn Ha Tmn TeKcT

M3MeHuTb TN obnactn Ha Tvn Tabnuua

Ctrl+Shift+Tab

CoyeTaHue KNaBuLl
Ctrl+Shift+R
Ctrl+Shift+E

Alt+Down Arrow
Page Up

Alt+Up Arrow
Page Down

Ctrl+G

Ctrl+F4

CoueTaHue Ki1aBul
Ctrl+R

Ctrl+E

Ctrl+Shift+C
Ctrl+Delete
Ctrl+Shift+Delete

Alt+Enter

CoueTtaHue KaBuLl

Ctrl+Shift+B

Ctrl+1

Ctrl+2

Ctrl+3

118



PykoBoacTeo nonb3oBatens ABBYY FineReader 12

N3MeHnTb Tun obnactn Ha Tun KapTuHka
N3MeHnTb TMN obnactn Ha Tun WTpux—kon

N3MeHnTb TMN obnactn Ha Tun ®oHoBas

KapTUHKa

MeHio CepBUC

KomaHpa
MeHepxep 3ajau...

Hot Folder...

MNpocMoTp crnoBapen...

PepnakTop A3bIKOB...
PenakTop aTanoHoOB...
MpoBepka...
Cnepgytowas owmnbka
Mpeablaywas ownbka

HacTtponku...

MeHio CnpaBka

KomMaHpa

Cnpaska

Obwme

KomaHpa

OTMEeTUTb BblAENEHHbIN parMeHT
TEeKCTa Kak MOMYXUPHbIN

OTMETUTb BblZIENIEHHbIN (parMeHT

TeKCTa KaK Kypcus

MoaYepKHYTb BblAENEHHbIN

(bparMeHT TekcTa

Ctrl+4

Ctrl+5

Ctrl+6

CoueTtaHue K1aBumLl

Ctrl+T

Ctrl+Shift+H

Ctrl+Alt+D

Ctrl+Shift+L

Ctrl+Shift+A

Ctrl+F7

Shift+F4

Shift+F5

Ctrl+Shift+0

CoueTtaHue K1aBmLl

F1

CoueTtaHue KnaBuLl
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MepenTn K g4erike Tabnumubl
MepenTn B 0kHO CTpaHuLbl
MNepenTn B okHO N306paxkeHne Alt+2
MepeiTn B okHO TeKkcT

MepeiTn B okHO KpynHbiii nnaH Alt+4

MNoanep>xneaeMble rpaduyeckmne hopmaThl
B Tabnuue npeactasneHbl rpadunyeckne popmathbl, NoaaepxnBaemMblie nporpammon ABBYY

FineReader 12:
dopmar

Bitmap

Bitmap, uyepHo—6enbin
Bitmap, cepbii
Bitmap, uBeTHoOM
DCX

DCX, yepHo—benbii
DCX, cepbiit

DCX, uBeTHOM
JPEG 2000

JPEG 2000, cepbii
JPEG 2000, uBeTHOM
JPEG

JPEG, cepbiii

JPEG, uBeTHOM
JBIG2

PCX

PCX, yepHo—6enbii

CTpenku BneBo, BNpaBo, BHU3 N BBEPX

PacwmpeHune OTKkpbiTUE 3anuchb

bmp, dib, rle +

bmp, dib, rle
bmp, dib, rle

bmp, dib, rle

dcx

dcx

dex

dex

ip2, j2k
ip2, j2k
ip2, j2k
ipg, jpeg
jpg, jpeg
jpg, jpeg
jb2, jbig2
pcx

pcx

+

—+

+

+
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PCX, cepbivi pcx + +
PCX, uBeTHoOM pCX + +
PNG png + +
PNG, yepHo—6enbIit png + +
PNG, cepbii png + +
PNG, uBeTHOM png + +
TIFF tif, tiff + +
TIFF, yepHO—6€enbI HeCXKaTbli tif, tiff + +
TIFF, yepHo—6enbiii, cxaTue: Packbits tif, tiff + +
TIFF, yepHo—6enbiin, cxxatne CCITT Group 4 tif, tiff + +
TIFF, yepHo-6enbin, cxaTtue: ZIP tif, tiff + +
TIFF, yepHo—6enbiin, cxaTtue: LZW tif, tiff + +
TIFF, cepblil HECXKATbIV tif, tiff + +
TIFF, cepbiin, cxxaTue: Packbits tif, tiff + +
TIFF, cepbiit, cxaTtune: JPEG tif, tiff + +
TIFF, cepbiin, cxxatue: ZIP tif, tiff + +
TIFF, cepblit, cxaTue: LZW tif, tiff + +
TIFF, uBeTHOW HeCXaTbln tif, tiff + +
TIFF, uBeTHo, cxaTue: Packbits tif, tiff + +
TIFF, uBeTHou, cxaTue: JPEG tif, tiff + +
TIFF, uBeTHOW, ckaTue: ZIP tif, tiff + +
TIFF, useTHon, oxaTue: LZW tif, tiff + +
PDF pdf + +
®aiinbl B popmaTte PDF Bepcun 1.7 unu 6onee paHHen pdf + +
DjVu djvu, djv + +
GIF gif + -
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XPS (Tpebyercsa Microsoft .NET Framework 3.0) xps + -

Windows Media Photo wdp + -

MoanepxmBaeMble TEKCTOBbIE (hOpMaTHI

ABBYY FineReader coxpaHsieT pe3ynbTaTbl pacrno3HaBaHus B creayowmx gopmaTax:

Microsoft Word Document (*.DOC)

Microsoft Office Word 2007 Document (*.DOCX)
Rich Text Format (*.RTF)

OpenDocument Text (*.ODT)

Adobe Acrobat Document (*.PDF)

HTML Document (*.HTM)

FB2 Document (*.FB2)

EPUB Document (*.EPUB)

Microsoft PowerPoint 2007 Presentation (*.PPTX)
Microsoft Office Excel Comma Separated Values File (*.CSV)
Text Document (*.TXT);

ABBYY FineReader nogaep>xmBaeT pasnmuyHble kogosble cTpaHuubl (Windows, DOS, Mac,

ISO) n kognposky Unicode

Microsoft Excel Worksheet (*.XLS)

Microsoft Office Excel 2007 Workbook (*.XLSX)
PDF/A (*.PDF)

DjVu Document (*.DIVU)

LLpndThl, HeObX0ANMBIE ANS KOPPEKTHOrO 0TOBpaxeHus
CMMBOJIOB NMOAAep>XXMBAeMbIX 43blKoB B pegaktope ABBYY
FineReader

$13bIKM pacno3HaBaHUS WpudT
abxasckuit Arial Unicode MS®"
aBapcKuit Arial Unicode MS®™, Lucida Sans Unicode
arynbckum Arial Unicode MS®, Lucida Sans Unicode
aAbIrefcKuii Arial Unicode MS®, Lucida Sans Unicode
anTanckum Arial Unicode MS®, Lucida Sans Unicode
apabckuit Arial Unicode MS®"

AdPMAHCKNA (BOCTO‘-IHbIM, 3anaaHbin, Arial Unicode MS(*)

rpabap)
HaLLKNPCKMiA Arial Unicode MS®), Palatino Linotype
BbETHaMCKMI Arial Unicode MS®
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raray3ckum
AAPTUHCKUM
3yny

UBPUT
nau
WHIYLWCKUI

KabapaAnHO—UYepKeCcCKuit

KMTaNCKMIN YNPOLEHHbIA, KUTAUCKUI
TPaANLMNOHHBIN

KOPENCKNii, Kopenckni (XaHrbib)

KOPSIKCKUN

NaKCKUn

NE3rnHCKUM

MaHCUMUCKUMI

MapuUNCcKni

OCETUHCKUM

pycckunin (ctapas opdorpadus)
TabacapaHckui

TagKUKCKUIA

TaNCKuUmn

yAMYPTCKUA
XaKacCckun

XaHTbINCKUI

Arial Unicode MS®

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS,”, Lucida Sans Unicode

Arial Unicode MS®

Arial Unicode MS®

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®), wpundTbl cemelictea SimSun
Hanpumep: SimSun (Founder Extended), SimSun-
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong

Arial Unicode MS®), wpundTbl cemelictea SimSun
Hanpumep: SimSun (Founder Extended), SimSun-
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®”, Lucida Sans Unicode

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®”, Lucida Sans Unicode

Arial Unicode MS®")

Arial Unicode MS®")

Arial Unicode MS®, Palatino Linotype

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®), Palatino Linotype

Arial Unicode MS®, Aharoni, David, Levenim mt,
Miriam, Narkisim, Rod

Arial Unicode MS®
Arial Unicode MS®™

Arial Unicode MS®
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xayca
YeyeHCKUM
YyyBaLICKUI
YYKOTCKMM

AKYTCKUM

AMNOHCKUI

fne HauTu/nocraBnseTca C

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®, Lucida Sans Unicode

Arial Unicode MS®

Arial Unicode MS®™, Lucida Sans Unicode

Arial Unicode MS®

Arial Unicode MS®), wpudTbl cemeiictea SimSun
Hanpumep: SimSun (Founder Extended), SimSun-—
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
I1SO10646), STSong

) Microsoft Office 2000 unn 6onee NO3AHUMM BEPCUAMM

AncdaBuUT, NCNONb3YEMbIN B PETYNSPHbIX BbIPAXXEHUAX
Perynﬂprle BbIpaXXeHnsa, KOToOpblE MOXHO UCMOJIb30BaTb A/ CO3aHNA CcnoBaps
NMONb30BATENIbCKOI0 A3blKa.

HaszBaHue B
cnucke

Jlo6oi cumBon

CuMmBOn 13 rpynnol

CuMBON He n3
rpynnol
Nnn

0 nnu 6onble
coBnagaeHu

1 unn 6onblue
coBnagaeHu

bykea nnun undpa

YcnoBHoOEe
o6o3HayeHue B
none

. (Touka)

[*]

[0-9a—-zA-Za—saA-
A]

NMpuMmep ncnonb3oBaHus

K.T — AOMYyCKaeT C/I0Ba TUMA «KUT», «KOT» U T.M.
[M—p]oT — AonycKaeT cfoBa TUNa «MOT», «MOT»,

«KOT», «N0T», «pOT» U T.M.; [TM]OT — AonyckaeT
cnosa TOT M MOT.

[AT]OT — ponycKaeT cnoBa «KOT», «N0T», HO He

[IONyCKaeT cnoBa «ToT»; [“M—K]oT — Aonyckaet

cnoBa «b6oT», «BOT», pOT, HO He AOMYCKAeT C/i0Ba
«NOT», «KOT».

nn(ola)T — QonyckaeT CNoBa «Mao0T» U «nnaT».

10* — ponyckaet umucna 1, 10, 100, 1000 u T.4.

10+ — ponyckaet umcna 10, 100, 1000 m T1.4.

[0-9a-zA-Za—-aA-f] — ponyckaeT kakou—nmbo
OAWHOYHbIV cuMBon; [0-9a—zA-Za—-9A-A]+ —
ponyckaet noboe cnoso
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3arnaBHas [A-Z]
natuHckas byksa
CTpouHas [a—z]
naTuHckasa 6yksa
3arnaBHas
Knpunnnyeckas [A-A]
6ykBa
CTpouHas
Kupunanyeckas [a—4]
6ykBa
Undppa [0-9]
@ 3ape3epBMpoOBaHO B KayecTee cnyxebHoro cnosa.
3aMeyaHue:

1. YT06bI NCcnonb3oBaThb CNy>XebHble CUMBOSIbI HE Kak Cly>)KebHble, @ Kak MOMHOLEHHbIE,
CTaBbTe nepea HUMK «obpaTHbIn cnaw» (\), Hanpumep, [t—v]x+ aonyckaeT Takue CoBa,
Kak tx, txx, txxx n T.4., Ux, UXX U T.4, VX, VXX 1 T.4. BolpaxxeHne \[t—v\]x+ gonyckaet
cnosa [t—v]x, [t=v]xx, [t=v]xxx 1 T.A.

2. [ns Toro 4tobbl 06beanHUTL B rpynny OTAENbHbIE 3NIEMEHTbI PEMYNSIPHOMO BbIPAXXEHWS,
MOXXHO BOCMOJ1b30BaTbCs CKObKamMu. HanpuMmep, BbipaxkeHue (a|b)+|c ponyckaet 6yksy C u
KoMbuHaumm 6ykB a 1 b noboi anuHbl 1 nocneaosBaTenbHocTK (abbbaaabbb, ababab u
T.A.), B TOM BpeMs KaK BblpaxkeHue a|b+|c gonyckaeT nuuwb a, ¢ n b, a Takke koMbuHaumm
bb, bbb un T.A4.

MpuMepbl perynsipHbiX Bbipa)keHUi

Bbl pacno3HaeTe Tabnuuy, B 0AHOM KOMIOHKE KOTOPOW HanMcaHa AaTa POXAEHUS, B

Apyron — Gamunusi, Msi 1 0TYECTBO, @ B TPETLEM NOJIE — aApec 3/IEKTPOHHOMN NoYThl. Bbl
MOXeTe co3AaThb HoBble A3blku: Data n Address — 1 3aaathb ANa HUX perynspHble
BblpaXKeHus.

Ans patol:

Ynucno mMecsiua MOXeT COCTOATb M3 oaHoN umdpbl (Hanpumep, 1, 2 n T.4.), U3 ABYX undp
(Hanpumep, 02, 12) n He MoxeT 6bITb HynesbiM (00 nnun 0). B 3TOM cnyyae nony4vyaem
cnepyoulee perynapHoe Boipaxenue ansg uncna: ((J0)[1-9D)([1]2][0-9D)[(30)|(31).

[Ona mecaua perynsipHoe BbipaxeHue nmeet Bua: ((|0)[1-9]1)](10)|(11)](12).
Ans ropga: ([19][0-9][0-9])([0-9][0-9]).

Cobupast Bce BMeCTe M y4nTbiBasl, YTO NPM UCNOb30BaHUN CNYXeOHbIX CUMBOMOB He Kak
CNyXebHbIX, a KakK MOJIHOLEHHbIX HYXXHO CTaBWUTb Nepea HUMKU «obpaTHbIN cnaw» (),
Nnony4nMm:

((10)[1-9D([112]1[0-9D[(30) [(3\. ((10)[1-9D)[(10)[(11)](12)\.((19)[0-9][0-9]) |([0-9][0~
o

[Ans 3N1eKTPOHHON MOoYTbI:
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[a—zA-Z0-9_\-\.]+\@[a—z0-9\.\-]+
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TexHnyeckasa noaaepxka

Ecnn npu ncnone3osaHnun nporpamMmbl ABBYY FineReader y Bac BO3HWKAN BONpPOCHI, TO,
npexae 4eM 06paTUTbCs B OTAEN TEXHUYECKOMN MOAAEPXKKN NOMb30BaTENEN, NPOCMOTPUTE
BCIO MMEIOLWYIOCS Y Bac AOKYMeHTauuo («PykoBoACTBO Nonb30BaTens», BCTPOEHHYIO
CNpaBkKy), a TakXXe 3aManTe Ha Hall CauT B pasfen TEXHUYECKOW NoaAepKKM
www.abbyy.ru/support. Bo3MOXHO, Bbl HaaeTe OTBET Ha CBOM BOMpOC.

[nsa Toro yTobbl AaTb BaM KBanUpUUMPOBaHHbIE peKOMeHaaumMuK, paboTHMKaM oTAena
TEXHMYECKOW noaaepXku HeEO6X0AMMO UMETb CneayoLwy UHDopMaLnio:

o  ®amMunnng, umsl, 0TYECTBO

o HasBaHue opraHusaumu

o TenedoH (dhakc, agpec 3NeKTPOHHOM NOYTbI)

o CepuviHbIN HOMEp AnCTpubyTMBa M Support ID — yHUKanbHbIN naeHTUPUKaTOp
CepUHOro HoMepa, cozepalumin MHMOPMaLIMIO O IMLEH3MKN U KOMMbloTepe. MNocMoTpeTb
Support ID MoxHo B ananore UHdpopmauumsi o nuueHsusx (MeHio CnpaBka>0
nporpamme...>NHpopmaumsa o nMueH3unsax)

e Bbinyck (cM. MeHto CnpaBka>0 nporpaMMme...>Bbinyck)

e ObLee onucaHme npobnembl C NOSHLIM TEKCTOM coobLueHunst 06 owmnbke (ecnun Takoe
nmeetcs)

o Tun Bawero KOMMbIOTEPA, TN NpoLeccopa

e Bepcus cucrembl Windows

e [lpyras nHdopMaums, KOTOPYHO Bbl CHUMTAETE BaXKHOM

Kak npocMoTpeTb YacTb Yka3aHHON MHbOopMaumm:

1. Otkpovite ananor O cucreme ABBYY FineReader (MeHio CnpaBka>0 nporpaMmme...).
2. Haxmute kHOrnky O cucreme....

B pe3ynbTaTe OTKpOETCS Ananor, coaepxalimin ykasaHHyo MHdopMaumio.

BHuMaHuMe! becnnaTHaa TexHu4yeckas nogaep)Kka oKa3blBaeTcsl TOIbKO
3aperncTpMpoBaHHbIM NOMb30BaTENAMU. Bbl MOXETe 3aperncTpMpoBaTbCA Ha HalLEM CalTe,
nnun BblbpaB NyHKT MeHi0 CnpaBka>3aperucrpMpoBaTbCS....
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